YTBEPKIEH NPUKA30M
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AJIMAHUCTPATUBHBIN PETJIAMEHT
M0 NMPeA0CTABJIEHUIO FOCYIAPCTBEHHOM yCayrH
«IloaroroBka B cooTBeTcTBUU ¢ DeiepabHBIM 3aKOHOM «O0 oneke
NONEeYNTENILCTBE» pa3pelleHNid Ha cOBepIIeHNe CAeJIOK ¢ UMYIIECTBOM IOI0MEeYHbIX
HECOBEPIIEHHOJETHUX JIMID)

l. OBIIUE ITOJIOXKEHUSA

1.1. I[Ipenmer perynupoBaHust aAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT 10 [IPEIOCTABICHUIO
rocynapctBeHHOU yciyru «IloaroroBka B cooTBeTcTBUM ¢ DepepanbHbIM 3aKOHOM «O0
OIICKE M IIONICYUTEIBCTBEY PpA3PELUICHUNA Ha COBEPLICHUE CHIEJIOK C HMYILIECTBOM
MOJIOTICUHBIX HECOBEPIICHHOJNIETHUX JHUI (Jajnee - aJMUHUCTPATUBHBIM pErjaMeHT)
peryJiupyeT OTHOIICHUS, BO3HUKAIOIIME MEXIYy OpraHaMu MECTHOIO CaMOYIIPaBIICHHUs
MYHUIIMIIAJBHBIX PAllOHOB M TOPOJCKUX OKpyroB BopoHexckoi o01acTu, KOTOpbIE
HaJIeJIEHbl 3aKOHOJATENIbCTBOM BopoHexckol 0051acTH OTIEIbHBIMU T'OCY1apCTBEHHBIMU
ITOJTHOMOYHSIMM IO OpPraHM3allMM W OCYIIECTBICHUIO JEATEIBHOCTH II0 OIEKE U
MONEYHUTENCTBY (Jajiee - OpraHbl MECTHOTO CaMOYIIPABIICHUSA) U 3aABUTEISIMH, a TAK¥Ke
YCTaHaBJIMBAET CPOKHU M MOCJIEA0BATENLHOCTh aJIMUHUCTPATUBHBIX HPOLEAYP (IEHCTBHIN)
IIPU NIPEAOCTABIEHNN F'OCYTAPCTBEHHOMN YCIIyTH.

1.2. Onucanme  3asdBUTENEM, HMEIOIMUX NPaBO B  COOTBETCTBUU  C
3akoHojaTenbcTBOM Poccuiickoii denepanuu u BopoHnexckoil obsactu aub0 B CUILY
HAJICJICHUS X TPAXKJIaHAMHU B MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOJATEILCTBOM Pocculickon
Oenepanu 1 BopoHexckoil 007acTH, MOJTHOMOYHUSMU BBICTYNAaTh OT UX WMEHHU MPHU
B3aMMOJEHUCTBUM  C  COOTBETCTBYIOIUIMMH  OpPraHaMd  IIpU  NPEIOCTABICHUU
roCy1apCTBEHHOMU YCIIyTH.

3asgBUTENSIMU Ha MPENOCTABJICHHE IOCYAApPCTBEHHOW YCIIYTH SIBJIAIOTCS TPa)KAaHe,
ABJISIOIIMECS ONEKYHAMM WM TONEYUTENAMUA B OTHOLIEHWH HECOBEPIICHHOJIETHUX JIULL
(nanee - 3aABUTEIN).

1.3.  TpeboBanust K TOpsSAKY HUHOOPMUPOBAHMS O  MPEAOCTABICHUU
roCy1apCTBEHHOMN YCIIyTH.

1.3.1. Undopmanust 0 Mecte HaxoxaeHUs U rpaduke paboThl OpraHOB MECTHOTO
CaMOYyNpaBJIE€HUsA, MPEIOCTABILSIIOIINX TOCYJAapCTBEHHYIO YCIYry, HX CIPaBOYHBIE
TeneoHbl, aapeca DJIGKTPOHHOM TMOYTHI TpuBeneHsl B [lpwinoxenun Nel «
aAMUHUCTPATUBHOMY pETJIaMEHTy M pa3MellaeTcs Ha OQUIMaNbHBIX CalTax OPraHoB
MECTHOTI'0 CaMOYIIpaBJIeHus B ceTu MHTEepHeT.

[IpazauuuHble [HU, a TakXKe NPOAOCKUTEIBHOCTh pabodyero BpPEMEHH B
Ipeanpa3IHAYHbIE JHU B OpPraHax MECTHOIO CaMOYIIPABJICHUS, NPEIOCTABIISIOIINAX
rOCYJapCTBEHHYIO YCIYI'y, YCTaHAaBIMBACTCA B COOTBETCTBUM C JEHUCTBYIOLIUM
3aKOHOAATEIBCTBOM.



B mpemocraBneHWM TrOCYJapCTBEHHOW yCIYTHM y4YacTBYIOT UWHBIE OpPTaHBI
roCyJapCTBEHHOW BJIACTH W OpTaHU3AIINH.

— OdenepanbHas cay)k0a TOCYAapCTBEHHOW pETHCTpallid, Kajactpa |
kapTorpaduu - http://www.rosreestr.ru;

Nudopmanust o Mectax HaxoxJeHus, rpaduke pabOThl, CIpaBOUYHbIX TeledoHax u
azpecax SJIEKTPOHHOM MOYTHI YKAa3aHHBIX OpPraHOB pa3MellaeTcs B WH(OpMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH « IHTepHeT» Ha o(UIIMaNIbHBIX caiiTa OpPTraHOB.

1.3.2. Cnioco6»1 noxyyeHusi uHGopMalmu 006 opraHax MECTHOTO CaMOYTNpPaBIICHUS,
oOparreHne B KOTOPbIe HEOOXOIUMO JIJIsl TIOJTYICHHS TOCYIapCTBEHHON YCITyTH:

- HETNOCPEJICTBEHHO B OpraHe MECTHOTO CaMOYIPABIEHHUS, €r0 CTPYKTYPHOM
MOIpa3IeNICHUN;

- C UCIIOJI30BaHUEM CPEACTB TeIe(OHHOMN CBS3H, CPEICTB ceTh IHTEpHET;

- MOCPEACTBOM pa3MeIIeHUsT B WHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETIX
00IIIero MOJIb30BaHUs, TyOJUKAIIMK B CPEICTBAX MACCOBOW MH(POPMAIIUH.

3asBUTENb BIIpaBe MOJIYYUTh YCTHYIO HH(OPMAIKIO, B TOM YHCIIE TIO Tenedony.

KoHcynbranum npeaocTaBisitoTes Mo CICTYIONIIM BOIIPOCaM:

- 0 TIEpeYHe JOKYMEHTOB, HEOOXOUMBIX ISl TOJTYyUYEHHUS TOCYJapCTBEHHOM YCIIyTH;

- 00 az;pecax WHBIX OpraHu3aldid, YYacTBYIONIMX B  MPEJOCTABICHUU
rocyJapCTBEHHOM YCIIyTH;

- 0 BpEMEHU IpréMa U BbIJJaYH JIOKYMEHTOB;

- 0 mopsiiKe 00KaJoBaHUSl JEHCTBUN WM O€3/EHCTBUS JTOJDKHOCTHBIX JIUI[ B XOJIE
MIPEIOCTABIICHUS TOCYAPCTBEHHOMN YCIIYTH.

[Tpu ycTHOM OOpalieHnn TpakaaH CHEIUAINCT OpraHa MECTHOTO CaMOYIIPABJICHHSI,
OCYIIECTBIISIONNNA TIPUEM W KOHCYJIbTHPOBAHUE, B TIPE/AeiaXx CBOCH KOMIIETEHIINH, MaéT
OTBET CAMOCTOSTEIIHHO.

Ecmm cmemmanuctr opraHa MECTHOTO CaMOYTMPABICHHWS HE MOXKET JaTh OTBET
CaMOCTOSATEIILHO JTMOO TOJATOTOBKA OTBETa TPeOyeT MPOAOKUTEIBHOTO BPEMEHHU, OH
00s13aH MPEIJIOKUTD 3asIBUTEIIO OJIMH U3 BAPUAHTOB JTAIbHEUIITNX JEHCTBUIA:

a) U3JI0KUTH CYyTh 00OpaIlleHUs B MUCbMEHHOU Popme;

0) Ha3HAYUTH JIPYTroe, YAOOHOE JIJIsi TOCETUTEIIS BpeMsl JIJIsl KOHCYJIbTaIlHH;

Mecta nnst uHGOPMHUPOBAHUS 3asIBUTENCH, TOJIYYSHHUS] MHPOPMALIUU U 3aTIOJIHCHUS
HEOOXOJMMBIX JTOKYMEHTOB JOJKHBI OBITH 000PY/1I0BaHbI MHPOPMAIIMOHHBIMHU CTEHIAMU,
Ha KOTOPBIX pPa3MeIaeTcs BU3yalibHasi U TEKCTOBasi MH(GOpMAIIHS;

Ha wH(bOpMaIMOHHBIX CTEHJAaX B IMOMENICHUH, MPETHA3HAYCHHOM IS MpuEMa
JOKYMEHTOB, pa3MeIaeTcs Claeayroas HHPOpMaIns:

- UW3BJICUCHUS W3 3aKOHOJATCIBHBIX W WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,
coJiep KaluX HOPMBI, PEryJIUPYIOIIHE IEATeILHOCTh TI0 OKa3aHUIO YCITYTH,

- W3BJICUCHHMS W3 TEKCTa HACTOAIICTO aJIMHHHCTPATUBHOTO pErjaMeHTa C
MIPUIIOKCHUSMU;

- TepedyeHb JTOKYMEHTOB, HEOOXOIHMMBIX ISl TPEIOCTABICHUS MYHHUITUIATBHON
YCIIyTH;

- 00pasiel 0hOpMIICHHS TOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS YCIYTU U
TpeOOBaHUS K HUM;

- OCHOBAHUS OTKa3a B MPEOCTABICHUH T'OCYJaPCTBEHHOMN YCIyTH;

- IOPSJIOK 00KaJI0BaHUS PEIICHUH, TSHCTBUN WU OS3ICUCTBUS TODKHOCTHBIX JIHIL;

- HOMepa TesneoHOB, (HaKkcoB, ajpeca OPUITUATHHBIX CAUTOB, JIEKTPOHHOU MOYTHI
OpraHoOB, MPEJOCTABISIIONIMX FOCYJaPCTBEHHYIO YCIYTY;




- peXuUM pabOThl OPraHOB, MPEIOCTABISAIONIUX TOCYAAPCTBEHHYIO YCIYTY;

- rpaUKu THYHOTO MPpUEMA IPaXKAaH YIOJTHOMOYEHHBIMH JTOJKHOCTHBIMH JTUIIAMH.

Ha EnunoMm moprane rocyAapCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr ((yHKUUN),
nopTaje TOCYJAapCTBEHHBIX U MYHUIMNAIBHBIX yciayr Boponexckoit ob6mactu
pa3Meniaercs cienyromas “Hpopmanus:

a) HoMmepa TeseoHoB U dakca, rpaguk pabOThI, aipec AICKTPOHHOMN MOYTHI;

0) TEKCT YTBEP>KIEHHOTO aIMUHUCTPATUBHOTO PErJIaMEHTa,

B) HE0OXoIuMasl ONepaTuBHAs MHPOpMALUSA O MPENOCTaBICHUN TOCYAapCTBEHHOM
yCIIyTH.

[Tpu wn3meHeHnun wuHPOPMALMU O NPEJOCTABICHUU TOCYJApPCTBEHHOM YCIIyTH
OCYIIIECTBISIETCS €€ MePHouIecKoe 0OHOBIICHHUE.

OCHOBHBIMHU TpeOOBaHUSMHU K WH(OPMUPOBAHUIO 3asIBUTENIEH O rOCYAapCTBEHHOU
YCIIyT€ SIBISIOTCS:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTb;

B) YETKOCTh B U3JI0’KEHUH UH(POPMaLUU;

T') MOJIHOTAa KOHCYJIbTUPOBAHUS;

1) HarJIATHOCTh (DOPM MOoauu MaTepuana;

€) yI100CTBO U JOCTYITHOCTb.

Il. CTAHJIAPT NPEJOCTABJIEHUA TOCYJAPCTBEHHOM YCJIYTH

2.1. HamMeHoBaHME rocynapcTBeHHOU ycayru: «IloaroroBka B COOTBETCTBHM C
®denepanbHbIM 3aKOHOM «OO0 OMeKe U MONEYUTETHCTBE» Pa3pEIICHU Ha COBEPIICHUE
CHENOK C UMYIIECTBOM MOJOTIEYHBIX HECOBEPIICHHOJIETHUX JIUI.

2.2.HanMmeHOBaHUE OpraHa, MpeI0CTaBISIONIErO TOCYIapCTBEHHYIO YCIYTY.

2.2.1. IlpenocraBneHne rocyAapCTBEHHOW YCIIYTH OCYIIECTBIISIOT OPTaHbl MECTHOTO
CaMOyNPaBJIEHNs MYHULMIAIbHBIX PAalOHOB M TOPOACKUX OKpPYroB BopoHexckoi
00J1acTH, HaJleNEHHBIE 3aKOHOIATENHCTBOM BOpOHEX)CKOW 00JaCTH MOJHOMOYUSMH I10
OpraHM3ald M OCYIIECTBICHUIO JCATEIBHOCTH II0 ONEKE U IIONEUYUTEILCTBY B
OTHOIIIEHUN HECOBEPUICHHOJETHHUX JIHI, UX CTPYKTypHble noapaszaencHus (IIpunoxenue
Nel).

2.2.2. B mpenocrtaBieHUM TOCYJAApCTBEHHOW yCIyru ywacTByeT DejnepaiibHas
ci1y»k0a rocy1JapCTBEHHOM perucTpaluy, KajacTpa u Kaprorpaduu.

®enepanbHas ciyk0a rocylapCTBEHHOM perucTpaluu, Kajactpa U KapTorpauu
NPEJCTaBISIIOT  JOKYMEHTBhI, CBeACHMs U  HH(OpManMi0  HeoOXOauMble IS
MIPENOCTABIIEHUS T'OCYyTAPCTBEHHON YCIIYTH.

Opranbl MECTHOTO CaMOYIpaBJIEHHs HE BIpaBe TpeOOBaTh OT 3asIBUTEIS
OCYUIECTBJICHUS ACHCTBUN, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX IJIsi MOJIYYECHUS
rocyJAapCTBEHHOM YCIYTH U CBA3aHHBIX ¢ OOpAlIEeHUEM B MHBIE TOCYIAPCTBEHHbBIE OPTaHbl,
OpraHbl MECTHOI'O CAMOYIIPABIICHMS, OpraHU3aluu, 3a UCKIOUYCHUEM TOJIyYEHUs YCIYT U
MOJIy4eHUs]  JTOKYMEHTOB U  WH(OpMalu, TMpEeAOCTaBIsIeMbIX B  pe3yJibTare
MPEIOCTABIICHUSI YCIIYT, KOTOpbIE SBJSIOTCS HEOOXOAUMBIMH M OO0S3aTE€IbHBIMU IS
IIPEJOCTABIEHNs TOCYAAPCTBEHHBIX YCIYT, BKJIIOYEHHBIX B IEPEUYECHb YTBEPKICHHBIN
MPaBUTEILCTBOM BopoHexckoi obmacTu.

2.3. Pe3ynbTaT NpeoCTaBICHUS TOCYITAPCTBEHHON YCIIyTH.



Pe3ynbTaToM mpeaoCcTaBiIeHUsI TOCYIApCTBEHHON YCIIYTH ABJISIETCS PELICHUE OpraHa
MECTHOTO CaMOYIMpPAaBICHUS O pa3peuieHuH (JuOO0 OTKa3) Ha COBEPIICHUE CHCIOK C
MMYIIECTBOM TMOJONEYHBIX HECOBEPIICHHOJICTHUX JHI] - B (OpME MOCTAHOBJICHHUS
(ITpunoxxenne Ne 3).

Opunnyeckumu  paktamMu,  KOTOPHIMH  3aKaHUYMBACTCS  MPEIOCTABICHHE
rocyJapCTBEHHOM  YCIYTH, SBJISIETCS  BblJaya WJIM  HaMpaBlieHUE  3asBUTENIO
MIOCTAHOBJICHHS OpraHa MECTHOT'O CaMOYIpaBlieHHWs O paszpemieHud (MO0 oTka3) Ha
COBEPILIEHUE CJEIOK C UMYIIECTBOM MOJIOTIEYHBIX HECOBEPIICHHOJIETHUX JIHII.

2.4. Cpok npeaocCTaBICHUS TOCYAapCTBEHHON YCIYTH.

2.4.1. Cpok npenocTaBlI€HUE TOCYJaPCTBEHHOM YCIIyTH COCTaBIsAe€T 15 AHEN co qHs
MIPEICTABIICHHUS 3asIBJICHHUS.

2.4.2. Ilpuém u peructpanus 3asBICHUs IPOU3BOJUTCS B TeUeHUE 15 MUHYT B JCHb
oOpailieHus.

2.4.3. IlpuHsATHE OpPraHOM MECTHOIO CaMOYIIPABJIECHUS PELICHUS O pa3peIICHUU
(1100 0TKAa3) Ha COBEPILIEHUE CACIOK C UMYIIECTBOM MOJIONEUYHBIX HECOBEPIIIEHHOIETHUX
mur B TeueHre 10 qHel co AHS perucTpanuy moaayu 3asBICHHS.

2.4.4. Brinaua (HampaBJIeHHE) OpraHOM MECTHOTO CaMOYIPaBIICHUS TOCTAHOBJICHHUS
0 paspemieHMH (MO0 OTKa3) Ha COBEPIICHHUE CHIEJIOK C HMYILECTBOM IOAONEYHBIX
HECOBEPILICHHOJETHUX JIUI[ B TE€YEHUE 3 AHEH CO JHS €ro MOIAIUCAHMUS;

2.45. [IpuocTanoBneHue MPEAOCTABICHUS rOCyJJapCTBEHHOM  yCIIyTH
3aKOHOJIaTEIbCTBOM HE MPETYCMOTPEHO.

2.5. TlpenmoctaBineHue TOCYAApCTBEHHOW YCIYrd IO NPHUHATHIO pEHIeHUs O
paszpernieHur (JI0O OTKa3) Ha COBEPIICHHE CHEJIOK C HMMYIIECTBOM IOJOMEYHBIX
HECOBEPIICHHOJIETHUX JIUL OCYIIECTBISETCS B COOTBETCTBUMU C:

- I'paxxnanckum konekcoM Poccuiickoit @enepannn (dacts nepsasi) ot 30.11.1994
No51-®3 (CobOpanue 3akoHoaaTenbcTBa Poccutickoit @eneparuu, 1994, No32, ct. 3301);

-  ®enepanbHbiM  3akoHOM OoT 27.07.2010 Ne210-®3 «O6 opraHuzanuu
NPEJOCTABICHUS]  TOCYIapCTBEHHBIX W MyHUIMNaibHbIX  ycuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 2010, Ne 31, ct. 4179);

- ®enepanbHbIM 3aK0HOM OT 24.04.2008 1. Ne48-D3 «O06 omeke u MoNeunTeIbCTBEY
(Cobpanue 3akonomarenbeTBa Poccuiickoit denepanuu, 2008, Ne 17, cr. 1755);

- 3akonom Boponexckoit o6mactu ot 20.11.2007 Nel121-O3 «O HameneHUu OpraHoB
MECTHOTO CaMOYIpPaBJIEHUS MYHULHUNAIBHBIX PAlOHOB U TOPOJACKUX OKpPYIOB
Boponexckoit 007acTi OTAETBHBIMU TOCYAAPCTBEHHBIMH TTOJTHOMOUYUSAMH BoOpoHEKCKoU
00JIaCTH TI0 OpPraHU3allMU U OCYIIECTBICHUIO ACATEIBHOCTHU M0 OTIEKE U MOMEYUTEIbCTBY»
(«Mosomoit kommyHapy, 2007, 27 HOs0ps);

- 3akoHoM Boponexckoir obnactu ot 05.12.2007 Ne 151-O3 «O6 opranuzanuu u
OCYUIECTBJICHUU NIESITEILHOCTH MO OMEKE M IMONEYUTENbCTBY B BopoHexckoil oOmactu»
(«Momnopoit kommyHapy, 2007, 15 nexabps);

- MOCTaHOBJIEHHEM TMpaBuTelbcTBa BopoHnexckoit obmactu ot 23.04.2009 Ne 284
«O0 ytBepxkaenuu llonoxenuss o aenapraMeHte oOpa3OBaHMs, HAYKU W MOJIOJEKHOMN
noauTuku Boponexckoi obnactiy («Moitogoit kommyHapy, 2009, 28 anpens).

- UVHBIMM HOPMAaTUMBHBIMH TIpaBOBbIMU akTaMu Poccuiickon ®enepauun u
Boponexckoit 0065acTv, perJaMeHTHUPYIOIUMH TPABOOTHOIICHUS B cdepe OneKku u
MONEYUTEIHCTBA B OTHOIIIEHUN HECOBEPIIEHHOJIETHUX TPaXK/aH.



2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMH  HOPMATHMBHBIMM  MPABOBBIMU  aKTaMu  JUIs
[IPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTH.

2.6.1. HcuepnpiBaomnii NEpEeYEHb JIOKYMEHTOB, MOJICKAUIUX MPEICTABICHUIO
3asiBUTEJIEM:

2.6.1.1. Ilpu oOpaimeHun 3asiBUTEN C MPOCHOOM MOATOTOBKE paspelieHus Ha
COBEPILICHUE CIIEIKU C HEJBUKMMBIM UMYIIIECTBOM MOJIONIEYHOI'O0 HECOBEPIIEHHOJIETHETO
JU1A 3asIBUTEINb MPEICTABIISET:

1)  3asBnenwe mo ¢Qopme coriacHo I[lpunoxenutro Ne 2 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2)  corjacWe HECOBEPIICHHOJIETHETO cTapmie 14-JIeTHero Ha COBEpIICHUE
CHEJIKH;

3)  mpaBOyCTaHABIMBAMOIIME JOKYMEHTBHI Ha OTYYXIAeMO€ HEIBHIKHMOE
MMYIIECTBO, B CIIy4a€ €CJId MPaBO HE 3apErMCTPUPOBAHO B YCTAHOBIEHHOM 3aKOHOM
MOPSIIKE;

4)  mpaBOYCTAHABIHMBAIOIIME JOKYMEHTBHI Ha MPHOOpPETaeMOe HEIBHKHMOE
MMYIIIECTBO, B CIIy4a€ €CJId MPaBO HE 3apEruCTPUPOBAHO B YCTAHOBJIEHHOM 3aKOHOM
MOPSIKE;

5)  JIOKYMEHTBI, MMOATBEPKIAIOIINE PETUCTPAIIUIO TI0 MECTY JKUTEIBCTBA WM T10
MecCTy NpeObIBaHUS;

2.6.1.2. Tlpu oOpamieHuu 3asBUTENS C MPOCKOONM TMOJATOTOBKE pa3pelieHus Ha
COBEPILICHUE CEIKH C JB)KUMBIM UMYIIIECTBOM (TPaHCIIOPTHBIE CPEJICTBA) MOIOTIEYHOTO
HECOBEPILIECHHOJIETHETO JINIIA 3aIBUTEIb MTPEACTABIISCT:

1)  3asBiaerwe 1o ¢opme cornacHo Ilpmmoxkenuto Ne 2 Kk HacTOAIMIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2)  corjacWe HECOBEPIICHHOJIETHETO cTapiie 14-JIeTHET0O Ha COBEpIICHUE
CHEJIKH;

3)  IIOKYMEHTHI, MOATBEPKIAIOIINE PETUCTPAIIUIO TI0 MECTY JKUTEIBCTBA WJIH TI0
MecCTy npeObIBaHUs

4)  perucTpalroOHHBIC JOKYMEHTHI Ha TPAHCIIOPTHOE CPEICTBO

[Ipn momade 3asBIEHUS O MPEIOCTABICHUU TOCYAApPCTBEHHOW YCIYIM 3asBUTEIb
MPENBABIAET IOKYMEHT, YOCTOBEPSIOIINI JIMYHOCTD.

2.6.2. JlokymMeHThI, HEOOXOIUMbIE B COOTBETCTBHU C HOPMATHUBHBIMHU IPABOBBIMH
aKkTamMu JUIsl TPEAOCTAaBJIEHUA TOCYJAapCTBEHHOM YCIYTM W KOTOpPHIE HAaxXOASTCS B
pPacCHOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNIPaBJIEHUS U MHBIX
OpraHu3aluid U KOTOPHIE 3asIBUTEIIb BIPABE MPEACTABUTD.

1) mpaBOyCTaHABIMBAIOIIME JOKYMEHTHI HAa  OTUY)KIAEMOE  HEJIBHKAMOC
MMYIIIECTBO, MIpaBa Ha KOTOPOE 3aperucTpupoBanbl B EAMHOM rocyaapCTBEHHOM peecTpe
MpaB Ha HEABMKMMOE UMYIIECTBO U CHIETIOK C HUM;

2) NOpaBOYCTAaHABIMBAIOIIME JOKYMEHTbl Ha MNPUOOpPETaeMoe HEABUKUMOE
HMMYIIIECTBO, MIpaBa Ha KOTOPOE 3aperuCTPUPOBaHbl B ENMHOM TOCy1apCTBEHHOM peecTpe
MpaB Ha HEABUKMUMOE UMYIIECTBO U CIENOK C HUM,;

JIokyMeHTBl yKa3aHHblE€ B HactodileM NyHkTe 10 1 wurons 2012 roga 3asaBUTENb
IIPEAOCTABIISIET CAMOCTOSTEIBHO.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- TPEJICTAaBIICHUS JOKYMEHTOB M  WH(OpPMAIMU WU OCYIIECTBIEHUS NEUCTBHM,
MPEJCTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU



MIPAaBOBbIMU  aKTaMH, pEryJUPYIOIIMMU OTHOLIEHHWS, BO3HUKAIOIIME B CBSI3H C
MIPEIOCTABIEHUEM IOCYAAPCTBEHHON YCIIYTH;

- TpPEACTaBICHUA JOKYMEHTOB M HWH(GOpMaluH, KOTOpblE HAXOAiTCS B
pacnopsKEHHH  OpPraHoB, NPEIOCTABISIOIIMX  TOCYIapCTBEHHYIO  YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPIraHOB, OpPraHOB MECTHOI'O CaMOYIIPAaBICHUS M OpraHU3aluil, B
COOTBETCTBMM C HOPMAaTUBHBIMM IIpaBOBBIMH akTamu Pocculicko @exepanny,
HOPMaTHUBHBIMA  TNPAaBOBBIMM  akTaMu cyObekToB  Poccuiickoit ~ @Denepauyu U
MYHMIUIIAIBHBIMU [TIPABOBBIMU aKTaMHU.

2.6.3. VYcuyru, KOTOpble SBISIOTCS HEOOXOOUMBIMM M OOSA3aTE€IbHBIMU IS
PEIOCTABICHUS TOCYIapCTBEHHOM YCIYrM, B TOM 4YHCIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpraHU3alMsIMH, YYAaCTBYIOIIMMH B
MIPEI0CTABIEHUHU TOCYTAPCTBEHHON YCIIyTH.

Yciyru, KOTOpble — SIBISIIOTCA ~ HEOOXOMUMBIMM U OOSA3aTENbHBIMH  JIJISt
MPEA0CTABIECHUS TOCYAAPCTBEHHOM YCIIYT' OTCYTCTBYIOT.

2.7. WcuepnsiBarominii NepeyeHb OCHOBAHUM I OTKa3a B NPHUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIEHUS TOCYJaPCTBEHHOM YCIYyTH.

OcHoBaHus 711 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TPETOCTABIEHUS
rocyapCTBEHHOU YCIIYT'H, OTCYTCTBYIOT.

2.8. HcuepnplBarolluii IMEpeYeHb OCHOBAaHMW U1 OTKa3a B IPEJOCTABICHUU
rocyJapCTBEHHOU YCIIYTH.

1) He mpeaocTaBICHHUE 3asIBUTENIEM TIOJTHOTO KOMILJIEKTA IOKYMEHTOB;

2) coBepllIeHUE CAEJIKH TOBJICYET YIIEMJICHUE UMYIIECTBEHHBIX U KUJIMIIHBIX [IPaB
HECOBEPILEHHOJIETHETO.

2.9. Pasmep nmarel, B3MMAaeMOM C  3aABUTENSA OPU  NPEIOCTABICHUHU
roCyJapCTBEHHOM YCIyTH, M CIOCOOBI €€ B3MMaHUs B ClydasX, MPEIyCMOTPEHHBIX
(benepaibHbIMU ~ 3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HHBIMHU
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickor @Penepanuu, HOPMATHUBHBIMU
MpaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu.

['ocynapcTBeHHas yciiyra NpeaoCTaBiIseTcs Ha O€CIUIaTHOW OCHOBE.

2.10. MakcuManbHbIii CpPOK OXHUJAHWSA B O4YEepeaud MpU IMOoJaye 3ampoca o
IIPEOCTABICHUN  TOCYJIAPCTBEHHOW YCIyrM W NpH  TOJYYEHHM  pe3yibTaTa
rocyJ1IapCTBEHHOM yciayru - 30 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTENS O MPEAOCTABICHUN FOCY1apCTBEHHON
YCIIYTH.

Cpox perucrpanuu 3ampoca 3asBHUTENS CIEHUAIUMCTOM OpPraHa MECTHOIO
CaMOYIIPABJIEHUS, OTBETCTBEHHOT'O 32 MPUEM JOKYMEHTOB, COCTABISET 15 MUHYT.

2.12. TpeGoBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEAOCTABIISIIOTCS TOCYJaPCTBEHHBIE
YCIYTH, K 3ally OXHUIaHWs, MECTaM JUIsl 3aloJIHEHUs 3alpocOB O MPEeAOCTaBICHUU
rocyJapCTBEHHbIE YCIYTH, MHPOPMALMOHHBIM CTEHAAM C 0Opa3llaMu UX 3alOoJIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH:

Jnst ynoOGcTBa 3asBUTENIeld MOMEIIECHUS IS TpUeMa 3asBUTENIEH pPEKOMEHJyeTCs
BBIOMpATh Ha HIDKHEM 3TaXKe 3/1aHusl (CTPOSHUS).

[TomemnieHust NOKHBI COAEpPXKAThb MecTa JUIsi UH(DOPMHPOBAHUS, OXHIAHUS U
npuéma rpaxKaaH. [Tomenienus JOJIKHBI COOTBETCTBOBATH CaHUTApHO-
SMUIEMUOJIOTMYECKUM TpaBWjIaM M HOpMaMm, a TakXe JOJDKHBI ObITh 000pYAOBaHBI
MIPOTHUBOMNOKAPHOM CUCTEMOU U CPEICTBAMMU ITOKAPOTYIIEHUS.



MecTa st 0XKMJAHUS JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHSIM IS
3asBUTENEH, JOHKHBI OBITh 000PYI0BaHBI CTYIbSIMHU, KPECEIbHBIMU CEKLIUAMU, CKAMbsIMU
(Oanketrkamu). KommuecTBO MecT OXHMIAHUS ONpeAeNseTcss UCXoAs Hu3 (aKTUYECKOU
Harpy3Ku U BO3MOKHOCTEW JUIsl X Pa3MELIEHUs B 31aHHH.

Mecta nans  odopMieHUsT JOKYMEHTOB OOOPYIYIOTCS CTYJbSMH, CTOJIAMH
(cToiikamMu) u oOecmeyuBarOTCS OOpas3llaMM 3allOJIHEHUS JOKYMEHTOB, OJaHKaMHu
3asIBJICHUHN U KaHIEISAPCKUMU MTPUHAIIICKHOCTSIMHU.

MecTta oXuIaHus NPENOCTaBICHUS TOCYAAPCTBEHHOW YCIYTHM AOJKHBI HMMETh
TyaJIeT cO CBOOOJHBIM JIOCTYIIOM K HEMY B pabouee Bpems.

Ha mpuneraromeid  TeppuTopuu  OOOpYIylOTCS  MecTa  JJsi  MapKOBKH
aBTOTPAHCIIOPTHBIX CpeACTB. KonMuecTBO MapKOBOYHBIX MECT ONPEIEISETCS UCXOAS W3
KojauuecTBa 3asBuTened. JlocTynm 3asBUTEned K NAapKOBOYHBIM MECTaM  SIBISIETCS
OecIIaTHBIM.

31aHue, B KOTOPOM PAaCIOJIOAKEH OpraH MECTHOIO CaMOYIPaBJIE€HUS, JOHKHO OBITh
000pyZI0BaHO OTAEIBHBIM BXOJI0M JUIsl CBOOOJHOIO TOCTYIIAa B HETO 3asBUTEIIEH.

Bxox B 31aHue o0opyayeTcs BHIBECKOM, coAep Kallel CleIyonyo HHHOPMALIHIO:

- HAMMEHOBAaHHUE OPTaHa MPEAOCTABIIAIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY;

- peXKUM padOTHI.

Mecta wuHpOpMHpOBaHMS, IMpelHAa3HAYEHHbIC AJI1 O3HAKOMJICHHS 3asBUTENIECH C
MH($OPMaLlMOHHBIMU MaTepuataMu, 000pyayrOTCss THPOPMAIIMOHHBIMHU CTEHaMH.

Kabunetsl npuéma 3asBUTENCH NOJKHBI OBITH 000PYJOBaHbl MHPOPMAILMOHHBIMU
TabIMYKamMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa ¥ Ha3BaHUs KaOUHETA;

- (amunumu, MMEHH, OTYECTBA W JOJDKHOCTHU CIEHHAIUCTA, OCYLIECTBIISIOLIETO
MIpUEM;

- BpPEMEHH MepepbiBa Ha 00€e.

2.13. Iloka3zaTenu AOCTYITHOCTH U KQ4ECTBA FOCYIAPCTBEHHBIX YCIYT.

2.13.2.1Toka3aTensiMu Ka4eCcTBA rOCYIapCTBEHHOM YCIIYTH SIBJISTFOTCS

a) coONI0ICHUE CPOKa MPEAOCTABICHNUS TOCYJaPCTBEHHOMN YCIYyTH;

0) OTCYyTCTBHE TMOJAHHBIX B YCTAHOBJICHHOM TOPSIKE >Kalod Ha PEIICHUS WA
neiictBus (Oe3neicTBUE) AOKHOCTHBIX JIML, MPUHSTHIE WIH OCYLIECTBICHHBIE UMU MPU
IIPEIOCTABICHUHU TOCYIAPCTBEHHON YCIIYTH.

2.14. Wuple TpeOoBaHWA, B TOM UYHUCJIE YYUTHIBAIOIIME OCOOECHHOCTH
MPEI0CTaBICHUS TOCYAPCTBEHHOM YCIIYTH B DJIEKTPOHHOM (hopMme.

2.14.1. OOecrieueHue BO3MOXKHOCTH TIOJIYYCHHUS TpakJaHaMUd HHPOPMAIUA O
MPEIOCTABISAEMON TOCYJAPCTBEHHOW YCIyre II0 DJJIEKTPOHHOM TMO4YTe WIM 4Yepe3
NHTepHEeT-caTel  OpraHOB  MECTHOTO  CaMOYIIpaBlIeHWs, Ha EauHOM  mopTtajue
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (GYyHKUHUI), Ha TOpTaie TOCYAapCTBEHHBIX U
MYHUIUMTNIATBHBIX ycIyr BopoHexckoil oonactu B cetu HTEpHET.

2.14.2. OOecrnieyeHue BO3MOXKHOCTH JMJIg TpaXJaH B UEIAX IOJyYEHHUS
rOCyJapCTBEHHOW YCIYrd TPEACTABISATh 3asBICHHE B  JJIEKTPOHHOM BHIE C
UCIIOJIb30BAaHUEM  JJIEKTPOHHOM TMOYThl, EJAMHOro mopTajia TroCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT ((GYHKIINN), TOpTajia TOCYAapPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT
Boponexckoit o6aacTu.

2.14.3. Pe3ynpTaT mNpeNOCTaBICHUS TOCYJApPCTBEHHON YCIYIM MOXET ObITh
HaIIPaBJIEH 3asBUTEIIO OCPEACTBOM 3JIEKTPOHHOM IMOYTHI.



I1l. COCTAB, HOCIEAOBATEJIBHOCTb U CPOKU BBIIIOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOIEYP, TPEBOBAHUM K ITIOPAJIKY UX
BBIIIOJIHEHUSA, B TOM YNCJIE OCOBEHHOCTH BBINTIOJIHEHUSA
AJIMUHUCTPATUBHBIX TPOLEAYP B QJIEKTPOHHOH ®OPME

HcuepnpiBatonuii  MepeyeHb aJMUHUCTPATUBHBIX MPOLENYpP, COAEPKAIIUXCSA B
roCyJIapCTBEHHOM yCIIyTe:

- MPUEM U PETUCTPALIUS 3asBICHUS B TEUCHHUE |15 MUHYT;

- MPUHATHE OPraHOM MECTHOIO CAMOYIPABJICHHS PEIICHUS O pa3perieHuH (JInbo
OTKa3) Ha COBEPIICHUE CACIOK C UMYIIECTBOM MOJONEUYHBIX HECOBEPIICHHOJIETHUX JIUI] B
TE€UeHHE 15 AHEl co IHS perucTpalny No/1auu 3asiBJICHHUS;

- Bbl1aya (HaNpaBJI€HUE) OPraHOM MECTHOTO CaMOYMPABICHHS MOCTAHOBIIEHUS O
paspemieHuu (00 OTKa3e B BbIJaue pa3pelleHusi) Ha COBEPIICHHE CIEIOK C MMYIIECTBOM
MO/IONIEYHBIX HECOBEPILICHHOJIETHUX JIUL B TEUEHUE 3 THEU CO JHS €ro MOAIUCAHUS.

biok - cxema mocneqoBaTeIbHOCTU JEHCTBUI HEOOXOAMMBIX JJIS MPEJOCTABICHHUS
rOCy1IapCTBEHHOM yCIyrM TMpHUBEICHA B NOpwiokeHHMH Ne 5 K  HacTOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2.1. [Ipuém u peructpanus 3asBICHUS.

OcHoBaHMEM [IJ1s1 HaYaJla a/IMUHUCTPATUBHON MPOLIETYPHI SIBISETCS MPEACTABICHUE
B OpraHbl MECTHOTO CaMOYIIpaBJCHUS 3asBJICHUS JUYHO 3asBHUTENIEM JHOO TMOJTy4YyeHUE
3as1BJIEHUS IOCPEACTBOM IIOYTOBOM WIN 3IEKTPOHHOM CBS3U.

['paxkane mpeacTaBisIOT 3asBJICHHE C MPOCHKOON O pa3pelieHHH Ha COBEpPIIEHUE
CACJIIOK € MMYIIECTBOM IOJONEYHBIX HECOBEPIICHHOJETHUX JIMI B OPraH MECTHOTO
CaMOYyIPaBJIEHUS 110 MECTY XKUTEIbCTBA.

[Ipn nmopaude 3asBiEHHS O MPEAOCTABICHUHM TOCYAAPCTBEHHOW YCIYTU 3asBUTENb
MPEABSBISIET TOKYMEHT, YOCTOBEPSIOIINI JIUYHOCTD.

3asBiIeHUE O MPEIOCTABICHUU TOCYJApCTBEHHOM YCIyry 3alOJIHAETCS 3asiBUTENIEM
pa300puMBO, MOANMCHIBAECTCS JIMYHO 3asBUTENEM, 3asBIICHHE O(OpPMIISIETCS B OJHOM
AK3EMIUISIPE U XPAHUTCS B JINYHOM JIE€JIE€ TTOI0NIEYHOTO.

CreunanucTt, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB PETHUCTPUPYET 3asiBICHUE B
KypHAJIE PETUCTPALUM 3aiBJICHUN B COOTBETCTBUM C YCTAHOBJIICHHBIM MOPSAKOM Y4ETa
nokyMeHTOB (IIpunoxenue Ne 3),

Pe3ynbraToM agMUHHCTPATUBHOM MPOUEAYPHI SBISETCA NPUEM M PETUCTPALIMS
3asIBJICHUS.

Cpok HUCIONHEHUS aJAMUHUCTPATUBHOW MpPOLIEAYphl B T€YEHUE 15 MUHYT B JI€Hb
MOCTYIUICHUS 3asIBJICHHUS.

3.2.2. IlpuHsATHE OPraHOM MECTHOTO CaMOYTPABIICHUS PEIICHHUS] O pa3pelieHru Ha
COBEPILIEHUE CAEIOK C MMYIIECTBOM IMOAOINEYHBIX HECOBEPILIECHHOJETHUX JHI] (Hanee -
pelIeHre OpraHa MECTHOTO CaMOYIpPaBJEHHUS O Pa3pellieHUHd Ha COBEPIIEHUE CAENOK C
MMYIIIECTBOM MOJIONEUHBIX ).

OcHoBaHueM nJis Hayaja aJMUHHUCTPATUBHOM MpOIEAYPhl SIBISETCS MOJyYEHUE
CHEIHUATNCTOM OpraHa MECTHOTO CaMOYIIPaBJICHUS 3apETrUCTPUPOBAHHOTO 3asBJICHHUS.

B umensix moAroToBKM MPOEKTa pEHIEHUS OpraHa MECTHOIO CaMOYIPaBIEHUS O
pa3penIeHuy Ha COBEPIICHHUE CIIEJIOK C UMYLIECTBOM MOJONEYHBIX HECOBEPLIEHHOJETHUX
JIUIl OTBETCTBEHHBIN HMCIOJHUTENb OCYHIECTBIISIET MPOBEPKY 3asBJICHUS U JOKYMEHTOB
MIPE/ICTABIICHHBIX 3asSBUTENIEM, MPOBEPSET HAIMYUE JOKYMEHTOB, HEOOXOIAMMBIX IS
MNPUHATHUS PEUIEHUS O Ha3HAYeHUW M BBIIJIATE JIEHEKHBIX CPEJACTB Ha COJEpKaHUE
MOJIONIEYHOr0 peOEHKA XPAHAIIMXCA B IEJ€ MOJONEYHOTO.



B cnyyae ecnu 3asgBuTENEM HE NMpEACTaBIEHbl JOKYMEHTHI yKa3aHHbIC B 1. 2.6.2.
HACTOSAILIETO PETJIAMEHTa OTBETCTBEHHBINM MCIIOJIHUTEND B LENAX MOJYYEHUS TOKYMEHTOB
U CBEICHHW HaxXONAIIMXCS B pPACHOPSDKEHUM OPraHOB TOCYAAPCTBEHHOW BJIACTHU
YYaCTBYIOIIMX B MPEAOCTaBICHUH TOCYIApCTBEHHOW YCIyru (OopMHUpPYET M HampaBiseT
3alpochl O NPEJOCTABIECHUU JOKYMEHTOB U HH(pOpMalnu{, HEOOXOIUMBIX IS
[IPEIOCTABICHUS TOCYJAPCTBEHHON YCIIYTH.

[locne mony4eHUss OTBETOB HA  3alpOChl  OTBETCTBEHHBIM  MCIOJHUTENb
paccMaTpuBaeT JOKYMEHTbl HEOOXOJIMMBIE U NPUHATHSA PELIEHUS O PA3PEIICHUM Ha
COBEPILEHUE CAENOK C UMYLIECTBOM IOIONEYHBIX HECOBEPILIEHHOJIETHUX JIMII.

[Ipy OTCYTCTBMM OCHOBAaHMM YyKa3aHHbIA B II. 2.8. HACTOSALIETO peErjlaMeHTa
OTBETCTBEHHBIM HCIIOJIHUTENL OCYLIECTBIIET NOATOTOBKY IIPOEKTA pELIEHHs OpraHa
MECTHOT'O CaMOYIIPABJICHUSA O PA3PCLICHUHM Ha COBEPLICHUE CIEIOK ¢ HMMYIIECTBOM
ITOJOTIEYHBIX HECOBEPILIEHHOJIETHUX JIMI] U TIEPENAET €r0 Ha YTBEPKIACHNUE PYKOBOIUTEIIO
OpraHa OIEKHU U MONEYUTEIBCTBA.

[Ipy HamMuuyM OCHOBAHMM YyKa3aHHBIM B 1. 2.8. HACTOALIETO pPErJIAMEHTa
OTBETCTBEHHBIN HCIIOJIHUTEND OCYIIECTBISIET NOATOTOBKY IPOEKTA PEIICHHs] OpraHa
MECTHOTO CaMOYIIpaBJIEHMsI 00 OTKa3€ B BbIJAYE PAa3pEUICHMs] HA COBEPIIECHUE CAEIOK C
MMYLIECTBOM ITOJONEYHBIX HECOBEPIICHHOJIETHUX JIML U NEPEAACT €r0 Ha yTBEPXKICHUE
PYKOBOJUTEIIIO OpraHa OIEKU U IOIEUYUTENIbCTBA.

Pemienne oprasHa MECTHOIO CaMOYIPABJICHUS O pPa3pelleHHH Ha COBEPILICHUE
CHEJIOK C MMYLIECTBOM IIOJOIECYHBIX HECOBEPILICHHOJIETHUX JIMI] IPUHUMAETCS
PYKOBOAMTENEM OpraHa MECTHOIO caMoymlpaBieHus, odopmisercas B  ¢dopMme
IIOCTAHOBJICHHS.

Pe3ynbraToM aAMUHHACTPATUBHOTO AEHUCTBHS SBIIAECTCS NIPUHATHE PELIEHUS] OPraHOM
MECTHOTO CaMOYIpaBJIEHUs O paspemeHun (00 OTKa3e B BbIJA4Ye pa3pelIeHMs) Ha
COBEpUIEHUE CAETIOK C UMYLIECTBOM IOJONEYHBIX HECOBEPIICHHOJIETHUX JIULI.

Cpok HCTONHEHUs aAMUHHCTpATHBHOW mpoueaypsl B TeueHue 10 mHeil co mHs
IIPEACTABIICHHS 3asIBJICHUS.

3.2.3. Brinaya (HanpaBiieHHE) OPraHOM MECTHOT'O CAMOYIIPABJICHHS TOCTAHOBJICHUS
0 paspernieHuu (00 OTKa3e B BblAaue pa3pellieHus) Ha COBEPIIECHUE CAEIOK C UMYILECTBOM
IIOJIONIEYHBIX HECOBEPIICHHOJETHUX JIMI B TEYEHHE 3 JTHEH CO AHS €ro MOJINHCAaHUSA
PYKOBOJUTEIIEM.

OcHoBaHMEM Ui Hayajla aJMUHUCTPATUBHOW INpoLenyphl sBiseTcs 0popMIICHHE
pellIeHnsT OpraHa MECTHOTO CaMOYIpaBlieHHsT O pazpeiieHuu (00 OTka3e B Bblgaue
pa3penieHus) Ha COBEPLIEHUE CAEJIOK C UMYILECTBOM ITOJONEYHBIX HECOBEPLIEHHOJETHUX
Ju1 B OpME MOCTAHOBJICHUS U YTBEPKJIEHUE €TO0 PYKOBOIUTEIIEM.

Crneunanuct opraHa MECTHOTO CaMOYIpaBJeHUs 00eCIeYUBAET MPUHITHE MEp MO
BbIJ]au€ ITIOCTAHOBJIEHHUA O pa3pemieHnd (00 OTKa3e B BbIJAaY€ pas3pelieHusi) Ha
COBEpUIEHUE CIEJIOK C HMMYIIECTBOM ITOJONEYHBIX HECOBEPIICHHOJETHUX JUI JIMYHO
3asIBUTENIO JIMOO HAIpPABJIEHUIO MO MOYTE WM AJIEKTPOHHOM IMOYTE, BHECEHUE 3alHCH B
YKypHaJ yd€Tta perucTpaluu 3asBJICHUN.

Kornus noctanoBieHus IpUOOIIAETCS K JIMYHOMY JI€Ty MOAONEYHOTO.

Pe3ynpTaToM aIMHUHHUCTPATUBHOIO NIEWCTBUS SBIISIETCS BblAada (HampaBJICHHE IO
[o4Te, DJJIEKTPOHHOW IIOYTE€) TIPAKIAHUHY TIOCTAHOBIEHUS OpPraHa MECTHOIO
caMOynpaBlieHUsI O paspernieHud (00 OTKa3e B BbIJaye pa3pelieHHs)) Ha COBEPILICHUE
CHEJIOK C UMYILECTBOM ITOJONEYHBIX HECOBEPILIEHHOJIETHUX JIULI.



Cpok HCMOTHEHUS] aJIMUHUCTPATUBHOW MPOLEAYPHl - B Te€UeHUE 3 JHEW cO JHS
MOANUCAaHUS] TTOCTAHOBJIEHUS O PAa3pPEIICHUH Ha COBEPUICHUE CIEIOK C HUMYIECTBOM
MOJONEYHBIX HECOBEPIICHHOIETHUX JIUII.

3.3. Ha EnuHoM moprajie rocy1apCTBEHHBIX W MYHUIIUITATBLHBIX yCIyT ((pyHKIHi),
noprajge TrOCYJapCTBEHHbIX W MYHHUIMNAIBHBIX yciayr BopoHexckod o0nactu
pasmemaercas uHopmanus 00 aapece pacloJIOKEHUST OpPraHOB MPETOCTABIISIONIUX
roCyJapCTBeHHYIO yciyry, rpaduke padboThl, 00 ajapecax HWHTEpPHET-CAaUTOB, ajpec
AJIEKTPOHHOM  MOYTHhI,  KOHTakTHble  TenedoHbl.  Pe3ymbrar  mpemocTaBieHUs
rocyJapCTBEHHOM YCIYTd MOKET ObITh HAIIPABIIEH 3asIBUTEIIO MOCPEACTBOM JICKTPOHHOM
MOYTBHI.

V. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Texymuil KOHTPOIb COOJNIIOJEHUS U UCIOJIHEHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU ~ JIMIIAMH  TIOJIOKEHUM  aJIMUHUCTPATUBHOTO pErjlaMEeHTa U HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX TpPeOOBaHUS K MPEIOCTABICHUIO
rOCyJIapCTBEHHOM YCIIYTH, a TaKKe MPUHATHS PEIICHUN OTBETCTBEHHBIMU J1OJIKHOCTHBIMU
JULAMHU OCYIIECTBISCTCS TOJDKHOCTHBIMM JIMIIAMH OPTAaHOB MECTHOTO CaMOYMpPAaBJICHUS,
OTBETCTBEHHBIMH 32 OpraHU3alUi0 pabdoThl MO MPEAOCTABICHUIO TOCYJIaPCTBEHHOU
YCIIYTH.

Tekylmuii KOHTPOJb OCYIIECTBIISIETCA MYyTEM MPOBEACHUSA TOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a OpraHU3AIMIO PA0OTHI MO MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyTH,
MPOBEPOK  COOJIOJIEHUST M  MCIOJHEHUS COTPYJIHUKAM TIOJIOKEHUN  HACTOSIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE  JIMIO, YIOJHOMOYEHHOE OCYIIECTBISATH TEKYIIUH KOHTPOJIb,
OTpENIEIIIETCS. OPraHOM MECTHOTO CaMOYTPABJICHUS.

4.2. Tlopsimok W TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHETUIAHOBBIX
MPOBEPOK  TMOJHOTHI W  KadyecTBa MPEAOCTABICHUS  TOCYJIapCTBEHHOM  YCIyTH
OCYILIECTBIISIETCS HAa OCHOBAHUM KBapTAJIbHBIX, MOJYTOJOBBIX WM TOJOBBIX ILJIAHOB
paboThI, YTBEPKIAEMBIX PYKOBOJUTEJIEM OpraHa MECTHOT'O CaMOYIIPaBJICHUSI.

BremianoBass mpoBepka MOXKET TMPOBOJUTHCS 1O KOHKPETHOMY OOpAIEHUIO
3asIBUTEJIS] WJIM UHBIX 3aMHTEPECOBAHHBIX JIMII.

PesynpTaTel mpoBepku OGOPMIISIIOTCS B BHJIE€ CIPaBKH, B KOTOPOM OTMEUaIOTCS
BBISIBJIEHHBIE HEAOCTATKU U YKA3bIBAKOTCSA MPEJIOKEHUS IO UX YCTPAHEHUIO.

[To pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYILICHWI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ M CHEIUAIUCTOB OpraHa MECTHOTO
CaMOYMpaBJIEHUs 3aKpervIsieTcsl B JOJDKHOCTHBIX perjlaMeHTax B COOTBETCTBUU C
NeHUCTBYIONIUM (DeiepalibHbIM U 00JIaCTHBIM 3aKOHOIATEIHLCTBOM.

CoTpyIHUKH OpraHa MECTHOTO CaMOYMpAaBJICHUS HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB, TOJHOTY M KadyeCTBO MPEIOCTABIICHUS
roCyJlapCTBEHHOM  yCJIyrd, 3a COOJIOJICHHE  TOCJIEAOBATEILHOCTH  BBITIOJHECHUS
aIMUHHUCTPATUBHBIX MPOUEAYpP, YCTAHOBJEHHBIX HACTOSIIMM aJIMUHUCTPATUBHBIM
pErIaMEHTOM.

4.4. TlonoxxeHus, xapakTepu3yrolme TpeOoBaHus K MOPSAAKY U (popMaM KOHTPOJIS
MPEJOCTABIECHUS TOCYJAapCTBEHHOW YCIYyTrH, B TOM YHCJIE€ CO CTOPOHBI TpPa)KJIaH, UX
o0BbeIMHEHUH U OpraHU3aIU:



- TpU IPOBEPKE MOTYT pPacCMATPUBATBCA BCE BONPOCHI, CBSI3aHHBIE C
MIPEAOCTABIEHUEM TOCYAApPCTBEHHOM YCIYTM (KOMIUIEKCHBIE MPOBEPKH) WM OTIAECIbHBIC
BOITPOCHI (TEMaTUYECKUE IPOBEPKH);

- rpaxJaHe, UX OOBEIUHEHUS W OpraHu3aluy BIpaBe OOpPaTUThCA YCTHO WIIH
HalpaBUTh OOpalleHrEe B MUCbMEHHOW (popme uiu B (hopMe 3IEKTPOHHOIO JTOKYMEHTa B
aJpec OpraHa MECTHOTO CaMOYIpAaBJIEHUS C NPOCKOOKH O NPOBEACHUM IPOBEPKU
COOJIIOICHNS U HCIIOJIHEHUSI HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoit denepauuu u
Boponexckoii obnacru, HIOJIOKECHUM aJIMUHUCTPATUBHOTO perylaMeHTa,
YCTaHaBIUBAIOIIUX TPEOOBAHUS K IMPETOCTABICHUIO TOCYAAPCTBEHHOMN YCIIyTH, MOJHOTHI
U KAuecTBAa IMPEJOCTABJICHUS T'OCYJIAPCTBEHHON YCIYI'M B Clydae HApYyLICHHS IpPaB U
3aKOHHBIX MHTEPECOB 3asABUTEICH NPHU NPEAOCTABICHUU TOCYIAPCTBEHHOM YCIYTH C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIEH WHPOpMaIuu, pa3MEmIEHHON Ha OQUIHAIBHOM
WNHTepHeT — caiiTe opraHa MECTHOTO CaMOYIIPABJICHUS.

V. JOCYJEBHBIA (BHECYJEBHBIN) MNOPSJIOK OBXKAJTOBAHUSA
PEIIEHUHA U JEVMCTBUMA (BE3JEMCTBUS) OPTAHA,
IPEJOCTABJISIIOIIEIO TOCYJAPCTBEHHYIO YCJIVYI'Y, A TAK )KE
JOJIKHOCTHBIX JIMI]

5.1. Mudopmanus aas 3asBUTENe 00 MX mpaBe Ha AocyneOHoe (BHeCyAeOHOE)
oOxajioBaHUE JeHCTBUM (0€31eHCTBUS) U PEIICHUM, OCYIIECTBISIEMBIX U IMPHUHSTHIX B
XOJ1€ IPEIOCTABIICHNS TOCYJaPCTBEHHON YCIYTH.

5.1.1. 3asBuUTEeNM HMEIOT TMpaBO Ha OOKaJOBaHWUE  pEHICHUH U JeHCTBUMN
(Oe3neiicTBUsl) OpraHa MpPEeAOCTaBISIONIETO TOCYJApPCTBEHHYIO YCIYry, a TakKxke
JOJKHOCTHBIX JIMI[ OpraHa MpeJOCTABIISIIONIEr0 TOCYIapCTBEHHYIO YCIYTY B 10CYyA€OHOM
(BHECyneOHOM) nopsike U (WiK) cy1eOHOM TOpSJIKE.

5.2. Ilpeamet nocyneOHoro (BHECY1€0HOT0) 00XKaTOBaHUS.

5.2.1. 3asgBuTenb MOXKET OOpaTUThCA C KaloOOM B TOM 4YHUCIE B CIEAYIOMIMX
ClIy4asx:

1) HapymeHue cpoka perucTpanuu 3ampoca 3asgBUTENS] O MPEJOCTABICHHUH
roCy1apCTBEHHOM YCIYTH;

2) HapylUIEHUE CPOKA MPEIOCTABIICHHS TOCYAAPCTBEHHOU YCIYTH;

3) TpeboBaHUE y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
Boposnesxckoit 06actu 1y1si MpeoCTaBICHHs TOCYIapCTBEHHON YCIyTH;

4) oTka3 B IpUEME€ JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU
MpaBOBbIMU akTaMu BopoHexckoi o0jacTu uisl NMPEeAOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH, y 3aABUTES;

5) oTKa3 B NpeaoCTaBICHUN FOCYJapCTBEHHOM YCIYTH, €CJid OCHOBAHMS OTKa3a He
MPeyCMOTPEHBI PefepaibHBIMU 3aKOHAMU W IPUHSATHIMUA B COOTBETCTBUM C HUMHU UHBIMHU
HOPMAaTUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor ®denepaunyv, HOPMATUBHBIMU
MpaBOBLIMU aKTaMu BopoHexckoi oomactu;

6) 3arpeOoBaHUE C 3asBUTENS MPHU MNPEIOCTABICHUH TOCYAApCTBEHHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU NIPABOBBIMU akKTaMu Poccuiickon
denepanyu, HOPMAaTUBHBIMH MPABOBBIMU aKTaMH BopoHeXCKoil 001acTH;



7) OTKa3 opraHa MNPEeAOCTaBIIOIIET0 T'OCYAAPCTBEHHOK YCIYry, JAOJKHOCTHOIO
JUIa OpraHa NpeI0CTaBIISIIOIIEr0 rOCYIapCTBEHHOIO YCIYTY B UCIPABICHUU JOMYIIIEHHBIX
OTEYaTOK W OMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIIYTU TOKYMEHTaX, JU0O0 HapylIEHHWE YCTAHOBJICHHOTO CPOKA TaKHUX HCIIPABICHUM.

5.3. WcuepnbiBaromuii nepedyeHb OCHOBAHUM JJIsi OTKa3a B PACCMOTPEHUU KaIOObI
MO0 MPUOCTAHOBIICHUS €€ PACCMOTPEHUS:

OCHOBAaHMM ISl OTKa3a B PAacCMOTPEHUM JMOO MPUOCTAHOBIIEHUS PACCMOTPEHUS
&KaNoObl HE UMEETCH.

5.4. OcHoBaHusi Uil Hayajla MpoLEnypbl JocyAeOHOro (BHECYIeOHOTO)
00>KajoBaHUSI:

OCHOBAaHHMEM ISl Havaja MpoIeaypsl A0CyAeOHOTO (BHECYNEeOHOTO) 00KaTIOBaHUS
ABJISIETCS] NOCTYNUBILAS Kano0a.

JKamoba mokeT ObITh HalpaBjIeHa IO MOYTe, YepPe3 MHOTO(PYHKITMOHAIBHBIN IIEHTD,
C HCIOJb30BaHWEM HWH(GOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOW cetu  «MHTepHET»,
Enunoro moprtasiia rocyJapCTBEHHBIX UM MYHMIIUMIAIBHBIX YCIYT JMOO PErMOHAIIBLHOTO
MopTaja roCyJapCTBEHHBIX U MyHHUITUIAIBHBIX YCIIYT, a TAK)KE MOXKET OBITh MPUHATA MPU
JUYHOM TIpUEME 3asiBUTES.

5.4.2. )Kanoba noipKHaA coqiepKaTh:

1) HauMEHOBaHHWE OpraHa, MPEIOCTABIAIOIICIO TOCYJIaPCTBEHHYIO — YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOoCTaBISIONIET0 TOCYJapCTBEHHYIO YCIYyTry, JH0O0
roCyJapCTBEHHOTO  CIIy)Kalllero, pelieHuss U JedctBus (0e3necTBUE) KOTOPBIX
00XKaTyroTCs;

2) damunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIUYUHU), CBEJCHUS O MECTE
KUTENbCTBA 3asBUTEN - (DU3UUYECKOro JIUIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (azpeca) dJIEKTPOHHOW MOYTHI (IPU HAJUYHMM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBeneHuss o0 00OKamyeMbIX PEIICHUAX M JeUCTBUSIX (Oe37eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  TFOCYIapCTBEHHYIO  YCIYTry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEA0CTABIISIONIETO TOCYJAPCTBEHHYIO YCIIYTY, JIN0O TOCYIapCTBEHHOTO CIYKAUIEro;

4) nOBOJBI, HA OCHOBAHMHM KOTOPBIX 3asABUTENIb HE COTJIACEH C pEIICHUEM H
neiicteueMm (Oe3aeiicTBMEM) OpraHa, MPEIOCTaBISIONIETO TOCYAApCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpTaHa, TMPEeJOCTaBIAIONIETO TOCYAapCTBEHHYIO YCIyTy Ju00
rOCyJapCTBEHHOTO CIIYXKAIIero. 3asiBUTEIIEM MOTYT OBITh MPEJCTaBICHBI TIOKYMEHTHI (TIpU
HaJIMYKH ), TOATBEPKIAIONINE JOBOIBI 3aIBUTEISA, TMO0 UX KOTIHUH.

5.5. [lpaBa 3asBuTeNs Ha Moiay4dyeHue MHGOPMAIMKM U JTOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHMS M PACCMOTPEHHUS JKaJIOObI:

3asBUTEJIb UMEET MIPABO Ha MOJIydeHHEe MHGOPMAIIUA U TOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHMS M pACCMOTPEHUS 5KaJI00bI (TIPETEH3UN ).

5.6. Oprasbl, JOJKHOCTHBIE JIMIIA, KOTOPHIM MOXET OBITh aJpecoBaHa >Kajoba
3asBUTEIISI B JOCYIeO0HOM (BHECYI€OHOM) TIOPSIIKE.

5.6.1. KanoObl Ha pelleHUs, MPUHATHIE PYKOBOIUTEIEM CTPYKTYPHOIO
MO/Ipa3/ieNieHus OpraHa MECTHOTO CaMOYMpAaBJICHUS, MOAAIOTCS PYKOBOJUTENIO OpraHa
MECTHOTO CaMOYIPABJICHUS, HAJCICHHOTO TOCYJapCTBEHHBIMU TIOJHOMOYHUSMH TIO
OpraHW3allii ¥ OCYIIECTBICHUIO JACATEIBHOCTA 110 ONEKE W TOMNEYUTEILCTBY Ha
TeppuToprH BopoHexkckoi obactu

3asgBUTEIN MOTYT 00KaJIOBAaTh pEIIeHUs U JACUCTBUS (0€3AeHCTBUS) TOHKHOCTHBIX
JIUIl OpTaHa MECTHOTO CAMOYIIPABIICHUS y €T0 PYKOBOJAUTEIS.



5.7. Cpoku paccCMOTpPEHHUS KaT0OBI.

5.7.1. XKanoba, mocTtynuBIIasi B OpPraH MECTHOTO CaMOYIPAaBJICHUS, IOAJICKHUT
PACCMOTPEHHUIO JTOJKHOCTHBIM JIMLIOM, HAJEJIEHHBIM MOJHOMOYHUSAMH 10 PACCMOTPEHUIO
*ajao00, B TEUCHHE MIATHAAIATH pabodyuxX AHEH CO JHS €€ PEerucTpaiuu, a B Ciyyae
o0>kajoBaHUsl OTKa3a OpraHa MECTHOI'O CaMOYIpaBJEHUS, JOJPKHOCTHOTO JIMIIA OpraHa
MECTHOTO CAMOYIPABJICHHS B MpHUEME JOKYMEHTOB Y 3asBHUTENs JMOO B HCIPaBICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK WM B Cily4yae OO0KaJOBaHUS HapyLICHUs
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM - B T€UEHUE MITH pabO4MX THEH CO JHS ee
pErucTpanuu.

5.8. Pesynbrat nocyaeo6Horo (BHECY1e0HOT0) 00KaIOBaHUSI.

5.8.1. Tlo pesynbpTaTam paccCMOTPEHHs >KajaoObl JIMIIO0, YIOJHOMOUYECHHOE Ha €¢
PacCMOTpPEHHE, TPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUN:

1) ynoBneTBopsieT kanoly, B TOM yucie B (OpMe OTMEHBI NMPUHSATOTO PEIICHUS,
WCIIPABJICHUS JOIMYLIEHHBIX, OINEYaTOK W OMMOOK B BBIJIAHHBIX B PE3YyJIbTATE
MPEA0CTABIIEHUS TOCYIAPCTBEHHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JTEHEHKHBIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH AKTaMU
Poccuiickoii @enepannv, HOpMaTUBHBIMU NPABOBBIMH akTaMu BopoHexxckoil obmactu, a
TaK)Ke B UHBIX opMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

5.8.2. He no3nHee AHS, CIEAYIOLIErO 3a JHEM IPUHATHSA PEIICHHs, YKAa3aHHOIO B
5.8.1. HacTofIEro perijaMeHTa, 3asBUTENI0 B NUCbMEHHOW (OpME U MO IKEIAHUIO
3asBUTENS B JIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
PaccMOTPEHHUS KaJIO0OBbI.



