AJIMUHUCTPALIUS POCCOIIAHCKOTIO
MYHHUILUINAJBHOTO PAMOHA BOPOHEXCKOMN OBJACTH

ITOCTAHOBJJEHMUWE

oT 2022 No

r. Poccomb

O0 yTBep:KIeHMH AIMUHUCTPATHBHOIO
perjiameHra NpeI0CTABJICHUSA
MYHHIHMIAJIBHOM’ YCJIyTH
«IIpenocraBienue  uHpopmauum 00
00beKTax HeABMKMMOI0 HMYUIECTBA,
HAXOAAIIErocst B MYHUIIHNIAJIbHOMI
COOCTBEHHOCTH M NPeJIHA3HAYEHHOI0 sl
clayd B apeHaAy» aJAMHHHCTpanuei
Poccomanckoro MYHHUIIUNIAJIBLHOTO
paiiona BopoHne:xckoii 001acTH

PykoBonctBysice @enepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O6 ob6mmx
MPUHLMIAX OpPraHu3alMd MECTHOro camoylmpasieHuss B Poccuiickoit Penepauuny,
®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzaluy MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIyr», @eaepanbHbiM 3akoHOM OT 06.12.2021 Ne
408-d3 «O BHeceHMM HU3MEHEHHUN B OTACIbHBLIE 3aKOHOJATENIbLHBIE aKThl Poccuiickoit
®enepaunn», MNOCTAHOBICHUEM aJMUHUCTpPAllUM POCCOIIAHCKOTO MYHUIIMIAILHOTO
paitona Boponexckoii ob6mactu ot 02.06.2022 Ne 420 «O6 yrBepxaenun I[lopsiaka
pa3paboOTKM H  YTBEPXKACHUS aJIMHUHUCTPATHUBHBIX PErjJaMEHTOB MPEIOCTaBICHUS
MYHUIUIAIBHBIX YCIYT», a TaKK€ B LIEJSAX MPUBEICHUS B COOTBETCTBUE HOPMATUBHBIX
MPABOBBIX AaKTOB aJAMUHHUCTpALMU, aJIMUHUCTpanus Poccomanckoro MyHHIIMIATIbHOTO
palOHAM O CTAHOBJ A €T !

1. YTBepauTh aAMUHUCTPATUBHBINA PETJIaMEHT MPEJAOCTaBICHUS MYHUIIUTATHHOM
yenyru  «lIpenocraBnenne wuHpopMarmun 00 00BEKTaX HEABIKMMOTO HMYIIECTBA,

Haxogdgmerocsa B MyHI/IHI/IHaJIBHOﬁ COOCTBEHHOCTH H NpeaAHa3HAYCHHBIX IJid CAa4u B



apeHay» aJMUHUCTpanuer POCCOMAaHCKOro MyHHUIMIIAIBHOTO pailoHa BopoHexckou
00J1aCTH COTJIACHO MPHUIIOKEHUIO.

2. [Ipu3nath YTPaTUBIINMU CUILy MIOCTAHOBJICHUE aMUHUCTpaLUU
Poccomanckoro mynurunanpHoro paitoHa Boponexckoit obmactu ot 01.04.2016 Ne 140
«O0 yTBEp)KIEHUU ATMUHUCTPATUBHOIO pErilaMeHTa aJMUHHUCTpanuu Poccomianckoro
MYHUIMIIATIBHOTO  pailoHa MO  MPEIOCTaBICHUIO  MYHUIMNAIBHOM  YCIYTH
«[IpengocraBnenue nHopmauu 00 00bEKTaX HEJBUKUMOTO UMYIIECTBA, HAXOSAIIETOCS
B MYHUIIMNAIHHOM COOCTBEHHOCTHM U TpEAHA3HAUCHHBIX JJIA CJaud B apeHay»,
MOCTAaHOBJICHUE  aJIMHUHHUCTpanuu  PoccomaHckoro - MyHHUIIMIIATBHOTO  paiioHa
Boponexckoit o6mactu ot 30.12.2013 Ne 2900 «O6 yTBepKIeHUU aIMUHUCTPATUBHOTO
periiaMeHTa  aJIMHHHCTpAalMd  PoCCOIIaHCKOTO ~ MYHHMIIMIAIBLHOTO  pailoHa Mo
MPEIOCTABICHUIO MyHUIIUITANBLHOM yeiyru «lIpenocraBnenue nundopmaimum o6 06beKTax
HEJIBIDKUMOTO HMMYIIECTBA, HAXOJAIIEroCs B MYHUIIMNAIBHOM COOCTBEHHOCTH U
MpeAHa3HAYEHHBIX JJIs1 CJaYU B apeHAY».

3. OmnyOauKOBaTh HACTOSIIEE ITOCTAHOBJICHHE B O(UIIMATLHOM BECTHUKE U
pa3MecTUTh Ha OQUIIMAIBHOM CalTe aAMUHUCTpAIMU POCCOIIaHCKOTO MYHHUITUTIATEHOTO
paiiona B cetu MHTEepHET.

4. KoHTposib 3a HCIOJHEHHWEM HACTOSIIETO TMOCTAHOBJICHHUS BO3JIOXKUTH Ha
3aMECTUTENs] TIJaBbl aJMHUHHCTPAllMM - HadYaJbHUKAa OTHAENa AapXUTEKTypbl H

rpagoctpoutenscTBa JleonteeBy T.B.

['maBa agMuHUCTpau 1O0.B. Mumiankosn



[Ipunoxxenne
K IIOCTaHOBJICHHUIO aIMUHUCTPALUN
Poccomanckoro MyHHIIMIaIbHOTO
pariona Boponexckoit obmactu

oT 2022r. No

AJIMUHUCTPATUBHBIN PETJIAMEHT
AJIMUHUCTPALIUU POCCOIIAHCKOI'O MYHUIIMITAJIBHOI'O
PAMOHA BOPOHEXCKOM OBJIACTHU
O NPEJOCTABJIEHUIO MYHULIMITIAJIBHOM YCJIYTH
«[MPEJOCTABJIEHUE UH®OPMAILINU Ob ObBEKTAX
HEJIBUXKUMOI'O UMYIIIETCBA, HAXOJISAILIETIOCS B
MYHUIIMIAJBHON COBCTBEHHOCTHU U TPEJHA3HAUYEHHBIX JJIS1
CJIAYU B APEH/LY »

1. O0mue moJI0KeHUA

1.1. TIlpenmeTroM peryjiupoBaHds aJMHHHCTPATUBHOTO  perjiiaMeHTa I0
MPEAOCTABICHUIO MYHUIIMTIANBHOU yernyru «[IpenoctaBienue nunpopmaru 06 00beKTax
HEJABM)KMMOIO HMYIIECTBA, HAXONAIIETOCd B MYHHUIUIAIBHOM COOCTBEHHOCTH U
MpelHa3HAuYEHHBIX MJIs Clayd B apeHnay» (Janee — aIMUHUCTPATUBHBIA PErJIaMEHT)
SBIITFOTCSI  OTHOIIICHUS, BO3HHUKAIONIME MEXIY 3asBHTCISIMU, aJMHHHCTpAIlUCH
PoccomaHCckoro MyHUIIMNIATBHOTO palioHa W MHOTO()YHKIIMOHATBHBIMUA IIEHTPAMU
MPEIOCTABICHUS] TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yciyr (mamee — ML) npu
npenocTaBieHn nHGopmaIuu 00 00bEKTaX HEIBIKUMOT'O UMYIIIECTBA, HAXOISIIETOCS B
MYHHIIMITAIGHON COOCTBEHHOCTH W TIPEJHA3HAYCHHBIX I CJaud B apeHay, a TaKKe
OTIpEeJICJICHHE COCTaBa, MOCJIEIOBATEIIBHOCTH U CPOKOB BHITIOJIHEHUS aJIMUHUCTPATUBHBIX
MpOLEyp NPU MPEAOCTABICHUN MYHUIIUTIATEHOW YCITYTH.

1.2. Kpyr 3aaBureneit

3asiBUTEIISIMH SIBJISIFOTCST (PU3UYECKHE WIIA FOPUTUICCKHUE JIUIA, 3aUNHTEPECOBAHHBIC
B noyiyueHun uHQPopManuu 00 00bEeKTaxX HEJBMKUMOTO MMYIIECTBA, HAXOMSIIETOCS B
MYHHIIMIATBHON COOCTBEHHOCTH M TpPEJHA3HAYEHHBIX ISl CAa4d B apeHay, Jubo HX
3aKOHHBIC TIPE/ICTABUTEIH, JCHCTBYIOIINE B CHIIY 3aKOHA WM HAa OCHOBAHHUH JIOTOBOPA,
JIOBEPEHHOCTH (Hasiee - 3asiBUTEIIb, 3aIBUTEIIN).

1.3. Okazanme 3agBUTEN0 MyHUnUnaipbHo yciuyru «lIpemocraBieHue
uHpopManuu 00 00BEKTaX HEJBIKUMOTO UMYIIIECTBA, HAXOAIICTOCS B MYHHUITUITAIIEHON
COOCTBEHHOCTH W TPEAHA3HAYCHHBIX I CJIa4yd B apeHay» (najee - MYyHUIIUIAIbHAs
ycllyra), OCYIIECTBJISIETCSI B  COOTBETCTBUM C  BAapUAHTOM  TPEJOCTaBIICHUS
MYHHIIMITAIEHON yCITyTH, COOTBETCTBYIONIUM MPHU3HAKAM 3asSBUTENS, ONPEJICICHHBIM B
pe3yabTaTe aHKETUPOBAaHUS, a TakXKe pe3yJbTara, 3a MpPeJoCTaBICHHEM KOTOPOTo
oOpartuiics 3asiBUTENb (mpritoskenue Ne 4).

2. CTaHaapT npeaocTaBieHus1 MyHHITHNAJILHON yCIyrn

2.1. HaumenoBanue MyHuIMnanbHOU yciyru — «lIpenocraBnenue nndopmaiuu
00 oOBeKkTax HEIBWKUMOIO HMYIIECTBA, HAXOAAIIETOCS B  MYHHUIMIIAIbHOU
COOCTBEHHOCTH M NPEAHA3HAYEHHBIX JUUIS CIaYu B apEHIy».

2.2. HaumeHoBaHue opraHa, NpeACTABIIAIONIETO MYHUIIUTIATbHYIO YCAYTY.



2.2.1. Opran, npenoCTaBISAIOUIMN MYHUIMNAIBHYIO YCIYTY: aAMHUHHCTpAIUs
Poccomanckoro  MyHununaibHoro paioHa  Boponexckoil — obmactu  (nanee-
aJIMUHUCTpAIus).

Ob6ecnieuenue Mpea0CTaBICHUS MyHUITUTAIBHON YCIYTH OCYIIECTBIISIETCS OTEIOM
[0 YNPaBICHUI MYHULMUNAIBHBIM  HMMYIIECTBOM, 3€MEIbHBIM  pecypcam |
3eMJICyCTPOMCTBY  aAMHHHCTpAaluu  POCCOIIAHCKOrO  MYyHUIMIAIBHOIO  paiioHa
Boponexckoit obnactu (nanee - oTaen).

3anpoc O MPEeaOCTAaBICHUM MYHHUIMIAIBLHON YCIYTM MOXET OBITh HampaBieH
3asBUTEJIEM B aBTOHOMHOE yupekaeHne « MHOroQyHKIMOHAIBHBIN LEHTP» (puiman B T.
Poccoms (manee - M®I).

Bo3moxxnocte mpunsTHs MO®I] pemeHuss o6 oTka3e B MpueMe 3ampoca u
JOKYMEHTOB U (UJIKM) HH(POPMAIIUU, HEOOXOAUMBIX JIJIsl IPEIOCTABICHHS] MYHUIIUTIATBHON
YCIIyTH, HE IIPElyCMOTpEHA.

2.3. Pe3ynbrar npenocTaBiIeHUs] MYHUIIUTIATHHON YCIYTH.

2.3.1. Pe3ynbpTaToM IpenoCTaBICHUS] MYHUITUTIATBHON YCIIYTH SBIISCTCA:

- MpeaoCcTaBiIeHNe WHPOPMAIIMOHHOTO COOOIICHUS, COAEPKAIIEro WHPOPMAIIUIO
00 00beKTax HEABWKMMOIO HMMYILIECTBA, HAXOMAUIMXCA B  MYHHUIMIAIBHON
cOOCTBEHHOCTH M MPEAHA3HAYCHHBIX JIJIS CIaYU B apEHITY.

Pe3ynpTaT amMUHUCTPATUBHOM MPOLIEYpPHI (BBIIAETCS) HAMPABISETCS 3asIBUTEIIIO
CJEAYIOIUMH CIIOCOOAMH:

- TOCPEACTBOM IMOYTOBOI'O OTIPABIICHUS 3aKa3HBIM IMUCHMOM C YBEIOMIICHUEM O
BpYUYCHHUY;

- INyTeM pa3MellleHus B JIMYHOM KaOuHeTe 3asBUTENd B (eaepaibHOU
rOCyJapCTBEHHONW HMH(POPMAIIMOHHOW cucTteMe «EAuHBIN mopTanm rocyJapCTBEHHBIX U
MYHUIIUNAIBHBIX  yeayr (pynknuit)» (manee - EINTY). JlomoMHUTENBEHO BbIAACTCS
pe3yapTaT IPeNOCTABICHUS MYHUIMNAIBHOM YCIyrn Ha OyMa)XHOM HOCUTENE B
agmuHucTpauuu uin MOIL] B ciyyae BbIOOpa 3asBUTEIEM COOTBETCTBYIOLIETO crocoda
MOJTYyYCHHMsI, yKa3aHHOTO B JIEKTPOHHOM (popme 3asiBIIeHUS;

- IyTeM pa3MelleHUs B JIMYHOM KaOMHeTe 3asBUTENSl B PErHMOHAIBHOU
rocyJIapCTBEHHON MH(OPMAIMOHHOM cucTemMe «PernoHanbHBIN MOPTall TOCYAapCTBEHHBIX
U MyHUIMNAIbHBIX ycinyr Boponexckoi o6mactu» (manee - PIITY). JlomomHuTenbHO
BBIJIAETCsI Pe3yJIbTaT MPEJOCTABICHUS MyHULIUTIAIBHOM yCIIyTu Ha OyMa>kHOM HOCHUTEJIE B
anmuauctpanuu wim M®I] B ciydyae BpIOOpa 3asBUTEIEM COOTBETCTBYIOIIETO CIOCOOa
MOJIYYEHHUS, YKA3aHHOT'O B AJIEKTPOHHOU (popMme 3asiBIICHUSI.

3asBUTENIO B KAUeCTBE pe3yJibTaTa MPEOCTaBICHUS YCIYTH oOecreynBaeTcs 1o
€0 BEIOOPY BO3MOXKHOCTD:

- TOJIyY€HUs DJIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO C HCIOJIb30BaHUEM
YCUJIEHHOU KBaNu(UUIHUPOBAHHON AJIeKTpoHHOM noanucu (nanee - YKOIII);

- moimydeHUss ~ HMHQOpPMALMKM U3 TOCYJApCTBEHHBIX  (MYHHIIMIIAJIbHBIX)
UH(POPMAIIMOHHBIX CHCTEM, KpOME CIy4yaeB, KOTJa B COOTBETCTBHMHM C HOPMAaTHUBHBIMU
NPaBOBBIMU aKTaMHU Takasg HHQpopMauus TpeOyeT 00s3aTelbHOr0 €€ MOJIMUCAHUS CO
ctoponbl oprana YKOII;

- MOJYYEHUs! C UCIOJB30BAHUEM EIUHOI0O MOpTajia 3JIEKTPOHHOIO JOKYMEHTa B
MarmrHounTaeMoM (popmare, noanucannoro YK3II co cTopoHbl aIMUHUCTPALIUH.

2.3.2 VcnpaBneHre TONYIIEHHBIX OMEYaTOK U OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe
IPEIOCTABICHUS] MYHULMIAIbHONW YCIyrH JOKYMEHTaX WM OTKa3 B HCIPABICHUU
JIOIYIIEHHBIX OMIEYaTOK U OIIUOOK.



Pe3ynbpTaT aiMUHHUCTPATUBHOM MPOLIETYphl BblAAaeTCs (HANPABIAETCS) 3asIBUTEIIIO
OJIHUM U3 CIOCOOOB, OMPEIENCHHBIM UM B 3asBJICHUU: TIPU JUYHOM OOpallleHuH, 00
MOCPEICTBOM IMOYTOBOTO OTHPABJICHUS M0 YKA3aHHOMY B 3asBIICHUH MIOYTOBOMY aJIpecy.

2.4. Cpok nmpeaocTaBieHUs] MyHUIIUIIATbHOW YCITYTH.

2.4.1. MakcuManbHBI CPOK MPUHATHUS PEIICHHUS O BblAaue HHQPOPMAIMOHHOTO
cooOlIeHus, cojaepxkaiiero uHdopManuio 00 00BEKTaX HEIBMKHUMOTO HUMYIIECTBA,
HAXOJSIINXCSd B MYHHUIIMNAIbHON COOCTBEHHOCTH W TMpEAHA3HAUYECHHBIX /IS COa4d B
apeHly COCTaBJISET:

— 5 pabouux JTHEH B cllydae, €CJId 3ampoc U JOKYMEHTHI U (WiIM) HHpOpMaIus,
HEOOXOAUMBIE JIA MPEIOCTaBICHUS MYHUIIMIAIHHOM YCIyrd, MOJaHBI 3asBUTEIEM B
aJIMUHHUCTPAIUIO TPU IMYHOM OOpaIieHnu, 1100 MOCPECTBOM IMOYTOBOTO OTIIPABICHUS;

— 5 pabouux JHEH B cllydae, €CJId 3ampoc U JOKYMEHTHI U (WJIH) HHpOpMaIus,
HEOOXOIMMbIE ISl TPEAOCTaBICHUS MYHHUIMIIAIBLHOM YCIYTH, IOJAHBI 3asBUTEIEM
nocpeactsom EITY, PIITY;

- 5 paGounx AHEN B ciiyyae, €Cu 3alpoc U TOKYMEHTHI U (Un) nHpopMmanus,
HEOOXOIMMBIE U1l TPENOCTABIICHUS MYHUIIMIAIBHOW YCIYTd, TOJIaHbl 3asBUTENEM B
M®II. B cpok He BKItOUaeTcsi BpeMsi, IPeIyCMOTPEHHOE COTJIAIEHHEM, HE00X0AUMOe
JUISL TIEpe/Iauu MaKeTa JOKYMEHTOB B aIMUHUCTPALIUIO.

24.2. Cpoku TPOXOXKICHUS OTHEIbHBIX aJIMHUHHUCTPATHUBHBIX TMPOLEAYD,
HEOOXOIMMBIX IS BbIJAYM UH(DOPMAIITMOHHOTO COOOIICHHUS, COIEPKAIIETO MHPOPMAIUIO
00 oOBeKTax HEABMIKMMOIO HMMYIIECTBA, HAXOMSIIMIMXCA B  MYHHUIIMIAILHOMN
COOCTBEHHOCTH U IIPEeIHA3HAYCHHBIX JIJISl CJITAYM B apeH/IY, BKIIOYAIOT:

- IpPUE€M M PETUCTPAIUIO 3asBJICHUS U MpUJIaraéMblX K HEMY JOKyMEHTOB — 1
pabouuii eHb;

- paccMOTpEHHUE MIPEACTABICHHBIX TOKYMEHTOB — 3 pa0o4mX JHS;

- MOATOTOBKY WH(OPMAIIMOHHOTO COOOIIEHHUs, CoAepKamero uHbopManuw 00
00BeKTax HeJBIKUMOT'O UMYIIIECTBA, HAXOIAITUXCS B MYHUIIUTIATLHOW COOCTBEHHOCTH U
MpeHa3HAYCHHBIX IJIs ¢Jlauu B apeHay — | paGounii 1eHb;

- BbIJAUy (HampaBJeHUE) 3asABUTEN0  HMH(POPMAIIMOHHOTO  COOOIIEHUS,
cojieprkamiero HHpopMmamuo 00 00beKTaX HEIBM)KMMOTO UMYIIECTBA, HAXOJISAIIMXCS B
MYHUIMIIATIEHON COOCTBEHHOCTH W MPEJIHA3HAYEHHBIX IS c/lauu B apeHny — | pabouunii
JICHb.

2.4.3. Ecnu mocneqHU JIGHb CpPOKa MPEJOCTABICHUS MYHUIIUNAIBHOW YCIYyTH
OPUXOAUTCA HAa Hepabouuid JeHb, JHEM OKOHYAHUS CpOKa MPEAOCTaBICHUS
MYHUIUTIAIEHON YCIIYTH CYUTACTCS OMDKANIINK CIIeYIONUI 32 HUM paO0o4uil ICHb.

2.4.4. Cpok ucnpaBiieHUs] TEXHUYECKUX OMIMOOK, TOMYIIEHHBIX MpU o(opmIileHun
JIOKYMEHTOB, HE JIOJDKEH MPEBBINIATh TpeX pabodmx JHEH ¢ MOMEHTa OOHapy>KeHUs
OIMMOKU WM TIOJYYEHHUs OT JI000Tr0 3aMHTEPECOBAHHOIO JIMIlAa B MHUChbMEHHON (opme
3asBJICHUS 00 OIIMOKE B 3aMHUCSX.

2.5. [TlpaBoBble OCHOBaHUS [UIsl TPEAOCTABICHUS MYHHUIIUIAIBHON YyCIyru
«[Ipenocrapnenue nHGpopmammu 06 00bEKTaX HEABUKUMOTO UMYIIIECTBA, HAXOSIINXCS B
MYHUIIUTIAIEHON COOCTBEHHOCTH U TIPEHA3HAUYCHHBIX JIJIsl CJITAYM B apeHIY.

2.5.1 MynununaneHas yciyra «lIpemocraBiieHne wHpOpManuu 00 00BEKTax
HEJABM)KMMOTO UMYIIECTBA, HAXOMSIIUXCS B MYHUIUNAIBHOW COOCTBEHHOCTH U
MpeAHa3HAYCHHBIX JJIs CJIaYd B apEHY» OCYIIECTBIISICTCS B COOTBETCTBUH C:

- I'paxxmanckum konekcom Poccutickoit deneparuu ot 30.11.1994r. No 51-D3;

- ®enepanbubiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX M MYHUIIUTIATBHBIX YCITYT;



- ®enepanbabiM 3akoHOM 0T 06.10.2003r. Ne 131-®3 «O06 oOumx MpUHIIKAIIAX
OpraHu3alMy MECTHOTO camoymnpasieHus B Poccuiickoit @enepannmny;

- YcraBom Poccomanckoro MyHununaiabHOro paiioHa Boponexckoil obmnactu,
yTBepkAeHHOro  pemeHuem CoBeTa  HAapOAHBIX  JENyTaroB  Poccomanckoro
MYHHUIIMTIIATBHOTO paiioHa oT 22.12.2004r. Ne 56;

- llopsnkom ympaBieHUsST M PaACHOPSDKEHUS HMYIIECTBOM, HAXOMSIIUMCS B
coOcTtBeHHOCTH Poccoianckoro MyHuumnaibHoro paiioHa Boponexkckoi obnactu,
yTBepkaeHHOro pemenneM 32 ceccun CoBera HapoIHBIX jAemyTaToB Poccomanckoro
MYHUIIMTIAIEHOTO paiiona Boponexckoit obmactu ot 26.07.201 7. Ne 243;

- ®epnepanbabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «OO6 3IIEKTPOHHOU MOATIHCH;

- [ToctanoBnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 25.01.2013 Ne 33
«O0 uCIoNIb30BaHUM MPOCTON IEKTPOHHOM MOJIMUCH TIPU OKa3aHUU TOCYIaPCTBEHHBIX U
MYHUIUIATBHBIX YCIYTY;

- [TocranoBnenuem IlpaButenscTBa Poccuiickoit @eneparuu ot 26.03.2016 Ne 236
"O TpeOoBaHUSX K TMPEJOCTABICHUIO B JJIEKTPOHHON (opMe TrocynapcTBEHHBIX U
MYHUIUNIATBHBIX YCITYT;

- IlocranoBnennem IIpaButenscrBa Poccuiickoin @enepaunu ot 20.11.2012 Ne
1198 "O denepanpHOil TOCYHapCTBEHHON MHGOPMAIIMOHHON CHCTEME, 00eCTIeUnBAIOIICH
nporecc  gocyaeOHoro (BHecyneOHOro) oOXKaloOBaHUS pEIICHUH W JeHCTBUM
(Oe3meiicTBUSI),  COBEPIICHHBIX  MPU  NPEIOCTABICHUM  TOCYNApCTBEHHBIX U
MyHUIIUTANbHBIX yeayr" (Bmecte ¢ "[lomoxenuem o denepanbHON TocyaapCTBEHHON
uH(GOPMAIIMOHHOW cHCcTeMe, o0ecneunBarolieil mporecc aocyaedHoro (BHecyaeOHOTO)
00’anoBaHus pelieHnil 1 nelcTBUid (0e31eiCTBUS), COBEPUICHHBIX IPU NMPEAOCTABICHUN
rOCYJapCTBEHHBIX U MyHUIUIIAJIBHBIX YCIYT";

- HHBIMM HOPMAaTUBHBIMM IIpaBOBbIMHU akrtaMu Poccuiickon @Penepanuy,
Boponexckoit o0mact U aAMHUHHCTpPAIUU POCCOIIAHCKOTO MYHUIIMNIANIBHOTO paiioHa
Boponexckoit ~ obnactu,  perjaMeHTUPYIOIIMMU  NpPaBOOTHOLIEHUS B cdepe
MPEAO0CTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATIbHBIX YCIIYT.

2.5.2. TlepeueHb HOPMATHUBHO-TIPABOBBIX AKTOB, PETYIUPYIONIUX MPEIOCTaBICHUE
MYHUIIUNIATBHON YCIyTU (C yKa3aHWEM HMX PEKBHU3UTOB U MCTOUYHHMKOB O(DHUIIMATHHOTO
onyOnukoBanus), pasmenied Ha EIII'Y u PIII'Y B cetu UuTepHeT u Ha oduimairHOM
caiTe aAMUHHUCTpauuu PocCOmanCcKOro MyHUIMITAIBHOTO palioHa.

2.6. HUcuepnpiBaromuii  mepeyeHb ~ JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
MPEAOCTABJICHHUS MYHUIIUIIAIbHON YCIIYTH.

2.6.1. HcuepneBarommii  TepeYeHb  JOKYMEHTOB,  HEOOXOJHUMBIX  JUIS
MPEAOCTABICHNUS] MYHUIIUMIIAILHON YCIIYTH, MOJJIKAIINX PEACTABICHUIO 3asBUTEIIEM.

2.6.1.1. JIns nonydenust uHpopMauuu o6 O0OBEKTaX HEABHKMMOIO MMYIIECTBA,
HaxOJAIUXCA B MYHUIIMIATHHOM COOCTBEHHOCTHM W TMpEIHA3HAYEHHBIX I CAaud B
apeHly, 3asBHUTENh OOpamaeTcs ¢ 3asBICHHEM B aJAMHUHHCTpaiuio PoccoraHckoro
MYHULUIIAJIIBHOTO paiioHa, yepes M®DILI, nocpencrBom nogauu 3assiaeHus depes EINNY
niu PIITY.

3asBicHUE JIOJDKHO OBITh TMOAMHUCAHO (DU3UYECKUM JIMIIOM WU IOPUIAHYECKUM
JULOM, WJIH €T0 YIIOJTHOMOYEHHBIM MPEJCTABUTEIIEM.

3asBieHre Ha OyMa)KHOM HOCUTEJIE MPECTaBISAETC:

- B Q/IMUHUCTPAIMIO TIOCPEJICTBOM MTOYTOBOTO OTIIPABIICHHUS,

- B agmuHHcTpanuio wim MOIL] mpu nudHoM obOpalieHuu 3asBUTENs, JHO0 €ro
3aKOHHOTO IIPEICTaBUTENS.

@opmbl 3asBiIeHUI TpuBeAeHbl B mpuiokeHusx Ne 1 u Ne 2 k Hacrosuiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.



B snextpoHHO# Qopme 3asBieHuE NpeACcTaBIseTcs IMyTeM 3aloJHEeHUus (OpPMBI,
pazmenieHHord Ha EIII'Y unum PIII'Y oT uMeHH (u3MUYECKOro JiMia ¢ MCIOJIb30BaHUEM
IIPOCTOM AJIEKTPOHHOU MOIITHCH.

3asBiieHue B (hOpMe IIEKTPOHHOTO JOKYMEHTa OT MMEHH IOPUINYECKOIo JIMIA
3aBepsAETCs MIEKTPOHHOU IMOANKCHIO:

- TULA, IEUCTBYIOLIETO OT UMEHU IOPUAMYECKOro Juia 0e3 TOBEPEHHOCTH;

- IPEACTAaBUTENS IOPUAMYECKOTO JIMIA, [JEHCTBYIOIIETO HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJJAHHOM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu.

2.6.1.2. K 3asBneHuio B (opMe 3IIEKTPOHHOTO JOKYMEHTa MpPUJIAraeTcsl KOMUs
JOKYMEHTa, yJOCTOBEPSIOIIErO JIMYHOCTh INPEACTABUTEINS 3asBUTEISA, €CIHA 3asBICHUE
NPEJCTABISAETCS MpeJCTaBUTENeM 3asBUTENs B BUJE 3JIEKTPOHHOTO 00pa3a TaKoro
JIOKYMEHTA.

B cnyyae mnpeacraBneHus 3asBieHHs B (OpME 3JIEKTPOHHOTO JOKYMEHTa
IIPEICTAaBUTEIIEM 3asiBUTENS, JEHCTBYIOIIMM HAa OCHOBAaHUU JIOBEPEHHOCTH, K 3asBICHUIO
B (QopMe D3JIEKTPOHHOIO JIOKyMEHTa TakKe TMpUIaraeTcsi JOBEPEHHOCTh B BHJE
AIIEKTPOHHOTO 00pa3a TaKOro TOKyMEHTA.

DJNEeKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHUJaraeMble K
3as1BJICHHIO, B TOM YHCJIE IOBEPEHHOCTH, HAIIPaBJIAIOTCS B Bue (aitinoB B popmarax PDF,
TIF.

KauecTBO mpeaocTaBisieMbIX 3JE€KTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokymMeHToB) B ¢opmarax PDF, TIF momkHO MO3BOJSATH B MOJHOM OOBEME MPOYHUTATH
TEKCT JJOKyMEHTAa U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

K 3asBnenuto Ha BblIauy mHpopManuu o0 00bEKTaX HEIBMKMMOI'O MMYIIECTBA,
HAXOJAIIMXCS B MYHHUIMIAJIbHOW COOCTBEHHOCTH M TNpEeAHA3HAUYEHHBIX A CHAayd B
apeHlly [NpUJIaralTcs CIEAYIOIIME JOKYMEHTBI: IEpeYeHb TaKuX JOKYMEHTOB
OTCYTCTBYET.

2.6.2. UcuepnbiBatomuii mepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMM JUIsl NPEJOCTABICHUS MYHHUIMNAIBHON YCIYTH,
KOTOpbIE HAXOJATCS B PACIOPSHKEHUM T'OCYIApCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
cCaMOYIpaBJ€HHs] M  HMHBIX OpraHM3alui, YYacTBYIOIIMX B  IPEeAOCTaBICHUU
MYHHULMIAIBHON YCIyTH:

1) nepedeHb TaKUX JOKYMEHTOB OTCYTCTBYET.

3anpeniaercs TpeOOBATh OT 3asIBUTEIS:

— TIPEJCTaBICHUS JOKYMEHTOB M MH(DOPMALMU WM OCYIIECTBICHHUS JEHCTBHIA,
IPEICTAaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMHU
NPABOBBIMU AKTaMM, PETYJIUPYIOUIMMU OTHOIICHMS, BO3HHMKAIOIIME B CBSI3U C
NPEIOCTaBICHUEM MYHUIIUTIATBHON YCIIYTH;

— TPpEeACTaBIEHUS JOKYMEHTOB W HWH(OpPMAalMU, KOTOpbIe B COOTBETCTBHH C
HOPMAaTUBHBIMU IpPaBOBbIMM akTamu Poccuiickonn ®enepauyuy, HOPMATUBHBIMU
NPaBOBBIMU akTaMM BopoHexckoil 00JacTM M MYHHIMNAIbHBIMU MPABOBBIMU aKTaMHU
aJMMHHUCTpanuu PoccolaHCKOTO MyHUIIMITAJIBHOTO PaiiloHa HaXOSTCS B PACIIOPSKEHUU
aJIMMHHUCTPALMH, UHBIX FOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHMUSI
U (WIM) TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIpaBJICHHUs] OpTraHM3allfii, y4acTBYIOIIMX B MPEJOCTABICHUN MYHHUIIMIIATbHON
YCIIYTH, 32 UCKIIFOUEHHUEM JIOKYMEHTOB, yKa3aHHBIX B 4acTu 6 cratbu 7 denepanbHOTO
3akoHa oT 27.07.2010r. Ne 210-®3 «O0 opranusaiuu npeiocTaBiIeHMs TOCY1apCTBEHHBIX
Y MYHULIUTNIAJIBHBIX YCITYT»;



2.7. VcuepnblBaroluii nepeyeHb OCHOBAHUM AJI OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABICHHUS MYHUIIUIIATLHON YCIIyTH:

— 3as1BJICHHME HE MOIJIAETCs POUTEHHUIO WIIA COJIEPKUT HEOTOBOPEHHBIE 3aBUTEIIEM
3auepKUBaHUs, UCIIPABIICHHUS], IOJUYUCTKH;

— HampaBJICHHE JIOKYMEHTOB B OpraH MECTHOTO CaMOYIpaBJi€HUs, He
YIOJIHOMOYEHHBIN Ha BbIIaUy CBEJICHUN U3 PEECTpa MYHULIMITAIIBHOTO UMYIIIECTBA.

2.8. VcuepnbiBaroliuii mepeyeHb OCHOBAHUM AJI1 IPUOCTAHOBIICHUS WM OTKa3a
B [IPEJOCTABICHUU MYHULIMIIAJbHON YCIIYTH.

2.8.1. OcHoBaHMil 11 NPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULIUIAIBLHOU
YCIIYTH 3aKOHOJATENbCTBOM HE IIPETYCMOTPEHO.

2.8.2. OcHOBaHus JJ1s1 0TKa3a B MPEJAOCTaBICHUN MYHUILIMIIAILHON YCIYTH:

2.8.2.1. ocHOBaHUs IS OTKa3a OTCYTCTBYIOT,

2.9. Pazmep m1atel, B3SMMAaeMOM C 3asIBUTEIIS IIPHU IPELOCTABICHUY MYHULIAIIAIBHON
YCIIYTH.

MyHununaneHas yciyra rnpeaocTaBisieTcss Ha 0€3B03Me3THOM OCHOBE.

2.10. MakcuManbHBIi CpPOK OHIAHUSA B OYEpPEeAW IMpU TMOJade 3ampoca O
IPEIOCTaBICHUH MYHUIIMIIAIbHOMN YCIIYTH U IIPH MOJIyY€HUH Pe3yJIbTaTa Mpea0CTaBICHUS
MYHULUIAIBHON yCIIYTH.

MakcuManbpHbIil CpPOK OXHJAHHUS B oOdepeaud IMpU I[ojJade 3ampoca o
IIPEAOCTABICHUY MYHUIUMIIAJIBHON YCIYTH HE TOJKEH MPEBBIIATH 15 MUHYT.

MakcuManbpHbIil CpOK OXUIAHUS B O4YEpeau INpH IMOIYYEHUU pe3yibTaTa
MIPEAOCTABICHNS] MyHUIIUMIIAJIBHON YCIYTH HE AOJKEH IPEBBIIATH 15 MUHYT.

2.11. Cpok perucTtpanuu 3ampoca 3asiBUTEIISI O MPEIOCTABICHUNA MYHHIUITATIBHOM
YCIIYTH.

Peructpanus 3ampoca 3asBUTENs O MNPEIOCTABICHUM MYHULMNAIBHOW YCIyTH
OCYIIECTBIISIETCS B Te€YeHHE |-ro pabodero HS C MOMEHTA MOCTYIUICHUS 3asBIICHUS U
MpujiaraéMbix K HeMy JOKyMEHTOB. [Ipu mocTyryieHnn 3asBiIeHHs B dJIEKTPOHHOUN hopme
B Hepaboune THU, €r0 PEerucTpalvs MPOU3BOAUTCS HA CISAYIONTUI pabounii 1eHb.

2.12. TpeGoBaHuUsl K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIACTCS MYHUIIUTIAIbHAS
yciyra.

2.12.1. IlpueM rpaxiaH OCYIIECTBIAECTCS B CIEIUAIbHO BbBIICICHHBIX IS
MPEAOCTABICHUS] MYHULUIIAJIbHBIX YCIYT MOMEIIEHHUSX.

[Tomemenust MOMKHBI COAEpkKAaTh MecTa Uit WH()OPMHUPOBAHUSA, OXUIAHUS U
nmpueMa  TpaKJaH. [Tomemenust JTOJDKHBI COOTBETCTBOBATH CaHUTapHO-
AMUJAEMHUOJIOTHYECKUM TpaBWJIaM M HOpPMaMm, a Takke ObIThb 00OpYHAOBaHbI
IIPOTUBOIIOKAPHOW CUCTEMOU U CPEICTBAMH NOKAPOTYIICHUS.

VY BXoAa B KaxJ0€ INOMEIIEHUE pa3Mellaercs Ta0iauyka ¢ HauMEHOBaHHEM
noMenieHus (3ajl OKUIaHus, IpreMa/BblJaull JOKYMEHTOB H T.1I.).

2.12.2. Oxoiso 37aHUS TOJDKHBI OBITH OPraHW30BaHBI MAPKOBOYHBIC MECTa IS
aBTOTPAHCIIOPTA, B TOM YHCJE MJisl JUI[ C OTPAHUYEHHBIMU BO3MOKHOCTAMH 37J0POBbs
(MHBAJIUIOB).

JlocTyn 3asiBUTENIEH K TAPKOBOYHBIM MECTaM SIBJISICTCS OSCIUIaTHBIM.

2.12.3. B nomemenusx a4 OXHJaHUS 3agBUTEISIM OTBOJISITCS MeECTa,
000pyI0BaHHBIC CTYJIBSIMHU, KPECETLHBIMU CEKIUAMU. B MecTax 0XuaaHus JOKHBI ObITh
NPeyCMOTPEHBI CPEACTBA JJI1 OKa3aHUsl MEPBOM MOMOIIM U JOCTYMHbIE MecTa OOLIeTro
MOJIb30BaHMUS.

2.12.4. Mecta wuHOOPMHUPOBAHUS, TMpEIHA3HAYCHHBIC JUISI O3HAKOMIICHUS
3asBUTENEN ¢ MH(OPMALIMOHHBIMU MaTepuaiamMu, 000pyIyIOTCS:



— uH(pOPMAlIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MeIllaeTcsl BHU3yalbHAs |
TEKCTOBas HH(pOpMaIUS;

— CTYJIbSIMU U CTOJIaMH 7151 0)OPMIICHHS TOKYMEHTOB.

K wuHpopManMOHHBIM CTEHJaM JOJDKHa OBITh oOecreueHa BO3MOXKHOCTh
CBOOOJTHOTO JTOCTYTa TpaXKaaH.

Ha undopmarnimoHHbIX CTEHAAX, a TAKXKe Ha OPUIIMATIbHBIX caiiTax B ceTh HTepHeT
pa3MerniaeTcs cieayrolas oos3aTenbHas HHGopMaIus:

— HOMepa TenedoHoB, (akcoB, aapec oPUITMATHLHOTO CaifTa, MIEKTPOHHOW MOYTHI
opraHa, Ipea0CTaBIISIIOIET0 MYHUIIMTAIBHYIO YCIYTY;

— pEeXUM pabOThI OpTraHa, MPEJOCTABISIONIETO MYHUITUTIATBHYIO YCIYTY;

— rpadMKd JIMYHOTO TIpUeMa TPpaKJaH YIOJHOMOYECHHBIMH JOJDKHOCTHBIMHU
JIAIAMU;

— HOMepa KaOWHETOB, TJ€ OCYIIECTBISIOTCS MPUEM MUCbMEHHBIX OOpalleHuin
rpaXJaH U yCTHOE HH(pOpMUpOBaHUE TpakIaH; (paMuInuu, IMEHa, OTYECTBA U JOJKHOCTH
JUI, OCYIICCTBIISAIONIUX TIPUEM THUCHMEHHBIX OOpalleHUuil TpakJaH W YCTHOE
UH(OPMUPOBAHUE TPaXKIaH;

— TEKCT HACTOSIIET0 aJMUHUCTPATUBHOTO perjaMeHTta (IMOJHas BepcUs - Ha
opHUIIHATTEHOM CaliTe aIMUHHUCTPAINH B ceTH VIHTepHEeT);

— TEKCTHI, BBIICP)KKH M3 HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIHPYIOIINX
MPEAOCTABICHHE MYHHUITUTIATBHON YCITYTH;

— o0Opasnpl 0hOpMIICHHS JOKYMEHTOB.

2.12.5. Tlomemenus nmisg TpueMa 3asBUTEICH JOMKHBI OBITH 00OpPYIOBaHBI
Ta0MMYKaMU C yKa3aHHEM HOMepa KaOWHeTa U JOJDKHOCTH JIMIA, OCYIIECTBISIOIIETO
npueM. MecTo aiig mpremMa 3assBUTeNeH JOKHO ObITh 000pYI0BAaHO CTYJIOM, UMETh MECTO
JUISL HAaITMCAHUSI 3asIBJICHUH M pa3MeIIeHUs JOKYMEHTOB.

[Tomemenuss aius mpuema 3asBUTENEH JTOJDKHBI 0O0CCIEeYMBATh BO3MOXKHOCTH
peanu3aiyu TMpaB JIUIl C O'PAaHUYCHHBIMUA BO3MOXHOCTSIMU 37I0pOBbsI (MHBAJIUIOB) Ha
MPEAOCTABIICHHE MYHHIIUNAIBHOW yciayru. IlomemnieHus oOOpyAYyIOTCS TaHIycamH,
CaHWTAPHBIMHU TIOMEIICHUSAMH, PACIIUPEHHBIMH ITPOXOAaMH, MTO3BOJISIOMIUMH 00CCIICYUTh
OCCIpEmsITCTBEHHBI JOCTYNl K YKa3aHHBIM [OMEIIEHUSM JIUI[ C OTpaHUYCHHBIMU
BO3MO>KHOCTSIMH 37I0POBbsI, HHBAIHIOB, UCTIOJIB3YIOIIUX KPECIa-KOJISICKU.

2.12.6. TpeboBanusi K OOECHEUYECHUIO YCIOBHMA JTOCTYMHOCTH MYHHIMMAIBHBIX
YCIIYT JIISI HHBAJTHJIOB.

Opran, TpeAOCTABISIONIMNA MYHUIUMIAIBHYIO YCIYry, OOECHe4YMBaeT YyCIOBUS
JIOCTYITHOCTH JIJIsi OECIPENITCTBEHHOTO JIOCTYIa MHBAJIU/IOB B 3/JaHUE M TIOMEIICHUS, B
KOTOPBIX TMPEAOCTABISACTCS MYHHIIUIAIbHAS YyCIyra, W IOJYYEHHS MYHHUIUIIAIbLHON
YCJIYTH B COOTBETCTBHH C TPeOOBAHUSIMHU, YCTAaHOBJICHHBIMH DenepanbHbIM 3aKOHOM OT
24.11.1995r. Ne 181-@3 «O counanbHOM 3amuTe HTHBAINOB B Poccuiickoit denepaumy,
U JPYTUMH 3aKOHOJATEIbHHIMA W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMHU
Poccuiickoit ®enepaunn u Boponexckoit o6nacTu.

Ecoiu 3pmanme w  momenieHus, B KOTOPBIX TMIPEAOCTaBISETCS yciyra, He
NPUCTIOCOOJICHBI MM HE TOJIHOCTBIO MPHUCIIOCOOJIEHBI AJISl MOTPEOHOCTEH WHBAIHIIOB,
OpraH, NpPeAOCTaBIAIOUIMNA MYHUIUINAIBHYIO YCIYry, OOecrneyuBaeT MpeAoCTaBICHUE
MYHUIIMIIAIEHON YCIIYTH TI0O MECTY KUTEIhCTBA MHBATHU/IA.

2.13. Tloka3zaTenu JOCTYITHOCTH U KaueCTBa MYHHUITUTIAILHON YCIyTH.

2.13.1. Iloka3aTensiMu JOCTYITHOCTH MYHULIUIIAJIBHOM YCIIYTH SIBIISIFOTCS:

— o0opynoBaHUE TEPPUTOPHUM, TMPUJIETAIONIUX K  MECTOPACIOI0KEHUIO
aIMUHUCTPAIlUA, MECTaMHU JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHUCIE IS
JIMI] C OTPAaHUYCHHBIMUA BO3MOXHOCTSIMH 3/I0POBbsI (MHBAJIUIOB);



— 000pyI0BaHKHE MECT O’KUJIAHUS B aIMUHUCTPAIIUU JOCTYITHBIMA MECTAMH OOIIETO
M10JI30BAHMS;

— 000py/I0BaHME MECT OKUJIAaHUSI U MECT Mpuema 3asiBUTENeH B aAMUHUCTpALUU
CTYJBSIMHU, CTOJIAMU (CTOMKAMHM) SISl BO3MOXKHOCTH O0(OpMIIEHUSI JOKYMEHTOB;

— cobmroienne rpaduka padboThl A IMUHUCTPAITUH;

— pa3MelleHHe TIOJHOM, JIOCTOBEpPHOM M aKTyalbHOW HMH(pOpMAIuu O
myHununaipHon yciyre Ha EIII'Y B cetm Untepuer, PIII'Y B ceru MurepHer, Ha
opUIIMAIIbHOM caiTe aJMUHUCTPAllUM, Ha HH(POPMAIMOHHBIX CTEHIAaX B MeCTax
MPEAOCTABICHHUS MYHUIIUIIAILHON YCIIYTH;

— BO3MOXHOCTb IIOJIY4EHUSI MYHUIUNIAIBHON yciyru B MOII;

- JIOCTYMHOCTD 3JEKTPOHHBIX (HOPM TOKYMEHTOB M BO3MOXXHOCTH MOJA4YN UX

yepe3 EIITY unum PIITY, ¢ uenpro nojiydeHuss MyHUIMIIATbHOW YCIYTH;

—  BO3MOXHOCThb  IOJY4YeHHs] HMH(POpPMAMM O  XOJ€  MPEAOCTaBICHUS
MYHUIIMIIAIBHOM  YCIyTrd, B TOM 4YHCIE C UCIOJB30BAaHUEM HWH(POPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUH.

2.13.2. Iloka3arensiMu KauyecTBa MyHUIIMTIATLHOU YCIYTH SBIISIOTCS:

— TIOJIHOTa TPEJOCTABICHUS MYHULUIAIBHOM YCIYrM B COOTBETCTBHUH C
TpeOOBaHUSMU HACTOSIIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA;

— COOJTIOICHHE CPOKOB MPEOCTABIICHUSI MYHUITUTIAIIBHON yCITyTH;

— yIOeNbHBIM BeC JKajno0, MOCTYMUBIIMX B aJMUHUCTPALUIO TIO BOIPOCY
NPEIOCTABICHUS MYHHUIMNAIBHON YCIYrdM, B OOIIEM KOJIMYECTBE 3asdBJIICHUNA Ha
MPEIOCTABICHUE MYHUITUTIATBHON YCIYTH.

2.14. OcobenHoctu MIPEJOCTABICHUS MYHUITUATIATEHON YCIIYTH B
MHOTO(YHKIIMOHATBHBIX IIEHTPaX M OCOOCHHOCTH MPEIOCTABICHHS MYHUIUIIATbHON
YCIIYTH B 3JIEKTPOHHOU (opme.

2.14.1. Tlpuem 3asiBUTENCH (MpuUeM U BbIJa4a JIOKYMEHTOB) OCYIIECTBISETCS
YIOJTHOMOYEHHBIMH JTOJKHOCTHBIMU JiiiiaMu MOII.

2.14.2. Tlpuem 3asBUTENCH YMOJTHOMOYECHHBIMU JIUIIAMH OCYIIECTBISETCS B
COOTBETCTBUU C TpadukoM (pexxumoM) padbotsl MOII.

2.14.3. 3asBurensM obOecrneunBaeTCs BO3MOXXHOCTh KOMUPOBaHUS (Hopmbl
3asiBJICHMSI, HEOOXOAUMOIO JUIsl MOJIYyYEHUs! MYHUIIMIAIBHON yCIyrd, pa3MEIIeHHOTO Ha
odunMaIbHOM caiiTe agMHHUCTpanuu B cetu MuTepHeT (Www.rossadm.ru), na EINT'Y
(www.gosuslugi.ru) u PTII'Y (www.govvrn.ru).

2.14.4. 3agBuTtenp B LENAX MOJYUYEHUS MYHULIUNAIBHOW YCIYI'M MOXET I0JaTh
3asiBJICHHE B JIEKTPOHHOM BUJIE:

- ¢ ucntonp3oBanueM EINTY wim PIITY.

3. CocraB, n0¢/1€10BaATEJIbHOCTHh U CPOKHU BBHITIOJTHEHHSI
aJMHUHHMCTPATHUBHBIX NPOLEXAYP, TPeOOBAHNS K MOPAAKY UX BbINOJHEHHUS,
B TOM 4HCJIe 0COO€HHOCTH BbINOJHEHNS A/IMUHUCTPATUBHBIX NMPOLEAYP B

3JIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BBINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOUEAYP B MHOIO(PYHKIIMOHAJIbHBIX LIEHTPAX.

3.1. IlepeyeHb BapuaHTOB PEIOCTABICHHUS] MYHULIUIIAIbHOW YCIIYTH

3.1.1. BapuaHThsl Ipe10CTaBICHUS MyHULIUITAJILHON YCIYTH:

- BbIJa4a MHPopMauu 00 00bEeKTaX HEABUKUMOTO MUMYIIECTBA, HAXOASAIIMXCS B
MYHHMLMIAIBHON COOCTBEHHOCTH U NIPEIHA3HAUYEHHBIX JUISl CIaYM B apEHAY,

- HCIIpaBJICHUE JOMYUICHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJIbTATE
NPEIOCTABICHUS] MYHULMIAIBHOW YCIYrM JOKYMEHTax Ju0O OTKa3 B MCIPaBICHUU



JOTIYIICHHBIX OMEYaTOK U OIIHUOOK;

- BblJaya AyOiuKaTta JOKYMEHTa, BBIAAHHOTO IO pe3yjbTaTaM MpPelOCTaBICHUS
MYHHUILUIIAJBHON YCITYTH.

3.2. IlpodunupoBanme 3assBUTENSA

Bapuant mpenoctaBieHUS MYHUIIMNAIBHOW YCIYTHM OINpefensercs myTeM
aHKETUPOBAHMUS 3aIBUTEIIS.

Ha ocHOBaHWU OTBETOB 3asiBUTENII HAa BOMPOCHI aHKETHUPOBAHUS OINpEAeseTcs
BapHaHT NMPEAOCTABICHUS MYHUIIUITAIILHOMN YCIyTH.

[lepeyenp nMpu3HAKOB 3asBUTEIISI, PE3YJIbTATOB MPEIOCTABICHUS MYHHUIIUIAIBHOMN
YCIIyTH, 3a MPEAOCTaBIEHUEM KOTOPOro oOpaTWiCsA 3asBUTENb, a TakkKe KOMOWHaUUU
NPU3HAKOB 3asBUTENICH, Kaxaas U3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
MPEIOCTABICHUS MyHUIIUITAILHOM yCITyTH, TPUBEACHBI B TPHIIOKEHUH Ne 4 K HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Bapuant 1. Bergaua nadopmanmu 06 00beKTax HEABUKUMOTO UMYIIECTBA,
HAXOJAIIMXCSA B MYHHIIMIIAJLHON COOCTBEHHOCTH M NpPEJHA3HAYCHHBIX JUIS CAAaud B
apeHmy.

3.3.1. Pe3ynpTaTOM mnpenoCTaBiICHUs MYHHIMIAIBHOW YCIYTH SBJISIETCS Bblada
(HampaBiieHHe) 3asBUTENI0 HHpopMalu 00 00beKTax HEeIBMKUMOIO HMYIIECTBA,
HAXOJAIIMXCS B MYHHUIMIIAIbHONM COOCTBEHHOCTH M IpEAHA3HAYCHHBIX JUISI CIAYM B
apeHny.

3.3.2. MakcuMasnbHbIi CPOK MPEJOCTABICHNS MYHUIIUIIAIIBHON YCIIyTHU:

- 5 pabouux JgHEH B ciydae, €ci 3allpoc U JOKYMEHTHl M (Wiau) uH(opmanus,
HEOOXOMMBbIE ISl MPEJOCTABIICHUS MYHUIMIAIBHOW YCIIYTH, MOJAHbI 3asBUTEIEM B
aAMUHHUCTPALIMIO TIPHU JIMYHOM OOpalIeHUH JUO0 MOCPEICTBOM MOYTOBOTO OTIPABICHUS.
B cpox He BKirodaroTcs S5 KaJeHAApPHBIX JHEM HEOOXOAUMBIX JUIs HaIpaBICHUS
pe3yJibTara 3asBUTEIO;

- 5 pabouux mHEW B cilyyae, €Clid 3anpoc U JOKYMEHTHI U (uiau) uHbopMaIus,
HEOOXOAMMBIE I MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIYrH, MHOJAaHbl 3asBUTENIEM
nocpeactsom EITY nmu PIITY;

- 5 paboumx JHEH B ciiyyae, €ClM 3alpoc M AOKYMEHTHI U (WiM) HHpopMaus,
HEOOXOIMMbIEe ISl MPEJOCTABICHUS MYHUIMIAIBHOM YCIyrd, TMOJIaHbl 3asBUTEIEM B
M®II. B cpok He BKIIOUYAIOTCS 5 KaJICHIAPHBIX JTHEH HEOOXOIUMBIX JJIS HAIPABICHUS
pe3yJbTaTa 3asBUTEINI0, @ TAKXKE CPOKH, HEOOXOAMMBIE JUI NIepeaun MaKeTa JOKYMEHTOB
B aJIMUHUCTPALIUIO.

3.3.3. IlpenocraBiieHre MyHUITUTIAIBHON YCIYTH BKJIIOYAET B ceOs cleayromue
aJIMMHHUCTPATUBHBIE MPOLIEAYPBHI:

- MpHeM 3ampoca U JOKYMEHTOB W (WiM) HMH(OpManuu, HEOOXOAMMBIX s
MPeIOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH;

- TPUHATUE pEIIeHUus O TMpeAocTaBieHMH (00 OTKa3e B MPEIOCTABICHHUH)
MYHHUIMIIAIBHON YCIYTH;

- MpeaoCTaBJiCHHUE pe3yibTaTa MyHUIIUIAIBHON YCIYTH.

3.3.4. Ilpuem 3ampoca U JOKYMEHTOB M (Win) WH(OpMAIUU, HEOOXOAUMBIX IS
IIPEIOCTABJICHNUS MYHULIMIIAIBHON YCIIYTH.

3.3.4.1. OcHoBaHueM /Uil Hayaja aJMUHUCTPATUBHOM MpPOLEAYPHI SBISAETCS
JUYHOE oO0pallleHue 3asBUTeNs B aaMuHucTpanuio win MOIL[ ¢ 3agBneHueM iubo
NOCTYIUIEHHE 3asiBJICHUS B apec aIMUHUCTPALIMU IOCPEACTBOM ITIOYTOBOIO OTIIPABIEHUS
C OIMUCBHIO BJIOYKEHHS M YBEAOMIICHHEM O BPYYEHUHU WUiU ¢ ucnonb3oBanuem EIITY mnm
PIITY.

K 3asBneHHIO JOKHBI OBITH MPUIIOKEHBI JOKYMEHTHI, YKa3aHHBIE B MOAITYHKTE



2.6.1. HacTOAIIETr0 aAIMUHUCTPATUBHOIO PEIJIAMEHTA.

3.3.42. Ilpm nmuuHoM oOpamieHHH 3asgBUTENS WA  YIIOJHOMOYEHHOTO
npeacTaBuTeNss B aaMuHucTpanuio wim MOIL] crnenuanuct, OTBETCTBEHHBIM 3a MPUEM
JIOKYMEHTOB:

- yCTaHABIMBAET MpeaMeT OoOpallleHHs, YCTAaHABIMBAET JIMYHOCTH 3asgBUTENS,
MPOBEPSAET JOKYMEHT, YAOCTOBEPSAIOIINN JIMYHOCTD 3asIBUTEIIS;

- TPOBEpsET MOJTHOMOUHNS 3aABUTENSI, B TOM YHCIIE€ ITOJTHOMOYHUS MPEICTaBUTEIS
rpaKJaHWHA JE€HCTBOBATh OT €r0 UMEHU;

- TMpOBepsieT COOTBETCTBUE 3asBJICHHS YCTAHOBICHHBIM TPEOOBAHUSM;

- TpPOBEPSET COOTBETCTBUE  IMPEJICTABICHHBIX JIOKYMEHTOB  CJIEAYIOLIUM
TpeOOBaHUSM: TOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM CIy4yasix HOTapHaIbHO
YIOCTOBEPEHBI, CKPEIJICHbI NeYaTs MU, MMEIOT HAJUICKAIINUE TOJIUCH OIpPEAECICHHBIX
3aKOHOJATEIbCTBOM JIOJDKHOCTHBIX JIMI[; B JOKYMEHTaX HET MOJYHUCTOK, IMPHUIIHCOK,
3aUEpPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX HCHPAaBICHUN; JOKYMEHThl HE HMEIOT
CEpBhE3HBIX MOBPEXKACHUMN, HATMYHE KOTOPHIX HE MO3BOJISET OAHO3HAYHO UCTOJIKOBATh UX
COAEpKaHUE;

- PETUCTPUPYET 3asIBJICHUE C MPUIATa€MbIM KOMIUIEKTOM JOKYMEHTOB B CUCTEME
AIIEKTPOHHOTO IOKYMEHTOOO0POTA;

[Ipy HamMuMM  OCHOBAaHMI, YKa3aHHBIX B MyHKTEe 2.7  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA, CHEHHAIUCT, OTBETCTBEHHBINA 3a MPUEM JOKYMEHTOB,
YBEIOMIISIET 3aABUTENS O HAJUYUU NPEMSATCTBUM K MPUHIATHIO 3asBJICHUSA, BO3BpAIlacT
3asBIICHUE, OOBSICHSET 3asBUTEIIO COJEPKaHHUE BBISBICHHBIX HEIOCTAaTKOB B
MPEJICTABICHHOM 3asIBJIEHUH U MPEIJIAraeT NPUHATh MEPHI MO KX YCTPAHEHUIO.

3.3.4.3. B cnydae HamnpaBi€HUs 3asIBUTEIIEM 3asBJICHUSA MOCPEACTBOM MOYTOBOTO
OTHPABJICHUS K 3aABJICHUIO O MPEAOCTABICHUM MYHULMUINAIBHOW YCIYTd MPUJIAraroTcs
KOIIMU JOKYMEHTOB, YAOCTOBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE, MOJIMHHUKH
JIOKYMEHTOB HE HAIIPaBIISIIOTCS.

B cnywae oTcyTcTBHSI OCHOBAaHMM, YKa3aHHBIX B IYHKT€ 2.7 HaCTOSIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA, CIIEHHAINCT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
pETUCTPUPYET 3aiBICHHUE C MPUIATa€MbIM KOMIUJIEKTOM JOKYMEHTOB M HAMNpPaBJIsSECT
3asBUTENIO MO YKAa3aHHOMY B 3asIBICHHM aJPECy PACIHUCKY O MOJIYYEHUH JOKYMEHTOB C
YKa3aHUEM BXOJAIIETO PErMCTPAllMOHHOTO HOMEpa 3asBJICHHMS W JaThl ITOJIyYECHUS
3asiBJICHUS U TIOKYMEHTOB. CpOK HampaBJj€HHUs PACIHUCKU O MOJYYEHUU JOKYMEHTOB - 1
KaJICHAAPHBIN JEHbD.

B cinywae Hanmuuus OCHOBaHUM, YKa3aHHBIX B IYHKTe 2.7 HAaCTOSIIETO
aIMUAHHUCTPATUBHOTO PETJIAMEHTA, CIIEHHAINCT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
HaIpaBJIseT 3asSBUTENIO yBEAOMIICHHE OO0 OTKa3e B MPUEME 3asBIICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX JJII TPEJAOCTABJICHHUS MYHULIMMAIBHOM YCIYTH, C yKa3aHUEM MPUYHUHBI
OTKa3za, BO3BpallaeT JoKyMeHThl. Cpok Bo3BpaTa JOKYMEHTOB U HAaINpPaBIICHUS
yBEJIOMJICHUS - | KaleHAapHbIN JEHb.

3.3.4.4. IIpu nOCTYIJIEHUH 3asBJIICHUS U KOMILJIEKTA JIOKYMEHTOB B DJIEKTPOHHOM
BUJIE JJOKYMEHTHI PACIIeuaThIBAIOTCS Ha OyMa>KHOM HOCHUTEIIE, U B JaJbHEWIIEM paboTa ¢
HUMHU BEJIETCS B YCTAHOBJIEHHOM IOPSJIKE.

[TonydyeHue 3adBiICHUS W MOPWIATAEMBIX K HEMY JOKYMEHTOB MOJATBEPKIACTCS
MyTeM HAMpPaBJICHUS 3aIBUTENIO YBEJIOMJICHUS B JTUYHBIM KaOMHET WM HA AJICKTPOHHYIO
nouty (B BHUJE TEKCTOBOTO COOOIICHHS) O MPUEME M PErHCTPAllUU 3asiBICHUS U WHBIX
JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEJOCTABIICHUSI MYHHUIIUIIAILHON YCITyTH, COJIEpIKaIee
cBelleHMsl 0 (akTe mpuema 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHULUIAIBHON YCIOYyTH, W Hayaje MpoUeAypbl MPEAOCTABICHUS MYHHUIIMIATbHOMN



YCIIyTH, a TaKXKe CBEACHHS O JaTe U BPEMEHU OKOHYAHUS MTPEIOCTaBICHUS YCIYTH.

YBenoMieHue O TMOJYyYeHHHM 3asiBICeHHs B (OpME BJIECKTPOHHOTO JOKYyMEHTa
HaIpaBIIsIeTCS 3aIBUTEINIO HE MO3/IHEE paboyuero JHs, CIECIYIONIEro 3a JHEM MOCTYIICHHS
3asBJIEHHS B aIMUHUCTPALUIO, ¢ ucrojbp3oBanueM EIIY wmm PIIT'Y.

[Ipy HanMuuu OCHOBAaHWUW, YKa3aHHBIX B MyHKTEe 2.7  HACTOSIIETO
aJIMUHUCTPATUBHOIO PETJIaMEHTA, CIEIUATUCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
HANpaBJIIET 3asBUTENI0 yBeIOMJIEHME (B BHJIE TEKCTOBOI'O  COOOIIEHHUs) O
MOTHBHUPOBAHHOM OTKa3e B MpHEME 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHUIMIIATBHON YCIYTH, C YyKa3aHWeM MpUYUHBI oTka3a. Cpok
HaIlpaBJiCHUs yBeIOMJIECHUsI 00 OTKa3e B MpHEMe JTOKYMEHTOB — He Mmo3nHee 1 pabodero
JTHS CJIETYIOIIETO 32 JIHEM MOCTYIIJICHUS 3asBJICHUS B aIMUHUCTPALIUIO.

He nomyckaetcst 0Tka3 B mpHeMe 3anpoca U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS] MYHUIIMIAIBHOW YCIyTM B cllydae, €CJIM 3alpoc U JIOKYMEHTHI,
HEOOXOIUMBIE ISl IPEJIOCTABIICHUSI MYHUITUTIATIBHON YCIIYTH, TIOJJaHbI B COOTBETCTBHH C
uHpopManued O CpoKax H TOPSJIKE TMPEJOCTABICHUS MYHHUIIMITAILHONW YCIyTH,
onyonukoBanHoi Ha EIII'Y, PIII'Y unu odpuniuanbHOM caiiTe aIMUHUCTPALINH.

3.3.4.5. IlpenycMoTpeHa BO3MOXHOCTh NOJA4YW 3asBJICHUSA IPEIACTABUTEIEM
3asIBUTEIIA.

3.3.4.6. Bo3MOXHOCTH IpueMa aaMHUHUCTparued winm MOIL[ 3asBieHus,
JIOKYMEHTOB M WH(OpPMAIMHM, HEOOXOTUMBIX JUIsl MPEIOCTABICHUS MYHHUIUIIATbHON
yCIIyTH, TO BBIOOPY 3asBUTENS HE3aBUCHMO OT €ro MecTa >KUTENbCTBAa WM MeCTa
npeObIBaHUSI OTCYTCTBYET.

3.3.47. Pe3ynbTaTOM aAMUHUCTPATUBHOW MPOLEAYpPHl SBIIETCS IPUEM H
pEerucTpanus 3asBICHUS M MPHIAraeéMoro KOMILIEKTa JOKYMEHTOB JHOO HampaBiIeHHUE
3asiBUTEII0 YBEJIOMIICHUS 00 OTKa3e B MpueMe JOKYMEHTOB.

3.3.4.8. MakcuMaJIbHBIN CPOK MCIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

- MpU JUYHOM OOpaIieHWU 3a MPEJOCTaBICHWEM MYHUIIMMAIBHOW YCIyTU B
aJIMUHHUCTPAINIO TUOO MOCTYIUICHUE B aJ[peC aAMUHHUCTPAIIUU 3asiBICHHS MOCPEICTBOM
MIOYTOBOTO OTIpaBiIeHUs - 1 pabounii 1eHb;

- Mpu OOpallleHWH 3asiBUTENS 3a MPEAOCTABICHHEM MYHUIMIAIBHOW YCIyTH
nocpenctsoM PIITY wnu EIITY - 1 pabGounii neHb;

- Tmpu OOpallleHHWH 3a TMPEJOCTABICEHHEM MYHUIMNANbHOU ycimyrn B MOI] — 1
pabouwii 1eHb.

3.3.5. [IpuocraHoBieHNEe MPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH.

AJMUHUCTpATHUBHAS npouenypa MPUOCTAHOBJICHUS MPEA0CTaBICHUS
MYHULUIIAIBHON YCIYTM HE OCYUIECTBIAETCS BBHUJY OTCYTCTBUSI OCHOBAHUM IS
MIPUOCTAHOBJICHUS TIPEIOCTABICHUS] MyHUITUTIATLHON YCITYTH.

3.3.6. Ilpunstue pemeHus o mpeaocTaBieHUd (00 OTKa3ze B NPEIOCTABICHHUH)
MYHHIIUITAIEHON YCITYTH.

3.3.6.1. OcHoBanmeMm I Hayaja aJIMUHUCTPATUBHOW NPOIEIYpPHI SBISETCS
MOCTYIUICHUE 3asBJICHUs] OT (U3MYECKOTO WM HOPUAMYECKOTO JIMIA, a TaKkKe HX
MPEACTaBUTETICH.

3.3.6.2. KpurepussmMu NpUHATHS PEIICHUS SABIISIOTCS:

- B ClIy4ae OTCYTCTBHS OCHOBAHHMM, YKa3aHHBIX B moapasaeie 2.8.2.1. HacTosero
aIMUHUACTPATUBHOTO periaMeHTa, MPUHUMAETCS PEIICHUE O Bbiaue MH(OPMAIMOHHOTO
coobmieHust 00 00BEKTax HEABMKMMOTO MMYIIECTBA, HAXOMISIIETOCS B MYHHUIIUITAIILHON
COOCTBEHHOCTH U IIPEeIHA3HAYCHHBIX JIJISl CJaY B apeHY.

3.3.6.3. [1o pe3ynbpTaTamM NpUHATOTO PELIEHUSI COTPYAHUK YUPEKICHUS:

- TOTOBUT UH(OPMAIIMOHHOE COO0IIeHNE 00 00BEKTaX HEJBUKUMOTO UMYIIIECTBA,



HAXOJSIIErocsi B MYHUUMIIAIbHOW COOCTBEHHOCTH M MPEAHA3HAUYECHHBIX ISl Clayd B
apeHnuy;

- mnepenaeT HMHQPOPMAIMOHHOE COO0OmIeHHe 00 O00bEeKTax HEIBUKUMOTO
UMYIIECTBA, HAXOAAIIETOCAd B MyHUIIMIAIBHON COOCTBEHHOCTH U MPETHA3ZHAYEHHBIX IS
cIauM B apeH1y Ha MOANUCAHNE PYKOBOJIUTEIIO OT/AEIIA IO YIPABICHUIO MyHUITUIIATbHBIM
UMYIIECTBOM,  3€MEJIbHBIM  pecypcaM HM  3eMJICYCTPOMCTBY  aJIMHUHUCTpPALINHU
Pocconranckoro MyHuInunaipHOro paiiona Boponexckoi o0actu;

3.3.6.4. Pe3ynbTaTtoM aJIMHUHUCTPATHUBHOW NPOLEAYPHI SBJISETCS MMOATOTOBKA
MH(pOPMALIMOHHOTO COOOIIEHUsS 00 00BbEKTaX HEABUKUMOIO UMYIIECTBA, HAXOSAIIETOCs
B MYHUIIUMTAJIbHOW COOCTBEHHOCTH U MpeAHA3HAYCHHBIX ISl CIa4d B apEHTY.

3.3.6.5. MakcumanbHBIN CPOK UCTIONTHEHUS A IMUHUCTPATUBHOMN TIPOIICTYPHI:

- [pU JIMYHOM OOpalleHUH 3a NPEJOCTABICHUEM MYHHUIMIAIBHONW YCIyTU B
aIMUHUCTpaIio JIMOO MOCTYIUICHUE B apeC aJMUHUCTPAIUU 3asBJICHUS TTOCPEICTBOM
MOYTOBOTO OTIpaBiieHus — | pabounii 1eHb;

- mpu OOpalleHWH 3asBUTENS 3a MPEeIOCTaBICHHEM MYHUIIMIIANBHON YyCIyru
nocpenctsoM PIITY wmu EIITY - 1 paGounii neHp;

- Ipu oOpalieHUH 3a MPEJOCTaBIEHWEM MYHHMIMNAIbHON ycinyru B M®I[ -1
pabouuii 1eHb.

3.3.7. IlpenocraBiieHne pe3ysibTaTa MyHUIIUITATLHON YCIyTH.

3.3.7.1. OcHoBaHuMeM [yIsi Hadajga aJMHHHCTPATUBHOW IPOICAYPHI SBISCTCS
HAJIMYWE TOAMMCAHHOTO HH(POPMAIMOHHOTO COOOIIEeHHs 00 00BEKTaxX HEIBUKUMOTO
UMYIIECTBA, HAXOAIIETOCS B MYHUIIUIAIBHONW COOCTBEHHOCTH U MPETHA3ZHAYEHHBIX IS
CIa4d B apeHy.

3.3.7.2. llpu mocTymieHUH 3asABICHHUA B DJICKTPOHHOH (OpME COTPYAHUK
YUpEeXKJICHUS HalpaBiseT B JW4HBbIA KaOuner 3assutens Ha EITY wmm PITY
yBeZoMIIeHHE (B BHJE TEKCTOBOTO COOOIICHHS) O pe3yJbTaTaX paccMOTPEHUS
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPE0CTABICHUSI MYHUIIUIIAIbHON YCIIYTH, COJIepKaIee
CBEJICHUSI O TMPUHITHUU PEIICHUS O MPEIOCTABICHUH MYHUIMNAIBHOM YCIyTH H
BO3MOKHOCTU TOJYYUTh PE3yJbTaT MPEJOCTABICHHUS MYHULUMAIBHOW YCIYIM B BHUJE
OYMa)KHOTO IOKYMEHTa (MpyU HEOOXOTUMOCTH ).

Taxoke mpu oOpaIrieHUH 3asiBUTENS B QJIEKTPOHHOU (DOpME COTPYIHUK YUPEIKICHUS
HaIpaBJisIeT JJIsd pa3MelIeHHUs B JWYHBIN kaOuHeT 3asButens Ha PIIIY wmm EITY
ANIEKTPOHHBIA 00pa3 JOKyMEeHTa HMH(POPMAIMOHHOTO COOOIIeHUuss 00 00BbeKTax
HEJIBIDKUMOTO HMMYIIECTBA, HAXOJAIIETOCS B MYHUIMNAIBHOM COOCTBEHHOCTH U
MpeHa3HAuYEHHBIX IS ClIa4l B apeHIy (MO0 AIEKTPOHHBIA TOKYMEHT), MOAMMCAHHbBIN
YKOII.

Ecau npu oOpanienuu 3a npe1ocTaBIeHUEeM MYHHUITUITATIBHON YCITYTH IMTOCPEACTBOM
EII'Y unu PIITY B snexkTpoHHON ¢dopMe 3asBICHUS JOIMOJHUTEIBHO YKa3aH CIOCO0
MOJIy4EHUsl pe3ysbTaTa MPEJOCTABICHUS MYHULUNAIBHOW YCIYyrd Ha OymMa)XXHOM
HOCHTEJIE, a TaKXKe MPU TOCTYIUICHUH 3asBJICHHS MOCPEICTBOM JIMYHOTO OOpaIieHus
3asBUTENs B aamMuHuUcTpanuio win MOIL[, mubo mocTymieHue 3asBiCHUS B
aMUHUCTPALMIO TOCPEACTBOM IOYTOBOTO OTIPABICHUS, COTPYIHUK YUPEXKICHUS
nepenaeT WHPOPMAIMOHHOE COooOIIeHne 00 OO0BEKTaX HEIBMIKUMOTO HMYIIECTBA,
HaXOJIAIIETOCS B MYHHUIIMNAIBbHONW COOCTBEHHOCTH W TPEIHA3HAYEHHBIX JJIS CAAYd B
apeHay CIeNHAINCTY aIMUHUCTPALIUHA, OTBETCTBEHHOMY 3a BbIJa4y JOKYMEHTOB.

3.3.7.3. Cnenmanuct aAMHHUCTPAIIMU, OTBETCTBCHHBIN 32 BBIIaUy IOKYMEHTOB:

- TIpH MOCTYIUICHUH 3asIBICHUS TIPH JIMYHOM OOpAICHUH B aJIMUHUCTPAIUIO WU
M®OII] HanpapnsieT 3aBUTENI0 HHDOPMAIIMOHHOE cO00IIeHne 00 00BEKTaX HEIBUKUMOTO
MMYIIECTBA, HAXOIAIMIETOCS B MYHUITUTIAIBHONW COOCTBEHHOCTH U TPETHA3HAYEHHBIX IS



cIaud B apeH]ly MOCPEJICTBOM IOUYTOBOTO OTMPABICHUS O YKA3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpeCY;

- npu nocrymieHun 3asBiaeHus nocpenactsom PIITY wmm EIT'Y u BbeIOOpa
3asiBUTENIEM JOIOJHUTENBHO TMOMYYeHHUs! pe3yjibTaTa MpeoCTaBICHUs MYHHUIIMITATbHON
ycliyru Ha OyMaXKHOM HOcuTelne B aaMuHucTpaiuu uian MOL[, ogHOBpeMeHHO ¢
HaNpaBJICHUEM pe3yJIbTaTa B JIMYHBIA KAaOWHET 3asBUTENS, BBIAACT WH(POPMAIMOHHOE
coob1ieHne 06 00bEKTax HEABMXKMMOIO MMYIIECTBA, HAXOMASIIETOCS B MYHHUIIMIAIBHON
COOCTBEHHOCTH U TMpEAHA3HAUYEHHBIX I ClIa4yd B apeHJy HEMOCPEJCTBEHHO B
aJMUHHUCTpaMu WiIK nepenaer (Hampasisger) B aapec MO®PIL[ B mopsake M CpOKH
3aKJIFOYEHHBIM COIJIAILIEHUEM O B3aUMOJIEHCTBHH.

3.3.7.4. Pe3ynbTaTtoM aIMUHUCTPATUBHOW TPOIEAYPHl SBISETCS  BblJaya
(HampaBieHUe) HHPOPMAIIMOHHOTO COOOIIEHHUsI 00 00BbEKTaX HEJBM)KMMOTO UMYIIECTRA,
HAXOJAIIETOCS B MYHHIMIAIBHON COOCTBEHHOCTH M TpPEIHA3HAUYEHHBIX IS CAAYU B
apeHmy.

3.3.7.5. MakcuMaabHBIN CPOK HCTIOJHEHHS aIMUHUCTPATUBHOMN TIPOIICTYPHI:

- [pU JIMYHOM OOpalleHUH 3a NPEJOCTABICHUEM MYHHUIMIAIBHOM YCIyTU B
aMUHHUCTPALIMIO JTMOO MOCTYIUIEHUE B aipec aJMUHUCTPALIMU 3asBJIECHUS MTOCPEICTBOM
MOYTOBOTO OTIpaBiieHus — | pabounii 1eHb;

- mpu OOpalleHWH 3asBUTENS 3a MPEeIOCTaBICHHEM MYHUIIMIIANBHON YyCIyru
nocpenctsoM EIITY unu PIITY — 1 pabounii neHb;

- Mpu OOpalleHWH 3a MPEIOCTaBICHHEM MYHHUIUNAIbHON yciayru B MOI] — 1
pabouuii IeHb.

3.3.7.6. Bo3MoOXHOCTD TIpetocTaBiIeHus agMuHucTpanueid nim MOL] pesynprara
MYHHUIMIAIBHOMN YCIYTH 10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT €0 MECTA )KUTEIBCTBA WU
MecTa npeObIBaHus (SKCTEPPUTOPHAIBHO) OTCYTCTBYET.

3.3.8. [lonydeHne TOMOTHUTEIBHBIX CBEICHUH OT 3asSBHTEIIA.

[TonydyeHune TOMOTHUTENBHBIX CBEJIEHUI OT 3asBUTEINS HE MPEAYCMOTPEHO.

3.4. Bapuant 2. lcnpaBiaeHne JOMYIIEHHBIX OMEYaTOK U ONIMOOK B BBIJAHHBIX B
pe3yJbTaTe MpeJoCTaBICHUS MyHULIUIIAIBHON YCIIyTH JOKYMEHTAX.

3.4.1. Pe3ynbTaTroM aJMUHUCTPATUBHON NpPOLEAYPHl SBISETCS HCIpPABICHUE
JOMYIIEHHBIX ONEYaTOK W OMMOOK B BBJIAHHBIX B pe3yabTaTe NpPeIOCTaBICHUS
MYHHIIMITAILHON YCIYTHM JOKYMEHTax, JU0O0 OTKa3 B HCIPABICHUHM JOMYIICHHBIX
OT1€YaToK U OUIHOOK.

3.4.2. MakcuMasbHbI CPOK MPOLEAYPHI:

- 3 pabouux IHSA B cllydae, €ClIM 3ampoc M JOKYMEHTHl U (win) uHbopmams,
HEOOXOAMMBIE Ul MPEJOCTaBICHUS MYHHULMIAIBHON YCIIyTH, MOJAaHbI 3asBUTENIEM B
aJMUHHUCTPALMIO TP JINYHOM OOpaleHUH JIMOO0 MOCPEICTBOM ITOYTOBOTO OTIPABIICHHUS;

- 3 pabouux IHSA B ciydae, €clid 3ampoc U JOKYMEHTHl U (uin) uHbopMauus,
HEOOXOAMMBIE Ul MPEIOCTABICHUS MYHHMIMIIAIBHON YCIYrH, TOJAHBI 3asBUTEIEM B
M®II.

3.4.3. MHcnpapieHuwe AOMYNIEHHBIX OMNEYaTOK W ONIMOOK, B BBIJAHHBIX B
pe3yabTaTe MPEAOCTaBICHUS MYHHIMIAIBHON YCIYyTM JOKYMEHTaX, BKJIIOYAaeT B cels
CIIEyIOIUE aIMUHICTPATUBHBIE IPOLIEAYPHI:

- MpHeM 3ampoca U JOKYMEHTOB U (W) HHOpMAIUM, HEOOXOAUMBIX MJis
NPEIOCTaBICHUS MYHUIIUTIATBHON YCITyTH;

- TPUHATHE PEHICHHWS O BHIMOJHEHHH (00 OTKa3e B BBHINIOJHCHHH)
aJIMHHUCTPATUBHOM MPOIIEAYPHI;

- MpeaoCTaBJiCHHE pe3yibTaTa MyHUIIUIAIbHON YCIYTH.

3.4.4. Ilpuem 3ampoca U JOKYMEHTOB M (Win) UH(OpMALUU, HEOOXOAMMBIX IS



IIPEIOCTABJICHNs] aIMUHACTPATUBHOU MIPOLIETYPHI.

3.4.4.1. OcHoBanmeM I Hayaja aJIMUHUCTPATHBHOW NPOIEIYpPHI SBISETCS
au4yHoe oOpaleHue 3asBuUTeNs B aaMuHHCTpauuio win MOL[ ¢ 3asBiaeHueM,
NPUBEICHHBIM B IpUIoKeHUH Ne 2 K HactosueMy AJIMUHUCTPATUBHOMY DPETJIAMEHTY,
a100 TOCTYIUIEHHE 3asBJIEHUS B aJApec aJMUHHUCTPAIMM IOCPEJCTBOM IOYTOBOIO
OTIPABJICHUS C ONKCBIO BIOKEHUS U YBEIOMJIEHUEM O BPYYCHHH.

K 3asBneHuio JOMHKHO OBITH NMPUIIOKEHO paHee BbIIaHHOE HH(POPMAIMOHHOE
cooO1eHre 00 00bEKTax HEeIBUKUMOIO UMYILECTBA, HAXOAIIETroCcsl B MyHULIMIIAIbHON
COOCTBEHHOCTH M MPEAHA3HAYECHHBIX JUUIS CIaYy B apeHIy.

34.42. Ilpu muuHoM oOpamieHHH 3asgBUTENS WA  YIIOJHOMOYEHHOTO
IpeICTaBUTENs B agMuHUCTpannio win M®IL] crnenmanuct, OTBETCTBEHHBIN 3a IIPHEM
JIOKYMEHTOB:

- YCTAHABJIMBAET MpeaMeT OOpalleHMs, YCTAHABIMBAET JMYHOCTH 3asIBUTEN,
IIPOBEPSET JOKYMEHT, YOCTOBEPSIOIINI JINYHOCTD 3asiBUTEIIS;

- IpPOBEpSET MOJHOMOYUS 3asBUTENSI, B TOM YHCIIE ITOJIHOMOYUS MPEACTABUTENSA
rpa’kJlaHWHA IEUCTBOBATh OT €T0 UMECHH;

- MpOBEPSET COOTBETCTBUE 3asIBJICHUS YCTAaHOBJICHHBIM TPEOOBAHUSM;

- IpOBEpPSAET COOTBETCTBHE INPEICTABICHHBIX JOKYMEHTOB  CIEAYIOIIUM
TpeOOBAHUAM: JOKYMEHTHI B YCTAHOBJIEHHBIX 3aKOHO/IaTEIbCTBOM CIIydasix HOTapUaIbHO
YIOCTOBEPEHBI, CKPEIUICHbI NEeYaTs MU, MMEIOT HAJUICKAIIHAE IOJINCH OIPEACICHHBIX
3aKOHOJAATENBCTBOM JIOJDKHOCTHBIX JIMII; B JIOKYMEHTaxX HET IOJYUCTOK, IPHUIHUCOK,
3aYEPKHYTHIX CJIOB W HHBIX HEOIOBOPEHHBIX HCIPABICHUN; TOKYMEHTBI HE HMMEIOT
CEPBbE3HBIX MOBPEKACHUM, HATMYKNE KOTOPBIX HE NO3BOJSAET OAHO3HAYHO UCTOJIKOBATh UX
COJICpKaHHUE;

- PETUCTPHUPYET 3asiBIIEHUE B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa;

[Ipy HanMuMM  OCHOBAaHMM, YyKa3aHHbBIX B NyHKTEe 2.7  HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA, CIELUUAIUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
YBEAOMIISIET 3aBUTENS O HAIMYMU NPENATCTBUM K NPUHATHUIO 3asIBICHMS, BO3BPALACT
3asBlICHHE, OOBACHAET 3asBUTENIO COJACP)KAHHWE BBIBICHHBIX HEIOCTaTKOB B
IIPEACTABICHHOM 3asBJICHUU U IIPEAJIAracT MPUHATH MEPHI IO UX YCTPAHEHUIO.

3.4.4.3. IlpenycmoTpeHa BO3MOXHOCTh TMOJa4M 3asBJICHUS MPEICTABUTEIIEM
3asIBUTEIIA.

3.4.4.4. B npueme 3asBJIeHUs1 00 UCTIPABJICHHUH JIOMYIICHHBIX OMEYaTOK (OIINOOK)
B BBIJJAHHOM paHee JOKYMEHTE y4acTBYET aIMUHUCTPALIMS.

[IpenycMoTpeHa BO3MOXKHOCTh TOJjauu 3asiBICHUS 00 MCHPABICHUM JAOMYIICHHBIX
oreyaTok (OIIMO0K) B BEIJAHHOM paHee JoKymMeHTe B MDII.

Bo3smoxHocTh puema aamuHuctpanuei nan MOL] 3asBineHns U TOKYMEHTOB U
(unu) wmHbOpPMAMHM, HEOOXOAMMBIX JUISI OCYUIECTBJICHMSI MPOLEAYphl, MO BBIOOPY
3asBUTENSI HE3aBHCUMO OT €T0 MECTa KUTENIbCTBA HIIM MeCTa NPeObIBaHUS OTCYTCTBYET.

3.4.4.5. Pe3ynpTaTOM aJMHUHUCTPAaTUBHOW TMpPOLEAYPHl SBISIETCA TpPHUEM U
peructpanus 3asBJIC€HUS U MPUIAraeéMoro KOMIUIEKTa TOKYMEHTOB, JTMOO HampaBlieHUE
3asBUTENIO YBEIOMJICHHS 00 OTKa3e B MpUEME IOKYMEHTOB.

3.4.4.6. MakcuMamnbHBIN CPOK MCTIOJIHEHUS aIMUHUCTPATUBHON TIPOIIEAYPHI:

- [pU JUYHOM OOpallleHHHd B aJIMUHUCTpAIMIO, JIMOO TMOCTYIUICHHUH B ajpec
aJMUHHUCTPAIIUMU 3asBJICHUS TOCPEICTBOM MMOYTOBOIO OTHpaBiieHus - 1 paboumii 1eHb;

- npu obOpamennu B ML — 1 paGounii neHs.

3.4.5. IIprocTaHoBIeHHUE MTPEIOCTABICHHUS MYHHUIUITAILHON YCIYTH.

AJIMUHUCTpATHUBHAS npouenypa MPUOCTAHOBJICHUS MIPEA0CTABICHUS
MYHHULIMIAJIBHON YCIYrM HE OCYILIECTBISETCS BBUAY OTCYTCTBHMSI OCHOBAHMM IS



NPUOCTAHOBIICHUS MPEAOCTABICHUSI MYHUIIMITAILHON YCIYyTH.

3.4.6. [IpuHsiTHE PELICHHS O BHIMOJHEHUH (00 OTKa3¢ B BHITOJHEHHH) MTPOIEAYPHI.

3.4.6.1. OcHoBanmeMm I Hayaja aJIMUHUCTPATHBHOW NPOIEIYpPHI SBISETCS
MOCTYIUICHHE 3apPETUCTPUPOBAHHOTO 3asBJICHUS W MPUIAraeMbIX K HEMY JOKYMEHTOB B
yUpexIeHue.

3.4.6.2. PykoBomuTENb YUPEKACHHUS OMPEEISICT COTPYAHNKA, OTBETCTBEHHOTO 32
oOecrieyeHue npeoCcTaBIeHUs MyHUIIUTATIBHON YCIYTH.

3.4.6.3. CoTpyaHUK YUYpeKICHUS MPOBOIUT MPOBEPKY 3asiBICHUS U MPUIIAraeMbIX
K HEMY JIOKYMEHTOB Ha HAJIMYME WJIM OTCYTCTBUE OCHOBAHWMW, YKA3aHHBIX B MOJIIYHKTE
2.8.2.2. HACTOSIIIETO aIMUHUCTPATHBHOTO PETJIAMEHTA.

3.4.6.4. KputepussMu NpUHATHUS PEIICHUS SBIISIOTCS:

- B CIJly4ae OTCYTCTBUSI OCHOBAHUH, YKa3aHHBIX B mojipaszene 2.8.2.2. HaCTOSIIEero
aJIMMHUCTPATUBHOT'O PErJIaMEHTa, IPUHUMAETCS pelIeHUE 00 UCIIPaBICHUH JOMYIIEHHBIX
ormeyaTok (OmMHUOOK) B JIOKYMEHTE, BO3HUKIIMX B pe3yJdbTaTe IMPeI0CTaBICHUS
MYHHIIMITATIEHON YCITYTH;

- B Clly4ae HAJIMYMS OCHOBAHWMW, YKa3aHHBIX B mojapaszjene 2.8.2.2. HacTOsIIEro
aIMUHUCTPATUBHOIO pErjiaMeHTa, MPUHUMAETCS pEIIEHUE O MOATOTOBKE IPOEKTa
yBeZOMJIEHUSI 00 OTKa3€ B UCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK (OIIHOO0K).

3.4.6.5. 1o pe3ynpTaTaM NPUHATOTO PEUICHUSI COTPYAHUK YUPEIKICHUS:

- BHOCUT WCIpaBi€HUS B BbJAAHHBIH B pe3ylibTaTe MpPeJOCTaBIICHUS
MYHHIIMITAIBHON YCIYTH JOKYMEHT, JTUOO yBeJIOMJICHHE 00 OTKa3e B HCIPaBICHUU
JOIYIIICHHBIX OIEYaTOK (OIIHOO0K);

- MepelaeT UCHpaBICHHBIA JOKYMEHT, Ju0O0 YyBeldoMJeHHE 00 oOTKa3ze B
WCIIPaBIICHUU JOMYIIEHHBIX OMEYaTOK (OMIMOOK) HA MOAMUCAHUE PYKOBOIUTEIO OTIea
0 YOPaBICHUIO MYHUIUMNAIbHBIM  HMYIIECTBOM, 3€MEJbHBIM  pecypcaMm H|
3€MJICYCTPOMCTBY  aJMHUHHUCTpAlMM  POCCOIIAHCKOrO  MYHHUIIMIIAJBHOTO  paloHa
Boponexckoit obnactu;

- obecrieuynBaeT pETUCTPAIMIO0 JOKYMEHTa, JUOO yBeJOMIIEHHS 00 OTKa3e B
WCIIPABJICHUU JIOMYIICHHBIX OMEeYaTOK (OMIHOO0K).

3.4.6.6. Pe3ynbraroM aJMUHUCTPATUBHON MpOLEAYpHl SBJISETCS HUCIpPABICHUE
paHee BBIJIAHHOTO JOKYMEHTa, JHUOO YyBeIOMJIeHHEe 00 OTKa3e B HUCIPABICHUU
JOTYIIIEHHBIX OIEeYaTOK (OITHOOK).

3.4.6.7. MakcuMalbHBIN CPOK UCTIOJIHEHUS aIMUHUCTPATUBHON MIPOIIETYPHI:

- [pU JUYHOM OOpallleHHH B aJIMUHUCTpAIMIO, JIMOO TMOCTYIUIEHHUH B aJpec
aJIMUHHUCTPAIIH 3asBICHUS TOCPEJCTBOM IMOYTOBOTO OTIPABIIEHUS - 3 paboumx JHS;

- 1pu obpamenuu B MOI] — 3 pabouux aus.

3.4.7. IlpenocTaBieHue pe3ynbTaTa aIMUHUCTPATUBHON MIPOLIETYPHI.

3.4.7.1. OcHoBaHueM [yisi Hauyaja aJMHUHUCTPATHUBHOM MpOLENYpHI SBISETCS
UCTIpaBJICHUE OMNeYaToK (OmMOOK) B BBIJAHHOM paHee B pe3yibTaTe MpPedOCTaBICHUS
MYHUIUOAIBHOW YCIYTH JOKYMEHTE, JUOO MOANMMCAHHOE YBEAOMJICHHE 00 OTKasze B
WCIIPaBIICHUU JOMYIIEHHBIX OMEYaTOK (OIIHOOK).

3.4.7.2. CoTpymHHK YYpeXJCHHUS TepeaaeT HCIPABICHHBIM TOKYMEHT, JHO0
yBeJIOMJIEHHE 00 OTKa3e B MCIIPABICHUH JOMYIICHHBIX OMEYaTOK (OMMOOK) CIEIHATUCTY
aJMUHHUCTPAIMU, OTBETCTBEHHOMY 3a BbIJIayy JOKYMEHTOB.

3.4.7.3. cnipaBlieHHbIN JOKYMEHT, IM0O yBeJoMiIeHHEe 00 OTKa3e B UCIPABIICHUU
JOMYIICHHBIX OIe4YaToK (OmMOOK) BbIAACTCS (HAMpaBIISETCS) 3asBUTEIIO0 OJHUM W3
croco00B, ONPEICIIEHHBIM UM B 3asBJICHUH: MIPH JIUYHOM OOPALICHUH OO0 MOCPEICTBOM
MOYTOBOTO OTIIPABJICHHS 3aKa3HbIM IHCbMOM C YBEJAOMJIEHHEM O BpYUYEHUU IO
yKa3aHHOMY B 3asIBJICHUU IOYTOBOMY aJIpecy.



3.4.7.4. Pe3ynbTaTtoM aJIMUHUCTPATUBHOW MPOIEAYPHl SIBISETCS  BblJaua
(HampaBiieHUE) UCTIPABICHHOTO IOKYMEHTA, JIM0O YBe1OMJIEHUs 00 OTKa3€ B UCTIPABICHUHN
JOTYIIEHHBIX OMEYaTOK (OIINOO0K).

3.4.7.5. MakcuMaabHBIN CPOK UCTIOJTHEHUS A IMUHUCTPATUBHOMN TIPOIICAYPHI:

- TP JUYHOM OOpaIIeHHUH 3a UCTIPABICHUEM JIOMYIIEHHBIX OMeYaToK (OIIMO0K) B
aMUHUCTpAIIo JIMOO MOCTYIUICHUE B aIpeC aJMUHUCTpPAIMU 3asBICHUS MOCPEICTBOM
MOYTOBOTO OTIpaBieHUs - | pabouuii 1eHb;

- TpH 00pallleHu ! 3a UCIIPaBICHUEM JIOMYIIEHHBIX orneyaTok (ommnodok) B MOLL —
1 pabGouuii neHb.

3.4.8.6. Bo3moxHOCTh TIpeocTaBieHus aaMuancTpanueid wm MOIL] pezynprata
aJIMUHUCTPATUBHOM MpOLEayphl MO BHIOOPY 3asBUTENsI HE3aBUCHUMO OT €ro MecTa
YKUTEJIbCTBA UM MECTa MPeObIBaHMS (SKCTEPPUTOPHAIIBHO) OTCYTCTBYET.

3.4.9. IlomydeHue JOMOTHUTENBHBIX CBEJICHUN OT 3asIBUTEIIS

[TonyueHne TOMOJHUTENBHBIX CBEACHUN OT 3aABUTENS HE IIPETYCMOTPEHO.

3.5. Bapuantr 3. Bpigaua nyOnmkata JOKYMEHTa, BBIJAHHOTO IO pe3yJibTaTaM
MPEAOCTABJICHUS MYHUIIUIIAIEHON YCIIYTH.

3.5.1. Pe3ynpTaToM BBHITIOJTHEHUS AJMHUHHCTPATHBHON TPOLEIYpPHl SBISIETCS
BblJlaya JayOlMKaTa JOKYMEHTa, BBIJIAHHOTO IO pe3ylbTaTaM MPelOCTaBICHHUS
MYHULUIIAJIBHON yCIIYTH.

3.5.2. MakcuManbHBII CPOK BBHITTOTHEHHS aIMUHIUCTPATHBHOMN MPOIIETYPHI:

- 3 pabouux OHS B ciydae, €CIU 3alpoc W JOKYMEHTHI M (Win) WHpopMamms,
HEOOXOIMMBIE ISl TPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH, TOJaHbl 3asBUTEIEM B
AIMUHUCTPAIIMIO TIPU JIMYHOM OOpaIieHuu MO0 MOCPEACTBOM ITOUYTOBOTO OTIIPABIICHUS;

- 3 pabouux AHS B Ciydae, €ClU 3alpoc U JOKYMEHTHI U (i) uHdpopmMaius,
HEOOXOIMMBIE ISl TPEIOCTABIICHUS MYHUIIMNIAIBHOW YCIIYTH, TOJAHbI 3asBHUTENEM B
MO®II.

3.5.3. Bpimaua gybnukaTta JOKyMEHTA, BBIJAHHOTO 1O pe3yJbTaTaM BBITIOJTHEHUS
MYHHIIMITATILHOMN YCITYTH, BKIIOYAET B ce0s CIEIYIONINE aIMUHACTPATUBHBIC MTPOLICTYPHI:

- TpHeM 3arpoca ¥ JOKYMEHTOB U (Wn) nH(OopMaIi, He0OXOUMBIX JIJISl BbIIAUH
nyOnmuKaTa T0KyMEHTa,

- TPUHSTHE PEIICHUs O Bblaye AyOInKaTa JOKYMEHTa;

- TPEeIOCTaBJICHUE Pe3yibTaTa.

3.5.4. Tlpuem 3ampoca U JOKyMEHTOB U (Miu) WHGOpMAIMKH, HEOOXOIUMBIX IS
BBITIOJTHCHUS aIMUHUCTPATUBHON MPOIEAYPHI.

3.5.4.1. OcHoBanueM yisi Hauyajga aJIMUHHUCTPATHUBHOM TMPOIENYpPHI SBISETCS
augHOe oOpalieHrue 3asgBUTENS B aaMUHHCTpanuio win MOIL[ ¢  3asBiaeHueM,
MPUBEICHHBIM B TipwiokeHun Ne 3 kK HactosmeMy AJIMUHUCTPATUBHOMY pPETJIAMEHTY,
aM00 TOCTYIUIEHHE 3asBJICHUS B aJpec aJMUHUCTPALUU TOCPEACTBOM IOYTOBOTO
OTHPABJICHUS C OMKCHIO BIOXKEHUS U YBEIOMJICHUEM O BPYUCHHUH.

3.5.4.2. Ilpu nuuHOM OOpaIeHUH 3asiBUTENS B agMHUHHCTpaunuio 1u6o B MOI]
CIIEIUAIIMCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

- YCTaHABIMBAET TpPEAMET OOpalleHUs, YCTAaHABIMBACT JIMYHOCTH 3asIBUTEIS,
MPOBEPSIET JOKYMEHT, YAOCTOBEPSIIOIINNA TUYHOCTD 3asBUTEIS;

- MpoBEepseT MOTHOMOYHUS 3asIBUTENSI, B TOM YHCIIE MMOTHOMOYHS MPEICTABUTEIS
rpakJaHUHA JIEHCTBOBATh OT €r0 UMEHU;

- TPOBEpsIeT COOTBETCTBHE 3asIBJICHHS YCTAHOBJIICHHBIM TPEOOBAHUSIM;

- MpOBEpsE€T COOTBETCTBHE  MPEJACTABICHHBIX JOKYMEHTOB  CJIEAYIOLIUM
TpeOOBaHUSIM: JOKYMEHTHI B YCTAaHOBJIECHHBIX 3aKOHOJATEILCTBOM CIIy4asiX HOTapUabHO
YAOCTOBEPEHBI, CKPEIICHbI MeYaTsiMU, MMEIOT HaJJjieKalllhe MOJMUCH OINpeaeIeHHbIX



3aKOHOJATENILCTBOM JOJDKHOCTHBIX JIMI[; B JOKYMEHTaX HET IIOJYUCTOK, IPHUIIUCOK,
3aYEPKHYTHIX CJIOB WM HHBIX HEOTOBOPEHHBIX HCIPABICHUN; JTOKYMEHTHl HE HMMEIOT
CEPbE3HBIX MOBPEKACHUM, HAIMYUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX
COJZIEp>KAHME;

- PETUCTPHUPYET 3asiBIIEHUE B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOO00pOTa;

I[Ipy HanuuMu  OCHOBAaHMM, YKA3aHHBIX B MYHKTEe 2.7  HACTOSLIETO
aJIMMHHUCTPATUBHOI'O PETJIaMEHTA, CIELUAINCT, OTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB,
YBEAOMIISIET 3asBUTENSA O HAIMYMU NPEMATCTBUI K NPUHATHIO 3asBICHUS, BO3BPAILACT
3asBIIEHUE, OOBSICHSAET 3asABUTEII0 COJEP)KAHHWE BBISBICHHBIX HEIOCTATKOB B
IPEICTaBJICHHOM 3asBJICHUU U MPEAJIaraeT MPUHATh MEPHI IO UX YCTPaHEHHUIO.

3.5.4.3. B ciyuae HampaBlIeHUS 3asBUTEJIEM 3asiBICHUS MOCPEICTBOM IOYTOBOTO
OTIPABJICHUS K 3asBICHUIO O NPEIOCTABICHUH MYHULMIAIBHOW YCIYI'M NPUIAraroTcs
KOIIMU JJOKYMEHTOB, YJIOCTOBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE, MOJUIMHHUKU
JIOKYMEHTOB HE HAIIPABJISIFOTCS.

B ciydae OTCYTCTBUS OCHOBaHHMM, yKa3aHHBIX B IIyHKTe 2.7. HacCTOSILEro
aMUHUCTPATUBHOTO pPErjlaMeHTa, CIELUUaINCT, OTBETCTBEHHbBIN 3a MPHEM JOKYMEHTOB,
PETUCTPUPYET 3asBJICHUE C MPUIAraéMbIM KOMIUIEKTOM JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM, YKa3aHHBIX B IIyHKTe€ 2.7. HacCTOSILEro
aJIMMHHUCTPATUBHOI'O PETJIaMEHTa, CIELUAINCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
HAIpPAaBJIAET 3asIBUTENIO YBEIOMIIEHHE 00 OTKa3e B IpHUEME 3asBICHHUS U JIOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTaBICHUS MYHHMIMIIAIbHON YCIyTH, C yKa3aHHEM MpPUYMHBI
OTKa3a, BO3Bpam@aeT JOKyMeHTHl. Cpok BO3Bpara JOKYMEHTOB W HallpaBICHUS
yBeZoMiieHus — 1 pabouunii 1eHb.

3.5.4.4. TlpenycMoTpeHa BO3MOXKHOCTH TIOJIaYMl 3asBIICHUS MPEACTABUTEICM
3asIBUTEIIA.

3.5.4.5. Bo3moxHOCTh TpuemMa amMuHuUcTpanuer wunu MOIL] 3asBrnenus u
JIOKYMEHTOB U (W1n) nHpOopMalnu, HeOOXOIUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHOMN
yCIyTH, MO BBIOOPY 3asBUTENI HE3aBUCUMO OT €ro MeCTa JKHUTEIbCTBA WM MeECcTa
npeObIBaHUS OTCYTCTBYET.

3.5.4.6. Pe3ynbraroM aAMHHHCTPATUBHON NpOUEAYphl SBISETCS MpPUEM U
peructpanus 3asBJIE€HUS U MPUIAraeéMoro KOMIUIEKTa JIOKYMEHTOB, JUOO HampaBiieHUE
3asBUTENIO YBEAOMJICHHS 00 OTKa3e B IpUeMe TOKYMEHTOB.

3.5.4.7. MakcuManbHBIN CPOK HCTIOJTHEHUS aIMUHUCTPATUBHOMN IIPOIICTYPHI:

- [pU JIMYHOM OOpalleHUH 3a NPEJOCTABICHUEM MYHHUIMIAIbHOM YCIyTU B
aJIMUHUCTpPAILMIO JIUOO MOCTYIUICHHE B apec aJMHUHHUCTPALUU 3asBJICHUS MOCPEICTBOM
MOYTOBOTO OTHpaBieHus - 1 pabouuii 1eHb;

- mpHu oOpallleHWH 3a MPEeJOCTABICHUEM MYHUUMMNAIbHOW yciayru B MOI] — 1
pabouuii 1eHb.

3.5.5. MexBe1oMCTBEHHOE HH(POPMALIMOHHOE B3aUMOJICHCTBHIE

MesxBe1oMCTBEHHOE MH(OPMAIIIOHHOE B3aMMOACHCTBIE HE OCYIIIECTBIISETCS.

3.5.6. [IpuocTaHoBieHNE MTPEAOCTABICHUS MYHUIIUIIATbHOW YCIIYTH.

AMUHUCTpAaTHUBHAS mnmpouenypa IIPUOCTaHOBJICHUS MIPEAOCTABIICHUS
MYHULUIIAJIBHON YCIYIM HE OCYLIECTBIACTCS BBHUIY OTCYTCTBUS OCHOBAaHHUW JUIs
IIPUOCTAHOBIICHMUS.

3.5.7. TlpunsTHe peuieHUs O BBITOJHCHUHM (00 OTKa3e B  BBIMOJHCHHHN)
aJIMMHHUCTPATUBHOM MPOLIETYPBHI.

3.5.7.1. OcHoBanweMm I Hayaja aJIMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS
MOCTYIUICHHE 3apETrUCTPUPOBAHHOTO 3asIBJICHUS B yUPEKICHUE.
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HNOJArOTOBKY JyOiMKaTa JOKYMEHTA, BBIJIAHHOIO [0 pe3yjbTaTaM IPeI0CTaBICHUS
MYHHUILIUIIAIBHON YCITYTH.

3.5.7.2. CoTpyaHHK yUPEKACHUS:

- TOTOBUT IMPOEKT JyOiMKara JIOKyMEHTa, BBIJAHHOIO IO pe3yibTaTaM
IPEJOCTaBICHNS MyHULIUIIAIBHON YCIIyTH;

- IepenaeT IMOATOTOBJIEHHBIM IMPOEKT AyOJMKaTa JTOKYMEHTa, BBIJAHHOIO IO
pe3yapTaTaM MNPEeAOCTaBICHUS MYHHUIMIAIBHON YCIYTH Ha MOAMMCAHUE 3aMECTUTEIIIO
IJaBbl aJAMUHUCTPALMM — HA4yaJbHUKY OTJAENa apXUTEKTyphl U TI'PaJOCTPOUTENIHCTBA
Poccomanckoro MyHUIIMIAIBLHOTO paiioHa BopoHexckoil oonactu;

3.5.7.3. PesympraToM aIMUHUCTPATHBHOM TMPOLEAYPHI SBISETCS TOATOTOBKA
nyOinKaTta JIOKyMEHTa, BBIJAHHOTO [0 pe3ylbTaTaM paHee IpeaoCTaBIECHHON
MYHULUIATIBHOW yCIIyTH.

3.5.7.4. MakcuMamnbpHBIN CPOK MCIIOIHEHUS aIMUHUCTPATUBHON TIPOIIETYPHI:

- TpU JUYHOM OOpALIEHHM 3a IPEIOCTABICHHUEM MYHUIUIAIBHOW YCIYIH B
aJIMUHUCTpALHIO, JTUOO MOCTYIUICHHE B aJipec aAMUHUCTPALMU 3asBJICHUS IOCPEICTBOM
MOYTOBOT'O OTIPABJIECHUS - 3 paboUYuX THS;

- Tpu oOpalmeHuu 3a MPeOCTaBICHHEM MYHHIMTANBbHON yciayrn B MOI[ — 3
pabouux JHS.

3.5.8. [IpenocraBnenue pe3yabraTa aAMUHUCTPATUBHOMN MPOLIETYPHI.

3.5.8.1. OcHoBanmeMm [IsI Hayajga aJIMUHUCTPATUBHOW WPOIEAYPHI SBISETCS
HaJIn4yhe AyOinuKata JIOKyMEHTa, BBIIAHHOTO IO  pe3yjbTaTaM  BbINOJIHEHUS
aJIMUHUCTPATUBHOMN MPOLIETYPHI.

3.5.8.2. CoTpyHHUK yUpeKICHUS TepeaaeT AyOnuKaT JOKYMEHTA, BBIJAHHBIA 110
pe3ysibTaTaM BBITIOJTHEHUS aJIMUHHCTPATUBHOM POLEYPHI, CHEIUAINCTY
aJIMUHUCTPAIH, OTBETCTBEHHOMY 32 BbIJJauy JIOKYMEHTOB.

3.5.8.3. Jlybnukar [OKyMEHTa, BBIJAHHOTO II0 pE3yJdbTaTaM BBITIOJHEHUS
aJMUHUCTPATUBHON MpPOLEAYpHl, BbIAAECTCA (HANpaBisSIeTCsS) 3asBUTENIO OIHUM W3
Croco0oB, ONPeIEJICHHBIM UM B 3asBJICHUH: TIPU JTUYHOM OOpaIeHHH JIM00 MOCPEICTBOM
IIOYTOBOIO OTIIPABJICHMS 3aKa3HbIM IHCbMOM C YBEJIOMJIIEHMEM O BpPYUYEHUHU IIO
YKa3aHHOMY B 3asIBJICHUU TIOYTOBOMY a/Ipecy.

3.5.8.4. Pe3ynbraTroM aIMUHUCTPATUBHOW MpOLEAYPHl SIBISETCS  Bblaaya
(HampaBiieHHe) QyOnMKaTa JOKYMEHTa, BBIJAHHOTO IO pe3ylibTaTaM IPeIoCTaBICHUS
MYHUIIUTIATIBHONW YCITyTH.

3.5.8.5. MakcumalbHbIi CPOK UCIIOJIHEHUS a]MUHUCTPATUBHON MTPOLIEYPHI:

- OpU JUYHOM OOpAILIEHHHM 3a MPEJOCTABICHHMEM MYHUIMIAIBHON YCIyru B
aJIMUHUCTPAILMIO MO0 MOCTYIUICHHE B apec aJMHUHHUCTPALIUU 3asBJICHUS MOCPEICTBOM
MOYTOBOTO OTIpaBieHUs — | paboumii 1eHb;

- mpu oOpallleHWH 3a MPEeJOCTaBIIEHWEM MyHUIMNaIbHOU yciuyru B MOI] — 1
paboumii 1eHb.

3.5.8.6. Bo3moxkHOCTh TipenocTaBieHus agMuHucTpanueid wiu MOL] pesynbrarta
MYHHIIMIAbHOM YCIYTH 1O BBIOOPY 3asBUTENISI HE3aBUCUMO OT €T0 MECTA JKUTENbCTBA UITU
MecTa mpeObIBaHUS OTCYTCTBYET.

3.5.9. [lonydenue NOMOTHUTENBHBIX CBEJICHUM OT 3asIBUTEIIS.

[TonydyeHne TOMOTHUTENBHBIX CBEJICHUI OT 3asBUTEINS HE MMPEAYCMOTPEHO.

4. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOI'0 PerjiaMeHTa.

4.1. Texymuii KOHTPOJIb OPraHU3aLUK MPEAOCTABIECHUS MYHULUIAIBHON YCIYTH
OCYILECTBIIACTCS  PYKOBOAMTENIEM  OTHAENa [0  YOPABICHUIO  MYHULIUIIAIbHBIM



MMYIIECTBOM,  3€MENBbHBIM  pecypcaM U 3eMJICYCTPOWCTBY  aJIMHHHUCTpaLUU
Poccomanckoro MyHuIMNanIbHOTO paiioHa BopoHexckoil obnactu.

4.2. llepeueHb MHBIX AOHKHOCTHBIX JIMII aJIMUHUCTPALMH, OCYIIECTBISIOLINX
TEKYIINI KOHTPOJIb OPTaHU3aLUH NIPEAOCTABICHUS MyHULIUIIAJIbHOW yCIIYTH, B TOM YHCIIE
peanu3anuy  NPEAyCMOTPEHHBIX  HACTOSIIIMM ~ aJMUHUCTPATUBHBIM  PEIIAMEHTOM
aJIMMHUCTPATUBHBIX IPOLEAYP, YCTAHABIMBAETCS MYHULIUIIAIbHBIMU IPABOBBIMH AKTaMHU
anMuHUCTpanuu (Mpu HEOOXOTUMOCTH).

CriennanucTsl, OTBETCTBEHHBIE 3 IIPEIOCTaBICHUE MYHULIUIIAIbHON YCIYTH, HECYT
NEPCOHATBHYIO OTBETCTBEHHOCTH 33 COOIIOJIEHUE CPOKOB U MOPSIKA UCTIOTHEHUS KaX 101
aJIMUHUCTPATUBHOM MpOLENypbl, NMPEAYCMOTPEHHONM HACTOAIIMM aJAMHUHHCTPATUBHBIM
pErIaMEHTOM.

4.3. Texymuii KOHTPOJIb OCYIIECTBISAETCS IIyTEM IPOBEIEHUS PYKOBOIUTEIEM
oT/ena MO YIPaBICHUI0 MYHHUIMIAIbHBIM HMYILIECTBOM, 3E€MENIbHBIM pecypcam |
3eMJICYCTPOMCTBY  aJAMMHHMCTpauuu  PoccomaHCKOro  MyHUIMIAIBHOTO  paiioHa
Boponexckoit o6iactu MpoBepOK COOIOJEHHUS M HCIIONHEHUS COTPYIHUKAMHU OTJena
MOJIO)KEHUH aJIMUHUCTPATUBHOIO pErjaMeHTa, MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB
Boponexckoit o6nactu, Poccuiickoit deneparum.

4.4. IlpoBeneHue TEKYIIETO KOHTPOJISA JOJHKHO OCYIIECTBISATHCS HE PEXKE ABYX pa3

B T'OJI.

Texymuii KOHTPOJb MOXET OBITh IUIAHOBBIM (OCYIIECTBISATHCS Ha OCHOBAHUU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUJIAHOB pabOThl OpraHa MECTHOI'O CaMOYIPABJICHHS) U
BHEIUJIAHOBBIM  (IIPOBOJUTHCS MO KOHKPETHOMY OOpAIICHUIO 3asBUTENs WM HHBIX
3aMHTEpPECOBAaHHBIX JIMI). O Mepax, IPUHATHIX B OTHOLIEHNUHN JTOJKHOCTHBIX JIMIL OTIEINA,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIMIAIBHOM YCIYI'M, BHHOBHBIX B HapyIICHUU
IIOJIOKEHNH HACTOAIIET0 AJIMUHHCTPATHBHOIO PETJAMEHTA M HMHBIX HOPMATHBHBIX
NPaBOBBIX aKTOB, YCTAHABIUBAIOMIMX TPeOOBaHMS K MPEAOCTABICHUIO MYHUIUIIATbLHOU
YCIYTH, YCTAHOBJIIEHHBIX B XOJ€ BHEIUIAHOBOM IIPOBEPKH, aJAMHHHCTpALUs
Poccommanckoro MyHUIIMIIABHOTO pailoHa cOOOLIAET B MUCbMEHHOM (popMe 3asBUTEIIO,
npaBa U (WJIM) 3aKOHHbIE MHTEPECHl KOTOPOro ObUIM HapylleHbl, B TeueHue 10 padounx
JTHEH CO JAHS IPUHATUS TAaKUX MED.

IIppy mpoBepke MOryT paccMaTpuBaTbCsd BCE BONPOCHI, CBSI3aHHBIE C
NPEIOCTaBICHUEM MYHUIMNAIBHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH), WM BOMPOCHI,
CBSA3aHHBIE C HCIIOJIHEHUEM OTJEIbHBIX aJMUHUCTPATUBHBIX MPOLEAYP (TEMaTUYECKUE
MIPOBEPKH).

Pe3ynbpTaThl npoBepku OQOpPMIISIIOTCS B BHUJIE CIIPaBKHU, B KOTOPOW OTMEYArOTCs
BBISIBIICHHBIC HEJJOCTATKH U YKA3bIBAIOTCS NIPEMJIOKEHUS 110 UX YCTPAHEHHUIO.

Ilo pe3ynbpraram NpPOBENEHHBIX MTPOBEPOK B CIIydae BBISABICHUS HAapyUIEHUI MpaB
3asBUTEJICd BUHOBHBIE JIMIA IPUBJEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBUM C
JIEUCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickon denepannm.

4.5. KoHTpoJb 32 XOJOM MPEIOCTABICHUSI MYHUIIUTIAIIBHON YCIIYTH MOXET OBITh
OCYILIECTBJIEH CO CTOPOHBI TPAXKAaH, UX OOBEAMHEHUN U OPraHU3aluil B COOTBETCTBUU C
3aKOHO/ATENIbCTBOM Poccuiickoit deaepanuu Ha OCHOBaHUHM MH(POPMAITUH, TTOJTYICHHOU
B aJMUHUCTpalMU PoccomaHckoro MyHMIMOAIBHOTO pailoHa. DTO caMOCTOsTEIbHAast
dopma KOHTpOJS, KOTOpas OCYIIECTBISCTCS IyTeM HANpaBlICHUS OOpalIeHU B
aJIMUHHCTpaLMi0 POCCOmAaHCKOro MyHHIIMNANBHOrO pailoHa. Takke 3asBUTENI0 MOTYT
HaIlpaBJsATh 3aMEYaHUs W NPENJIOKEHUS IO YIYUYIIEHUIO KadyecTBa IPEAOCTABICHUS
MYHHULMIIAJIBHON YCIyTH.



5. ocyneoHblii (BHeCy1eOHBIIH) MOPSIA0K 00:KaI0BAHUSA pellieHU i U JeilcTBUii
(0e3meiicTBHSA) OPraHa, NPea0CTABJIAIOIIEr0 MyYHHIIUNAJIBLHYIO YCJIYTY, a TAKKE €ro
AOJZKHOCTHBIX JIML, MYHHIMIAIBHBIX CIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTeNM UWMEIOT TpPaBO Ha oOKaJOBaHWE PEIICHHH U JICHCTBHIMA
(Oe3meiicTBUsI) JTOJKHOCTHBIX — JIMI] AJMUHHUCTPAlUM B  XOAE€ IPEIOCTABIICHUS
MYHHIIMIIAIBHOM YCIYTH B A0CYA€0HOM (BHECYACOHOM) MOPSIKE.

5.2. UudopmupoBanre o aocyacOHOM (BHECyIeOHOM) MOpSAKEe O00KaTOBaHUS
pemieHnid W JeicTBui (0e3aeicTBUsI) OpraHa, HpeIOCTaBISIIOLIET0 MYHHUIMIIAIBHYIO
yCIyTy, a TaKXKe €ero JOJDKHOCTHBIX JHI, PAOOTHUKOB MOMJIEKHUT O(ULHATBHOMY
pasmemenuto Ha EIIY, PIIIY, Ha odunuairbHOM calTe aIMUHHCTPAIMHM. Ha
WH(OPMAIIMOHHBIX CTEHJIaX, PACTIONIOKEHHBIX B aAMUHUCTpaluu, B MOII, a Takxe MoxkeT
OBITh COOOILIEHA 3asIBUTENIO B YCTHOM (hOpMe BO BPEMS JIMUHOTO MPHUEMA, TOCPEICTBOM
TenepOHHOMN CBSI3H.

5.3. 3asgBuTENBH MOKET OOPATUTHCH € 5kalI000# B TOM YHUCIIE B CICAYIOIINX CIydasX:

1) HapylmieHue cpoka perucTpanuu 3asBieHUs 00 OKa3aHUM MYHUIUINAIbHOU
YCIIYTH;

2) HapylHIeHUE CPOKa MPEAOCTABICHHS] MyHUIIUIIAIBbHON YCIIYTH;

3) TpeboBaHKe y 3aABUTENS JOKYMEHTOB WU MHPOPMAIUHU JTUO0 OCYIIEeCTBICHUS
JICMCTBUM, NPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHUBHBIMU TIPaBOBBIMU akTamu Poccuiickoit denepanun, BopoHexckoit obnactu,
MYHULUIAJIbHBIMU NTPABOBBIMH AKTAMHU JJIs1 TPEAOCTABICHHS] MYHUIUMIIAJIBHON yCIIYTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickoii ®enepannn, HOPMAaTHUBHBIMHU
MIPABOBBIMU aKTaMu BOpoHEkCKo 0051acTH, MyHUITUTIATBHBIMU PABOBBIMHU aKTaMU JIJIs
MPEAOCTABICHNUS] MYHUIIUMIIAJIBHON YCIYTH, Y 3asIBUTEIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULMIIAIBLHOW YCIyTH, €ClIi OCHOBAHUS OTKa3a He
peycCMOTPEHBI hefiepabHBIMK 3aKOHAMH U IPUHSATHIMHA B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMHU NPaBOBbIMU akTamu Poccuiickonn denepauuu, 3aKOHaAMU W HHBIMHU
HOPMATHUBHBIMU TPAaBOBBIMU akTaMu BopoHexckoil 001acTH, MYHHUIUNATbLHBIMU
MPABOBBIMU aKTaMH,

6) 3aTrpeboBaHUE C 3asABUTENSI MPHU MPEAOCTABICHUU MYHUIIUIATBLHOU YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMM NIPaBOBBIMM akTamu Poccuiickoi
®denepannu, Boponexckoit 061acTH, MyHUITUTIATLHBIMU TPABOBBIMU aKTaMU;

7) OTKa3 NOIHKHOCTHOTO JIMIAa aIMUHHUCTPALIUK B UCIIPABICHUU JOMYIICHHBIX UMU
OTIEYaTOK U OIMHUOOK B BBIJJAHHBIX B PE3YJIHTATE MIPEIOCTABICHUSI MYHUITUTIAIBHON YCITYTH
JIOKYMEHTax JIn00 HapyllIeHuEe YCTAHOBJICHHOTO CPOKA TaKUX MCIIPABIIECHUM;

8) HapyllleHue CcpoKa WM TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEAOCTABICHHUS MYHUIIUIIAILHON YCIIYTH;

9) npuocTaHOBIEHUE MPEAOCTABICHHUSI MYHUIIUIIATLHON YCIIYTH, €CJIM OCHOBAaHMS
MIPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (eepaibHbIMA 3aKOHAMH M TPUHSATHIMH B
COOTBETCTBUM C HHUMHU HHBIMA HOPMAaTHUBHBIMH TIPABOBBIMU aKTamu Poccuiickoil
®denepanyiy, 3aKOHAMU UM UHBIMH HOPMATUBHBIMU NIPABOBBIMU aKTaMU CYOBEKTOB
Poccuitckoit denepanyy, MyHULIUIIAIBHBIMU IIPABOBBIMUA AKTAMHU.

10) TpeGoBaHue y 3asBUTENS NpPU MPEAOCTABICHUU MYHHUIMMNAIbHOW YCIYTH
JOKYMEHTOB WM WHGPOPMAIMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPHU TEPBOHAYAILHOM OTKa3e B MPUEME OKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABJICHUS] MYHUIIUMAIBHONW YCIyrd, JUO00 B TPEAOCTABICHHH MYHHUIUNATLHON



YCIIYTH, 3a WUCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 yactu 1 crtateu 7
I'panoctpourensHOro koaekca PO.

5.4. 3asBuTenb MOXET O00XaJloBaTh pelieHus U JAeicTBus (Oe3neiicTBue)
JIOJDKHOCTHBIX JIML, MYHULIUMIAJIBHBIX CIIYXKAI[UX aIMUHUCTPALMH TJIaBe aIMUHUCTPAIIUU
Poccomanckoro MyHuIIMIaIbHOTO paiioHa.

XKanoba Moxxker ObITh HampaBlieHA IO MOYTE, Yepe3 MHOTOPYHKIHMOHAJIBHBIE
1eHTpHI, ¢ ucnoiab3oBanueM EINY u PIITY, yepe3s ®I'UC locynebHoe obxkanoBaHueE.

5.5. ’Kanoba moaneXxuT pacCMOTPEHUIO B TEUEHHE MATHAIIATH pabouux THEH Co
JTHSl €€ perucTpaluy, a B ciiydae 00KajloBaHMs OTKa3a aJMUHUCTPALUH, TOJKHOCTHOTIO
JUna aIMUHUCTPAlMM B NpPHEME JOKYMEHTOB Yy 3asBUTENsS JUMOO B MCIPABICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B cliydae oOOKaJloBaHMsS HapyIICHUs
YCTaHOBJIEHHOTO CPOKa TaKWX MCIPABICHUH - B TeUEHHE MATH pabouyux JHEH co JHS ee
pErucTpaLmH.

5.6. He mo3anee aHs, ciaeayromero 3a JHEM MPHHATHS PEIICHUs, YKa3aHHOTO B
MYHKTE 5.5. HACTOSIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTENI0 B NMHCbMEHHOMN
dbopMe U 110 KeTaHUIO 3aABUTENS B JIEKTPOHHON (hopMe HaNpaBIII€TCd MOTUBUPOBAHHBII
OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJIOOBbI.

5.7. B ciiydyae ycTaHOBIEHUS B XOJI€ UJTU 110 PE3YJIbTaTaM PACCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOIO MPABOHAPYILIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMI[0, HAJAEJIEHHOE IOJIHOMOYMSMHM IO PAacCMOTPEHHUIO  Kaloo,
HEe3aMeUINTENIbHO HAIlPaBIIIeT UMEIOIUECS MaTepUalIbl B OpTaHbl IPOKYPATYPBHI.

PykoBoautens anmapara .M. Mapxkos
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[Tpunoxenne Ne 1
K a/IMUHHCTPATUBHOMY PETJIaMEHTY
['maBe agMUHUCTpaLIUU

Poccomanckoro MyHuIIMnanbsHOro
parioHa

s PU3HYECKUX JIHI

(D.1.0.)
JOKYMEHT, YIOCTOBEPSAIOIIUN JTNYHOCTD

(cepus, Homep, Kem, Ko20d 8blOAH)

MpOXKUBaroOIIEro(ei) mo aapecy:

KOHTAKTHBIN TeNeoH:
3II. TOYTa

JJISl FOPUAUYECKUX JTHIL

(HaumeHo8aHue VPUOULECKO20 TUYa-
3aCMpotUuUKa

NIAHUPYIOWe20 0CYWecmeaisims
CMpoUmenbCcmeo (PeKoOHCmMpyKyuio)
NHH
IOPUIMYECKUM U TTOYTOBBIM ajpeca

®.N.0. pykoBoauTEs

tenedoH
OAHKOBCKHE PEKBU3UTHI

3JI. IIo4YTa
3asiBiieHUe
A, ,
(hamuTus, UMSI, OTYECTBO 3aSBUTENS (€r0 YHOIHOMOYESHHOTO MIPEICTaBUTENS)
nacnopt Ne BbIJIaH

CCpusd U HOMEP Nacropra, HAMMECHOBAHUEC OpraHa, BbIAaBIICTO IMacopT, AaTa BIIaYn

JNEUCTBYsI OT UMEHU

(l)aMI/IJ'II/Iﬂ, HUMs, OTYCCTBO 3asABUTCIIA (B CJIy4yac €CJIM €ro HHTEPEChl NPEACTABIISICT yHOHHOMO‘lCHHLIﬁ HpCﬂCTaBI/ITeHB)



Ha OCHOBAaHUH

HAanMEHOBAHUE U PEKBU3UTHI JOKYMEHTA, IIOATBEPKAAIOIIETO ITOJTHOMOYMA ITPEACTABUTEIIA
Opolly MPEeIoCTaBUTh MHE HHGOpMaNHMI0 00 OO0BEKTaX HEIBUKUMOIO

UMYIIIECTBA, HAXOJIAIIUXCS B COOCTBEHHOCTHU
MYHUIIUNIATBHOTO paiioHa U MpeIHa3HAYCHHBIX JIJISl CAa4d B apeH/Ty.
Nudopmaruio npoiry npenocTaBUTh:
OTMpPaBIICHUEM o azapecy:

[ ] HOYTOBBIM

MIOYTOBBIN aJIpec ¢ yKa3aHHEM HHIEKCa

[ 1 bpu amanom obpamennn B ML,
[ ] 1o aznpecy 5IE€KTPOHHOU ITOYTHI
(azmpec 3IIEKTPOHHO MTOYTHI)

(TIOCTaBUTH OTMETKY HAIIPOTHB BEIOPAHHOTO BapHaHTA)
O roTOBHOCTH PE3yIbTATOB MYHHUIIUIIATBHONW YCIYTH MPOIILY COOOIIUTH IO

TenedoHy

[Ipunoxxenue: Ha 1. B | 9K3.

JaTa HallpaBJICHHU 3a1poca OAIMUCH 3adBUTCIISL I €TI0
YIIOJTHOMOYCHHOTO IPEACTABUTCIIA




[Tpunoxenue Ne 2
K a/IMUHUCTPATUBHOMY
periiaMeHTy

[Tpunoxxenue Ne 3
K a]MUHUCTPATUBHOMY PETJIAMEHTY
['maBe amMUHUCTpAITUH
Poccornranckoro MyHUIIMIIAIEHOTO paiioHa

AJIH q)H3H‘IeCKHX JIMIL

(@.11.0.)
JOKYMCHT, y,[IOCTOBep}II-OIJ_[I/Iﬁ JINYHOCTBH

(cepus, Homep, Kem, Ko20a 8bl0aH)

MpoKUBaroIero(ei) mo aapecy:

KOHTaKTHBIN TenedoH:
9JL.IIOYTA

JJISl FOPUAUYECKUX JTHIT

(HaumeHo8aHUe PUOULECKO20 TUYA-
3acmMpouuKa

NIAHUPYIOWEe20 0CYWeCmenimy
CMpouUmenbCcmao (PeKoHCmpyKyuro)
NHH

FOPUANYECKUI U TTOYTOBBIN ajipeca

®.N.0. pykoBoaAUTENS

TenedoH
OaHKOBCKHE PEKBU3UTHI

Di.mmoura

3asiByieHHe 00 MCTIPaBJICHUM ONEYATOK U OIIMOOK

Coobmaro 06 ommbke, AOMYIICHHON B JOKYMEHTE, SBIISIIONIAMCS PE3YyIbTaTOM
npeaocTaBiIeHnss MyHuunansHon yenyru «lIpenocrasinenne nadopmanuu 06 o0beKTax
HEIBIKUMOTO HWMYIIECTBA, HAXOAAIIETOCS B MYHHUIMIAILHOW COOCTBEHHOCTH U

MPEIHA3HAYCHHOT 0 ISl CIJaYu B apEHAY»



PexkBusutel  (mata, HOMEp) JOKYMEHTa,  SBISIOIIETOCS  PE3yJIbTaTOM
NPEIOCTaBICHNUS] MYHUIIUIIATBHON YCIIYTH, B KOTOPOM JIOMYIIIEHA OfeYaTKa Uiu OluoKa

3anucaHo:

[IpaBunbpHbBIE CBEACHHUS:

[Ipomry ucnpaBuTh JOMYHIIEHHYIO ONEYATKY (OIIMOKY) M BHECTU COOTBETCTBYIOIIHE
U3MEHEHHS B JIOKYMEHT, SBJIIOIIMNCA PE3YJIbTaTOM MPEJOCTABICHUS MYHHUIMIAIbHON

YCIIYTH.

Pe3ynbpTaT paccMoTpeHus 3asiBIE€HUS IPOILY BbIJIaTh MHE:
0 JUYHO (MU YIIOJTHOMOYEHHOMY MPEACTABUTEIIO)
0 BBICJIATh 110 MOYTE

(mata) (monmucek) (®.1.0. (mocneanee npu HATUYUN))



[Tpunoxxenne Ne 3
K a]IMUHUCTPATUBHOMY PETJIAMEHTY
['maBe anmMuHucTpanuu
Poccomanckoro MyHUIIMIAIBHOTO paifoHa

JJIA (l)l/l3l/l‘{eCKl/IX JINI

(D.1.0.)
JOKYMEHT, YIOCTOBEPSIONIUN JTUYHOCTD

(cepus, Homep, Kem, Ko20a 8blOAH)

MIPOKHUBArOIIEro(eif) 1Mo aapecy:

KOHTaKTHBIN Tene(oH:
ILIIOYTA

NJIS1 FOPUANYECKUX JTUIL

(HaumeHo8aHUe IPUOULECKO20 TUYA-3ACMPOUUKA

NJIaHUpyrouweco ocymecmsjAims CmpoumeilbCnieo

(pekoHCmpyKYuio)
VHH

IOPUIWYECKUI U MIOYTOBBIN apeca

@®.1.0. pykoBoaurens

TeneoH
OaHKOBCKHE PEKBU3UTHI

Dn.moura

3ASIBJIEHUE
0 BbI1a4ye Ay0JIMKATA JOKYMEHTAa

[lpomry  BeImaTh  AyONWKAaT  JOKYMEHTa,  SBISIONICTOCS — PE3yJbTaTOM
npeocTaBiIeHuss MyHuunansHon yeuayru «lIpenocraBnenne nndopmanuu 06 o0beKTax
HE/IBIDKUMOTO HWMYIIECTBA, HAXOSIIErOCs B MYHHUIMNAIbHOW COOCTBEHHOCTH H
NpeHa3HAYEHHOTO JUIS CIauu B apeHIy.

PexkBusutel  (mata, HOMEp)  JOKYMEHTa, SBISIOLIErOCS  pPE3yJIbTaTOM
NPEOCTABICHUS] MYHUIUNAIbHOW YyCIyrd, AyOJIMKaT KOTOPOro, HEOOXOAUM IS
IIPEIOCTABIICHMUS

Pesynbrar paccMOTpeHus 3asBICHU NIPOITY BbIJATh MHE:



0 JIMYHO (UK YIIOJTHOMOYEHHOMY MPEACTABUTEIIO)
0 BBICJIATh 110 MOYTE

(marta) (moamuck) (®.1.0. (mocneanee mpy HATUINH))



[Tpunoxxenne Ne 4
K a]IMUHUCTPATUBHOMY PETJIAMEHTY

Ilepeyenn
NPU3HAKOB 3asiBUTeJIel, pe3y/1bTaTa, 3a MpeAoCcTABJIeHMeM KOTOPOro odpaTuJjics
3asiBUTEJIb, 2 TAKKe KOMOMHAIUM PU3HAKOB 3asiBUTeJIel, Kaxaasi U3 KOTOPbIX
COOTBETCTBYET O/THOMY BapPHAHTY NPeI0CTABJEHUSI MyHUINNIAJBHON YCJIYIH

[IpodunupoBanre (aHKETUPOBAHUE) 3asBUTENS B COOTBETCTBUUM C BAPUAHTOM
IPEJOCTaBICHNS MyHULIUIIAIBHOM YCIIyTH:

«IIpenocraBienue uHpopMannu 00 00beKTaX HeABHKHMOIO HMYIECTBA,
HAXOISAIIMXCS B MYHHIIUNIAIbHOW COOCTBEHHOCTH W NMPEAHA3HAYECHHOIO0 /ISl CIAYH B

apeHay».

Kmo oopawaemcsa 3a npedocmaegjieHuem MyHuUyunaaibHou ycayzu?

Ipu3znak 3HavyeHUs MPU3HAKA 3asiBUTEJIsI
3asiBUTEJIs
dusuueckoe I'paxnane PO
JINIIO
dusznueckoe I'paxmane P®, ummeromme npaBo B COOTBETCTBUU C
JIALIO — 3aKoHOMaTeNbcTBOM Poccuiickoit ®denepanuu muO0 B CHITY
YIOOJTHOMOYEHHBIA | HANCICHUSI WX 3asABUTEISIMA B TOPSAKE, YCTAHOBJICHHOM
MpeICTaBUTEb 3aKoHOJaTeNIbcTBOM Poccuiickoit denepaiviu, MOJTHOMOYUSIMU
BBICTYIIATh OT UX UMECHH.
IOpunnueckoe IOpunnueckoe nmo — MO0 UMEKOIIEE  IIPaBO
JINIIO JIEHCTBOBATh OT UMEHU FOPUANYECKOTO Jilia 6€3 TOBEPEHHOCTH.
IOpunnueckoe I'paxxnane P®, umeromme npaBo B COOTBETCTBUM C
JIULIO- 3aKOoHOIaTeNbcTBOM Poccuiickoit ®eneparuu b0 B CHITY
YIIOJJHOMOYEHHBIM | HAACJIECHUSI HX 3asBUTEISIMU B TIOPSAJIKE, YCTAaHOBJIEHHOM
MIPEICTaBUTEb. 3aKoHoarenbcTBOM Poccuiickoit Penepanuu, MOIHOMOYNUSAMHU
BBICTYIIAaTh OT UX UMEHH.

3a kakum pe3y1omamom npeodocmasieHus MyHUWURAIbHOU YCy2U
oopawaemcsa 3aseumens?

. [Tonyuyenue nndopmaruu 00 00bEKTaxX HEABMKMUMOTO UMYIIIECTBA,
HaXOAAIIUXCSd B MYHMIMIAIbHON COOCTBEHHOCTHM W IPEIHA3HAYEHHOTO JUIs
C/Iauu B apeHly

° HcnpaBneHne MOMYIIEHHBIX OMEYAaTOK U OIMIMOOK B BBIJIAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIMIIAIIBHON YCIYTH JOKYMEHTaX
° Breigaua nmybnukata JTOKyMEHTa, BBIIAHHOTO B  pe3yJbTaTe

MMPpCAOCTABIICHUA MYHHHHHHHBHOﬁ YCIIyru

KoMOuHanuu 3HaYeHuii IMPU3HAKOB, KaXKIafA U3 KOTOPbLIX COOTBETCTBYET

0JTHOMY BAPHAHTY NPEI0CTABJICHUSA YCIYTH

Homep KomOunanum 3Ha4eHUil NPU3HAKOB
BapHaHTAa
Bapuanr 1 [Tomyuenne uHpopmanuu 00 00BEKTaX HEABMKUMOTO

MMYIIECTBA, HAXOSAIINUXCS B MyHUIIUTIATHFHON COOCTBEHHOCTH U
MpeHA3HAYCHHOTO JIs CJIaYu B apeHAy

dusnyeckoe U0




du3nyYecKoe JUIIO - YITOJTHOMOYCHHBIN MPEJCTABUTEIb

IOpugnueckoe WO - WO HWMEKOIIEe  IMPaBO
JICHCTBOBATh OT MIMEHHU IOPHINYECKOTO JIHIa 0€3 TOBEpEHHOCTH

IOpI/II[I/I‘ICCKOe JIMIIO - YHOJIHOMO‘IGHHBII?I IIPpCACTABUTCIIb

dusnueckoe nmuIO

Ddu3nYeCcKoe JUIIO - YHOJIHOMOIICHHBII;'I MpCaACTABHUTCIIb

Opuguueckoe numo - JHMIO HUMEKIIEEe  MPaBo
JIEHCTBOBATh OT UMEHU IOPUIMYECKOTO JIUIa 0€3 TOBEPCHHOCTH

IOpI/II[I/I‘ICCKOe JIMIIO - YHOJIHOMO‘IGHHBII?I IIPpCACTABUTCIIb

dusnueckoe JINIIO

duznvecKoe JUIlO - YHOHHOMOquHBIﬁ IIPpEACTAaBUTCIIb

Opunnueckoe nuo - U0 HWMEIONIEe  IPaBO
JIEHCTBOBATh OT UMEHH IOPUINYECKOTO JUIa O€3 TOBEPEHHOCTH

FOpunnueckoe MU0 - YITOJTHOMOYEHHBIN IPEICTABUTEND




