YTBEPKIEH NPUKA30M
nernapTaMeHTa oOpa3oBaHusl, HAyKH
U MOJIOZEKHOM ITOJIUTUKHU

Boponexckoii o6actu
ot 05.05.2012 r. Ne 437

AJIMUHUCTPATUBHBIA PETJIAMEHT
110 NPEAOCTABJICHUIO TOCy apcTBeHHOM ycayru «Iloaroroska coriiacusi Ha KOHTaAKT
poauTeIel C AeTbMH, €CJIM UX POAMTENbCKHE NMPaBa OrPaHUYEHbI CYI0M»

I. OBIIIME ITOJIOKEHUSA
1.1. I[Ipenmer perynupoBaHust aAMUHUCTPATUBHOTO PETIIAMEHTA

1.1.1. Hacrosmuii aIMHUHHCTPATUBHBIA  pEMNIAMEHT 1O  IPEIOCTABIEHUIO
rocyaapcTBeHHO! yciyru «IIoaroroBka coryiacust Ha KOHTaKT POAMTENIECH C JETbMH, €CIH
UX POJUTENIbCKUE IpaBa OTPaHUUEHBI CyAOM» (Janee - aAMUHUCTPATUBHBIA PErIaMeHT)
peryaupyeT OTHOILLIEHUS, BO3HHMKAIOIIME MEXKJy OpraHaMd MECTHOTO CaMOYIIPABIICHUS
MYHUIIMIIAJBHBIX paloOHOB (TOpOACKUX OKpyroB) BopoHnexckol o0nactu, KOTOpbIE
HaJIeJIEHbl 3aKOHOJATENIbCTBOM BopoHexckoil 001acTu OTIEIbHBIMU T'OCY1apCTBEHHBIMU
[IOJIHOMOYMSIMU I10 OPTraHHU3alUMyd M OCYLIECTBICHHUIO JEIATEIBHOCTH [0 OIEKE U
NOMEUUTENBCTBY (Jajieeé - OpraHbl MECTHOI'O CAaMOYINpaBICHHsS) M Tpa)JaaHaMHu,
POJUTENBCKUE MpaBa KOTOPBIX OTPAaHUYEHBI CYJOM, a TAKXKE YCTAHABIMBAET CPOKH U
MOCJIEIOBATEIbHOCTh aJIMUHUCTPATUBHBIX MpoLEnyp (IEHCTBUI) MPU MPEIOCTABICHUU
rOCyJapCTBEHHOM YCIIyTH.

1.2. Onucanme  3asgBUTENEM, HMEIOIIMUX NPaBO B  COOTBETCTBUU  C
3akoHoJaTeabcTBOM Poccuiickoit @enepanun u Boponexckoil obnactu n1ub0 B cuily
HAJICJICHUs UX Tpa)kAaHaMU B NOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanvu 1 BopoHeXckoil 007acTH, MOJTHOMOYHUSIMU BBICTYNAaTh OT UX WMEHHU MPHU
B3aUMOJICCTBMM  C  COOTBETCTBYIOIIMMHM  OpPraHaMM  [pU  M[PEAOCTaBICHUU
roCy1apCTBEHHOM YCIyTH.

1.2.1. IIpaBo Ha NoJly4eHUE rOCYAAPCTBEHHON YCIYTM UMEIOT rpa)aaHe-pOIUTENH,
POJIUTENbCKUE TPaBa KOTOPBIX OTPaHUYEHBI CYAOM, €CIM 3TO HE OKa3bIBAE€T HAa peOEHKa
BpPEHOTO BIMSIHUS.

1.3. TpeboBanusi K TOpsSIAKY HWHOOPMHUPOBAHHMS O  MPEAOCTABICHUU
rOCyJJapCTBEHHOM YCIIyTH.

1.3.1. Uudopmamnust o Mecte HaxoXKJAeHUs: U rpaduke padOThl OPraHOB MECTHOTO
CaMOYIpaBJIEHUs, MTPEAOCTABISAIONIUX TOCYITAPCTBEHHYIO YCIYTY, CIIPABOYHbIEC TEIE(POHBI
aapeca O(QUUUATBHBIX CAaWTOB MPHUBEICHBI B NPHIOKEHUH | K aJMUHUCTPATUBHOMY
periiaMeHTy W  pas3Mellaerci Ha Oo(UIMAIbHBIX  caliTax OpraHoB  MECTHOIO
camoyImpaBieHus B cetu HTepHeT.

1.3.2. Cnoco6s1 mony4yeHus uapopmaimu 06 opraHax MECTHOTO CaMOYTPABIICHHUS,
oOpallieHue B KOTOpble HEOOXOAUMO AJIsl OJTyYEHUs TOCYTapCTBEHHON YCIYTH:

- HENOCPEJACTBEHHO B OPraHe MECTHOIO CaMOYIIPABIEHUS, €ro CTPYKTYPHOM
MO/Ipa3/IeIICHUN;

- C UCIIOJIb30BAaHUEM CPEJCTB TeNne(OHHOMN CBSA3H, CpelICcTB ceTH HTEepHEeT;



2

- TIOCPEZICTBOM pa3MelieHuss B HHHOPMAITMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX
oOIlero Moyib30BaHus, MyOJNUKAIlMM B CpEICTBaX MaccoBOM WHGOpMaIM, H3AaHUS
MH()OPMAIIMOHHBIX MaTepUuasioB (OPOIIOp, OYKIETOB U T.1.).

3asBUTENb BIIpaBe MOJYYUTh YCTHYIO HH(OpMAIKIO, B TOM YHCIIE TIO Tenedony.

KoHcynbranuu npeaocTaBisitoTes Mo CIETYIONIIM BOIIPOCaM:

- 0 TIEpeYHe JOKYMEHTOB, HEOOXOUMBIX IS MOJTYyUYEHHUs TOCYJapCTBEHHOU YCIYyTH;

- 00 az;pecax UHBIX OpraHu3aluid, YyYacTBYIOIIMX B  MPEJOCTABICHUU
rOCyJJapCTBEHHOM YCIIyTH;

- 0 BpEMEHU NpréMa U BBIJJAYH JIOKYMEHTOB;

- 0 TOpsiAKe 00KaJOBaHUS JEHCTBUN WM OC3EHCTBUS TOJDKHOCTHBIX JIUI] B XOJIE
MPEOCTaBICHUS TOCYIApCTBEHHON YCIIYTH.

[Tpu ycTHOM OOpalieHnn TpaxKaad CIEIUAINCT OpraHa MECTHOTO CaMOYIIPABJICHHSI,
OCYIIIECTBIISIONINN TIPUEM W KOHCYJbTHPOBAHUE, B TMpEAesiax CBOCH KOMIIETEHIINHU, MaéT
OTBET CAaMOCTOSITEIIBHO.

Ecnu cnenmanuct opraHa MECTHOTO CaMOYTPABICHHUS HE MOXET JaTh OTBET
CaMOCTOSTENIbHO JMOO MOJATOTOBKA OTBETa TpeOyeT MpPOAOKUTEIBHOIO BPEMEHHU, OH
00s13aH MPEJIOKUTD 3asIBUTEIIO OJIMH U3 BAPUAHTOB JAJIbHEUIITUX JIEHCTBHIA:

a) U3JI0KUTH CYyTh 00OpaIlleHUs B MUCbMEHHOU Popme;

0) Ha3HAYUTH JIPYTroe, YA0OHOE JIJIsi TOCETUTEIIS BpeMsI JIJIsl KOHCYJIbTalluU;

Nudopmarusi, npegocTaBlieHHass 3aUHTEPECOBAHHBIM JIMIIOM TIPU TPOBEACHUU
KOHCYJIBTAIIHM, HE SBIISICTCS OCHOBAaHUEM I TPHUHATHS PEIICHHUS WA COBEPIICHUS
nerctBua  (0€30eHCTBUA)  YINOJHOMOYEHHBIMU  OpraHaMd MpU  OCYILIECTBICHUU
MIPEIOCTaBICHUS MYHUITUTIATLHOW YCITYTH.

B cnywae mocTtymieHus 3ampoca Ha TOJy4YeHHWE MHCHhbMEHHOW KOHCYJIBTAIHH
CHELMAINCTHI OTIEA ONEKU U MTOIEYUTEILCTBA 00s13aHbI OTBETUTH HA HETO B 30-IHEBHBIN
CPOK.

Mecta nnst uHGOPMHUPOBAHUS 3asIBUTENCH, TOJIYYSHHUST MHPOPMALIUUA U 3aTIOJTHCHUS
HEO0OXOAMMBIX JOKYMEHTOB JIOJDKHBI OBITH 000PYAOBaHbI:

- uHGOPMAIIMOHHBIMUA CTEHJAMH, Ha KOTOPBIX pa3MEIIAeTCs BU3yalbHas W
TeKCTOBasi HHGOPMAIIHS;

Ha wHboOpMaMoHHBIX CTEHIAaX B IMOMEIIEHUHU, MPETHA3HAYEHHOM Il Tpuéma
JIOKYMEHTOB, pa3MeIaeTcs ciaeayromas HHPOpMaIus:

- U3BJICUEHHUS W3 3aKOHOAATENIBbHBIX W HMHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB,
coJiep KaliuX HOPMBI, PETyJTUPYIOIIHE IeATeILHOCTh TI0 OKa3aHUIO YCIIYTH,

- W3BJICUCHHMS W3 TEKCTa HACTOSIIEr0 aJIMHHHCTPATUBHOTO perjaMeHTa ¢
MIPUIOKCHUSIMU;

- TepedyeHb JTOKYMEHTOB, HEOOXOIHMMBIX IS TPEIOCTABICHUS MYHHUITUIATBHON
YCIYTH,

- 00pa31el 0(hOPMIICHHSI TOKYMEHTOB, HEOOXOIMMBIX VISl TIPEIOCTABICHUS YCIYyTH U
TpeOOBaHUS K HUM;

- OCHOBAHUS OTKa3a B MPEOCTABICHUH YCIYTH;

- MOPSJIOK 00KaJI0BaHUS PEIISHNUM, TeHCTBUIN MUK O€3/1eHCTBUS JOJDKHOCTHBIX JIMII.

- HOMepa TesneoHOB, (HaKkcoB, ajpeca OPUITUATHHBIX CAUTOB, JIEKTPOHHOU MOYTHI
OpTraHoOB, MPEOCTABIISIIONINX TOCYJAPCTBEHHYIO YCIYTY;

- pexuM pabOThl OPTraHOB, IPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIIYTY;



3

- rpaUKH TMYHOTO MPpUEMA TPaXIaH YIOJIHOMOUYEHHBIMH JOJKHOCTHBIMU JIMIIAMU;

Ha EnuHoM mnoprane rocyaapCTBEHHBIX M MYHMUIMNAIBHBIX YCIyr ((QyHKIMiI)
pa3Meniaercs cienyromas uHpopmanus:

a) HoMmepa TeseoHoB U dakca, rpaguk paboThl, aJipec ANEKTPOHHOMN MOUTHI;

0) TEKCT YTBEP>KIEHHOIO aIMUHUCTPATUBHOT'O pErjlaMeHTa,

B) HE0OXoIuMasl OnepaTuBHas MHPOpPMALUS O MPENOCTABICHUN TOCYAapCTBEHHOM
yCIIyTH.

[Ipu w3meHenuu wuHGOPMAIUU O TPEIOCTABICHUU TOCYIJAPCTBEHHON YCIyTU
OCYUIECTBJISIETCS €€ NEPHOJNYECKOE OOHOBJICHHE.

OcHOBHBIMHU TpeOOBaHUSMHU K WH(OPMUPOBAHHIO 3asBUTENIEH O TOCYAapCTBEHHOM
YCIIyT€ SIBISIOTCS:

a) aKTyaJlbHOCTb;

0) CBOEBPEMEHHOCTb;

B) UETKOCTh B U3JI0KEHUH UH(DOpMALINY;

I') IOJIHOTAa KOHCYJIbTUPOBAHUS;

1) HarJIAIHOCTh (DOpPM MOoauu MaTepuana;

€) yI100CTBO U JOCTYITHOCTb.

Il. CTAHJIAPT ITPEJJOCTABJIEHW T'OCYJAPCTBEHHO! YCIIVTU

2.1. HanmenoBanue rocyaapcTBeHHOU yciayru: «IloaroroBka coriacusi Ha KOHTAKT
pOIUTENEN C IETbMH, €CIU UX POJUTEIBCKHUE IPaBa OTPAHUUYEHBI CYIOM».

2.2.HanMmeHOBaHUE OPraHOB, MPEIOCTABIIOIINUX FTOCYAAPCTBEHHYIO YCIIYTY.

2.2.1. IlpenocraBiieHUE TOCYTAPCTBEHHOM YCIYTH OCYIIECTBIISIIOT OPraHbl MECTHOTO
CaMOYIIPaBJICHUsI MYHULUIAJIBHBIX palOHOB (TFOPOACKMX OKpyroB) Boponexckoi
00J1aCTH, KOTOpbIE HaJENIEHbl 3aKOHOAATEIbCTBOM BOpOHEXCKON 0051acTH OTIAENbHBIMU
roCyJAapCTBEHHbIMH MOJHOMOYHUSIMU O OPTaHU3ALMH U OCYIIECTBICHUIO AESTEIbHOCTH
1o orneke u noneuntenbeTBy (Ilpunoxenue 1).

2.2.2. Opranbl MECTHOTO CaMOYIpPaBJICHHs HE BIpaBe TPeOOBaTh OT 3asBUTEI
OCYILIECTBJICHUS JEUCTBUNA, B TOM YHUCII€ COTJIACOBAHUM, HEOOXOAMMBIX ISl MOTYYCHHUS
roCy/1apCTBEHHOM YCIyTU U CBSI3aHHBIX C OOpallleHuEM B UHbIE TOCY1apCTBEHHBIE OpraHsbl,
OpraHbl MECTHOTO CaMOYIIPABJICHUs, OpPraHU3allii, 3a UCKIFOYEHUEM MOJIYyYEHUs yCIyT U
MOJIyYeHUsI  JOKYMEHTOB U  HMH(OpMalMH, TPEAOCTaBIsIEMbIX B  pe3yJbTaTe
MPEIOCTABIICHUSI YCIIYT, KOTOpbIE SBJISIOTCS HEOOXOAUMBIMM M OO0S3aTE€IbHBIMU IS
IIPENOCTABIIEHUSI TOCYJApPCTBEHHBIX YCIYT, BKIIOUYECHHBIX B IIE€PEUYEHb YTBEPKIACHHBIN
MpaBUTEILCTBOM BopoHexckoi o0aacTu.

2.3. Pe3ynbTaT npeaocTaBieHUs TOCY1IapCTBEHHOM YCIIyTH.

Pe3ynpTaToM  MpeoCTaBI€HHS] TOCYAAPCTBEHHOW YCIYTH SBISIETCS PEIICHHE
opraHa OMeK! U TMOIMEYUTENbCTBA O corjacuu (0TKa3e) opraHa ONeKH M MOMEeUYUTEThCTBA
Ha KOHTaKT pOAUTENIEH C IEThbMH, €CIH UX POJUTEIBCKHE MPaBa OrPAHUYEHBI CYJIOM IO UX
npocb0e - B hopme nocranonieHus (Ilpunoxenne Ne 4).

2.4. Cpok npeioCcTaBiIeHUs TOCYAapCTBEHHON YCIIYTH.

2.4.1. Cpok npenocTaBiIeHUE TOCYTapCTBEHHOM yCiIyTr coctasiigier 30 1HeW co aHS
IIPEACTABIICHHUS 3asIBJICHHUSI.

2.4.2. ITpuém u peructpaiys 3asBlICHUs IPOU3BOJUTCS B Te€UeHHE 15 MUHYT B JI€Hb
oOpareHus.
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2.4.3. [lpuHsATHE OpPraHOM MECTHOTO CaMOYIPABIIEHUS PEIICHUA O corjacuu (00
OTKa3€) Ha KOHTAaKT POJUTENEH C NETbMHU, €CIM UX POJUTENbCKHE MpaBa OTPaHUYECHBI
CyJIOM B Te€4eHHe 27 THEH O JHS MOoJauu 3asBICHUS;

2.4.4. [Ipuocranosnenue MpeI0CTaBICHUS rocyapCTBEHHOM YCIIyTH
3aKOHOJIATEIHCTBOM HE MPETyCMOTPEHO.

2.4.5. Beinaua (HampaBiieHUE) OPraHOM MECTHOI'O CaMOYIpaBJIeHUs TOCTAaHOBJICHUS
(6o pacnopsbkeHus) o corjlacun (00 OTKasze) opraHa OINEKHM W TOINEYHUTENIhCTBA Ha
KOHTAKT POJUTEIEH C JEThbMHU, €CIIM MX POJUTEIIbCKUE MpaBa OrPAHUYECHBI CYIOM, B
TEUYEHUE 3 JHEW CO JIHS €ro NOAMUCAHUS.

2.4.6. [IpuoctaHoBIE€HWE  MPEOOCTABIEHUS  TOCYJApPCTBEHHOM  YCIyTH
3aKOHOAATEIBCTBOM HE MPETyCMOTPEHO.

2.5. IlpaBoBble = OCHOBaHHMS IPEAOCTABIEHUA TOCYNAPCTBEHHOM  YCIIYI'H
«IToaroroBka corjiacusi Ha KOHTaKT POJUTENEH C JAEThbMHU, €CIIA UX POJUTEILCKUE MpaBa
OTPaHUYEHBI CYIOM» OCYIIECTBISETCS B COOTBETCTBHH C:

- O®enepanbHbiM 3akoHOM oT 27 wmtonsg 2010 r. Ne 210-d3 «O6 opranuzanuu
NPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHUITUIAIBHBIX yeiyr» («Poccuiickas — raszeray,
30 uronst 2010 r. Ne 168);

- CemeitnbiM KozekcoM Poccuiickoit ~ @expepauuu ot 29.12.1995 Ne 223-®3
(«Cobpanue 3akoHomarenbcTBa POy, 1996, Ne 1, cr. 16; 1998, Ne 26, c1. 3014; 2000, Ne 2,
cT. 153; 2005, Ne 1, c1. 11);

- 3akoHOM Boponexckoir obmactu ot 20 Hosa0ps 2007 Nel21-O3 «O HaneneHuu
OpPraHOB MECTHOTO CaMOYMpPaBJEHUS MYHUIIMNAIBHBIX PAaiOHOB W TOPOJICKHX OKPYTOB
Boponexckoil 0651acTi OTAEIbHBIMU TOCYJAPCTBEHHBIMH MOJTHOMOYHUSIMU BopoHEeXCKOM
o0JacT MO omeke U noneyuTenbeTBy» («CoOpaHue 3akoHOJAaTeNbcTBA BopoHexcKon
obnactu», 09.01.2008, Ne 11, ct. 354), «Monogoit kommyHap», 27 HosiOps 2007 r.
No 133);

- 3akoHOM Boponexckoir obmactu ot 5 gexabps 2007r.  Ne 151-O3 «O6
OpraHu3allid ¢ OCYIIECTBICHUU [EATEIbBHOCTH TI0 OMNEKE M MONEYUTEIbCTBY B
Boposnexckoit oomactu» («Momnoaoit kommyHapy, 15 nexabps 2007 r. Ne 141)

- HWHBIMM HOpPMaTHMBHBIMHU ITpaBOBbIMU akTaMu Poccuiickon ®enepauun u
Boponexckoit 0065acTv, periaMeHTHPYIOIMMU TPABOOTHOIICHUS B cdepe ONeKH u
MONEYUTEIHCTBA B OTHOILIEHUN HECOBEPIIEHHOJIETHUX T'PaXKIaH.

2.6. VcuepmbiBaromuii NepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM  WHBIMH  HOPMATUBHBIMM  MPABOBBIMHU  aKTaMu  JUIs
MPE0CTaBICHUS TOCYIapCTBEHHON YCIIYTH

2.6.1. HcuepnbiBalonui MEPEYCHb JTOKYMEHTOB, MOJICKAIMX MPEICTABICHUIO
3asIBUTEJIEM:

a) 3asBJIEHUE C TPOCHOOM O MOJTOTOBKE COTJIACUsI HA KOHTAKT POJAUTENIEH ¢ IeThMH,
€CJIU UX POJUTEIBLCKUE TIpaBa OrpaHUYCHBI CYJ0M (J1ajiee - 3asBJICHHE);

0) KOIUs pEeNIeHHs CyJia 00 OTPAaHUYCHUHN POAUTEIIbCKUX TIPAB CYIOM.

I'pakmanmH, 0OOpaTHUBIIMICS ¢ MPOCKOOM O MOJATOTOBKE COIJIACHS Ha KOHTAaKT C JICThbMH,
€CIM €ro pOAUTEIbCKUE  MpaBa OrPaHUYEHBl CYJIOM, MpU TMOJA4Ye 3asBICHUS C
MPUJIOKEHUEM JTOKYMEHTOB, YKAa3aHHBIX B MOJINYHKTE 2.6.1. HAcTOsIIEro periiamMeHTa,
JOJKEH MPEABSIBUTH NACIOPT rpakaanuHa Poccuiickoin denepanuy Wi MHOW JOKYMEHT,
YAOCTOBEPSIIOIINI JTUYHOCTb.
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Opran MeCTHOTO CaMOYIIpaBJICHUs BIIpaBe TPeOOBATh MPEAOCTABICHUS TOJBKO TOU
uHboOpMaIlMM O TpaKJaHUHE, KOTOpash MO3BOJMT YCTAHOBUTh OTCYTCTBHUE OKa3aHUs
BpPEAHOrO BIUSHUA Ha peOEHKa (JeTeil) KOHTAaKTOB POAMTENCH, POAUTENIbCKUE IpaBa
KOTOPBIX OTPAHUYEHBI CYOM.

2.6.2. HcuepnblBalOIIMi MEpPEYEHb JOKYMEHTOB, KOTOPBIE HAxXOOSITCA B
PaCHOPSKEHUH T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNPABJIEHUS U MHBIX
OpraHU3alnid U KOTOPBIE 3asIBUTEIIb BIPABE MPEICTABUTH:

JIOKyMeHTBI, CBeJeHUS W HH(POpMAIUs, KOTOPbIE HAXOAITCA B PaCHOPSIKECHUH
rOCYJJapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIIPAaBJIEHUs U MHBIX OpraHU3alui U
HE0OXOAMMBI JUIsl IPEOCTABICHHS TOCYIapCTBEHHOM YCIyTH OTCYTCTBYIOT.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- IPEACTABIICHUSI JOKYMEHTOB M WH(OpMAallMd WM OCYIIECTBICHUS JICHCTBHIA,
IIPEACTABIICHHNE WA OCYIIECTBIECHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM  AKTaMH, PETYJIHPYIOMIUMHU OTHOILLIEHMs,  BO3HHUKAIOIIME B CBS3U C
[IPEJOCTABIECHUEM I'OCYyJAPCTBEHHON YCIIYTH;

- TpPEACTaBICHUA JOKYMEHTOB M HUH(GOpMaluu, KOTOpblE HAaxXoAsTCs B
pPacloOpsKEHHH  OPraHoB, NPEIOCTABIAIOIIMX  TOCYIAapCTBEHHYIO  YCIYIy, HHBIX
rOCyJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIIPaBICHUS WM OpraHU3aluil, B
COOTBETCTBUM C HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Pocculiicko ®Penepanuy,
HOPMAaTUBHBIMM  TPaBOBbIMM  akTaMu cyOwbekToB  Poccuiickoit ~ @enepanuu U
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

2.6.3. Ilepeuenn ycayr, KOTOpbIE SIBISAIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS
IIPENOCTABIIEHUS T'OCYTAPCTBEHHON YCIIYTH.

JlokyMeHTBI, CBeAeHUSI M HUH(OpMaLUs, KOTOphIE SBIAIOTCS pe3yibTaTaMu
MPEAOCTABIICHUSI YCIYT, KOTOPbIE SBISIOTCA HEOOXOIUMBIMU M 0OS3aTENbHBIMU IS
MIPENOCTAaBIIEHNS TOCYTAPCTBEHHOM YCIYTH OTCYTCTBYIOT.

2.7. VcuepnbIBarolMil MepeuyeHb OCHOBAHUM JIs OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABIECHUS TOCYJaPCTBEHHOMN YCIYTH.

OcHoBaHus JIJIs1 OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHHUS
roCyJJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

2.8. HcuepnblBalolMil MEpeUYeHb OCHOBAHWM MJi1 OTKa3a B MPEIOCTAaBICHUU
roCy1apCTBEHHOM YCIYTH:

a) 3asiBUTEJIEM HE MPECTABIEHbI BCE HEOOXOIUMBbIE JOKYMEHTHI,;

B) OTCYTCTBHE COIJIacus ONeEKyHa (MomeuduTensi), TPUEMHBIX poaAMTeNied peOEHKa
WIM aJMUHUCTPAllMM OpTraHu3alid, B KOTOPOM HAXOOUTCA pEOEHOK, Ha KOHTAaKT
pOAUTENEHN, POAUTEIBCKUE NTPAaBA KOTOPBIX OIPAHUYEHBI CYJOM.

I) TPeNOoCTaBJIEHUE JIOKYMEHTOB, COJIEpPXKAIUX HEIOCTOBEPHbIE CBEACHUS JIMOO
CBEJICHMS, OTHOCSIIMUXCS K MPOTUBOIOKA3aHUAM ISl TIOATOTOBKHM COTJIACHs Ha KOHTAKT
poauTeneit ¢ peOEHKOM (AETHMN).

2.9. Pasmep muarel, B3UMaeMOM C 3agBUTENS [PU  [PEJOCTABICHHUH
rOCy/IapCTBEHHOM YCIYI'M, M CHOCOObI €€ B3MMaHHA B CIydasX, NPeAyCMOTPEHHBIX
dbenepaibHBIMUA ~ 3aKOHAMHU, TPUHUMAEMbIMH B COOTBETCTBUM C HHUMH HWHBIMHU
HOPMAaTUBHBIMM  TIpaBOBbIMHM akTtamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
IIPaBOBBIMU aKTaMu cyObeKkToB Poccuiickoit denepanuu.

['ocynapcTBeHHas yciiyra MpeaocTaBisieTcsl Ha OECIUIaTHOM OCHOBe.
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2.10. MakcumanbHblid CPOK OXHAAHHMS B OYE€pead NpU NoJaye 3asBJICHUS O
OPEAOCTABIEHUN  TOCYJApCTBEHHOM  YCIyrM W 0OpH  [OJYYEHUM  pe3yJsibTaTa
rocy1apCTBEHHOM yCIyTH - 30 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asBUTENS O MPEAOCTABIECHUN FOCYIapCTBEHHON
YCIIYTH.

Cpok peructpauuy 3amnpoca 3asBUTENS CHEUUAIUCTOM OpraHa MECTHOTO
CaMOyIpaBJI€HUs, OTBETCTBEHHOIO 32 MMPUEM JOKYMEHTOB, COCTABIISIET 15 MUHYT.

2.12. TpeboBaHus K MOMENIEHUSIM, B KOTOPBIX MPEAOCTABIISIIOTCS TOCYJaPCTBEHHBIE
YCIYTH, K 3ally OXUIaHWS, MECTaM [UIsl 3alOJIHEHHS 3alpoCOB O MPEJOCTaBICHHUU
rOCy/apCTBEHHBIC YCIYTH, MHPOPMAIIMOHHBIM CTEHJIaM C 0Opa3llaMH MX 3arOoJHEHHS U
NepPEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHUS TOCYJapPCTBEHHON YCIIYTH:

Jnst ynoOcTBa 3asiBUTENEN MOMENIEHUs JJIi HEMOCPEICTBEHHOIO B3aUMOACHCTBUSA
CHEUUATNCTOB M 3asBUTENCH PEKOMEHAYETCS pa3MEllaTh Ha HWKHEM JTaXe 3AaHUs
(cTpoenus).

[Tomemnienust MODKHBI coAepkKaTh MecTa HJisi WHOOPMHUPOBAHMS, OXUIAAHUS U
npuéma TPaK/IaH. [Tomemienns JOJIKHBI COOTBETCTBOBATH CaHUTapHO-
AIUJEMHUOJIOTUUECKUM TIpaBUjaM U HOpPMaM, a TakkKe JOJDKHBI OBITh 00OpPYJOBaHbBI
IIPOTHUBOIIOKAPHOK CUCTEMOM U CPEICTBAMH MTOXKAPOTYIICHHUS.

MecTta ayig 0XHAaHUS JTOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBUSM LIS
3asBUTENEH. MecTa OKUJaHUsI Ha MPEJCTABICHUE WIIU MOJYyYEHUE JOKYMEHTOB JOJIKHBI
OBITH 000PY/IOBAHBI CTYJIBSIMU, KPECETBLHBIMU CEKIIUAMH, CKaMbsiMU (OaHKETKaMHu ).

KonuuecTBO MecT 0XKHMIaHUs ONpPENeNsseTca UCXolad U3 (PaKTUYECKOM Harpy3Ku W
BO3MOYKHOCTEH JIs1 UX pa3MEIlCHHs B 3JaHUU.

Mecta ana oopMmieHUs JOKYMEHTOB OOOPYIYIOTCS  CTYJbSMH, CTOJIAMH
(cToiikamu) u oOecneyMBaIOTCA OOpas3liaMu 3aloJHEHUs JOKYMEHTOB, OJaHKamMu
3asIBJICHUI M KaHUEISIPCKUMU MTPUHAIIIEKHOCTSIMHU.

Mecta oOXHIaHUS TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYIM JOJKHBI HMETh
TyaJIeT CO CBOOOHBIM JIOCTYIIOM K HEMY B pabouee Bpems.

Ha mpuneraromeir  tepputopuu  oOOpYIOyrHOTCS ~ MecTa Il MapKOBKHU
aBTOTPAHCIIOPTHBIX CPeACTB. KonMuecTBO MapKOBOYHBIX MECT ONPENEISAETCS UCXOAS W3
KoJIM4ecTBa 3asBUTENEed. JlocTym 3asBUTENIE K MAapKOBOYHBIM MeECTaM SIBJISECTCS
OecCIIaTHBIM.

3n1aHue, B KOTOPOM PACIOJIOKEH OPraH MECTHOT'O CAMOYINPABJICHUS, JIOJKHO OBITh
000pyZI0BaHO OTAEIBHBIM BXOJAOM JUIsl CBOOOJAHOTO TOCTYIIAa B HETO 3asBUTEIIECH.

Bxox B 31anmne o0opyayeTcs BHIBECKOM, coAeprKallel cieyonyo nHHOpMaIHio:

- HAMMEHOBaHHUE OpPTaHa MPEAOCTABIIAIONIET0 TOCYIapPCTBEHHYIO YCIIYTY;

- peXUM padOTHI.

Mecta uHboOpMHUpOBaHUs, NpeAHA3HAYEHHBbIE JJIi O3HAKOMIJICHUS 3asBUTENEH C
MH(}OPMAIIMOHHBIMUA MaTepuaIaMu, 000pyaAyI0TCsl HHPOPMALIMOHHBIMU CTEHIAMH;

Kabunets! nmpuéma 3asBUTENEH MOKHBI OBITH 000pYA0BaHBI MH(DOPMAITMOHHBIMHU
Ta0IMYKamMu (BHIBECKAMH) C YKA3aHUEM:

- HOMepa ¥ Ha3BaHUs KaOWHETa;
- damunum, wWMeHH, OTYEeCTBa u JOJDKHOCTH  CHELUAIINCTA,
OCYILLECTBIIAIOIIETO ITPUEM;
- BpEMEHH TIepephIBa Ha 00€]I.
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2.13. TlokazaTenu TOCTYNHOCTU U Ka4eCTBa rOCYAapCTBEHHBIX YCIYT.

2.13.1.ITokazaTenssMu JOCTYINHOCTH TOCYJAPCTBEHHOW YCIYTH SIBJISIFOTCS:

- TPAHCIIOPTHAS IOCTYITHOCTh K MECTaM MPEJOCTABICHHS TOCYIapPCTBEHHOMN YCIyTH;

- BO3MOKHOCTh MOJy4Y€HUsS HH(OpMAIMU MO JJIEKTPOHHOM MMOYTE WM uepes
NuTepHeT-cailThl OpraHoB  MECTHOTO  caMoympaBiieHus, Ha EguHom moptaie
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYyHKIMI), HA TOpTaje rocydapCTBEHHBIX U
MYHHUIIUTANIBHBIX ycIyr BopoHexckoit oonactu B cetu HTEpHET.

2.13.2.11oka3aTensiMu Ka4eCcTBa rOCY1apCTBEHHOM YCIIYTH SIBJITFOTCSA:

a) cOOJII0ICHUE CPOKA MPEAOCTABIIEHUS FTOCYAApPCTBEHHOM YCIIYTH;

0) OTCYTCTBHE TMOJAHHBIX B YCTAHOBJICHHOM IMOPSIKE >Kaao0 Ha pEUIeHUs WU
neiictBust (0e3neicTBUE) AOKHOCTHBIX JIMI, IPUHSTHIE WIH OCYIIECTBICHHBIE UMHU TIPH
MIPEIOCTABIEHUHN TOCYIAPCTBEHHON YCIIYTH.

2.14. Unwle TpebOBaHMA, B TOM YHUCJIE€ YYUTHIBAIOIIHE OCOOCHHOCTH
IIPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH B 3JIEKTPOHHOM opme.

2.14.1. OOGecnieyeHre BO3MOXHOCTH TOJyYEHHs] TpaxaaHamMu HWHoOpMaruu o
IIPENOCTABIIIEMOM TOCYJApCTBEHHOM YCIyre IO DJJIEKTPOHHOM IIoYTe€ WM Yepe3
WNuTepHeT-cailTel  OpraHoB  MECTHOTO  caMmoympaBsieHusi, Ha EnuHom  mnoprane
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((GYHKIIUN), Ha OpTajie TOCYyJapCTBEHHBIX U
MYHUIIMIAJIBHBIX yCIyr Boponexckoit o6nactu B cetr IHTEpHeT.

2.14.2. OOecrieyeHWE BO3MOXKHOCTH JJIA TpaXJaH B UEIAX IOJyYCHHUS
rOCyJapCTBEHHOM YCIYrd TMpPEACTAaBISATh 3adBJICHHE B JJIEKTPOHHOM BHJE C
UCIIOJIb30BAaHUEM  3JIEKTPOHHOM TMOYTHl, EJMHOrOo mopTaja TroCyJapCTBEHHBIX U
MYHHUIIMNIATBHBIX yCeIyT (QyHKIHIT), MOpTaia TOCYyJapCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT
Boposnesxckoii o6actu.

2.14.3. Pe3ynbraT mNpeAoCTaBICHHUS TOCYJIapCTBEHHOM YCIYTH MOXKET OBbITh
HaIlpaBJIeH 3asBUTEIIO MOCPEACTBOM JIEKTPOHHOM MOYTHI.

1. COCTAB, NOCJIIEAOBATEJBHOCTb U CPOKM BBINOJIHEHUSA
AJIMUHUCTPATUBHBIX NPOLEAYP, TPEGOBAHUHM K TOPSJKY WX
BBIIIOJIHEHUA, B TOM YUCJIIE OCOBEHHOCTHU  BbIIIOJIHEHUSA
AJIMUHUCTPATUBHBIX ITPOIEAYP B QJIEKTPOHHOM ®OPME

HcuepnpiBatomuii nepeyeHb aJIMUHUCTPATUBHBIX MPOIEAyp, HEOOXOIUMBIX JIs
MPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYTH:

- IPUEM U PETUCTPALIUS 3asIBICHUS;

- IPUHATUE OPraHOM MECTHOTO CaMOYIpaBJIEHUS pPELIEHUsl O corjacuu (00 oTKase)
Ha KOHTaKT POJUTENEH C IETbMH, €CIIU UX POJIUTEIHCKHE MPaBa OrPAHUYEHBI CYA0M;

- BblJjaya (HAmpaBJieHWE) OPraHOM  MECTHOTO CaMOYIPABJICHUS MOCTAHOBJICHHUS O
coryiacuu (00 oTKa3e) opraHa OneKu W MOMEYUTENHCTBA HA KOHTAKT POJIUTENICH C IEThMH,
€CJIM UX POJUTEIBCKUE MTPaBa OTPAHUYECHBI CYI0M.

bimok - cxema = mpeAoCTaBlE€HUsS TOCYJIAapCTBEHHOM YCIYrd TMpUBEJEHA B
npuiokeHuu Ne 5 K HacTosIIeMy aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1. [Ipuém u peructpanus 3asiBICHUS.

OcHoBaHMEM sl Hauada aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MPEICTaBICHNUE
B OpPraHbl MECTHOTO CaMOYIIPABJICHUS 3asBJICHUS JUYHO 3asBUTENIEM JIMOO MOJTyYyeHHUE
3as1BJICHUS IOCPEACTBOM MOYTOBOM WJIM 3JIEKTPOHHOU CBSI3U.
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['paxknane MpeACTaBIAIOT 3asBICHUE C MPOCHOON O MOATOTOBKE COTJacHsi opraHa
OIMEKHU U MOIMEYUTENHCTBA HA KOHTAKT POAMUTEINEH C IETbMH, €CIIU UX POAUTENIbCKUE MTpaBa
OTrpaHUYEHbI CYJIOM, B OpTraHbl MECTHOTO CAMOYIIPABJICHUS 10 MECTY >KUTEIHCTBA.

[Ipy mopade 3asBiIEHHS O MPEJOCTABICHUM TOCYAAPCTBEHHOW YCIYTd 3asBUTEINb
NPEIbSBISAECT JOKYMEHT, YAOCTOBEPSIOIMINUNA TUYHOCTb.

3asBiIeHUE O MPEIOCTABICHUU TOCYJApCTBEHHOM YCIyTy 3alOJIHAETCS 3asiBUTEIIEM
pa300puMBO, MOMANMMCHIBAECTCS JIMYHO 3asBUTENEM, 3asBlIeHHE O(OpPMIISIETCS B OIHOM
AK3EMIUISIPE M XPAHUTCS B JIMYHOM JICIIC 3asIBUTEIIS.

CrenmnanucTt, OTBETCTBCHHBIN 3a MPUEM JTOKYMEHTOB PETHCTPUPYET 3asBIICHHC B
KypHaje PETUCTpAIlii 3asBICHUA B COOTBETCTBHH C YCTAHOBJICHHBIM TMOPSIKOM ydéTa
nokymeHToB (IIpunoxenue Ne 3).

Pe3ynpTaToM agMUHUCTPATHBHOW TPOIEAYPHl SBIACTCS NPUEM U PETUCTPAITUSL
3asBIICHUSI.

Cpok uCnoJIHeHUS aIMUHUCTPATUBHOMN MIPOLIEYPHI B TEUCHHUE 15 MUHYT.

3.2. IlpunsATHe OpraHOM MECTHOTO CaMOYTpAaBICHUS peIIeHUs O corjacuu (00
OTKa3€) Ha KOHTaKT POJUTENCH C JNEeTbMHU, €CIId MX POAUTEIIbCKUE IMpaBa OTrPaHUYCHbI
CyJIOM.

OcHoBaHueM HJisi Hayaja aJMUHHUCTPATUBHON MPOIEAYpHl SBJISETCS MOTyYEHUE
CHEIUATNCTOM OpraHa MECTHOTO CaMOYIIPaBJICHUS 3apPETUCTPUPOBAHHOTO 3asBJICHHUS.

OTBETCTBEHHBI HCIOJHUTENb OCYIIECTBISET TMOJATOTOBKY TMPOEKTAa PpEeIIeHUs
OpraHa MECTHOTO CaMOYIpaBJICHUSI O coryiacuu (00 OTKa3e) Ha KOHTAKT POAMUTENEH C
JIETbMHU, €CIIM WX POAWTEIbCKUE TMpaBa OTPAaHUYCHBI CYIOM, W TepemaéT ero Ha
YTBEPKICHUE PYKOBOIUTEIIIO.

Pelienrie oprana MECTHOTO CamMOYIpaBJICHUSI O corjlacuu (00 OTKas3e) Ha KOHTaKT
poauTenel ¢ JETbMHU, €CIM MX POJAMTEILCKHE TpaBa OTPAaHUYCHBI CYJOM HPHHHMACTCS
PYKOBOAMTENEM OpraHa MECTHOTO caMoympaBieHus, odopmisiercs B  ¢dopme
MTOCTaHOBJICHHUS.

Pe3ynpTaToM aIiMHUHUCTPATUBHOTO JIEHCTBUS SBISICTCS IPUHSITHE PEIICHUS] OPTaHOM
MECTHOTO CaMOYTpaBlieHUs O corjiacuu (00 OTKa3e) Ha KOHTAaKT POAMUTENICH C JIETbMH,
€CJIM UX POJUTEIHCKUE MTpaBa OTPaHUYCHBI CYJIOM .

Cpok HCHOJIHEHUS aJMHUHHCTPATUBHOM MpOLEAYpbl B TeueHwe 27 OHEW cOo IHS
MIPEICTABJICHHUS 3asIBIICHUSI.

3.3. Beigaua (HampaBiieHHE) OpTaHOM MECTHOI'O CaMOYIPaBJIEHHUS TOCTAHOBIICHUS
o cormacuu (00 OTKa3e) opraHa OINEKW M TONEYUTESHCTBA HAa KOHTAKT POAMUTENICH C
JIETBMU, €CJIH UX POAUTEIIBCKUE TIPaBa OTPAHUYCHBI CYJIOM.

OcHoBaHueM ISl Havajla afMHUHHACTPATUBHON TPOICTYpHI SABIsSETCS O(OpPMIICHHE
pelieHruss opraHa MECTHOTO caMOyIpaBjieHuss o corjlacuu (00 OTkKa3e) Ha KOHTAKT
pomuTenel C JETbMH, €CIIM WX POJUTCIIbCKHE IpaBa OTPaHUYCHBI CyIOM, B (dopme
MTOCTAaHOBJICHUSI M YTBEP)KJICHUE €0 PYKOBOUTEIICM.

CrenuanucT opraHa MECTHOTO CaMOYIIpaBJIEHUsI 00ECIeYUBACT MPUHITHE MEp IO
BbIJIa4€ MOCTAHOBJICHUS O corjlacuu (00 OTKa3e) Ha KOHTAKT POJUTENCH C JAEThbMH, €CIIU
WX POAUTEIIbCKUE TIpaBa OTPAHUYCHBI CYJIOM, JUYHO 3asSBUTEIIO JUOO HAMPaBIECHUIO IO
MOYTE WJTU DJICKTPOHHOM MOYTE, BHECEHUE 3aMMCH B KypHAII yuéTa 3asBJICHUN TPaXxIaH.

Kormus nmoctanoBieHus mpuoOIIaeTcst K NIEPCOHATBLHOMY JIETy 3asiBUTEIS.
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Pe3ynpTaToM amMUHHUCTPATUBHOTO NEWCTBHS SBIISETCS Bblgadya (HAIpaBJICHHE IO
nouTe, OJJIGKTPOHHOM  TOYTE) TpaXkJAaHaMm  TMOCTAHOBJEHUS  OpraHa MECTHOTO
caMOyIpaBJieHUs1 0 corjlacuu (00 OTKa3e) Ha KOHTaKT C JACTbMH, €CIH UX POAUTEIIbCKUE
paBa OTPaHUYEHBI CYJIOM.

Cpok HMCHOJHEHUs aJMUHUCTPATUBHOW NPOLEAYphl - B TeueHue 3 JHEH co JHS
MOJIMUCAHUS TTOCTAHOBJICHUSI O corjiacuu (00 OTKa3e) Ha KOHTAKT POAMTENIEH C JEThMH,
€CJIM UX POJUTEIHCKUE MTPaBa OTPAHUYCHBI CYIOM.

3.3.  JlokyMeHTBI, = KOTOpBbIE  HAxXOIATCI B  PACIOPSDKCHHH  OPTaHOB
MIPEIOCTABIISIONINX TOCYAAPCTBEHHYIO YCIYTY, M KOTOPBIE JOJIKHBI OBITh TIPE/ICTABJICHBI B
WHBIC OPTaHbl U OPTaHU3AIUNA OTCYTCTBYIOT.

3.4. JlokyMeHTHI, KOTOpbIE HEOOXOAMMBI OpraHaM  MPEIOCTABISIOIIAM
rOCyJAapCTBEHHYIO YCIYTY, HO HAXOJSATCS B UHBIX OPTaHaX M OPTaHU3aIAIX OTHOCSATCS:

JIOKyMEHTBHI, KOTOPbIE HEO0OXO0TUMBI opraHam MPEAOCTABISIONINM
roCyJapCTBEHHYIO YCIYTY, HO HAaXO/ATCSA B UHBIX OPTaHaX U OPraHU3allUsiIX OTCYTCTBYIOT.

3.5. Ha «EmuHoM mopTase TrocyJapCTBEHHbIX ¢ MYHHUIMNAIBHBIX YCIYT
(bynkuuit)»  pasmeniaercss uHopmamuss 00 aapece  pacHoJIOKEHHS  OpraHOB
MPEAOCTABISIONIUX TOCYIaPCTBEHHYIO YCIyTy, rpaduke padboThl, 00 agpecax MHTEPHET-
CaliTOB, KOHTAKTHBIC TEJIE(OHBI.

V. ®°OPMbI KOHTPOJIA 3A UICIIOJTHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Texymwuii KOHTPOJb COOJIIOJEHUS ¥  UCIOJIHEHUS OTBETCTBEHHBIMHU
JTOJDKHOCTHBIMU ~ JIMIIAMHA ~ TIOJIO)KCHHWH  aJMUHUCTPATHBHOTO pPETJIaMEHTa ¥ HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, YCTAaHABIWBAIOIIMX TPEOOBAHHUSA K TPEIOCTABICHUIO
rOCyJAapCTBEHHOM YCIYTH, a TaKKe MPUHATHS PEIICHUH OTBETCTBEHHBIMU JOJKHOCTHBIMU
JUIAMH OCYIIECTBISICTCS TOJDKHOCTHBIMH JIMIIAMH OPTaHOB MECTHOTO CaMOYIPABJICHHSI,
OTBETCTBEHHBIMH 3a OpraHu3alyio padoThl MO MPEIOCTABICHHUIO TOCYJIapCTBEHHON
YCIIyTH.

Texymuii KOHTPOJIb OCYIIECTBISICTCA MYTEM MPOBEACHUS JTOKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 OPTraHU3AIMIO PA0OTHI MO MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyTH,
MPOBEPOK  COOJIOJEHUST M MCIOJHEHUS COTPYJHUKAM TIOJIOKEHUN  HACTOSIIETO
aIMUHUCTPATUBHOTO pETIaMEeHTA.

JIOIDKHOCTHOE ~ JIUIIO0, YMOJTHOMOYEHHOE OCYIIECTBIISITH TEKYIIHMM  KOHTPOJIb,
OTIPEIEISETCS] OPraHOM MECTHOT'O CaMOYTIPABIICHHUS.

4.2. Tlopsimok W TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHETUIAHOBBIX
MPOBEPOK  TOJHOTHI W  KadecTBa TMPEAOCTABICHUS  TOCYJIapCTBEHHOM  YCIyTH
OCYIIECTBJISETCS HAa OCHOBAaHWM KBapTAJIbHBIX, ITOJYTOJOBBIX WM TOJOBBIX ILIAHOB
paboThI, YyTBEPKAACMBIX PYKOBOJIUTEICM OpPTaHa ONIEKH M ITONIEYUTEIIbCTBA.

BHemiaHoBass mpoBepka MOXKET TMPOBOJUTHCS TI0 KOHKPETHOMY OOpAIICHUIO
3asIBUTEJIS VUM UHBIX 3aMHTEPECOBAHHBIX JIHII.

PesynpTaTel mpoBepku OGOPMIISIFOTCS B BHJIE€ CIPaBKH, B KOTOPOH OTMEUAIOTCS
BBISIBIICHHBIE HETIOCTATKH U YKA3BbIBAIOTCS MPEIIOKECHHS TI0 UX YCTPAHEHHUIO.

[To pe3ynpTaTam MpPOBEIEHHBIX MPOBEPOK B CIydyae BBISBICHUS HApYIICHUHN TpaB
3asiBUTEJIC BUHOBHBIC JIUIIA TPUBJICKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBHH C
JNEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepanum.
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4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII M CIHEHUAINCTOB OpraHa MECTHOTO
CaMOYIIPABJICHUSI 3aKpEIUIIETCS B JOJDKHOCTHBIX pPErNIaMEHTaX B COOTBETCTBUHU C
AeNCcTBYIOIUM (efiepaibHbIM U 00IaCTHBIM 3aKOHOAATEILCTBOM.

CoTpygHuKM OpraHa oONEKM W IIONEYUTENbCTBA, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIIOJEHHE CpPOKOB, IIOJHOTY M KayeCTBO MPEAOCTaBICHMUS
rOCylapCTBEHHOM  yCIyrd, 3a COOJIOACHHME IIOCJIEJOBATEIbHOCTH  BBIIOJHEHMS
aAMUHUCTPATUBHBIX IIPOLEAYpP, YCTAHOBJIICHHBIX HACTOAIIMM  aJIMHUHHCTPAaTHUBHBIM
pErIaMEHTOM.

4.4. TlonoxkeHusi, XapakTepu3ymoIline TpeboBaHus K MOPSAKY U (popMaM KOHTPOJIS
IIPENOCTABICHNs TOCYAApPCTBEHHOW YCIYyTH, B TOM YMCJIE CO CTOPOHBI TPaXKIaH, HX
00bEIMHEHUN U OpTraHU3allU:

- NpU TMPOBEPKE MOTYT paccMaTpuUBaThCsi BCE BOIPOCHI, CBA3aHHBIE C
MPEAOCTABIEHUEM TOCYAApPCTBEHHOM YCIYTM (KOMIUIEKCHBIE MPOBEPKH) WIIM OTICIbHBIC
BOIPOCHI (TEMaTUYECKUE IPOBEPKN);

- rpaxaaHe, UX OObEIMHEHMS M OpraHU3alMy BIIpaBe OOpPATUTHCS YCTHO WIIH
HaIpaBUTh OOpalleHHe B MUCbMEHHOHN (opMe WK B (popMe 3IEKTPOHHOrO JTOKyMEHTA B
aJpec oOpraHa MECTHOTO CaMOYIpAaBJIEHUS C NPOCKOONH O TNPOBEACHUHM IPOBEPKU
cOOJII0/IEHNs W HMCIOJHEHUs] HOPMAaTHUBHBIX NMPABOBBIX akTOB Poccuiickoii ®dexnepanuu u
Boponexckoii obJactu, MOJIOKEHU AJIMUHHUCTPATUBHOTO perjIaMeHTa,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPENOCTABICHUIO TOCYIAPCTBEHHOM YCIYTH, MOTHOTHI
Y KayecTBAa NPENOCTABIECHUS TOCYIAPCTBEHHOM YCIYTM B CJIy4dae HapyLICHUS IpPaB U
3aKOHHBIX MHTEPECOB 3asABUTEICH NPHU NPEAOCTABICHUM TOCYIAPCTBEHHOM YCIYTH C
HCIIOJIb30BAHUEM COOTBETCTBYIOLIEH HMH(POPMALMK, pPa3MEIIEHHON Ha O(HUIMAIbHOM
NHTepHeT — caiiTe opraHa MECTHOT'O CAMOYIIPABJICHUS.

V. JOCYJEBHBIA (BHECYJEBHBIN) MNOPSAIOK OBXKAJTOBAHUSA
PEINEHWH U JEVICTBUM (BE3JIENCTBUS) OPTAHA,
HPEJOCTABJIAIOMIETO T'OCYJAPCTBEHHYIO YCJIVYI'Y, A TAK KE
JOJIKHOCTHBIX JIMII.

5.1. ndopmanms nsa 3asBHTENCH 00 WX IMpaBe Ha JocyneOHoe (BHecyaeOHOE)
oOkajoBaHWe NEUCTBUM (0€3MEUCTBUS) W PENICHUM, OCYIIECTBISIEMBIX U TPHUHITHIX B
X0JI€ MPEIOCTABIICHHS TOCYJAPCTBEHHON YCIYTH.

5.1.1. 3asBuUTENM HMEIOT MpaBO Ha OOKaJOBaHWE  pEUIeHUWHd U JeHCTBUU
(Oe3nmeiicTBUsl) OpraHa MpPEeAOCTaBISIONIETO TOCYJApPCTBEHHYIO YCIYry, a TakKxke
JOJKHOCTHBIX JIMI OpraHa MpeJoCTABIISIIONIET0 TOCYIapCTBEHHYIO YCIYTY B 10CYyAeOHOM
(BHECYneOHOM) TIopsiiKe U (MiIn) Cy/1IeOHOM MOPSIIKE.

5.2. Ilpeamet nocyneOHoro (BHECY1€O0HOT0) 00XKaTOBaHUS.

5.2.1. 3asBUTEIb MOXET OOPATUTHCA C JKAJIOOOM, B TOM YHCJIE B CIEIYHOITUX
ciIyJasix:

1) wHapylmieHHE CpoKa PpErucTpaluy 3ampoca 3asBUTEIS O MPEIOCTABICHUU
rOCyJJapCTBEHHOM YCIIyTH;

2) HapylIEHHUE CPOKA MPEIOCTABIICHHS TOCYAaPCTBEHHOU YCIYTH;

3) TpeboBaHUE y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbIMH akTamu Poccuiickon @enepainuy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
Boponexckoit 0651acTH 17151 MpeA0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH;
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4) oTka3 B MpUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPHIX MPEIyCMOTPEHO
HOpPMATHUBHBIMU  TPAaBOBbIMU akTaMu Poccuiickoit ~ ®Depepanuu, HOPMATUBHBIMU
paBOBBIMU akTaMu BopoHexkcKoi obmacTu i PeloCTaBICHUS TOCYIapCTBEHHON HIIU
MYHUIIUTIATBHON YCIIYTH, Y 3asABUTEIS;

5) oTka3 B MpeaOoCTaBICHUHN FOCYJapCTBEHHOM YCIYTH, €Clid OCHOBAHMS OTKa3a He
Ipe1yCcMOTpEeHbI (heiepaibHBIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMATHUBHBIMU MPAaBOBBIMU BopoHexkckol 0051acTi, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
Boponesxckoii o6iactu;

6) 3arpeOoBaHUE C 3asBUTENS MPH MPEAOCTABICHHUH TOCYAApCTBEHHOM YCIIyTH
IJIAThl, HE MNPEAYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM akTamMu Poccuiickon
®enepanyy, HOPMATUBHBIMU MPABOBBIMU aKTaMu BopoHEXCKoW 001acTh M HACTOSALIUM
PernamenTom;

7) OTKa3 opraHa MNPEeAOCTaBIIIOMIET0 T'OCYJAAPCTBEHHOK YCIYTy, AOJKHOCTHOIO
JMIa OpraHa MnpeoCTaBiIsONIEro rocyJapCTBEHHOO YCIYTy B UCIIPABICHUHN JONMYIIEHHBIX
OMEeYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MNPEAOCTaBICHUSI TOCYAapCTBEHHOU
JOKYMEHTaxX J1U00 HapylIeHNUEe YCTaHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHUH.

5.3. UcuepnpiBaronyii nepeyeHb OCHOBAHUN Ul OTKa3a B PACCMOTPEHHUH Kalo0bl
I100 NPUOCTAHOBJICHUSI €€ PACCMOTPEHUS;

5.3.1. OcHoBaHuéi Ui OTKa3a B pPacCMOTPEHUH JIMOO TPUOCTAHOBIICHUS
pPaccMOTPEHHUS Kal00bl HE UMEETCH.

5.4. OcHoBaHus I Hayajga Mpoleaypbl JocyaeOHOro (BHECYyAeOHOTO)
00>a0BaHUs.

5.4.1. OcHoBaHueM Uil Hayajla TMpoOIEAypbl JI0CyAcOHOro (BHECYAEOHOTO)
00>kajioBaHMs SABISETCA MOCTYMHBIIAS XKa00a.

XKanoba moxeT OBITH HaIlpaBJICHA MO MOYTE, Yepe3 MHOTO(DYHKIIMOHATBHBIN HIEHTP,
C HCIOJb30BaHWEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetn  «HHTepHeT,
€IMHOTO MOpTajla TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr JUOO pPErHOHaJIbHOTO
NopTajia rocyJapCTBEHHbIX U MyHUIIMIIAIBHBIX YCIYT, a TAKXKE MOKET OBbITh MPUHSATA MIPU
JIMYHOM TpUeMe 3asBUTEIIS.

5.4.2. Kanoba gomxHa CoaepKaTh:

1) HauMmeHOBaHHWE OpraHa, NPEJOCTABISAIOLIEIO TOCYJAapPCTBEHHYIO YCIyTy,
JOJHKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIsIOIIEr0 TOCYAapCTBEHHYIO YCIYTY, PEeLIECHUS U
nencTBus (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) damMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIWYUHM), CBEIACHUS O MECTe
AKUTEIbCTBA 3asBUTENS - (PU3UYECKOTO JHIA, a TakKe HOoMep (HOoMepa) KOHTAaKTHOIO
tenedoHa, agpec (azpeca) dIEKTPOHHOW MOYTHI (MPU HAJTUYMM) U MOYTOBBIM ajapec, 1o
KOTOPBIM JIOJKCH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeneHuss 00 OOXKayeMbIX PEIICHUAX M JEUCTBUSX (0Oe31eiCcTBUM) Oprasa,
MPEAOCTABISIONIETO  TOCYIapCTBEHHYIO  YCIYTry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEIOCTABIISAIONIEr0 TOCYIaPCTBEHHYIO YCIIYTY;

4) noBonbl, HA OCHOBaHMHM KOTOPBIX 3asBUTEIb HE COTJIACEH C pEUICHHEM H
neiictBuem (Oe3nelicTBUEM) oOpraHa, MPEIOCTABISIOIIETO TOCYJApCTBEHHYIO YCIYTY,
JOJHKHOCTHOTO JIMIA OpraHa, MpeJOoCTaBISIOUIEr0 roCy1apCTBEHHYIO YCIYTy. 3asBUTEIEM
MOTYT OBIThb NPEJCTABICHbI JOKYMEHTHl (TPU HAJIW4YMHU), MOATBEPKIAIOIIME JTOBOJIBI
3asBUTEJIS, JINOO UX KOTIHU.
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5.5. IlpaBa 3asBuTENs Ha MOJy4YeHHE MH(MOPMALUU U JOKYMEHTOB, HEOOXOAMMBIX
JUTs1 0OOCHOBAHMSI M PACCMOTPEHHUSI 3KaJl0OBbI.

5.5.1. 3asBuTenb, HMMEET NPaBO Ha TNoOJydyeHHEe HHPOPMAIMK U JOKYMEHTOB,
HEOOXOUMBIX JIJIT 000OCHOBAHUS M PACCMOTPEHHUS sKaI00bI (MPETEH3UN ).

5.6. Opranbl JOJDKHOCTHBIE JIHIIA, KOTOPHIM MOXET OBITh aJpecoBaHa kajoda
3asBUTEIIS B JOCYe0HOM (BHECYI€OHOM) TIOPSIIKE.

5.6.1. KanoGel Ha pelieHusi, MNPUHATHIE PYKOBOAUTEIEM OpraHa OIEKH U
MONEYUTENbCTBA, MOJAIOTCS B OpraH MECTHOTO CAMOYIPABJICHHS  HAJCJICHHBIN
roCyAapCTBEHHbIMH MOJHOMOYHUSIMU [0 OPTaHU3ALMH U OCYIIECTBICHHUIO AEATEIbHOCTH
IO OIEKE U MOIMEYUTENBCTBY Ha TEPPUTOPUH BopoHexckoi o0aacTu

3asBUTENN MOTYT 00KaJIOBAaTh PEIICHUS U JeUCTBUS (0€3eUCTBUS) JOJKHOCTHBIX
JIMI OpraHa OINEKH U IMOMEYUTENbCTBA Y PYKOBOJIUTENSL OpraHa OMEKH U MONEeYUTENbCTBA;

5.7. Cpoku pacCMOTPEHHUS KaTO0OBI.

5.7.1. XKanoba, moctynuBilas B OpraH OINEKH M TMOIMNEUYUTEIHCTBA, IOJJICKUT
PAaCCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEIEHHBIM MOJHOMOYHUSIMHU MO PACCMOTPEHUIO
XKano0, B TEUECHHUE MATHAALATH PabOYMX JHEW CO JIHA €€ pEerucTpanuu, a B cilydyae
o0>kajoBaHHUsl OTKa3a OpraHa ONEKH M TOMNEYUTENIbCTBA, JOHKHOCTHOTO JIMIlA OpraHa
OMEKW U TOINEYUTENbCTBA B MpPHUEME JOKYMEHTOB Y 3asBUTENsl JUOO B HCIPaBICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK WM B Ciydyae OO0KaJIOBaHUS HapyUICHUs
YCTAHOBJICHHOTO CPOKa TaKUX MCIPABJICHUN - B TEUEHUE IMSITH pabO4MX THEH CO JHS ee
perucrpanuu

5.8. Pesynbrat nocyaedHoro (BHeCY1e0HOTr0) 00KaIOBaHUsI.

5.8.1. Ilo pe3ynbTaTaM pacCMOTPEHHMs KajdoObl JUIO YMOJHOMOYEHHOE Ha €€
PAacCMOTPEHUE MPUHUMAET OJIHO U3 CIAEAYIOIIUX PEIICHUM:

1) ynosneTBopsieT xanol0y, B TOM 4yucjie B (OpME OTMEHBI MPUHATOIO PEIICHHUS,
WCTIPABJICHUSI JIOMYIICHHBIX, OIMEYaTOK M OIMOOK B BBIJIAHHBIX B pPE3yjibTaTe
MIPEIOCTABIICHUS TOCY/IAPCTBEHHON YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEHKHBIX
CPEIICTB, B3MMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoii denepaiivi, HOpPMaTUBHBIMU TIPABOBBIMH aKTamMu BopoHexckoi obnactu, a
TaK)Xe B MHBIX (popMax;

2) OTKa3bIBACT B YJOBJICTBOPEHUHU KATOOBI.

5.8.2. He no3nHee HA, CIAEAYIOMIETO 3a JHEM MPUHATHS PEILICHUS, YKa3aHHOTO B
5.8.1. HacTofIero perjamMeHTa, 3asBUTEII0 B MHUCHBbMEHHOW (opMEe U TIO KEITAHHUIO
3asiBUTENS B JIEKTPOHHOU (pOopMe HarpaBisieTCss MOTUBUPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTPEHUSI JKAJIOOBI.



