YTBEpKI€H NPUKA30M
JenapraMeHTa 00pa3oBaHusl, HAyKH
Y MOJIOAC)KHOM ITOJINTUKHU

Boponexckoit odnactu
ot 09.06.2012 r. Ne 604

AﬂMI/IHI/ICTPATI/IBHI)Iﬁ PEIJIAMEHT
110 MPeI0CTABJICHUIO rocyaapcTrBeHHo yciayru «llogroropka paspeumieHus Ha
pa3jae/ibHOe MPOKUBAHNUE MOINEYNTe/Ield 1 UX HECOBEPIIECHHOJIETHHUX
MOJ0NEYHbIX B COOTBETCTBHH €O cTaTheil 36 I'paxIaHCKOro Koaexkca
Poccuiickoit ®enepauum»

l. OBIIME IMOJOXEHUSA

1.1. [IpenMmer perynupoBaHus aAIMUHACTPATUBHOTO PETJIaMEeHTa

1.1.1. Hacrodmuii agMUHHUCTPATUBHBIA PETrIAMEHT IO MPEIOCTABICHUIO
rocyJ1apcTBeHHOU yciyru «IloAroroBka paspelieHus Ha pa3elibHOE MPOKUBAHUE
MONEYUTENEH M MX HECOBEPIICHHOJETHUX IMOJONEYHBIX B COOTBETCTBHUU CO
ctatbei 36 I'paxxmaHckoro kojekca Poccuiickoit ®Deneparun» (mamee -
aJIMUHUCTPATUBHBIA PETJIAMEHT) PETYJIUPYET OTHOIICHMS, BOSHUKAIOIINE MEXKIY
OopraHaMu MECTHOTO CaMOYIpaBJICHUS MYHMUIIMMAIbHBIX PalOHOB (TOPOACKUX
okpyroB) BopoHnexckoil obnactu (nanee - opraHbl MECTHOTO CaMOYMpaBJICHUsS) U
rpakjgaHaMyd -  TONEUUTENISIMH  HECOBEPILCHHOJETHUX(Er0)  MOJIONEYHBIX,
JOCTUTIIMX  IIECTHAAIATUIECTHETO  BO3pacTa,  3apETUCTPUPOBAHHBIX U
MPOKMBAIOIINX HA TEPPUTOPUU MYHUILIMIIAIILHOTO pailoHa (TOPOACKOro OKpyra), a
TaKK€ YCTaHABJIMBACT CPOKM U TOCJIEAOBATEIBLHOCTh AAMUHUCTPATUBHBIX
nporeayp (AeicTBUil) MpU MPeI0CTABICHUHN TOCYIaPCTBEHHOU YCIYTH.

1.2. Onucanuwe 3asBUTENEH, HMEIOIMKUX NPaBO B COOTBETCTBUU C
3akoHOJaTenbCcTBOM Poccuiickoit ®@enepanuu u Boponexckoii ob0nactu aub0 B
CUJIy HaJEJEHUS UX IPaXKIaHAMU B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickoit deneparuu 1 Boponexckoit 001acTu, MOJTHOMOYUSMU BBICTYTIATh OT
UX UWMEHM TMpU B3aUMOJCHCTBUM C COOTBETCTBYIOUIMMH OpraHaMu IpuU
MPEAOCTaBIECHNUN FOCYIapCTBEHHOMN YCIyTH.

1.2.1. 3asgBuTensMu SBJISIOTCS HECOBEPIICHHOJICTHUE TOJONEYHbBIC,
JIOCTUTIIME IIECTHAUATHUICTHETO BO3pacTa, a TakKKe TIpaxkJaHe - TMOMCUUTENH
HECOBEPIIICHHOJETHUX TMOJONEYHBIX, JOCTUTIINX [IECTHAAATWIETHETO BO3pacTa,
3apEeTUCTPUPOBAHHBIX U MTPOKUBAIOIINX HA TEPPUTOPUU MYHHUIUIIAIBHOTO paioHa
(TOpoJICKOTO OKpyTa).

1.3. TpeboBanus Kk TOpPSAKY HHOOPMUPOBAHHUS O MPEIOCTABICHUU
rOCYJapCTBEHHOU YCIIYTH

1.3.1. Uudopmarusi 0 mecTte HaxOoXIeHUs W Tpaduke padOTHl OPTraHOB
MECTHOTO CaMOYIIPaBJICHMS, TMPEIOCTABIAIONIUX TOCYJIapCTBEHHYIO YCIYTY,
CIpaBOYHbIE TenedOHBI ajpeca JIEKTPOHHOW MOYTHl MPHUBEACHBI B MPUIOKEHUU
Nel x aAMUHUCTPATUBHOMY PETJIAMEHTY M Pa3MeIaeTcss Ha OUITHATBHBIX CaliTax
OpraHOB MECTHOTO CaMOyNpaBJeHUs B ceTH IHTepHET.
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[Ipa3nHuyHbBIE AHM, a TaKXe MPOJOKUTENBHOCTh paboyero BpPEeMEHU B
NpEeAnpa3IHUYHbIC JHU YCTAaHABIMBAETCA B COOTBETCTBUU C JEHCTBYIOUIUM
3aKOHOAATENBCTBOM.

1.3.2. Cnocobbl monyueHus wuHbopMalmu 00 oOpraHax MECTHOIO
caMOyIipaBJicHUs, oOpamieHue B KOTOpble HEOOXOAMMO JUIsl  TIOMyYCHHUS
roCyJ1apCTBEHHOM YCIIyTH:

- HEMOCPEACTBEHHO B OpraHe MECTHOTO CAMOYIIPABIICHUS, €70 CTPYKTYPHOM
NO/Ipa3/IeJICHUY;

- C UCIIOJIH30BAaHUEM CPEICTB Tele(hOHHOM CBS3H, CPEACTB ceTH MHTEpHET;

- TIOCPEJICTBOM pa3MENICHHS B MH()OPMAITMOHHO - TEJICKOMMYHUKAIIMOHHBIX
CeTsIX OOIIEero MOJb30BAaHMS, MyOJMKAIMKU B CPEACTBAX MaccoBOW MHMopmaiuwu,
U3J1aHus UHPOPMALIMOHHBIX MaTeprayioB (Opourop, OyKIETOB U T.11.).

3asBUTENb BIpaBe MOJYYUTh YCTHYIO HH(OpMaIMio, B TOM YHCIE I10
Tenedony.

KoHcynpTanum npeaocTaBisitoTcs MO CIECAYIOIUM BOIIPOCAM:

- 0 TMepeyHe JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TTOJYYEHUSI TOCYAapCTBEHHON
YCIIYTH;

- 00 aJpecax WHBIX OpraHU3alldid, Y4YacTBYIOIIUX B MPEIOCTABICHUU
rOCyJIapCTBEHHOM YCIIYTH;

- 0 BpEMEHH NpHUEMa U BbIJJaYl JOKYMEHTOB;

- 0 MOpsJIKE 00XKaIOBaHUs IEUCTBUN WM O0€37eMCTBUS TOJXKHOCTHBIX JIUIL B
X0J1€ MPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIIYTH.

I[Ipu ycTtHOM oOpalieHun rpaxiaH CHEHUATUCT OpraHa MECTHOTO
CaMOyNpaBJIE€HUsA, OCYIIECTBISIOMINI MPUEM U KOHCYJIbTUPOBAaHHE, B Mpenesiax
CBOEH KOMIIETEHIIUH, Ta€T OTBET CAMOCTOSITEIIBHO.

Ecnu cnenuanuct opraHa MECTHOTO CaMOYNIPABJIEHUS HE MOXET J1aTh OTBET
CaMOCTOATENLHO JINOO MOATOTOBKA OTBETA TPEOYET MPOIOJKUTEILHOTO BPEMEHH,
OH 00513aH MPEJIOKUTH 3aBUTEIIO OJJUH U3 BAPUAHTOB JAIBHEUIIINX TCUCTBUI:

a) U3JI0KUTh CYyTh O0OpAIlleHUs B MUCHbMEHHOUN opme;

0) Ha3HAYUTH JIPYToe€, YAOOHOE /JIsi TOCETUTEIS BpEeMs JIJIsi KOHCYJIbTAIINH,

B cnydae moctymnieHus 3anpoca Ha MOJIydeHHE MTUCbMEHHON KOHCYJIbTAaIluu
CIIEIUAIIMCTHI OT/ENIa ONEKU U MOIMEUYUTENbCTBA 00s13aHbl OTBETUTHh Ha Hero B 30-
JTHEBHBIN CPOK.

Ha wundopmanMoHHBIX CTEHJaX B IOMEIICHUM, MNPEIHA3HAYEHHOM JIJIs
npuéMa JOKYMEHTOB, a Tak)Ke€ Ha calWTax OpraHOB MECTHOTO CaMOYyIpaBJieHUS,
MPEIOCTABISAIOMIUX  TOCYIapCTBEHHYIO  YCIYry, pa3MellaeTcs Ccieayromas
uHbopMaIus:

- U3BJICUCHUS U3 3aKOHOAATEIbHBIX U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
COZIEpKAIllUX  HOPMBI,  PETYJHPYIOIIHE  JACSITEIBHOCTh IO  OKa3aHUIO
rOCyJJapCTBEHHOM YCIIyTH;

- W3BJICYEHHUS] U3 TEKCTa HACTOSIIIET0 aJMUHHCTPATHUBHOIO PEIIAMEHTa C
MPUIOKECHUSIMU;

- TepeYeHb  JOKYMEHTOB, HEOOXOAMMBIX  HJii  NPEIOCTaBICHUS
roCyJJapCTBEHHOU YCIIyTH;
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- 00pasibl opopMIeHUST TOKYMEHTOB, HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS
roCyapCTBEHHOU YCIYTH U TPEOOBAHUS K HUM;

- OCHOBAHUS 0TKa3a B MPEJOCTABICHUH I'OCYJAPCTBEHHOMN YCIyTH;

-  TMOpAJIOK OO0XajJoBaHUS PCIICHWM, JNeUCTBUM WM  Oe37ehHCTBHS
JOJDKHOCTHBIX JIHII,

- HOMepa TeneoHOoB, hakcoB, aapeca OPUIMATBHBIX CAUTOB, AIEKTPOHHON
MOYTHI OPTAaHOB, MPEAOCTABIISIONINX TOCYAAPCTBEHHYIO YCIYTY;

- peXuM pabOThI OPTaHOB, MPEIOCTABIISIONINX TOCYIAPCTBEHHYIO YCIIYTY;

- TpaduKu TUYHOTO TIpHEMA TPAKIAH YIOJTHOMOYCHHBIMU JTOKHOCTHBIMHU
JUTIAMHU.

Ha Engunom mnoprane TOCyAapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
(pynxuuit) pazmeniaercs cienyromias nHbopMarus:

a) HoMepa Tesne@oHoB U (akca, rpaduk paboThI, aAPeC AIEKTPOHHOMN MOYTHI;

0) TEKCT YTBEPKICHHOT'O aIMUHUCTPATUBHOTO PETJIaMEHTa,

B) HeoOxoaumas omneparuBHas uHGOpMAIMs O  MPEeAOCTaBICHUU
roCyapCTBEHHOM YCIIyTH.

[Ipu n3menennu nHGOpMAIUU O TPEIOCTABICHUN FOCYAPCTBEHHOM yCIyTy
OCYIIECTBIISIETCS €€ TICPUOIUICCKOE OOHOBIICHHE.

OcHOBHBIMH  TpeOOBaHUSMH K HHPOPMHUPOBAHUIO  3asdBUTEIEH O
TOCYJIapPCTBEHHOM YCIIYTe SBISIOTCS:

a) aKTyaJbHOCTb;

0) CBOEBPEMEHHOCTH;

B) YETKOCTh B U3JI0KEHUH UHPOpPMaLIUK;

T') MOJTHOTA KOHCYJIbTUPOBAHUS;

1) HarISIAHOCTh (POPM T0/1auu MaTepHaa;

€) yI0OCTBO 1 JOCTYITHOCT.

. CTAHIOAPT ITPEJOCTABJIEHUA FOCYI[APCTBEHHOIZ
VCIIYTAU

2.1. HaumeHoBaHME rocyAapCTBEHHOW YCIyTH

[TonroroBka paspeluieHus Ha pa3lesIbHOE MPOXKMUBAHUE TOMEUUTENEH U HUX
HECOBEPIICHHOJIETHUX MOAONEYHBIX B COOTBETCTBUU CO cTaThel 36 ['paxaaHckoro
kozaekca Poccuiickon denepanuu.

2.2.HanMmeHOBaHUE OPraHOB, MPEAOCTABIISIONINX TOCYAAPCTBEHHYIO YCIIYTY

2.2.1. IlpemocraBieHHWE TOCYHAPCTBEHHOW YCIYI'M  OCYLIECTBIISIOT
aIMUHUCTPALIMM MYHUIIUMAIBHBIX PalOHOB (TOPOJCKHX OKPYTOB), HaJeJCHHbBIC
3aKOHOJATEILCTBOM BOpOHEKCKON 00JaCTH MOJHOMOYHSMH 110 OpPTaHW3alNu U
OCYILIECTBIICHUIO JEATEJIBHOCTH IO OIEKE M IIONECYUTENBCTBY B OTHOLICHUU
HECOBEPILIECHHOJETHUX TPa)KJIaH, UX CTPYKTypHble nmoapasnaenenus (IIpunoxenue
1).

[Ipu mpemocraBieHUU TOCYAApPCTBEHHOM YCIYTH 3ampemiaercs TpedoBaTh
OCYIIIECTBJICHUSI JCHCTBUNA, B TOM 4YHCJIE COTJIACOBAHHM, HEOOXOIUMBIX [IJIs
MOJIYYeHUs] TOCYJAapCTBEHHOM YCIYTM W CBS3aHHBIX C OOpallieHueM B HHbBIC
rOCyIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIECHUS, OPraHU3allUH, 32
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UCKIIFOUEHUEM TIOJNyYEHMs] YCIYyT M TOJy4eHHUs JOKYMEHTOB W HH(OpMaluu,
MPEAOCTABISEMBIX B PE3YJbTATE MPEAOCTABICHUS TAaKUX YCIYT, BKIKOYEHHBIX B
nepevyeHb HEOOXOIUMBIX M 00s3aTENbHBIX YCIYT, YTBEPKACHHBIN MPABUTEITHLCTBOM
Boponexckoii o61acTu.

2.3. Pe3ynbTaT MpeIoCTaBICHHS TOCYIAPCTBEHHON YCIYTH

PesynpraTom MPEOCTABICHUSI TOCYJIapCTBEHHON YCIYyTH  SBJISIETCS
pa3pellieHre OpraHa OIEeKUW U TONEUUTENIbCTBA HA pa3eiibHOE MPOKUBAHUE
MONEYUTENe M MX HECOBEPIICHHOJETHUX IMOJOMNEYHBIX B COOTBETCTBHUU CO
cratbeil 36 ['paxknanckoro konekca Poccuiickoit @enepannu 1o ux npocrdoe - B
dopme moctaHoBienus (IIpwnoxenne Ne 4) mubo oTka3 B pa3pelieHHH Ha
pa3aenbHOE NPOKUBAHUE.

Opunnyeckumu  (akTtamMu, KOTOPBIMH 3aKaHYMBACTCA MPEIOCTaBICHUE
rOCyJapCTBEHHON YCIyTH, SIBJISETCS HampaBlieHWE JHUOO BbJadya 3asiBUTEIIO
oopMIIEHHOTO corjacusi JHOO OTKaza B COTJIaCMM Ha pas3/ielibHOE MPOKWBAHHE
MONEYUTENSI W HECOBEPUICHHOJETHETO MOJONEYHOI0, JOCTHUIIIEr0 BO3pacTa
HIECTHAIATUIIETHETO BO3PACTA.

2.4. Cpok npenoCcTaBIeHUsI TOCYIapCTBEHHOM yCIIyTH

2.4.1. Cpox mnpenocTaBiICHHS TOCYIApPCTBEHHOM YCIYTH COCTAaBIIET HE
oosiee 30 nHEN co HS MPEICTABICHUS 3asBJICHHUS.

2.4.2. Ilpuém u peructpanus 3asBICHUS TPOU3BOAUTCS B TeueHUe 15 MUHYT
B JICHb OOpaIieHusl.

2.4.3. IlpuHsATHE OpPraHOM MECTHOTO CaMOYIIPAaBICHHS PELIEHUS O
paspereHuu (00 OTKa3e B pa3pelIeHNnN) Ha pa3/ieibHOE POKHUBAHKE ITOTICUNTEIICH
U WX HECOBEPUICHHOJIETHUX MOJONEYHbIX, JOCTUTIINX MIECTHAILUATHUIETHETO
BO3pacTa, - B TeUeHUE 27 JHEU CO IHS oJavyu 3asiBJICHUS;

2.4.4. IlpuocTaHOBIEHHE MPENOCTABICHUS T'OCYIapCTBEHHON YyCIYru
3aKOHOAATEIBCTBOM HE MPETYCMOTPEHO.

2.4.5. Bpraua (HampaBlieHHE) OpPraHOM  MECTHOTO  CaMOYIMPAaBIICHUS
pelIeHus] opraHa ONEKH W  TOMEYUTENbcTBA O  paspenieHuu (00 oTKase)
OpraHa ONEKHU W MOIMEYUTEIbCTBA HA PA3/IeIbHOE MPOKUBAHUE MOMEUUTENEH U UX
HECOBEPIIECHHOJIETHUX ITOJONEYHBIX B COOTBETCTBUU co CTAaThEN 36
['paxxnanckoro koaekca Poccuiickoit depepanuu mo ux mpockoe - B TedeHue 3
JHEeW CO JIHS €r0 MOAMUCAHUS MOCTAHOBJICHUS.

2.5. IlpaBoBble  OCHOBaHMS NPEIOCTABJICHUS  TIOCYAAPCTBEHHOM
yCIYIH

[IpenocraBieHne rocyJapCTBEHHOW YCIyTH MO MOATOTOBKE Pa3pelIeHU Ha
pasznenbHoe IIPOKUBAHHE IIONICYUTEIIEH M  HMX HECOBEPLICHHOJIETHUX

MOJIONIEYHBIX B COOTBETCTBUU CO CTaThEl 36 I'pakmaHckoro kojekca Poccuiickoi
denepanuiu OCYIIECTBISIETCS B COOTBETCTBUM C:

- I'paxxmanckuM kojaekcom Poccuiickoit ®@enepanuu (4acTh mepBasi) OT
30.11.1994 Ne 51-®3 (Cobpanme 3akoHomaTenbcTBa Poccmiickoit deneparuu,
1994, Ne32, ct. 3301);
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- CemeNHBEIM  KOJIeKCOM Poccuiickon denepanun = or 29 nekabps
1995 r. No 223-®3 (Poccuiickas razera, 1996, 27 suBaps);

- GenepanbapiM  3akoHOM  OT 27.07.2010  No 210-®d3 «O6 opranuzamnuu
NPEJOCTABICHUS] TOCYAAPCTBCHHBIX W MYHUIMNAIBHBIX yciayr» (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit ®enepanun, 2010, Ne 31, ct. 4179);

- @enepanbHbiM  3akoHOM OT 24.04.2008 N 48-®3 «OO0 omneke u
noneuutenscTBe» («Poccuiickas razeray, 2008, 30 anpens, Ne 94);

- 3akoHOM Boponexckoir obmactu ot 20 HosiOps 2007 Nel21-O3 «O
HAJICJICHUH OPraHOB MECTHOTO CaMOYIPABJICHUS MYHMIIUIAILHBIX pPAllOHOB U
TOPOJICKUX OKpPYroB BopoHEXKCKON 00J1acTH OTIACIHHBIMA TOCYAapCTBEHHBIMU
NOJIHOMOYMSIMU  BopoHexCkol 00JacTh 10 OpraHu3alid M OCYIIECTBICHHUIO
JCSITEIBHOCTH TI0 OIEKe M TOnednuTeNbeTBY» («CoOpaHue 3aKOHOIATENIbCTBA
Boponexckoit oomactuy, 09.01.2008, Ne 11, ct. 354), «Momoaoil KOMMyHapy,
27 wHosi6ps 2007 r. Ne 133);

- 3akoHOM Boponexckoit obmactu ot 5 nmekabps  2007r. Ne 151-O3
«O0 opraHuzanud OCYILECTBICHUHU JEATEIbHOCTH IO OIEKE U
MOTIEYUTENHCTBY B BopoHexckoi obmactiy («Moiogoit kommyHapy, 15 nexadps
2007 r. No 141)

- UHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMU akTamu Pocculickoili @enepauuu u
BopoHexckoil 0071acTH, perJjaMeHTUPYIOIUMH IPABOOTHOIIEHHS B cpepe ONeKu
Y TIOTICYUTEIHCTBA B OTHOIIIEHUU HECOBEPIICHHOJIETHUX TPaXK/IaH.

2.6. HcuepnblBarmomuii nepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C 3aKOHOJIATCJIbHHIMU WJIM HMHBIMHU HOPMATHUBHBIMU TPABOBBIMHU
aKTamu JJIsl IPEI0CTaBICHUS TOCYJaPCTBEHHOM YCIyTH

2.6.1. UcuepnibiBaroniuii MEpEYECHb JIOKYMEHTOB, MOJJIeKaIINX
MPEACTABICHUIO 3asIBUTEIIEM:

- 3a8BJICHME C TMPOCHOOW O TOJATOTOBKE pa3pelIeHUss OpraHa ONeKu
M TONEYUTENbCTBA HA  pa3lielbHOE MPOKMBAHUE IMONEUYUTENEd M HX

HECOBEPIICHHOJIETHUX MOJOTECYHBIX B COOTBETCTBUU co crarber 36
I'paxxmanckoro komekca Poccuiickoii ®enepanum (mamee -  3asBIICHHE)
(ITpunoxxenue Ne 2);

- JIOKyMEHTBhI, = OOOCHOBBIBAIOIIME  HEOOXOAMUMOCTh  Pa3lEIbHOTO
MPOKMBAHMS TIOTIEUUTENS] U HECOBEPIICHHOJETHETO MOAONEYHOr0, JOCTUTIIETO
BO3pacTa MIECTHAILATH JIET (JIOKYMEHThI U3 YUYEOHBIX YUPEKACHUMN U T.11.).

[Io cBoeMy YyCMOTpEHHUIO 3asiBUTEIb BIpPABE MPEJACTABUTH JIOOBIE HHBIE
JIOKYMEHTBI, KOTOPBIE, 10 €r0 MHEHHUIO, UMEIOT 3HAYEHUE ISl MPEeIOCTaBICHUS
rOCyJapCTBEHHOU YCIIyTH.

[Ipy nonmave 3asBIEHUS O MPEIOCTABICHWU TOCYAAPCTBEHHOM YCIyru
3asBUTEIb NPEIbIBISIET JOKYMEHT, YOCTOBEPSIFOIIMIA JTUYHOCTD.

2.6.2. JIoKyMeHTBI, HEOOXOAMMBIE B COOTBETCTBUU C HOPMATHUBHBIMH
IPABOBBIMU aKTaMH JUIsl MPEIOCTABJICHUS TOCYNApPCTBEHHOM YCIYTM U YCHYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMU M 00s3aTENbHBIMU I TPEIOCTABICHUS
JAHHOW TOCYHapCTBEHHOM YCIyrd, KOTOpblE HaXoAATCd B PacHOPSIKEHUU



rocyaapCTBCHHEIX OpPraHoB, OpPraHoB MCCTHOTO CaMOYIIpPaBJIICHUA W HHBIX
OpI‘aHI/IBaHHﬁ N KOTOPHBIC 3a4BUTCIIb BIIPABC IIPCACTABUTDb, OTCYTCTBYIOT.
3anpemaeTCﬂ Tpe6OBaTI> OT 3as4BUTCIIA:

- MPEICTaBICHUS TOKYMEHTOB U uH(bOpMaIIUU WM OCYIIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHUS,

BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM FOCY/IapCTBEHHOM YCIYTH;

- TIPEACTAaBJICHUS JOKYMEHTOB W HWH(GOpPMAIMH, KOTOPBIC HAXOIATCS B
pacCIoOpsKEHUHU OPraHoOB, MPEJOCTABISAIONIMX TOCYAAPCTBEHHYIO YCIYTYy, HHBIX
rOCyJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHHS U OpraHU3allni,
B COOTBETCTBHM C HOPMAaTHUBHBIMHU IIPaBOBBIMH akTamu Poccuiickoit @enepanuu,
HOPMATUBHBIMU TPAaBOBBIMU aKTaMH CyObekTOB Poccuiickoit denepanuu u
MYHULIUATbHBIMU TPABOBBIMHA AKTAMH.

2.6.3. Yciayru, KOTOpble SIBISIOTCS HEOOXOJUMBIMUA M 00sI3aTEIBHBIMU IS
MPEAOCTABIEHUS TOCYAAPCTBEHHOM YCIIyT'M, B TOM YHUCJIE CBEACHUSA O JOKYMEHTE
(IokyMeHTax), BbIJJaBaeMOM (BbIJAaBA€MbIX) OpraHU3AIMSAMHU, YYACTBYIOUIUMHU B
MPEAOCTABIECHNUN FOCYJapCTBEHHOM YCIIyTH.

Yenyru, KOTOpBIE SBJSIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU IS
MPEA0CTaBICHUS T'OCYIApCTBEHHON YCIIYTU OTCYTCTBYIOT.

2.7.  HcuepnblBaroliuii I€pEeYEHb OCHOBAaHMW JUIsl OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS TOCYIapCTBEHHON YCIyTH

OcHoBaHust JUisi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPE0CTaBICHUS TOCYIapCTBEHHON YCIIYTH, OTCYTCTBYIOT.

2.8. McuepnbIBaronuii nepeueHb OCHOBAaHUM MJI1 0TKa3a B MPEAOCTaBICHUN
roCy1apCTBEHHOM YCIYTH

B pazpemienun < Ha  pa3nelNbHOE — MPOXKUBAHUE  TONEUYUTENS U
HECOBEPIIICHHOJIETHETO TOJOMEYHOTO MOXET OBITh OTKa3aHo, eclu Oyjer
YCTaHOBJICHO, YTO 3TO OTPA3UTCs HEOIArONPHUATHO HA BOCIIMTAHUM U 3AIIUTE MPaB
Y UHTEPECOB MOJOIIEYHOTO.

2.9. Pazmep miarpl, B3UMaeMoOil ¢ 3asiBUTe/sl NMPH NPeI0CTABICHUM
rocyJlapCcTBEHHO yCJIYyrW, M CHoco0bl ee B3MMaHUAA B  CJIydafx,
NpeayCMOTPEeHHBIX (eaepaibHbBIMU 3aKOHAMH, TPUHUMAEMbIMHU B

COOTBETCTBHM € HMMH MHBIMH HOPMATHBHBIMH NPABOBbIMHM AKTAMU
Poccuiickoii ®Pegepanun, HOPMATHUBHBIMHM NPABOBbIMH AKTAMH CY0OBEKTOB
Poccuiickoit @exepaunu

['ocynapcTBeHHas yciiyra IpeaocTaBiisieTcsi Ha OeCIIaTHOM OCHOBe.

2.10. MakcuManbHbI CPOK OKUAAHUS B OUEPEAU MPHU MMOJaye 3asiBICHUS O
IIPENOCTABIEHUN TOCYAAPCTBEHHOW YCIYI'M WM MpU IOJYYEHUH pe3yJpTaTa
rOCYJJapCTBEHHOU YCIIyTH

MakcumanbHblid CPOK OXHMJIAHHUS B O4YEpeAd NpH MOJAye 3asBICHHUS O
IIPENOCTABIEHUN TOCYAAPCTBEHHOW YCIYI'M W MpU IOJYYEHUH pe3yJpTaTa
rOCyAapCTBEHHON yCIIyTH cocTasisieT 30 MUHYT.



2.11. Cpok peructpanuud 3amnpoca 3adBUTENISI O MPEAOCTABICHUU
roCyAapCTBEHHOU YCIyTH

Cpox perucTpanuu 3ampoca 3asBUTENS CIENMAIMCTOM OpraHa MECTHOTO
CaMOYIIpaBJICHUs, OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, COCTABIISIET 15 MUHYT.

2.12. TpeOoBanusi K NOMeHIEHHMSIM, B KOTOPbIX NPEIOCTABISIOTCS
roCylapCcTBEHHbIE YCIYIH, K 3y OXKHMIAAHHUSA, MeCTaM JJfl 3amloJIHeHHUSs
3allpOCOB O MPEJOCTABJICHUM TOCYAAPCTBEHHbIE YCJIYrd, HH(POPMAITUOHHBIM
CTeHJaM ¢ o0pa3snaMM HUX 3aN0JHEHUS W TepeYyHeM JOKYMEHTOB,
HEeO0XOMMBIX /IJIfl IPEIOCTABJIEHUS TOCYJAPCTBEHHOH YCJIYIu

Just  ynobctBa  3asgBUTENEM  MOMEIIEHUS JUJII  HEMOCPEICTBEHHOTO
B3aMMOJICHCTBUSL CIICIIMAIMCTOB U 3asABUTEICH PEKOMEHAYETCS pa3MellaTh Ha
HIDKHEM 2TaKe 37aHus (CTPOCHUSA).

[TomernieHust JOIKHBI COACPKATh MecTa Jisi THGOPMHUPOBAHUS, OKUIAHUS U
npuemMa rpaxzaaH. llomenieHus  JOJDKHBI  COOTBETCTBOBAaThH  CAaHUTApPHO-
AMUAEMHUOJIOTUYECKUM IPABUIIAM U HOPMaM, a TaKKe JIOJKHBI ObITh 000PY10BaHbI
MIPOTUBOINOKAPHOW CUCTEMOM U CPEACTBAMH MOKAPOTYIICHHUS.

Mecrta ayis OKuJlaHMsT JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHUSIM
Il 3asBUTENEd. Mecra OXUJaHWS Ha MPEACTABICHUE WIM TOJYYEHHE
JIOKYMEHTOB JIOJIKHBI OBITb OOOpPYZOBaHbI CTYJIbSIMU, KPECEIbHBIMU CEKIUSIMH,
CKaMbsIMH (OaHKETKaMu).

Mecra  uHpOpMHpOBaHMS, MpEIHA3HAYEHHbIC ISl  O3HAKOMJICHUS
3asiBUTEIIEN c UH(OPMaIIMOHHBIMU MaTepuagaMu, 00opyayrOTCS
WHOOPMAITMOHHBIMU ~ CTEHJIaMHU, Ha KOTOPBIX pa3Memaercs uHpopmarwus,
yKa3aHHas B 11.1.3.2. HacTOsIEro aIMMHUCTPATUBHOTO PETJIAMEHTA.

KonuyecTBO MecT OXUAaHHS ONpEnensieTcs, HCXoAs U3 (HaKTUIECKOU
Harpy3k ¥ BO3MOYKHOCTEH VISl UX pa3MEILECHHS B 31aHUH.

Mecra nns odopmiieHHs JOKYMEHTOB OOOPYIYIOTCS CTYJIbSIMH, CTOJIAMH
(croiikammu) U obecrneunBaroTCs 00pasilaMH 3aMOJIHEHUS TOKYMEHTOB, OJaHKaMH
3asIBJICHUI ¥ KaHIEISAPCKUMU TPUHAIIICKHOCTSIMHU.

Mecta oxugaHus TPEAOCTaBICHUS TOCYJapCTBEHHON YCIYyTH JOJDKHBI
UMETh TyaJieT CO CBOOOJIHBIM JIOCTYIIOM K HEMY B pabodee BpeMs.

Ha mnpuneratomeid Tepputopund oOOpPYIYIOTCS MecTa JJid TapKOBKHU
aBTOTPAHCIIOPTHBIX CPeACTB. KOIMYECTBO MapKOBOYHBIX MECT OMPEAeIsIeTCs
UCXOAs U3 KOJIMYECTBA 3asBUTENEH. JJoCTyIl 3asiBUTENEN K TapKOBOYHBIM MECTaM
SBJISIETCA OECIIaTHBIM.

3naHue, B KOTOPOM pAcCIOJIOKEH OpraH MECTHOTO CaMOYINpPAaBICHUS,
JIOJDKHO OBITH 000PYI0BAHO OT/AEIBHBIM BXOJIOM JUIsI CBOOOTHOTO JIOCTYTIA B HETO
3asIBUTEIICH.

Bxox B 3maHume o00opymyeTcss BBIBECKOM, COJepKaimield CIeAyIOIIyIo
uHpOpMAITHIO;

- HAMMEHOBAHUE OpraHa, MPeAoCTaBISIONIEr0 TOCYJaPCTBEHHYIO YCIIYTY;

- PeKUM palOTHI.



Mecta  uHQOpMHpOBaHUS, INpEJHA3HAUYEHHbIE [  O3HAKOMJICHUS
3asBUTENEH C UH(POPMAILIMOHHBIMU MaTepuaiamH, o0opynyroTCs
MH(POPMAILIMOHHBIMU CTEHIaMU;

Kabunerst  mpuéma  3agBUTENEd  JODKHBI  OBITh  00OpYJOBaHbBI
UHGOPMAIMOHHBIMU TaOJMYKaMH (BBIBECKAMU) C YKa3aHHEM:

- HOMepa U Ha3BaHUs KaOMHETa;

- (amunum, UMeEHH, OTYECTBA U JOJKHOCTH  CHEIUAIHNCTA,
OCYULIECTBJISIOLIETO MPUEM;

- BpPEMEHH IepePbIBA HA 00€/I.

2.13. Iloka3aTesu JOCTYIIHOCTH M KA4eCTBA IrOCyapCTBEHHBIX YCJIYT

2.13.1.11oka3aTenssMu JAOCTYIHOCTH T'OCYIapCTBEHHOM YCIYTH SIBIISIFOTCS:

- TPAHCHOPTHAs JOCTYIHOCTh K MECTaM MPEIOCTABIECHUS T'OCY1apCTBEHHON
YCIIyTH;

- BO3MOXXHOCThb IIOJIaYM 3asBJICHUS U JIOKYMEHTOB, a TaKXe pe3yJbTara
IPEOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH B 3JIEKTPOHHOM Qopme.

- BO3MOKHOCTb MOJY4YEHHs] HH(OPMALIUU 10 JIEKTPOHHOM MOYTE UIIN Yepe3
WHTEepHET-CaiiTBl OpPraHOB MECTHOIO camoyIlpaBieHHus, Ha EjguHoM mnoprane
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX yciuyr (QyHKUMi), Ha MmopTaie
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX yclIyr BopoHexkckoil obmactu B ceTu
HNuTtepHer.

2.13.2.1Toka3aTensiMu Ka4yecTBa rOCyTAPCTBEHHON YCIIYTH SBIISIIOTCS:

a) coONI0ZICHUE CPOKA MPEAOCTABICHUS TOCYJaPCTBEHHOMN YCIYyTH;

0) OTCYTCTBHE MOJAHHBIX B YCTAHOBJICHHOM MOPSAKE *ano0 Ha pelieHus
unu  gaevctBusa  (Oe3nedicTBUE)  JOMKHOCTHBIX — JIMI,  NPUHATBICE WK
OCYLIECTBJIEHHBIE MU IIPU MPEIOCTABIECHUH TOCY1apCTBEHHOM YCIYTH.

2.14. Nuble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAKIIHE OCOOEHHOCTH
NPEeAO0CTABJICHHUS IOCYIAPCTBEHHOM YCJIYIH B 3JIEKTPOHHOI dopme

2.14.1. OGecrnieyeHne BO3ZMOKHOCTH TIOJyYECHUsI TpaxaaHaMu UHOOpMaIuu
O IPENOCTAaBISIEMON IOCYJapCTBEHHOM YCIIyre Mo 3JIEKTPOHHOW MOYTE WIIA Yepe3
NHTEepHET-CalThl OpraHoB MECTHOTO CaMOyIpaBieHus, Ha EauHomM mnopraie
rOCYAapCTBEHHBIX M  MYHUUMINAIBHBIX ycayr (pyHKUui), Ha mopTae
rOCYAapCTBEHHBIX M MYHULMIAIBHBIX ycInyr BopoHexckoil obinacth B ceTH
HNuTepHer.

2.14.2. OOecneueHre BO3MOXKHOCTH Il TPaXXJaH B LEJIAX MOJy4CHUs
rOCYAapCTBEHHOW YCIYrdM MpPEACTaBIATh 3asBICHUE B D3JIEKTPOHHOM BHUIE C
WCIIOJIb30BAaHUEM DJIEKTPOHHON MOYThl, EAMHOTrO moprana rocyaapCTBEHHBIX WU
MyHUIUNATBHBIX  yciayr  (pyHKmuit), moprama  TOCYJapCTBEHHBIX U
MYHUILIMIAJIBHBIX YCIyT Boponexckoil obnactu.

2.14.3. Pe3ynbTar npeaocTaBiIeHHsI TOCYJaPCTBEHHON YCIyTH MOXET ObITh
HaITpaBJIEH 3asSBUTEIO IOCPEACTBOM JIEKTPOHHOM MOYTHI.

2.14.4. Jlannast rocyjapcTBeHHas yciyra He npefgoctasisiercss B MOLI.
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I11. COCTAB, IOCJEJOBATEJBHOCTbB U CPOKH
BBIITOJIHEHUA A/IMUHUCTPATUBHBIX ITPOLEYP,
TPEBOBAHUMH K MMOPSIIKY UX BBIIIOJHEHHUSA, B TOM YUCJIE
OCOBEHHOCTH BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX
MPOLEAYP B QJJIEKTPOHHON ®OPME

3.1. bnok - cxema NpenoCTaBICHUS TOCYAAPCTBEHHON YCIIyT'M NPUBEICHA B
npuiIokeHUu Ne 5 K HacTosIEMy aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. HcuepnpiBaromuii  MepeyeHb  aJMUHHUCTPATUBHBIX  MPOUEAYP,
CoJIepKallUXCsl B TOCYAapCTBEHHOM yCiyre:

- NPUEM W pErucCTpalus 3asBJICHUS — B TeYeHUE |5 MHHYT B [€Hb
oOparieHus;,

- MPUHATHE OPTAaHOM MECTHOTO CaMOYMPABJICHUS pelIeHus O corjacuu (00
OTKa3e) Ha pas3felibHOC MPOKUBAHHE TOINCUYNUTENICH W MX HECOBEPIICHHOIETHUX
MOAOMEYHBIX B COOTBETCTBUU €O cTaTbeil 36 I'paxkmaHCKOro Kojekca
Poccuiickoit @enepaiiuy — B TeUeHUE 27 JHEH;

- BblJaua (HAmpaBJICHHE) OPTraHOM MECTHOTO  CaMOYIIPaBJICHUS
MOCTaHOBJICHHUSI o cormacun (00 OTKa3e) Ha pa3feNbHOE NPOKUBAHUE
MONEeYuTEeIeH U UX HECOBEPIICHHOJIETHUX MOJONEYHBIX B COOTBETCTBUU CO
cratbedt 36 I'paxkmanckoro kogekca Poccuiickon ®enepanuym — B T€UEHUE 3-X
JTHEH.

3.2.1. IlpueM u peructparus 3asBICHUS

OcHoBaHueM [Ji1 Hadajla aJMUHUCTPATUBHOM TMPOILEAYPHI  SBIISIETCS
MpEACTAaBICHUE B OpPraHbl MECTHOTO CaMOYINPABJICHUS 3aABJICHUS JIMYHO
3asiBUTENEM JIMOO TIONyYEeHHME 3asBJICHUS TOCPEICTBOM IOYTOBOW  WJIU
BJIEKTPOHHOM CBSI3HU.

['paxxnane mpencTaBiIsiOT 3agBJICHHE C MPOCKLOOM O MOJATOTOBKE COTJIACHS
OpraHa ONEKHU U MOIMEYHUTEIbCTBA HA PA3/IeIbHOE MPOKUBAHUE MOMEUUTENEH U UX
HECOBEPILICHHOJETHUX MOJIONEYHbIX B COOTBETCTBUM €O cTaThbei 36
I'paxxnanckoro koxekca Poccuiickon @enepanum.

[Ipu mnopave 3asBiIEHUS O MNPEIOCTABICHUM TOCYJApCTBEHHOM YCIyTH
3asIBUTEJIb MPEIBABIISIET JOKYMEHT, YI0CTOBEPSIIOLINANA TUYHOCTD.

3asBiIeHUE O MPEAOCTABICHUU TOCYJAPCTBEHHOW YCIYTHM 3amojHsAeTCs
3asiBUTENEM pa300puMBO, TOMANUCHIBAETCA JIMYHO 3asgBUTENIEM. 3asiBIICHUE
oopMIIsieTCsl B OJHOM SK3EMIUISIPE U XPAHUTCS B JIMYHOM JeJie 3asiBUTEIIS.

[To xemaHuto 3asBUTENsl 3asBJICHHE O MPEIOCTABICHUHM TOCYAapCTBEHHOM
YCIIYTH MOKET OBITh 3alI0JIHEHO UM B JIBYX JK3EMIUISIpax, MO0 C MpeICTaBIeHUEM
Koluu. B 3TOM ciiyyae Ha BTOPOM 3K3EMILISIPE CIEIUATMCTOM JIETAeTCI OTMETKA O
pueMe TOKYMEHTOB.

Cnenuanuct, OTBETCTBEHHBIA 3a TIPUEM JOKYMEHTOB PETHCTPHUPYET
3asBJICHUE B KypHaJe PErHCTpAIMU 3asIBJICHUI B COOTBETCTBUU C YCTAHOBJIECHHBIM
nopsiAkoM yueta 1okymeHTOB ([Ipunoxenue Ne 3).

Pe3ynbTaToM  aAMUHHUCTPATHBHOM MOpPOLENYPbl  SABJISIETCA IPUEM H
perucrpauus 3asBICHHUS.
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3aperucTpupoOBaHHOE 3asBJICHUE TME€PEAAeTCs] PYKOBOAUTENIO OpraHa
MECTHOTO CaMOYTIpaBieHUs (€ro CTPYKTYPHOTO MOAPA3/ACIICHNUs) ISl OTIPECICHHUS
OTBETCTBEHHOT'O UCIIOJIHUTEJIS.

CpoK UCIIOJIHEHHS AIMUHUCTPATUBHON MTPOLIETYPHI B TEUEHHE 15 MUHYT.

3.2.2. lIlpuHsTHE OPraHOM MECTHOTO CAMOYNIPABIICHUS PELIEHUS O COTJIACHU
(00 oTKa3e) Ha pa3lesibHOE MPOXKUBAHUU TOINEUYUTEIEH W HECOBEPILICHHOJETHUX
MOJOTNEYHBIX, JOCTUTTIIUX BO3pACTa IIECTHAAIATH JIET.

OcHoBaHueM [JJi1 Hayaja aJMUHUCTPATHUBHON MPOUEAYPHl  SIBISETCS
IIOJTyYEHHE CHEIHAIUCTOM oprasa MECTHOTO caMOyTpaBJICHUS
3apErUCTPUPOBAHHOIO 3aBJIICHUS C BU30M PYKOBOJAUTENS.

OTBETCTBEHHBIM  HWCIIOJHUTEJIEM  PAacCMaTpUBAIOTCS  MPEJICTABICHHBIC
JIOKYMEHTBL.

B cnyuae, eciii yCTaHOBJIEHO, YTO Pa3lIeIbHOE MPOKUBAHUE IMONEUYUTENS C
MOJIONIEYHBIM, JOCTUTIIUM IIECTHAJIATH JIET, HE OTpPa3uTCAd HEOIArompusiTHO Ha
BOCIIMTAHUU M 3allUT€ IMpaB U MHTEPECOB IOAOINEYHOr0, OTBETCTBEHHBIM
WCIIOJTHUTENIEM TOTOBUTCSI MPOEKT IOCTAHOBJICHHUS O COIVIACMM HA pa3JlielIbHOE
MPOKUBAHHUE.

B cimydae ecnm ycTaHOBIEHO, YTO pPa3ldelbHOE NPOKWBAHUE MONEUYUTENS C
MOJONEYHbIM, JOCTUTIIMM IIECTHAIATA JIET, OTPA3UTCS HEOIaronpusaTHO Ha
BOCIIMTAaHUU U 3alUT€ MpaB U MHTEPECOB IOJONEYHOr0, OTBETCTBEHHBIM
UCITOJIHUTENIEM TOTOBUTCS MPOEKT IOCTAHOBJIEHHS OO0 OTKa3e B COrJacuu Ha
pa3iesbHOE NMPOKUBAHUE.

OTBETCTBEHHBI  HCMOJHUTENIb  OCYIIECTBISET MMOATOTOBKY MPOEKTa
MOCTAHOBJICHUSI OpraHa MECTHOTO CaMOYNPAaBJEHUS O COTJACMU OpraHa ONEKH U
MONEYUTENhCTBA HA  pa3feiIbHOE  MNPOKHBAHUE  IMONEUUTENIEW U HX
HECOBEPILICHHOJETHUX MOJIONEYHbIX B COOTBETCTBUM €O cTaThbei 36
['paxxnganckoro komekca Poccuiickoit ®enepanu OO0 OTKa3e B COTJacuu, U
MepEeacT €ro Ha YTBEPKJICHHE PYKOBOJIUTEIIO OpTraHa MECTHOTO CAaMOYTIPaBJICHUS.

PesynbraToM  aIMUHHUCTPATUBHOTO JEUCTBUS  SBISIETCS  odopmiieHHe
COOTBETCTBYIOILIETO MOCTAHOBJIEHUSI OPraHOM MECTHOI'O CaMOYTPABIICHHUS.

Cpok HCIIOSHEHHs] aIMUHUCTPATUBHOW MPOLIEAYPHl B T€UEHHUE 27 IHEW CO
JTHS T10JIa4Y¥ 3asIBJICHUS.

3.2.3. Beimaua (HampaBjieHHUE) OPraHOM MECTHOTO CaMOYIIPaBJICHUS
MOCTAHOBJIEHUsI O coryiacuu (00 OTKa3e) opraHa ONEKU U TMOMEUUTENIbCTBA Ha
pasaesibHOE TPOKUBAHUE TOMEUUTENIEH U UX HECOBEPIICHHOJETHUX MOJIONEYHBIX
B COOTBETCTBUU co cratbeid 36 ['paxnmaHckoro kojekca Poccuiickoit
denepanun.

OcHoBaHueM [ Hayalla aJAMUHUCTPATUBHOM MPOLIEAYpHl SIBISETCS
oopMIICHHE TIOCTAHOBJICHHSI OpraHa MECTHOTO CaMOYIPaBJICHHUS O COTJIACHUU
(oTKaze B corjacMuM) Ha pa3lelibHOE NPOKUBAHUE TMOMNEUHUTENE U HX
HECOBEPILICHHOJETHUX MOJIONEYHbIX B COOTBETCTBUM  CO cTaTbeil 36
I'paxxmanckoro konekca Poccuiickon denepanum.
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Crnernuanuct opraHa MECTHOT'O CaMOYIpaBJieHUs] OOECIeYruBaeT MPUHSIITHE
Mep IO BbIJIa4€ IOCTAHOBJEHUS O pas3penieHud (00 OTKa3e) Ha pasaesibHOE
MPOXKMBAHUE TIOMEUUTENEH M WX HECOBEPIICHHOJIETHUX MOAOTEYHBIX B
COOTBETCTBHM CO cTathei 36 I'paxkmanckoro kojaekca Poccuiickoit denepanuu,
JUYHO 3asBUTENI0 JIMOO HAIPaBICHUIO IO TMOYTE WM DJJIEKTPOHHOM mouTte,
BHECCHME 3aIMCH B )KypHAJ y4eTa 3asBJICHUN FPaXIaH.

Konust moctanoBneHust mproOIaeTcs K EPpCOHATBLHOMY /ISy 3asIBUTEIIS.

Pesynpratrom aIMUHUCTPATUBHOIO JICUCTBUS SIBISICTCS BBIJIaUa
(HampaBJlieHHE IO TIOYTE, HIEKTPOHHOM MOYTE) rpakaHaM MOCTAHOBJICHUSI OpraHa
MECTHOTO CaMOYMpaBlIieHUs O paspemieHuH (00 oOTKa3e) Ha pa3feibHOE
MPOKMBAHUE MOMNEYUTENICH U UX HECOBEPIICHHOJECTHUX MOJONEYHBIX, JOCTUTIIUX
IECTHAAATWIETHETO BO3pacTa, B COOTBETCTBUU co cratben 36
['paxmanckoro konekca Poccuiickon denepanum.

CpoK HCHOJHEHUS aJIMUHUCTPATUBHOM MpOLEAYPHl - B TEUEHHUE 3 JTHEH CO
JHA  TIOJAIMCAaHMUS TIOCTAHOBJICHUS O corjacuu (00 OTKa3ze) Ha pas3aeiibHOE
MPOKUBAHUE TIOMEYUTEJIEH W KX HECOBEPIIEHHOJIETHUX IOJIOTIEYHBIX B
COOTBETCTBUM €O cTaThEM 36 I'paxknanckoro kojekca Poccuiickoit ®eneparuu.

3.3. JIOKyMEeHTBI, KOTOpbIE HaxOJSITCS B pPACIOPSDKEHWH OPTaHoB,
NPENOCTABISAIOMINX TOCYJAPCTBEHHYIO YCIYry, M KOTOpbI€ JOJDKHBI OBITh
IIPE/ICTABIICHBI B UHBIE OPTaHbl U OPraHU3alul OTCYTCTBYIOT.

3.4. JIoKyMeHTBI, KOTOpble HEOOXOJHWMBI OpTraHaM, MPeIOCTaBISAIOIINM
rOCYAapCTBEHHYIO YCIYry, HO HAaxOJATCS B MHBIX OpraHax M OpraHu3alusx,
OTCYTCTBYIOT.

3.5. Ha «EguHoM mnoprane rocyliapCTBEHHbIX W MYHHUIUMIAIbHBIX YCIYT
(pynkmuit)» paszmemntaercs uHbopManus 00 aapece pacloiIoKEeHUsS OpraHoOB
MPEIOCTABIISIONIUX TOCY/IapCTBEHHYIO YCIyry, rpaduke paboTel, 00 aapecax
WHTEPHET-CAUTOB, KOHTAKTHBIC TEIC(HOHBI.

V. ®OPMbI KOHTPOJISA 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Texkyuuii KOHTPOJIb COOJIIOJACHUS W HUCIOTHEHUS] OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMI[AMU TOJIOKEHU aJMUHUCTPATUBHOTO pErJIaMEHTa U WHBIX
HOPMATHBHBIX  TPABOBBIX  aKTOB,  YCTAHABIMBAIOIIUMX  TpeOOBaHUS K
IIPEIOCTABICHUID TOCYJAPCTBEHHOW YCIYIH, a TaKXe NPUHATUA PpPELICHUN
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMHM  OCYIIECTBIISIETCS  TOJIKHOCTHBIMU
JUUAMU OPTaHOB MECTHOTO CAMOYIPABJICHMS, OTBETCTBEHHBIMHU 3a OPraHU3alUI0
paboTHI O MPEIOCTABICHUIO TOCYIaPCTBEHHON YCIYTH.

Texymmii KOHTPOJIb OCYLIECTBISIETCS MYTEM IPOBEACHHS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHM3alMio paboTbl MO MPEIOCTABICHUIO
rOCyJIapCTBEHHON YCIYTH, MPOBEPOK COOIOJCHUS U UCIOJHEHUS COTPYAHUKAMU
MOJIOKEHUI HACTOAILEr0 aIMUHACTPATUBHOTO PETJIaMEHTA.

JIOJIKHOCTHOE JIMIO, YTIOJHOMOYEHHOE OCYHIECTBISATh TEKYIIUA KOHTPOIb,
OTPEENSIETCS OPraHOM MECTHOT'O CAMOYTPABIICHHUS.
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4.2. Ilopsiiok ¥ NEPUOUYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK TMOJHOTBI M KayecTBa NPEAOCTABIEHUS TOCYJAPCTBEHHOM YCIYTH
OCYILECTBIISIETCSA HA OCHOBAHUU KBapTaJIbHBIX, TOIYTOAOBBIX WM FOJIOBBIX IIJIAHOB
paboThl, YTBEPKAAEMBIX PYKOBOJUTEIEM OpTaHa ONEKH U MONECYUTENIbCTBA.

BuennanoBasi mpoBepka MOXET MPOBOJUTHCS MO KOHKPETHOMY OOpAILICHUIO
3asIBUTEJISI WJIM UHBIX 3aMHTEPECOBAHHBIX JIUII.

PesynbraTtel mpoBepku O(QOPMISIOTCS B BHUAE CHOPaBKH, B KOTOPOWM
OTMEYAIOTCSI BBISIBICHHBIE HEAOCTAaTKU W YKa3bIBAIOTCS TMPEIJIOKEHUS MO HUX
YCTPaHECHUIO.

[To pe3ynbpraTaM MpOBEAEHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUSA HAPYLICHUN
IpaB 3asBUTEJIC BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHU C JEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon Denepanuu.

4.3. OTBETCTBEHHOCTh [IOJDKHOCTHBIX JIMII M CIEHUAIUCTOB OpraHa
MECTHOTO CaMOYIIPABJICHHUSI 3aKpEIUISIETCS B JIOJDKHOCTHBIX pErjlaMeHTax B
COOTBETCTBHH C JICHCTBYIOMUM (peiepaibHbIM U 00JIACTHBIM 3aKOHOATEIbCTBOM.

CoTpyIHUKH OpraHa ONEKH M IMOINEUYUTEIbCTBA, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB, MOJHOTY U KaueCTBO MPEIOCTABICHHUS
rOCyJIapCTBEHHON YCIyru, 3a COOJIIOJACHUE TMOCIEI0BATEIIBHOCTH BbIOIHEHUS
aIMUHUCTPATUBHBIX NPOLEIYP, YCTAHOBICHHBIX HACTOSIIIUM aJMUHUCTPATUBHBIM
pPErIaMEHTOM.

4.4. TlonoxeHus, XapakTepu3ylolue TpeOOBaHHS K MHOPAIKY U (popmam
KOHTPOJISI MPEAOCTABICHUS TOCYJIAPCTBEHHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, UX 00ObEAMHEHUN U OpTaHU3aLIMM:

- NpU MPOBEPKE MOTYT pPACCMATPUBATBHCS BCE BOIMPOCHI, CBSA3AHHBIE C
MPENOCTABIICHUEM TOCYJAPCTBEHHOW yCIyru (KOMIUIEKCHBIE TPOBEPKU) WITU
OTJZI€JIbHBIE BOMPOCHI (TEMATUYECKUE TPOBEPKHU);

- TpakJlaHe, uX OObEIMHEHMS M OPTaHU3AIMU BIIPABEe 00PATUTHCS YCTHO WU
HampaBuTh oOOpalieHre B MHUCbMEHHOW (opme wiu B (popme 3IEeKTPOHHOTO
JIOKyMEHTAa B aJ[peC OpraHa MECTHOTO CaMOYTPABJICHUsI C TPOCHOO0I O MPOBEICHUN
MPOBEPKH  COOJIIOJICHUSI ¥ UCIIOJIHEHHWS] HOPMATHUBHBIX TMPABOBBIX aKTOB
Poccutickon denepanuu 151 Boponexckoit obJactu, MOJI0KEHU
AJIMUHUCTPATUBHOTO  pErJaMEHTa,  YCTAHABIMBAKOIIMX  TpeOOBaHUS K
MPEIOCTABJICHUID  TOCYJAapCTBEHHOM  yCIyrW, MOJHOTBI M  KaudecTBa
MPEIOCTABJICHUS] TOCYJIAPCTBEHHOM YCIYyrM B Cllydya€ HapylIeHUd TMpaB H
3aKOHHBIX MHTEPECOB 3asIBUTENICH TPU MPEIOCTABIECHUHN IOCYJAPCTBEHHOW YCIYTH
C HCHOJB30BAHMEM COOTBETCTBYyIOUIEH MHGOpMALMKM, pa3MEIIEHHON Ha
odurmanbHoM MHTEpHET — caifTe opraHa MeCTHOTO CaMOYIIPaBIICHUS.

V. TOCYJAEBHBIN (BHECYJEBFHBIN) MOPSAJIOK OB KAJIOBAHUSA
PEINEHUHN U JEVICTBUM (BE3JENCTBHUS) OPTAHA,
MPEJOCTABJISIOIIEIO TOCYJAPCTBEHHYIO YCJIYI'Y, A TAK XKE
JOJIZKHOCTHBIX JINL

5.1. Undopmamus ms 3aaBureneii o0 wux mpaBe Ha JocyAeOHOe
(BHecynmeOHOE)  oOkanoBaHwe  neWcTBHM  (O€3MEUCTBUS) W PCIICHUH,
OCYIIECTBIISIEMBIX U IPUHATHIX B XOJI€ TIPEIOCTABICHUS TOCYIAPCTBEHHON YCITYTH.
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5.1.1. 3asBuTeNnM HMMEIOT NPaBO HAa OOKAJIOBaHWE PEIICHUN W JeHCTBUI
(Oe3meiicTBuUsl) opraHa MNPEIOCTABISIONIEIO TOCYAApPCTBEHHYIO YCIYTy, a TaKxKe
JOJDKHOCTHBIX JIMI] OpraHa MpeIoCTaBISIONIEr0 TOCYIapCTBEHHYIO YCIYTy B
nocyneOHOM (BHECY1€OHOM) MOpsIAKE U (M) CyIeOHOM TOPSIJIKE.

5.2. llpenmet nocyaebHoTrO (BHECYACOHOTO) 00KaTOBAHUSI.

5.2.1. 3agBUTETH MOKET OOPATUTHCA C KAIOOOH, B TOM YUCIIE B CIEAYIOLIUX
ClIydasx:

1) HapyiieHrne cpoka perucTpaiuy 3ampoca 3asBUTENs O MPEI0CTaBICHUU
rOCyJ1apCTBEHHOM YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH;

3) TpebGoBaHue Yy 3adBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU NpaBOBbIMH akTaMu Poccuiickoil denepanyu, HOPMATUBHBIMU
IpaBOBBIMU  aKTaMH  BopoHexxckoi — oOmactu  Juisi  IPEIOCTaBIICHUS
rOCyJ1JapCTBEHHOM YCIYTH;

4) oTka3 B IpUeMe JIOKyMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TNpaBOBbIMH akTaMu Poccuiickoit denepanyu, HOPMATUBHBIMU
IPaBOBBIMM  aKTaMH  BopoHexckoil — obiactu Ui TPEJOCTaBICHHUS
rOCYy/IapCTBEHHOU yCIyTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTABICEHUU TOCYAapCTBEHHOW YCIYTH, €CIId OCHOBAHHMS
OTKa3a HE TMPEIyCMOTPEHbl (QenepalbHBIMU 3aKOHAMH M TPUHATHIMA B
COOTBETCTBMM C HHMH WHBIMH HOPMAaTHUBHBIMH TIPaBOBBEIMH BopoHexckoit
o0acTv, HOpMaTUBHBIMU TIPABOBBIMU akTaMH BopoHexckoit oomactu;

6) 3arpeboBaHME C 3asBHUTENS MPU NPEIOCTABICHUU TOCYJIapCTBEHHON
yCIyrd TIJIaThl, HE MPEeAyCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickonn ®enepanmyi, HOPMAaTUBHBIMU MPABOBBIMH aKTaMW BopoHEXCKou
o0acTy;

7) OTKa3 opraHa, MPEJOCTaBISIOLIET0 TOCYAAPCTBEHHOIO  YCIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa, MpeAOoCTaBISIONIEr0 roCyJapCTBEHHOIO YCIYTy, B
UCIPABJICHUN JIONMYUICHHBIX OINEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
PEIOCTABIICHUS rocyJ1apCTBEHHOMN JOKYMEHTax 1100 HapylIeHHe
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABICHU.

5.3. HcuepnpiBaroniuii nepeyeHb OCHOBAaHUM ISl OTKa3a B PACCMOTPEHUH
Kan00bl INOO MPUOCTAHOBJICHUSI €€ PACCMOTPEHUS

5.3.1. OcHoBaHuil JUisi OTKa3a B PACCMOTPEHHH JHUOO MPUOCTAHOBIICHUS
PacCMOTPEHHUS )KAIOO0BI HE UMEETCS.

5.4. OcHoBaHus sl Hayaja MPOLEIYypbl AOCYAeOHOTO (BHECYAEOHOTO)
00KaToOBaHMUs.

5.4.1. OcHoBanueM JJig Hayana MpoIeaypsl AocyaeOHoro (BHECYaeOHOTO)
00KaJIoBaHUS SIBJSIETCS MOCTYIMBIIAS skano0a.

XKanoba MoxeT ObITH HamMpaBJICHA IO MOYTE, Yepe3 MHOTODYHKITMOHATHHBIN
LHEHTP, C MCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIMOHHON CeTH
«HTEpHET», €AMHOTO MOPTajia FOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JTH00
PErMOHANILHOTO MOpTaia TOCYAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, a TaKXe
MOKET OBbITh MPUHATA [P JIMYHOM IIPUEME 3asIBUTEJIS.
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5.4.2. XXanoba goymKHa CoaepKaTh:

1) HauMeHOBaHWE OpraHa, MPEAOCTABJISAIONIETO TOCY/IapCTBEHHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeoCTaBIISIONIEr0 roCy/1apCTBEHHYIO YCIYTY, JTU00
rOCYJIapCTBEHHOTO CIIyXalllero, pelieHuss u JercTBus (0e37eicTBUE) KOTOPBIX

00XKaITyIOTCS;
2) pamunuto, uMs, 0TYECTBO (TIOCTEAHEE - IPU HAJMYKH ), CBEICHUS O MECTE
KUTEIbCTBA 3asiBUTENsI - (U3WUECKOro Juia, a Takke HoMmep (HoMmepa)

KOHTaKTHOTO TenedoHa, ampec (aapeca) dJACKTPOHHOW TOUTHI (pH HAIWYWU) U
MIOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKaTyeMBIX PEIICHUSIX W JCUCTBHUAX (Oe3neiCcTBUN)
opraHa, NpeIOCTaBJISAIONIEI0 TOCYJIAapCTBEHHYIO YCIYTy, JOJKHOCTHOTO JIUIA
Oprasa, MperoCTABIIAIOIIE0 TOCYAApCTBEHHYIO YCIyry JHOO TOCYJapCTBEHHOI'O
CJIyKalllero;

4) 1oBO/bI, HA OCHOBAHUM KOTOPBIX 3aBUTENIb HE COTJIACEH C PEIICHHEM U
neiicteuem  (Oe3neiicTBUEM) oOpraHa, MPEIOCTABISIOIIEIO T'OCYIapPCTBEHHYIO
yCIIyTy, JOJDKHOCTHOIO JIMIIA OPraHa, IPENOCTaBISIOIIET0 TIOCYJApCTBEHHYIO
yciIyry, Ju00 TOCYJapCTBEHHOIO CIIy’)Kallero. 3asBUTENEM MOTYT OBITh
MPECTaBICHBI JOKYMEHTHI (ITPU HAJMYUU), TOATBEPKAAIOIINE IOBObI 3asIBUTEIS,
100 UX KOMHH.

5.5. IlpaBa 3asBuTenss Ha MOJy4YeHUE HHPOPMALMH U JOKYMEHTOB,
HEOOXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.5.1. 3asgBUTENH UMEET MPABO HA MOIMYyYEHUE UH(POPMAIIMU U TOKYMEHTOB,
HEO0OXOAMMBIX /JI1 000CHOBAaHHUS U PACCMOTPEHHUS KaJI00bI (IPETEH3HH).

5.6. Opranbsl JOJDKHOCTHBIC JIHIA, KOTOPHIM MOXET OBITh aJpecoBaHa
)ano0a 3asiBUTEIS B 10CY1€0HOM (BHECY1€OHOM) MOPSIIKE.

5.6.1. JKanoOwsl Ha pelieHUs, TPUHSITHICE PYKOBOJMUTENIEM CTPYKTYPHOTO
MOAPA3JECICHUs OpraHa MECTHOTO CaMOYIPAaBJICHUS, MOJAIOTCS PYKOBOIAUTEIIO
opraHa  MECTHOTO  CaMOYMPABJICHUS,  HAACIEHHOTO  TOCYJapCTBEHHBIMHU
MOJTHOMOYHUSIMU TI0 OPTaHU3ALMKU U OCYLIECTBIICHHUIO JIEATEIIBHOCTH MO ONEKE U
MOTICYUTENLCTBY Ha TeppuTopun BopoHexckoit obmactu

3asBUTENIM MOTYT OOXKaJloBaTh peIICHUST W JehcTBUs (Oe3/eicTBus)
JOJKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPABJIEHUS Y €r0 PyKOBOJIUTES.

5.7. Cpoku pacCMOTPEHHUS KAJIOOBI.

5.7.1. XKanoba, mocTynusIiliasi B OpraH ONEKH U MONEYUTEILCTBA, MOIJICKHUT
PAaCCMOTPEHHIO  JOJDKHOCTHBIM — JIMIIOM, HAJCJIEHHBIM  MOJHOMOYMSIMH  TIO
paccMOTpeHHIO >Kajno0, B TeUeHUE MNATHAAIATH padboyux JHEH co JHS ee
perucTpaluu, a B ciiygae 00’KaJloBaHUs OTKa3a OpraHa OMEKU W MOMEUYUTEIhCTBA,
JIOJDKHOCTHOTO JIUIIA OpTaHa OTNEKU U TOINECYUTEIHCTBA B MPUEME JOKYMEHTOB Y
3asIBUTEINS JIMOO B UCIPABICHUM JIOMYIIEHHBIX OTMIEYaTOK M OIMUOOK WM B ClIydae
00kaJOBaHWsl HAPYIICHHS] YCTAaHOBJICHHOTO CpOKAa TaKUX WCHPABICHUA - B
TEUYCHUE TATU padoUnX JHEH CO JHS €€ PerUCTpaINH

5.8. Pesynbrar nocyne6HOro (BHECYIEOHOTO) 00KATOBAHMS.

5.8.1. 1o pe3ynapTaramMm pacCMOTPEHUS >KaOOBI JIUIIO, YIIOJHOMOYEHHOE Ha
€€ pacCMOTPEHHE, MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUN:
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1) ynosnerBopser xano0y, B TOM uyucie B (OpME OTMEHBbl HPUHATOTO
pElICHUs, HCIPaBICHUs JAOIMYIIEHHBIX, ONEYaTOK M OIUMOOK B BBIJAHHBIX B
pe3ynbTaTe NPEeNOCTaBICHUS T'OCYHApCTBEHHOW YCIYIM JOKYMEHTaX, BO3BpaTa
3asIBUTEI0 JICHEKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMu BopoHexckoi 001acTu, a Takke B MHBIX popMax;

2) OTKa3bIBAET B YJOBJIETBOPEHUH KATOOBI.

5.8.2. He mno3gHee paHA, CHEAYIOLIETO 3a JHEM NPUHATHS PELICHMUS,
yYKa3aHHOTO B 5.8.1. HACTOSAIIETr0 perjiamMenHTa, 3asBUTEII0 B MUCbMEHHOM dopMme U
M0 JKEJIAHUIO 3asSBUTENS B 3JICKTPOHHOU (hopMe HampaBisieTcs MOTUBHPOBAHHBIN
OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOOBbI.



