YTBEPKIEH NPUKA30M
nernapTaMeHTa oOpa3oBaHusl, HAyKH
U MOJIOZEKHOM ITOJIUTUKHU

Boponexckoii o6actu
ot 12.05.2012 r. Ne 462

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeI0CTABJICHHUIO TOCYIaPCTBEHHOM yCIyIH
«Ha3HavyeHNe U BBIIIATA JEHEKHBIX CPEACTB HA CO/IepPKaHMe MOJO0NEYHOro pedénKa
B CeMbSIX OIIEKYHOB (IoneuynTe/ieil) 1 NMPUEMHBIX CeMbsIX B NOPSIAKE M pa3Mepe,
YCTAHOBJICHHBIX 3aKOHOM BopoHe:kckoi 001acTw»

I. OBIIME ITOJIOKEHUSA

1.1. [Ipeagmer perynupoBaHusl aAIMUHUCTPATUBHOTO pPETIaMEHTa

Hacrosmmii aIMUHHUCTPATUBHBIN periaMeHT 1o [IPEIOCTABIICHUIO
rocyJ1apcTBeHHOUN yciayru «Ha3HaueHue M BBIIUIATA JIEHEKHBIX CPEJICTB HA COAECPIKAHUE
MO/IONIEYHOr0 peOEHKAa B CEMbSX ONEKYHOB (TONMEUYUTENe) U TMPUEMHBIX CEMbSX B
MOpsIIKE YW pa3Mepe, YCTAHOBJEHHBIX 3akKOHOM Boponexckoil obnactu» (nmanee -
aIMUHUCTPATUBHBIA  pPETJIAMEHT) PEryJUpyeT OTHOIICHUS, BO3HUKAIOUIUE MEXKIY
OpraHaMHi MECTHOTO CaMOYIPABJIEHUS MYHUIMNAJIbHBIX PAWOHOB M TOPOACKUX OKPYTOB
Boponexckoil 001acTi, KOTOpble HaJENEeHbl 3aKOHOIaTEILCTBOM BopoHekckoi obiactu
OTAECIBHBIMU TOCYJIAPCTBEHHBIMU IMOJHOMOYMSMHU TIO OPraHU3allMd U OCYIIECTBICHUIO
NESATEIIbHOCTH TI0 OTEKe U MOIMEUYUTENbCTBY (J]ajiee - OpraHbl MECTHOT'O CaMOYITPaBJICHUS )
W 3asdBUTEJSIMH, a TakKXe€  YCTAaHAaBIMBACT CPOKM U  MOCJIEAOBATEIBHOCTh
aIMUHUCTPATUBHBIX TIpOLIEAyp (IEeWCTBUI) MpU MPEIOCTABICHUH TOCYAapCTBEHHOU
YCIyTH.

1.2.  Onucanne  3asBUTENEH, HMEIOIIUX NpaBO B  COOTBETCTBUU  C
3aKoHOAaTeILCTBOM Poccutickoit ®enepanuu u BopoHexkckoit obinactu nub0 B CHITY
HAJICJICHUS UX TPAXKJIaHAMHU B MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanvu 1 BopoHeXckoil 007acTH, MOJTHOMOYHUSMU BBICTYNAaTh OT UX WMEHHU MPHU
B3aMMOJEUCTBUA  C  COOTBETCTBYIOIIMMHM  OpraHamMM  [pU  [PEIOCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTH.

3asgBUTENISIMU HA MPEIOCTABICHUE TOCYJAPCTBEHHOW YCIYTH SIBJISIIOTCS Tpa)JaHe,
SBJISIIOLIMECS ONMEKYHAMU WJIM TONEUYUTENISIMUA, TPUEMHBIMUA POJUTEISIMU B OTHOIIECHUU
HECOBEPILICHHOJIETHUX JIUIL (Jajiee - 3asBUTENH ).

1.3. TpebGoBanuss k TOpPSAAKY HWHPOPMHUpPOBAHUS O  MPEIOCTABICHUU
rOCYJapCTBEHHOW YCIIYTH.

1.3.1. Nudopmarust o Mecte HaXOXKJeHUsT U rpaduke paboThl OPraHOB MECTHOTO
CaMOYIIPABJIEHHUS], MPEIOCTABISAIOIIMX TOCYHAPCTBEHHYIO YCIAYry, WX CIPaBOYHbBIC
TenedOHBI, aapeca OdJEKTPOHHOW TO4YThl mnpuBeneHbl B [lpunmokenmm Nel K
aIMUHUCTPATUBHOMY pETJIaMEHTy M pa3MelaeTrcs Ha O(UIMaTbHBIX CalWTaX OpraHOB
MECTHOI'O caMOyIpaBiieHus B cetu MHTepHer.
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[Ipy  mpenocTaBieHUM  TOCYJAApPCTBEHHOW  YCIYTM  OpPraHbl ~ MECTHOTO
CaMOYNIPaBJEHUS  OCYILIECTBISIIOT  B3aUMOJEHMCTBUE C  KAa3€HHBIM  YUYPEXKICHUEM
Boponexckoit obnactu «YmpaBieHHE COLUMAIBHOM 3allUThl HaceleHus: BopoHexckoit
o0JacTu» U ero QuiinagaMu.

Nudopmanust 0 Mecte HaXOXKIEHUS U rpaduke pabOThl, CpaBOYHbIE Tele(OHBI,
ajpeca DJEKTPOHHOM TOUYTHI Ka3eHHOTO yupexaeHuss Boponexckoil obiactu
«YTpaBlieHHE COLMAIbHOM 3alUThl HacelaeHus: BopoHexckoi o01acTi» U ero puinanaoB
npuBeneHsl B [Ipunoxenun No 6 k aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipa3aHuuHbie JHU, a TakKXKe MNPOAOIKUTEIBHOCTh pabouero BpEMEHU B
Npeanpa3IHUYHbIe JHU B OpPraHax MECTHOTO CaMOYIPABIICHUS, MPEAOCTABISIOMINX
rOCyJapCTBEHHYIO YCIYry, YCTaHaBJIMBAETCS B COOTBETCTBHM C JEHCTBYIOLIUM
3aKOHOAATEIBCTBOM.

1.3.2. Crioco6s! nmosyuenus: nHpopmanuu 006 opraHax MECTHOTO CaMOYTIPaBJICHHUS,
oOparieHre B KOTOpbIe HEOOXO0IUMO JIJIsl TOJIYYEHHS TOCYIapCTBEHHON YCITYTHU:

- HEIMOCPEACTBEHHO B OpraHE€ MECTHOTO CAaMOYIPABICHUS, €r0 CTPYKTYPHOM
MOAPA3AEICHUY;

- C UCIIOJIb30BAaHUEM CPECTB TeNe(OHHOM CBSA3H, CpelCTB ceTh HTEpHET;

- MOCPEACTBOM pa3MEIICHUs] B MH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETSIX
00111ero MoJIb30BaHus, MyOJUKAIIMK B CPEJICTBAX MAaCCOBOM MHGOPMAIIHH.

3asBUTENb BIIpaBe MOJYYUTh YCTHYIO HH(OPMAIKIO, B TOM YHCIIE TIO Tenedony.

KoHcynbTranuu npegocTaBisitoTCs Mo CIETYIOIIMM BOIPOCaM:

- 0 IEpEeYHEe JOKYMEHTOB, HEOOXOUMBIX IS MOJYyYEHHUs TOCYJapCTBEHHOM YCIYyTH;

- 00 azpecax WHBIX OpraHM3aluid, YYacTBYIOUIMX B  IPEJOCTABICHHUH
rOCy1apCTBEHHOM YCIYTH;

- 0 BpeMEHU IIpUEMa U BbIJIauu JOKYMEHTOB;

- 0 MOpsAJIKE 00KAJIOBaHUS NEUCTBUN UM 0€31CHCTBUS JOJKHOCTHBIX JIMI] B XOJI€
MPENOCTABIECHUS TOCYIAPCTBEHHON YCIIYTH.

[Tpu ycTHOM OOpalieHnu Tpaxaad CIEIUAINCT OpraHa MECTHOTO CaMOYIIpaBJIeHUs,
OCYILECTBIISIFOIINM MPUEM U KOHCYJIbTUPOBAHUE, B MpEAeiaX CBOCH KOMIETEHIMHU, AAET
OTBET CAMOCTOSTEIBHO.

Ecnu cneuumanuct opraHa MECTHOTO CaMOYIPAaBJICHHUS HE MOXET JaThb OTBET
CaMOCTOSTENIbHO JMOO MOJATOTOBKA OTBETa TpeOyeT MPOAOKUTEIBHOTO BPEMEHHU, OH
00s13aH TIPEJIOKUTD 3asIBUTEIIO OJIMH U3 BAPUAHTOB JNAbHEUIITNX JIEHCTBUIA:

a) U3JI0KUTh CYyTh 00pallleHHs B MUCbMEHHOU Popme;

0) Ha3HAYUTH JIPyroe, ya00Hoe sl TOCETUTENS BpeMsl 111 KOHCYJIbTAllNY;

Mecta nyist uHGOpMUPOBAHUSI 3asBUTENCH, MOTydYeHUsT HHGOPMAILIUKA U 3aOJTHEHUS
HEO0OXOJAMMBIX JTOKYMEHTOB JOJIKHBI OBITH 000PY/10BaHbl HHPOPMALIMOHHBIMHU CTEHIaMH,
Ha KOTOPBIX pa3MeliaeTcs BU3yajabHasi U TEKCTOBas MH(OpMAIIUS;

Ha wuHopmMaiimoHHBIX CTEHIAaX B IOMENICHUM, MpeTHAa3HAYECHHOM IS Npuéma
JIOKYyMEHTOB, pa3MeIaeTcs Claeayromas HHPOpMaIus:

- U3BJICYEHUS W3 3aKOHOJATENbHBIX W HWHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEpIKAILUX HOPMBI, PETYJIUPYIOLINE JEATEIIbHOCTh M0 OKa3aHUIO YCIYTH;

- W3BJICUEHUS] M3 TEKCTa HACTOSIIEr0 AaJMUHHUCTPATUBHOTO pErjlaMeHTa C
MPUJIOKECHUSIMH;
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- TEepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS MYHHUIIMIAIbHOM
YCIIyTH;

- 00pa3ipl 0hopMIIEHUS IOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTU U
TpeOOBaHUS K HUM;

- OCHOBAHUs 0TKa3a B MPEOCTABICHUH I'OCYJaPCTBEHHOMN YCIYyTH;

- IOPSA0OK 00XKaJIOBAHMSI pEUICHUH, TEUCTBUM WM O€3/1eHCTBUS TOJKHOCTHBIX JIMII;

- HoMepa TesneoHOoB, (hakcoB, ajpeca OpUIIMATBLHBIX CAUTOB, JIEKTPOHHON MOYTHI
OpraHoOB, MPEJOCTABIISIIONINX FOCYJaPCTBEHHYIO YCIYTY;

- peXuM paboThl OPraHOB, MPEIOCTABISAIONIUX TOCYAAPCTBEHHYIO YCIYTY;

- rpaUKu TMYHOTO MPpUEMA TPaXkaaH YIOJTHOMOYEHHBIMH TOJKHOCTHBIMH JTUIAMH.

Ha EnunoMm moprane rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr ((QyHKUIUN),
nopTaje TOCYJAapCTBEHHBIX U MYHUIMNAIBHBIX ycayr Boponexckoit ob6mactu
pasMeniaercs cienyromas uHpopmarus:

a) HoMepa TeseoHoB U (akca, rpaduk padOThI, aIPeC AIEKTPOHHOM MOYTHI;

0) TEKCT YTBEP>KJIEHHOTO aIMUHUCTPATUBHOTO PEIJIaMEHTa,

B) He0OXoJIuMasi OnepaTuBHass MHPOpPMALUS O MPEIOCTaBICHUN TOCYIapCTBEHHOM
YCIIyTH.

[Ipu wu3meHeHun wuHGOPMALMU O NPEIOCTABIECHUU TOCYJAPCTBEHHOM YyCIIyTH
OCYILIECTBIISIETCS €€ MEPUOUIECKOe OOHOBIICHHUE.

OcHOBHBIMU TpeOOBaHUSAMHU K MH(OPMUPOBAHUIO 3asBUTENEH O rOCYIapCTBEHHOM
YCIIyT€ SIBISIOTCS:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTb;

B) YETKOCTh B U3JI0KEHUH UH(POpPMALUK;

I') IOJIHOTA KOHCYJIbTUPOBAHUS;

1) HarJasiAHOCTh (POPM MOIauM MaTepHuaa;

¢) yI100CTBO U JOCTYITHOCTb.

Il. CTAHJAAPT NPEJJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYI'H

2.1. HaumeHoBaHue rocy1apcTBeHHOM yciyru: « HazHaueHne u BbIILIaTa IEHEKHBIX
CPEACTB Ha COJiepKaHUE MOJOMEYHOTr0 PeOEHKA B CEMbSIX ONEKYHOB (TIOTICUUTENCH) U
NPUEMHBIX CEMbSIX B TOPSJKE U pa3Mepe, YCTAHOBIIEHHBIX 3aKOHOM BopoHexkckon
o0nacTm.

2.2.HanMmeHOBaHUE OpraHa, Mpe0CTABISIONIErO TOCYJAPCTBEHHYIO YCIIYTY.

2.2.1. [lpepocraBiieHre rocyJapCTBEHHOM YCIYTH OCYIIECTBIISIOT OpraHbl MECTHOTO
CaMOYIIPABJICHUS] MYHULMINAJIBbHBIX PAHOHOB M TOPOJICKHX OKpPYroB BopoHexckou
oOnacTu, HaleNEHHBIE 3aKOHOJATEILCTBOM BOpOHEKCKOW 00JaCTH TOJTHOMOUYHUSMH 10
OpraHu3allid U OCYIIECTBICHUIO JAESATEIbHOCTA IO ONEKE U IMONEYUTEIbCTBY B
OTHOIIIEHUM HecoBepiieHHoaeTHUX Jull (IIpunoxenue Ne 1).

2.2.2. B uensAx NOJYy4YEHHUS CBEJCHUM O NPEKPAICHUM BBIMIATHl E€XKEMECSTYHOTO
mocoOus Ha peOeHKa OpraHbl MECTHOT'O CAMOYTIPABIICHUS OCYIIIECTBIIIOT B3aUMOICHCTBHE
C Ka3eHHBIM YyupexiacHueM BopoHexXckol o0iacTu «YTIpaBieHHUE COLUUATIBHOM 3alUThI
Hacenienus: Boponesxckoi oomactuy u ero ¢punuanamu (Ilpunoxenue Ne 3).
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2.2.3. Opranbl MECTHOTO CaMOYIIpaBJCHHUS HE BIpaBe TPeOOBAThH OT 3aIBUTEIS
OCYUIECTBJICHUSI JCHCTBUN, B TOM YKCII€ COIJIACOBAHUW, HEOOXOAMMBIX JJI MOJTYYEHUs
rocyJapCTBEHHOM YCIYTH U CBA3aHHBIX ¢ 0OpaIleHUEM B MHBIE TOCYIaPCTBEHHbBIEC OPTaHbl,
OpraHbl MECTHOT'O CAMOYIIPABIICHUS, OpraHU3alluy, 32 UCKIOYEHUEM MOJTYyYEHUS YCIYyT U
MOJIyYCHHUS]  JJOKYMEHTOB U MHGOpMAIMHM, TPEJOCTaBISIEMbIX B  pe3yJlbTare
NPEIOCTaBICHUSl YCIYT, KOTOpPbIE SBISIIOTCS HEOOXOJUMBIMU U OO0s3aTEIIbHBIMU JIJIS
NPEAOCTABIEHUS TOCYIAPCTBEHHBIX YCIYT, BKJIIOYEHHBIX B IEPEYEHb YTBEPKICHHBIN
MIPaBUTEIBCTBOM BopoHexckoi 00aacTu.

2.3. Pe3ynbraT npeaoCcTaBieHUs TOCYJapCTBEHHOM YCIIYTH.

Pe3ynbTaToM npeaocTaBiIeHUs TOCYIAPCTBEHHOMN YCIYTH SBJISIETCS PEUICHUE OpraHa
MECTHOTO CaMOYTIpaBJIEHWS O HA3HAYE€HWW U BbIUIaTe (MO0 00 OTKa3e Ha3HAYCHUS
BBITIJIATHI) JCHEKHBIX CPEICTB HA COJEpKaHHE TOMONEYHOro peb€Hka - B Gdopme
nocranoBiyienust (IIpunoxenue No 3).

Opunnyeckumu  paktamu,  KOTOPHIMH  3aKaHYMBAETCS  MPEIOCTaBICHHUE
rOCyJJapCTBEHHON  YCIIyT'H, SIBIIAETCS BblJJaya WJIM HAIpPaBICHUE 3asBUTEIIIO
MMOCTAaHOBJICHUSI OpraHa MECTHOTO CaMOYIpPAaBIICHUS O HAa3HAYEHUU U BhIILIIATE (MO0 00
OTKa3€ Ha3HAUYEHMsI BBITIATHI) ICHEKHBIX CPEICTB HAa COJIEPIKAHKE MOONEYHOTO PeOEHKA.

2.4. CpoK npenocTaBIeHUS TOCYIapCTBEHHOM YCITYTH.

2.4.1. Cpok npeaocTaBieHUE TOCYIapCTBEHHON YCIIYTH COCTaBisAeT 15 mHei co JHs
MIPEJCTABIICHHS 3asIBJICHUS.

2.4.2. ITpuém u peructparys 3asBlICHUS IPOU3BOIUTCS B T€UCHHE 15 MUHYT B JICHb
oOpailieHus.

2.4.3. IlpunsATHE OPraHOM MECTHOTO CaMOYIPABJEHUs PEUICHHs O Ha3HAYCHUHU
JICHEKHBIX CPEJICTB Ha COJIEp)KAHHUE TOJIONEUYHOr0 peOEHKA WIIM MOTUBUPOBAHHBIA OTKa3
B €r0 Ha3HAYCHHUH MPUHUMAETCS B TeueHWe 12 mHel co IHS Mmoaaun 3asBICHUS;

2.4.4. Boinaya (HampaBJieHHE) MTOCTAHOBJICHUSI OpraHa MECTHOTO CaMOYyMPaBJICHUS O
HAa3HAYEHUW U BBIILJIATE JEHEXKHBIX CPEJICTB Ha COJEPNKAHUE TMOJONEYHOTO WIIU
MOTHUBHPOBAHHOTO OTKa3a B €r0 HA3HAYEHUU OCYIIECTBIIACTCS B TEUEHUE 2 JAHEH CO JHA
€ro MOJIMKUCAHUS PYKOBOAUTEIEM OpraHa OMEKU U MONEYUTEIbCTBRA;

2.4.5.TlogroroBka ()MHAHCOBOW 3asBKM Ha JCHEKHBIE CPEICTBA B JeMapTaMeHT
o0pa3oBaHHsI, HAYKH W MOJOJAEKHOW IMOJUTUKH BopoHekckoi o01acTu,  BbIILIaTa
JICHE)KHBIX CPEJICTB Ha COJIEp)KaHUE TMOoJ0NeYHoro peoéHka B teuenue 10 gHEl co mHs
MIPUHATHS PEIICHUSI OpTraHa OMEKU U NONEYUTEIbCTBA.

2.5. IIpenocraBnenne rocymapcTBeHHOU yciayru «Ha3HaueHue u BBITUIaTa JCHEKHBIX
CPE/ICTB Ha CojiepKaHUE IMOJOMNEYHOr0 PeOEHKa B CEMbSIX OINEKYHOB (TIOTICUUTENCH) U
MPUEMHBIX CEMbAX B TIOPSIKE M pa3Mepe, YCTAHOBJICHHBIX 3aKOHOM BopoHexckoi
00J1acTH» OCYIIECTBISAETCS B COOTBETCTBUH C:

- CemelinbiM KogiekcoM Poccuiickoit @enepanuu ot 29 nekadbpst 1995 r. Ne 223-03
(«Poccutiickas razera», 27 saBaps 1996 r. Ne 17);

- I'paxxnanckum koaekcoM Poccuiickoit denepanuu (wacth nepsas) ot 30.11.1994
No51-®3 (Cobpanue 3akoHoaTenbcTBa Poccutickoit denepanmu, 1994, Ne32, ct. 3301);

-  @enepanpHbiM  3akoHOM oT 27.07.2010 Ne210-®3 «O06 opraausanuu
NPEJOCTaBICHUS]  TOCYJapCTBEHHBIX W MyHHUIMIaIbHbIX  yciayr»  (CoOpanue
3akoHo aTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);



5

- ®enepanbabiM 3akOHOM OT 24.04.2008 1. Ne48-D3 «O0 omeke U MoneYnTeIbCTBE
(Cobpanue 3akonomarenbctBa Poccuiickoit denepanuu, 2008, Ne 17, ct. 1755);

- 3akonoM Boponexckoit o6mactu ot 22.12.2005 r. Ne 83-03 «O pa3zmepe u nopsike
BBITUIATHl JIEHEKHBIX CPEACTB Ha COAEpKAHUE IMOJOMEYHBIX JIeTe B CEMbIX ONEKYHOB
(moneunTteneii)» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit @enepanuu, 2005, Ne | cT.);

- 3akoHoMm Boponexckoit o6mactu ot 20.11.2007 Nel21-O3 «O HajeneHUu OpraHos
MECTHOTO CaMOYIPAaBJIEHUS MYHULHUIAIBHBIX PAaHOHOB M TOPOJCKHX OKPYroB
Boponexckoil 06iactu OTAEIBHBIMU TOCYIapCTBEHHBIMU MOJTHOMOYHUAMHA Boponexckoi
00J1aCTH 1O OpPraHU3ally U OCYIIECTBIICHUIO ACSITEIBHOCTHU 10 ONEKE U MONEYUTENBCTBY»
(«Mosmomoit kommyHapy, 2007, 27 HOSOps);

- 3akoHoM Boponexckoi obsnactu ot 05.12.2007 Ne 151-O3 «O6 opraHuzauuu u
OCYULIECTBJIEHUH JIESITEILHOCTU MO OMNEKE M MOINEYUTEILCTBY B BopoHexckol obOnacTu»
(«Momonoit kommyHap», 2007, 15 nexabps);

- 3akoHoM Boponexckoit oomactu ot 27.10.2006 r. Ne 93-O3 «O npueMHoil ceMbe
B Boponexckoit obOmactu» (¢ usmeHenusimu B pea. ot 04.06.2008 r. Ne 38-03)
(«Mosozaoi kommyHap», Ne 123, ot 03.11.2006);

- TIOCTaHOBJICHHME IpaBUTEILCTBa Boponexkckoit obmactu ot 23.04.2009 Ne 284
«O0 ytBepxkaenuu [lonoxkeHuss o aenapraMeHte oOpa3oBaHMs, HAYKU U MOJIOJICKHOMN
nonutuku Boponexckoi obnactu» («Moioaoi kommyHapy, 2009, 28 anpens).

- UWHBIMH HOPMAaTHBHBIMU IIPaBOBbIMM akTamMu Pocculickoil ®@enepauuun "
Boponexckoil 001acTu, periaMeHTHPYIOIIMMHU IPaBOOTHOIICHUST B cdepe omeku u
MOTNEYHUTENHCTBA B OTHOIIEHUH HECOBEPUIEHHOJIETHUX I'PaXKIaH.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WM  WHBIMH  HOPMATUBHBIMHU  TIPAaBOBBIMM  aKTaMH IS
MPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH.

2.6.1. HcuepnbiBaromuii NEPEYEHb TOKYMEHTOB, IOJJIEKAIIMX IPEACTABICHHUIO
3asIBUTEJIEM:

1) 3asiBJIeHME O HA3HAUYCHUHM U BhITUIATE IeHEeKHbIX cpeAcTB (IIpunoxenne No 2);

2) cripaBka 00 oOy4eHHH B 00pa30BaTeILHOM YUpEKIeHUU pebeHka crapiie 16 jerT;

2.6.2. JlokymeHTBI, HEOOXOIUMbIE B COOTBETCTBHU C HOPMATHUBHBIMHU TPABOBBIMH
aKTaMu JJI TPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYIM U YCIYT, KOTOPBIE SBISIOTCS
HEOOXOAMMBIMU UM 00SI3aTEIbHBIMH I TPEIOCTABICHUS JTaHHOW TOCYAapCTBEHHOU
YCIYTd, KOTOpPbIE HAXOMASTCS B PACIOPSIKEHHH TOCYJIapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYIpaBJEHUSI M HWHBIX OpraHu3alii M KOTOpPbIC 3asBUTEIL BIIPABE
MPEJCTABUTD.

2.6.2.1. wucyepnbIBaIOIIMA NEPEYEHb JOKYMEHTOB, KOTOPBIE HaxXOHISTCS B
pacnopsbKeHUHM  OpraHa, MPEJOCTaBISIIONIETO TOCYJapCTBEHHYIO yCIIyry (OpraHos
MECTHOTO CaMOYTIPABJICHUS):

1) KOIKS CBUJIETENHCTBA O POXKICHUH PEOCHKA;

2)  KOIHUHU JIOKYMEHTOB, IMOJATBEP)KAAIONMIMX (DAKT OTCYTCTBHS IOIMEYCHUS HaJ
peOEHKOM €AMHCTBEHHOTO WM 000MX POIUTENEH;

3) cmpaBka C MecTa XHTEJIbCTBA IOJONEYHOTO peOEHKA O COBMECTHOM €ro
MPOKUBAHHUH C ONEKYHOM (TIOTIEUUTENIEM);
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4)  BBIIUCKA U3 PEIICHHS OpraHa ONEKW W TOMEYHTENhCTBA 00 YCTaHOBIICHUH
HajJ peOCHKOM OINeKH (MONMEYUTENbCTBA), B TOM YHUCJIE O Ha3HAYEHUU OINEKyHa WIIU
MOTEYUTENS, UCTIONHSIOIIMX CBOU 00S3aHHOCTH BO3ME3[THO;

2.6.2.2. WUCYEpHBIBAIOIINN TEpeYeHb JOKYMEHTOB, KOTOpPbIE HaxoAsITCd B
PaCHOPSKEHUH UHBIX TOCYJAPCTBEHHBIX OPraHOB U OpraHU3aluii:

1) cmpaBka opraHa COIMAJIBHOM 3alUThl HACEJICHHUS O MPEKPAIEHUU BbHIILIATHI
€KEeMECSYHOTO MOcoOUs Ha peOeHKa.

JIOKyMEHTBI yKa3aHHbIE B HACTOAILIEM IyHKTE 3asBUTEIb BIIPAaBE IPEIACTABUTH
CaMOCTOSTEIIBHO.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- TpEICTaBJICHHUS JOKYMEHTOB M HWHGOpPMAIMU WU OCYIIECTBICHUS ICHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTHBHBIMH
MIPaBOBBIMU aKTaMH, pETyJUPYIOIIMMH OTHOILIEHUS, BO3HUKAIOUIME B CBSA3M C
IIPENOCTABICHUEM IOCYAApPCTBEHHON YCIIYTH;

- TpPEICTaBICHUA JIOKYMEHTOB M HMH(GOpMaluu, KOTOpblE HaxXoAsTcs B
pPacloOpsKEHHH  OPraHoB, NPEIOCTABIAIOIIMX TOCYIAapCTBEHHYIO  YCIYIy, HHBIX
rOCyJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIEHUS M OpraHu3alui, B
COOTBETCTBMM C HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoin @Pexepanny,
HOPMAaTUBHBIMM  TIPaBOBbIMM  akTaMu cyOwbekToB  Poccuiickoit ~ @enepanuu U
MYHHULMIIAJIbHBIMU IIPABOBBIMU AKTAMH.

2.6.3. Yciayru, KOTOpbIE SBJISIOTCS HEOOXOAUMBIMHU U 0OSI3aT€IbHBIMM IS
MPEJIOCTABIEHUSI TOCYJIAPCTBEHHOW YCIyrd, B TOM YHCIE CBEACHUS O JIOKYMEHTE
(moKkyMeHTax), BblJaBa€MOM (BBIIABAEMbIX) OpraHU3alUsIMH, YYACTBYIOIIMMH B
MPEI0CTABIEHUHU TOCYTAPCTBEHHON YCIIYTH.

Yenyru, KOTOpble  SIBISIOTCS ~ HEOOXOAUMBIMH UM 0OSI3aT€NIbHBIMH  JJISI
MPEA0CTaBIECHUS TOCYAapPCTBEHHOM YCIYTH OTCYTCTBYIOT.

2.7. WcuepnbiBaroliuii epeyeHb OCHOBAHUM IJIi OTKa3a B NpHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

OcHoBaHus JIJIs1 OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHHUS
rocyapCTBEHHOU YCIIYT'H, OTCYTCTBYIOT.

2.8. UcuepnbiBaronuii rnepeyeHb OCHOBAaHUW I OTKa3a B MPEAOCTaBICHUU
roCy1apCTBEHHOM YCIyTH.

a) CTaTyC 3asBUTEJSI HE COOTBETCTBYET TPEOOBAHUSAM MTyHKTA 1.2. perjamMenTa;

0) 3asBUTENIEM HE MPEACTaBJICHbI JOKYMEHTHI, yKa3aHHbIe B M. 2.6.1. HacToAIIEero
aAMUHUCTPATUBHOTO pErJIaMEHTa.

2.9. Pasmep naTel, B3MMAeMOM C  3aABUTENSA OPU  MPEIOCTABICHUU
roCyJapCTBEHHOM YCIyTH, M CIOCOObI €€ B3UMaHUs B CllydasX, MPeTyCMOTPEHHBIX
denepaibHbIMU ~ 3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMATUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor ®enepanuy, HOPMaTUBHBIMU
MIPaBOBBIMU aKkTaMu cyOobekToB Poccuiickoit denepanuu.

['ocynapcTBeHHas yciiyra IpeaocTaBisieTcsl Ha OeCIuIaTHOM OCHOBe.

2.10. MakcuManbHbIi CpPOK OXHUJAHUS B OuYepeaud MpU IMOoJaye 3ampoca o
IIPEIOCTABIEHUN  TOCYJApPCTBEHHOW YCIYyrM W NpH  TOJYYEHHHM  pe3ysbTara
rocyAapCTBEHHOU yCiyrd - 30 MUHYT.
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2.11. Cpok perucrpanuu 3amnpoca 3asBUTEN O MPEAOCTABIEHUN FOCYJapCTBEHHOM
yCIIyTH.

Cpok peructpalM 3ampoca 3asBUTENs CHELMATUCTOM OpraHa MECTHOTO
CaMOYIPaBJIEHUS, OTBETCTBEHHOTO 3a NMPUEM JIOKYMEHTOB, COCTaBJISIET 15 MUHYT.

2.12. TpeGoBaHMs K IOMEIICHUSAM, B KOTOPBIX IPEJOCTABISIOTCS FOCYAAPCTBEHHbBIE
yCIyrd, K 3ally OKUJaHMs, MecTaMm Ui 3all0JIHEHUS 3alpoCcOB O MPEJOCTaBICHUU
roCy/lapCTBEHHbIE YCIYrH, HH(QOPMALIMOHHBIM CTEHAAM € OOpa3laMHu HMX 3aIlOJIHEHUS U
NepeyHEM JTOKYMEHTOB, HEOOXOMUMBIX JIJIs PE0CTABICHUS TOCYJAPCTBEHHON YCIIyTH:

Jlnst ynoOcTBa 3asBUTENICd MOMEIIECHUS Ui IpUEMa 3asBUTENEH PEKOMEHIyeTCs
BBIOMPATh HAa HIDKHEM dTaXKe 37aHus (CTPOCHUS).

[Tomeniennss MODKHBI COAEpXkKaTh MecTa s UH()OPMHUPOBAHMS, OXUIAAHUS U
npuéma rpaxaaH. [Tomemenus JOJIKHBI COOTBETCTBOBATh CaHUTApHO-
ANUAEMHUOJIOTHYECKMM [paBUJaM M HOpMaM, a TakXke [JTOJDKHBI OBbITh O0OpYIOBaHbBI
IIPOTHUBOIIOKAPHOK CUCTEMOM U CPEICTBAMH MTOXKAPOTYIICHHUS.

MecTa st 0)KMJ@HUSI JIOJKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHSIM IS
3asBUTEJNEH, JOJKHBI ObITh 00OPYI0OBaHbI CTYJbSIMH, KPECEIbHBIMU CEKLIUSAMU, CKaMbsIMU
(Oankerkamu). KonnuecTBo MecT OXMJaHUS ONpeAensercs UCXoAs U3 (haKTUUECKOM
Harpy3Ku U BO3MOXXHOCTEH JUISl X Pa3MEILIEHUS B 3/1aHHH.

Mecta mia  odopmiieHUsT JTOKYMEHTOB OOOpYIYIOTCS CTYJIbSIMHM, CTOJaMH
(croiikaMu) U oOecreyuBalOTCA O0pa3llaMM  3allOJIHEHUS JIOKYMEHTOB, OJIaHKamH
3asIBJICHUI Y KaHUEISIPCKUMU MTPUHAIIIEKHOCTSIMHU.

Mecta O0XHIaHHUS NPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYIM JAOJDKHBI HMMETh
TyaJIeT cO CBOOOJHBIM JIOCTYIIOM K HEMY B pabouee Bpemsl.

Ha nmpuneraromeid  tepputopuu  oOOpYIOyrOTCS ~ MecTa  JUJIsi  MapKOBKH
aBTOTPAHCIIOPTHBIX CpeAcTB. KonnuecTBO MapKOBOUHBIX MECT OMPENENSETCS UCXOAS W3
KoJInuecTBa 3asBuTened. JlocTynm 3asBUTENEM K MAapKOBOYHBIM MECTaM  SIBJISIETCS
OecCIIaTHBIM.

3n1aHue, B KOTOPOM PAcIOiOkKEeH OpraH MECTHOIO CaMOYIpaBJICHHUs, JOKHO ObITh
000py10BaHO OTAEIBHBIM BXOJIOM JIJIsl CBOOOJIHOTO JIOCTYIIA B HETO 3asBUTEIIEH.

Bxon B 31aHMe 000pyayeTcs BEIBECKOH, coiepKalliel ClIeayonyo HHPOPMaIHIO:

- HAMMEHOBAaHUE OPTaHa MPEAOCTABIIAIOIIETO TOCYIapCTBEHHYIO YCIIYTY;

- peXUM padOTHI.

Mecta uHpOpMHpOBaHUs, MpeIHAa3HAUYEHHBIE I O3HAKOMJICHUS 3asiBUTENEH C
MH(}OPMAIMOHHBIMHA MaTepuaiaMu, 000pyaAyrOTCsI HHPOPMALIMOHHBIMU CTEHIAMH.

KaOunetsl npuéma 3asBUTENEH NOKHBI ObITH 000pYA0BaHBl MH(DOPMAIMOHHBIMU
Ta0IMYKaMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa ¥ Ha3BaHMs KaOWHETa;

- (amunumu, MMEHH, OTYECTBA W JOJHKHOCTHU CIELHMAIUCTA, OCYLIECTBIISIOLIETO
pUEM;

- BpPEMEHH TepephiBa Ha 00€I.

2.13. Tloka3aTenu TOCTYIMHOCTH U Ka4eCTBa rOCYAapCTBEHHBIX YCIYT.

2.13.2.Tloka3aTenssMu Ka4ecTBa rOCYAApCTBEHHOW YCIIYTH SIBISIIOTCS:

a) coOJII0IeHNEe CpoKa MPEeA0CTaBICHHSI TOCYAapCTBEHHOM YCIIYTH;
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0) OTCYTCTBUE MOJAHHBIX B YCTAHOBJIECHHOM IMOpPSJKE *Kajao0 Ha pEUIeHUs WU
necTBus (0e3neicTBre) AOHKHOCTHBIX JIMII, MPUHATHIE WU OCYIIECTBIEHHBIE UMU MPU
PEI0CTaBIECHUU TOCYIapCTBEHHON YCIIYTH.

2.14. MHWuble TpeOoOBaHUS, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTH
PeI0CTaBIEHUS TOCYIAPCTBEHHON YCIYTH B 3JIEKTPOHHOU (opMme.

2.14.1. OOecrieyeHue BO3MOXKHOCTH TOJIYYEHHUS TpakJaHaMU HHPOpPMALUU O
PEeIOCTaBIsIEMON TOCYAapCTBEHHOM YCIyre 1O SJISKTPOHHOW TMOoYTe WM dYepe3
HNHTepHeT-caTel  OpraHoB  MECTHOTO  CAMOYIIpaBJIeHWs, Ha EauHOM  moprane
rOCyIapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT ((pyHKINI), HA TOpTaie TOCYJapCTBEHHBIX U
MyHULMIIAIBHBIX ycIIyr BopoHexckoil oonactu B cetn UIHTEpHET.

2.14.2. (OOecneyeHne BO3MOXKHOCTH I TpaxJaH B LENAX TMOTYYCHHS
rOCyJapCTBEHHOM YCIYTrM MpPEACTaBISATh 3asBICHHE B JJIEKTPOHHOM BHJE C
UCIIOJIb30BAHUEM  3JIEKTPOHHOM TMO4YThl, EJMHOro mopTaja TroCyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (GYHKIUN), TOpTajia roCyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT
Boponexckoit o6acTu.

2.14.3. Pe3ynpTaT mNOpeNOCTaBICHUS TOCYJApPCTBEHHON YCIYIM MOXET OBbITh
HaIIPaBJIEH 3asBUTEIIIO IOCPEACTBOM 3JIEKTPOHHOM ITOYTHI.

I11. COCTAB, IOCJIEJOBATEJIBHOCTH 1 CPOKH BBIIIOJTHEHUSA
AJIMAHUCTPATUBHBIX TPOLEAYP, TPEFOBAHUH K MOPSIIKY UX
BBIIIOJIHEHUA, B TOM YUCJIE OCOBEHHOCTH BBIITIOJIHEHUSA
AJIMUHUCTPATUBHBIX ITPOLEAYP B QJIEKTPOHHON ®OPME

HcuepnbiBaronuii nepeyeHb aIMUHHUCTPATUBHBIX MPOLEAYP, HEOOXOAUMBIX JIJIs
MPEA0CTABIICHUS FOCYAaPCTBEHHOM YCIYyTH:

- MpUEM U pEerucTpalus 3asiBJICHUS,

- IPUHATHE OPTAaHOM MECTHOTO CaMOYIPABJICHHS PEUICHUS O Ha3HAYEHUHU BBITLJIATHI
JICHEKHBIX CPEJICTB HA COJICPIKAHUE TIOIONIEYHOTO PeOEHKA;

- BblJjaya (HampaBJICHUE) OPraHOM MECTHOTO CaMOYMIpPaBJIEHUS MOCTAHOBJIEHHUS O
Ha3HAUYCHUHU BBITIIATHI JICHEKHBIX CPEJICTB HA COAEpKaHUE MOIO0NEYHOr0 peOEHKa.

3.1. [Ipuém u peructpanus 3asiBJICHHUS.

OcHoBaHueM 17151 Ha4aJla aIMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS MPE/ICTABICHUE
B OpraHbl MECTHOTO CaMOYIIpaBJCHUS 3asBJICHUS JMYHO 3asBHUTENIEM JHOO TMOJTy4YeHUE
3asIBJICHUSI TIOCPEJICTBOM MOUTOBOM UJTU AJIEKTPOHHOM CBSI3U.

[Ipyn momaue 3asBiIEHUS] O MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH 3asBUTEIb
MPEIBSABISCT TOKYMEHT, YIOCTOBEPSIONTUN TUIYHOCTb.

3asBiIeHUE O MPEIOCTaBICHUU TOCYJApCTBEHHOM YCIyry 3amoJIHAETCS 3asgBUTEIIEM
pa3do0pUYMBO, TOAMUCHIBACTCS JUYHO 3asBUTENIEM, 3asBicHUE O(OPMIISETCS B OJHOM
AK3EMIUISIPE U XPAHUTCS B JIMYHOM JIEJIC 3asIBUTEIISL.

CrnenuanucTt, OTBETCTBEHHbIA 32 MPUEM JOKYMEHTOB PETHCTPHUPYET 3asBJICHUE B
KypHAJIE PETUCTPALUM 3asBICHUN B COOTBETCTBUM C YCTAHOBJICHHBIM MOPSAKOM Y4ETa
nokyMeHTOB (IIpunoxenue Ne 4),

Pe3ynbraToM aaMUHHCTPATUBHON MPOUEAYPHl SIBISETCA NPUEM M PETUCTPALIMS
3asIBJICHUSI.
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CpoK HCIONTHEHUS aJMUHUCTPATUBHON NpPOLEAYphl B T€UYEHHE 15 MUHYT B JI€Hb
NOCTYIUJICHUS 3asIBJICHHUS.

3.2. TlpuHaTHEe OpPraHOM MECTHOTO CAMOYIPABJICHHUS pEHICHUS O Ha3HAuYCHUU
BBITUIATHI ICHEKHBIX CPEJICTB HA COJIEpKaHUE MOJOTIEUHOT0 PEOEHKA.

OcHoBaHMEM U1 Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS IMOIYyYECHHE
CHEUAINCTOM OpraHa MECTHOTO CaMOYIIPaBIICHHUS 3apETUCTPUPOBAHHOTO 3asIBJICHUS.

B uensx moAroToBKM MpOEKTa pEHIEHUS OpraHa MECTHOTO CaMOYIPaBIEHUS O
Ha3HAYCHUH M BBILIATE JEHEXHBIX CPEACTB Ha COJEPKAHHE IOAOIEYHOTo peOEHKa
OTBETCTBEHHBII HCIIOJIHUTENIb OCYLIECTBISET MNPOBEPKY 3asBJICHHUS U JOKYMEHTOB
MIPE/ICTABICHHBIX 3asBHUTEJIEM, NPOBEPSAET HAIMYHUE JOKYMEHTOB, HEOOXOAUMBIX MJIs
NPUHATUS PELIEHUS O HA3HAYEHWHM M BBIIUIATE JEHEXHBIX CPEACTB Ha COAEpKaHUE
MOJIONIEYHOr0 peOEHKA XPAHIIIMXCA B JIEJI€ MOJONEYHOTO.

B cnydae ecnu 3asBUTENIEM HE MPEACTABICHBI JOKYMEHTBI YKa3aHHbIE B 1. 2.6.2.2.
HACTOSIIIETO PErjJaMeHTa OTBETCTBEHHBIN UCIIOJHUTEID B LIEJSAX MOJY4YEHHS JOKYMEHTOB
U CBEICHMM HaxXO[SAIIMXCS B PACHOPSIKEHHH OPraHOB TOCYJAPCTBEHHOM BIIACTH
YYacCTBYIOIIMX B INPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIyrun (OpMUpPYET M HamlpaBisieT
3alpochl O NPEJOCTABICHUU JOKYMEHTOB U HH(OpMaluM, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIyTH.

[locne mony4eHUss OTBETOB HA  3alpoOChl  OTBETCTBEHHBIM  HMCIIOJHUTEND
paccMaTpuBaeT JOKYMEHTbl HEOOXOIMMBIE AJIi NPUHATHS PEUICHUS O Ha3HAuYE€HUU U
BBIIJIATE JICHEKHBIX CPEICTB HA COJAEPKAHUE IMOJONEYHOro peOEHKa.

[Io pe3ynpTaTaM paccMOTPEHUS JOKYMEHTOB OTBETCTBEHHBIM HCHOJHUTENb
OCYUIECTBJISIET MOATOTOBKY IPOEKTa PEHIEHUs OpraHa MECTHOTO CaMOYIPaBJIEHUS O
Ha3HAUYE€HHUHU U BBITIJIATE JIEHEKHBIX CPEACTB Ha COJEP KAHKE MOJONEUHOT0 peOEHKa.

Pemenue oprana MECTHOrO caMOyIpaBJieHUs! O HA3HAYEHUU U BBIIIATE JCHEKHBIX
CPEICTB Ha COJAEp>KAHHME TMOJONEYHOr0 peOEHKAa MPUHUMAETCS PYKOBOJUTEIEM OpraHa
MECTHOTO caMOyIIpaBiieHus1, opopmiisieTcss B GopMe MOCTaHOBJICHHUS.

KoHeYHBIM pe3ynapTaToM aAMUHUCTPATHUBHOIO JIEWCTBUS SIBIISIETCS MPHUHSTHUE
pElIeHUs] OPraHOM MECTHOI'O CaMOYIIPABJIEHUS O HAa3HAYEHUU M BBIILIATE JCHEKHBIX
CPEICTB Ha Co/iepKaHHE MOIONIEUHOTO peOEHKa.

Brimata onekyHCKOro nocoOusi OCYIIECTBIISIETCS CO JHSI BBIHECEHMs PELICHUs O
Ha3HAYeHUH OMEKYHCKOro MOCOoOMsI 3a EpUOo/ CO JAHS BOZHUKHOBEHMSI OCHOBAHUN HA €ro
MIOJIyYEHHE.

OnekyHckoe mocoOue mnepeurcisieTcss B OaHKOBCKHE YUpEKIeHUsT Ha OaHKOBCKHE
cyeTa MOJIONEYHBIX JETEH exeMecauyHo, He mo3aHee 15-ro yucna mecsua, caeayrolero 3a
MeCAI1IeM BBIHECEHHSI pEHIEHUSI O HA3HAYEHUH OMEKYHCKOT0 MOCcOoOusl.

CrneuManucT oOpraHa MECTHOTO  CaMOYIpAaBICHUS  MOATOTABIMBAET  PEECTP
3asiBUTEJIC, B OTHOIIEHWHM KOTOPBIX TMPHUHATO pEIIEHWEe O MPeA0CTaBICHUU
roCyJapCTBEHHOM YCIYTH, TMOJIMUCHIBAET €ro y pPYKOBOAUTENS OpraHa MECTHOIO
CaMOYNPAaBIICHUS U NEpenaéT ero M IUIaTeKHble MOpyYeHUs B OAHKOBCKHE YUPEKICHUS
JUTSI IPOM3BO/ICTBA BHIIIJIATHI.

CpoK HCIONHEHUS aAMUHHCTPATUBHOW MpoLEAypbl B TeueHue 12 mHeil co aHs
IIPEICTABIICHUS 3asIBJICHHUSI.

3.3. Brinaua (HanpaBieHUE) OpraHOM MECTHOTO CAMOYIIPABIICHUS IOCTAHOBIICHHUS O
HA3HAYEHHUH U BBIIUIATE JICHEXKHBIX CPEICTB HA COJIEpP)KaHUE TOJOMEYHOro peOEHKa.
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OcHoBaHMEM Ui Hayajla aJMUHUCTPATUBHOM MPOLEAYpHl SBiIETCS OhOpMIICHHE
pelIeHnsT OpraHa MECTHOTO CaMOYNPABJIEHUS O HA3HAYEHHM W BBILJIATE JAEHEKHBIX
CPEJIICTB Ha CoJiepKaHUe MOJI0NEYHOro peOEHKa B (popMe MOCTAHOBJICHUS U YTBEPKICHUE
€ro PyKOBOJUTEIIEM.

Creunanuct opraHa MECTHOTO CaMOYIIpaBJIEHUsI 00ECIeYUBAET MPUHITHE MEp IO
BbIJJaY€ IMOCTAHOBJICHUS O HA3HAYEHUM W BBIIUIATE JICHEKHBIX CPEICTB Ha COAECPKAHUE
MOJIONIEYHOr0 peOEHKA JIMYHO 3asBUTEIIO JIMOO HAMIPABJICHUIO MO MTOYTE UITU AJIEKTPOHHOMN
MOYTEe, BHECEHHE 3aIIMCH B )KypHaJI YUETa MOJONEYHBIX JIETEH.

Konus nocraHoBieHus: MPHOOIIAETCS K IEPCOHATBHOMY JIEITy 3asBUTEIIS.

Pe3ynpTaToM agMUHUCTPATHBHOIO JACUCTBUS SABISIETCS BblJada (HaAIpaBJICHUE)
3asIBUTENI0 TIOCTAHOBJIEHUSI OpraHa MECTHOI'O CaMOYIIPABJIEHUA O HA3HAYEHUU W BBIILIATE
JCHEKHBIX CPEJICTB Ha COCPKAHKUE TOJIOTIEUYHOTO peOEHKaA.

Cpok HCHOSHEHUS aJMUHUCTPATUBHOM NPOLEAYpHl - B T€UEHHE 2 THEH co AHS
MOANMCAaHNUS. TIOCTAHOBJIEHHWS O HA3HAYEHUUM W BBIILUIATE JICHEKHBIX CPEJICTB Ha
coJiepKaHue IMOAONEYHOIro peOEHKa.

3.4. Ha EnuHoM moprase rocylapCcTBEHHbIX U MYHUIIMIIATBHBIX YCIyT (PyHKIuU),
mopraje TOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX yciayr BopoHexckoit obiactu
pa3Meniaerca uHpopManus 00 aJpece paclolOXKEHUs OpPraHOB IPEIOCTAaBIISIOMINX
rOCyJIapCTBEHHYIO YCIyry, rpaduke paboTel, 00 aapecax HMHTEPHET-CAWTOB, aapec
AJIEKTPOHHOM  TOYTHI,  KOHTakTHble  Tenedonbl.  Pe3ynbrar  mpemocTaBiieHUs
roCyAapCTBEHHOM YCIYTd MOXKET ObITh HAIIPABIIEH 3asIBUTENIO MTOCPEICTBOM 3JIEKTPOHHOU
MOYTHI.

V. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. Texkymuii KOHTPOJb COOJNIIOJECHUS ¥  UCIOJIHEHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH ~ JIMIAMH  TIOJIOKEHUM  aJIMUHUCTPATUBHOTO pErjlaME€HTa U  HMHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, YCTaHABIMBAIOIMIUX TPEOOBAHUS K TPEIOCTABICHUIO
roCyJIapCTBEHHOM YCIIYTH, a TaKKE MPUHATHS PEIIEHUH OTBETCTBEHHBIMU J1OJKHOCTHBIMU
JULAMHU OCYIIECTBISIETCS TOJXKHOCTHBIMM JIMIIAMU OPTaHOB MECTHOT'O CaMOYIPaBJICHHS,
OTBETCTBEHHBIMH 32 OpraHU3alUI0 pabdOThl MO MPEAOCTABICHUIO TOCYIapCTBEHHOMN
YCIIYTH.

Tekylmuii KOHTPOJIb OCYIIECTBIISIETCA MYyTEM MPOBEACHUSA TOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a OPraHU3aLMI0 PA0OTHI MO MPEAOCTABICHUIO TOCYAAPCTBEHHOU YCIyTH,
MPOBEPOK  COOJIIOICHUST M HWCIOJHEHUS] COTPYJHHMKAM TIOJIOKEHUM HACTOSIIEro
aIMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHOE ~ JIMIO, YMOJTHOMOYEHHOE OCYIIECTBIISITh TEKYIIM KOHTPOJIb,
OMpeaENseTCs OpraHOM MECTHOI'O CAMOYTIPABIICHHUS.

4.2. Tlopsaiok ¥ TEPUOAUYHOCTH OCYIIECTBICHUS TUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK  TMOJHOTHL W  KAauyecTBAa MPEAOCTABICHUS TOCYJIapCTBEHHON  YCIyTH
OCYILIECTBJISIETCS HAa OCHOBAHUM KBapTAJIbHBIX, MOJYTOJOBBIX WM TOJOBBIX ILIAHOB
paboThI, yTBEPKIAEMBIX PYKOBOJUTEIEM OpPTaHa MECTHOT'O CAMOYTIPABIICHHUS.

BremaHoBass mpoBepka MOXKET TMPOBOJUTHCS TIO KOHKPETHOMY OOpAIIECHUIO
3asIBUTEJISI WJIM UHBIX 3aMHTEPECOBAHHBIX JIMII.
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Pesynbratel mpoBepku OGOPMIISIIOTCS B BUJE CIPABKH, B KOTOPOM OTMEYAIOTCS
BBISIBIICHHBIE HEJJOCTATKU U YKA3bIBAKOTCS MPEIJIOKEHHS IO UX YCTPAHEHUIO.

[Io pe3ynbTaTaM IMPOBEAEHHBIX MPOBEPOK B CIIy4yac BBISBICHHS HApYyLICHUN MHpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
JNEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickont denepanumu.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ M CHEIUATNCTOB OpraHa MECTHOTO
CaMOYIPaBJEHUA 3aKpeIUIsieTcsl B JOJDKHOCTHBIX pPErjaMEeHTaX B COOTBETCTBHHM C
AecTByromuM ¢eaeparbHbIM U 00IaCTHBIM 3aKOHOAATEECTBOM.

CoTpygHukH oOpraHa MECTHOTO CaMOYIpaBJi€HUS HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIOJCHHE CpPOKOB, TMOJHOTY M Ka4yeCTBO MPEAOCTaBICHHUS
rOCyJapCTBEHHOM  YCIYrdM, 3a COOJIOJEHUE IOCJIEIOBATEILHOCTH  BBIOJHEHUS
AIMUHHACTPATUBHBIX MPOLEAYpP, YCTAHOBJEHHBIX HACTOSIUMM aJIMUHUCTPATUBHBIM
pErIaMEHTOM.

4.4. ITonoxkeHus, XapakTepu3yrolue TpeOOBaHUs K MOPSAKY U (popMaM KOHTPOJIS
IIPENOCTABICHUs TOCYJAApPCTBEHHOW YCIYyTH, B TOM YHMCJIE CO CTOPOHBI TPaXKIaH, HX
00bEeIMHEHUHN 1 OpraHU3alliii:

- IpU IIPOBEPKE MOTYT pacCMaTpUBaTbCs BCE BOIPOCHI, CBSA3aHHBIE C
IPEIOCTABIIEHUEM TOCYJAapPCTBEHHON YCIYrM (KOMIUIEKCHBIE NMPOBEPKU) WM OTICIIbHBIE
BOIPOCHI (TEMaTUYECKUE IPOBEPKN);

- TpaxaaHe, UX OOBEIUHEHUS M OpraHMU3alM BIpaBe OOpPATUTHCS YCTHO WM
HaIlpaBUTh OOpallleHue B MUCbMEHHOW QopMe Miau B (pOpME AIIEKTPOHHOTO JOKYMEHTa B
aJpec OpraHa MECTHOTO CaMOYIpPaBJIEHUS C MPOCKOOW O TMPOBEAECHUU MPOBEPKHU
cOOJII0/IEHNs W HMCIOJHEHUs] HOPMAaTHUBHBIX NMPABOBBIX akTOB Poccuiickoii ®enepauuu u
Boponexckoii obJacTu, MTOJIOKEHUM aIMUHUCTPATUBHOTO periaMeHTa,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO IOCYJapCTBEHHON YCIYTH, TOJHOTHI
M KayecTBAa NPENOCTABICHUS TOCYIAPCTBEHHOM YCIYTM B CIy4dae HapyLICHUS IpPaB M
3aKOHHBIX MHTEPECOB 3asBUTEIICH NPU IPEAOCTABICHUU TOCYAAPCTBEHHOW YCIYyTH C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIEH HHpOpMaluy, pa3MEmEHHON Ha OQUIUAIbHOM
HNuTepHeT — cailTe opraia MECTHOTO CaMOYIIPABJICHUS.

V. TOCYJAEBHBIN (BHECYJEBHBIN) MOPSAJIOK OBXKAJIOBAHUSA
PEINEHWHN U JEVICTBUM (BE3JIENCTBUS) OPTAHA,
MNPEJOCTABJIAIOIEIO T'OCYJAPCTBEHHYIO YCIIYTY, A TAK KE
JOJKHOCTHBIX JINL

5.1. Mudopmanus nis 3asBUTENe 00 WX MpaBe Ha JocyneOHOoe (BHeCyaeOHOE)
oOxkajoBaHue NEUCTBUI (0e31EeUCTBUS) M PEUICHUM, OCYIIECTBISIEMBIX U TPHUHATHIX B
XO0JI€ MPEAOCTABICHHS TOCYAAPCTBEHHOM YCITyTH.

5.1.1. 3asBuUTEeNM HMEIOT MpaBO Ha OOKaJOBAaHWUE  pELICHUH U JIeUCTBUM
(Oe3meiicTBUsl) OpraHa MpPEeAOCTaBISIONIETO TOCYJApCTBEHHYIO YCIYry, a TakKxke
JOJHKHOCTHBIX JIUI] OpraHa MpeAoCTaBIISIONIEr0 rOCyAapCTBEHHYIO YCIYTY B 10CYAeOHOM
(BHECYymeOHOM) TOpsiaiKe U (WIH) Cy1eOHOM TIOPSJIKE.

5.2. llpenmet nocyaebHoro (BHECYA€OHOTO) 00KaIOBaHUS.

5.2.1. 3asgBuTenh MOXET OOpPaTUTHCSA C JKaTOOOW B TOM YHUCJIE B CIETYIOIINX
ClIydasx:
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1) HapymieHue cpoka perucTpanuu 3amnpoca 3asgBUTENsS O MPEJOCTABICHHUH
roCy/1apCTBEHHOMN yCIIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABIECHUS TOCYTaPCTBEHHON YCIYTH;

3) TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®denepannu, HOPMATHBHBIMHU IPaBOBBIMU aKTaMH
Boponexckoil 0651acTH 17151 TPeA0CTaBIEHHs TOCYAAPCTBEHHON yCIIyTH;

4) orka3 B IpUEME JOKYMEHTOB, INPEAOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM  akTamu Poccuiickonn  ®Penepanuu, HOPMATHUBHBIMU
MPaBOBbIMU akTaMu BopoHexckoil o0jacT i MPEAOCTaBIEHUS TOCYAapCTBEHHOU
YCIIYTH, Y 3asIBUTES;

5) 3arpeOoBaHME C 3asgBUTENS MPHU MPEIOCTABICHHUH TOCYIApCTBEHHOW YCIyTH
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMH IIPABOBBIMU akTamu Poccuiickon
denepanry, HOPMATUBHBIMH ITPABOBBIMU aKTaMH BopoHexckoil o0nacTy;

6) oTka3 opraHa NpPEIOCTaBISAIOLIEIO TIOCYIApCTBEHHOIO YCIYTY, JOJHKHOCTHOTO
JIMIA OpraHa MPeJOCTABIISIIOLIErO FOCYAAPCTBEHHOK YCIYTy B UCIIPABICHUM JTOIYIIEHHBIX
OMEYaTOK M OMMOOK B BBIIAHHBIX B pPE3yJbTaTe MNPEAOCTaBICHHUS TOCYIapCTBEHHOM
yCIyTy JOKYMEHTaX, JIM0O HapyIIeHUE YCTAHOBJICHHOI'O CPOKa TAKUX HUCIPABIICHUH.

5.3. UcuepnbiBaroiyil nepeyeHb OCHOBAHUN Ul OTKa3a B PACCMOTPEHHUH Kalo0bl
A100 MPUOCTAHOBJICHUS €€ PACCMOTPEHUS:

OCHOBaHUI ISl OTKa3a B PacCMOTPEHUHM JMOO NMPUOCTAHOBJICHHUS PACCMOTPEHUS
&KanoObl HE UMEETCH.

5.4. OcHoBaHus I Hayajga Mpoleaypbl JocyaeOHOro (BHECYAeOHOTO)
00’Kaj0BaHUS:

OCHOBaHHUEM [IJIsl Ha4yayia MpOUEAyphl A0CYAeOHOTO (BHECYAEOHOTO) 00XKaToBaHUS
ABJISIETCS] MOCTYNUBILAS Kano0a.

KanobGa moxkeT ObITh HalpaBjeHa Mo NoYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP,
C UCHOJb30BaHUEM HWH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON ceTtn  «VHTepHeTY,
EnuHoro moprana rocyiapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr JHOO PErnOHAIBbHOTO
NopTajia rocyJapCTBEHHbIX U MyHUIIMIAIBHBIX YCIIYT, a TAaKK€ MOXKET ObITh IPUHATA NIPU
JMYHOM IIPUEME 3aIBUTEIISL.

5.4.2. Kanoba gomxHa CoaepKaTh:

1) HanMeHOBaHME OpraHa, HpPEAOCTaBIIOIIETO TOCYIAPCTBEHHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MNpeAOoCTaBISIONIEr0 TOCYyAapCTBEHHYIO YCIyry, Jau0o
rOCyJJapCTBEHHOTO  CITy’)Kalllero, pemeHuss W JaeucTBus (0e37eicTBUE) KOTOPBIX
00KaTyroTCs;

2) dbamMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIUYUHM), CBEIACHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JHIA, a TakKe HOMep (HOMepa) KOHTAaKTHOIO
tenedoHa, anpec (azpeca) dJIEKTPOHHOW MOYTHI (MPU HAJTUYMM) U MOYTOBBIA ajpec, MO
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenus 00 0OKamyeMbIX PEIICHUAX W JeUCTBHsIX (Oe37eicTBUM) OpraHa,
MIPENOCTABIIOIET0  TOCYIapCTBEHHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIA  OpraHa,
MPEIOCTABIISAIONIEr0 TOCYIAPCTBEHHYIO YCIYTY, TM00 TOCYIapCTBEHHOIO CITYKAaIllero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3afBUTENIb HE COIJIACEH C PEIIECHUEM H
neiictuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISIONIEIO TOCYAAPCTBEHHYIO YCIYTY,
JOJHDKHOCTHOTO JIMI[A OpraHa, NpPeJOCTaBISIONIEr0 TOCYNapCTBEHHYIO YCIyTy JH00
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rOCYJapCTBEHHOTO CIIYKAIIeTo. 3asiBUTEIEM MOTYT OBITh MPECTaBICHBI IOKYMEHTHI (TIpU
HAJIMYUHN ), TIOJITBEPKAAIOUIUE JOBOIbI 3asIBUTEIS, JIMOO X KOIHUU.

5.5. [IpaBa 3agBuTeNs Ha MOJdy4YyeHHEe MHGOPMAIMKU U JTOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHMS M pACCMOTPEHHUS 5KaJIOOBbI:

3asiBUTEIh UMEET MPABO Ha MOJyYeHHUE UHPOPMALIMK U JOKYMEHTOB, HEOOXOIMMBIX
JU1s 0OOOCHOBAHMS U PACCMOTPEHUS KajI0O0bl (ITPETEH3MM ).

5.6. Oprasbl, TOJKHOCTHBIE JIMIIA, KOTOPBIM MOXKET OBITh aJpecoBaHa >xajoba
3asBUTEIIS B JOCY€OHOM (BHECYIEOHOM) TTOPSI/IKE.

5.6.1. JKanoObl Ha pelIeHHs, TMPUHATBIE PYKOBOAUTEIEM CTPYKTYPHOIO
MO/IpA3/IeJIEHUs OpraHa MECTHOIO CaMOYINPAaBIICHUS, MOAAIOTCS PYKOBOJMUTENIO OpraHa
MECTHOTO CAMOYIPABIICHUS, HAJECIICHHOTO TOCY/IapCTBEHHBIMUA TOJHOMOYHUSMH IO
OpraHu3allid M OCYIIECTBICHHUIO JAESATENBHOCTH [0 ONEKE MW IONEYHUTENbCTBY Ha
Tepputopur BopoHexckoi o0macTu

3asBUTEIN MOTYT 00KaJIOBAaTh PEIICHUS U JACUCTBUS (0€3AeMCTBUS) JOHKHOCTHBIX
JIUI] OpraHa MECTHOTO CAMOYIPABJICHUS Y €r0 PYKOBOJIUTEIIS.

5.7. Cpoku pacCMOTPEHHS KaI00HbI.

5.7.1. Kanoba, moctynuBiIiass B OpraH MECTHOTO CaMOYMPABJICHUS, MOJJICKUT
PACCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM, HAJCJICHHBIM TMOJHOMOYMSIMHU 1O PACCMOTPEHUIO
XKanoO, B TEUEHHUE MATHAALATH PabOYMX JHEW CO JIHA €€ pEerucTpanuu, a B cilydyae
o0>kajoBaHMUsl OTKa3a OpraHa MECTHOI'O CaMOYIIpaBJICHUS, JOJDKHOCTHOTO JIMIIA OpraHa
MECTHOTO CaMOYIPAaBJICHUSI B MpHUEME JOKYMEHTOB Yy 3asBUTEINS JUOO B HCIpPaBICHUU
JOMYIIIEHHBIX ONEYaTOK M OMIMOOK WJIM B Clydae OOXKaJOBaHUS HapYIICHUS
YCTAHOBJICHHOTO CpPOKa TaKUX HUCHPABJICHUN - B TEUCHHE MATH pabOUyux JHEW CO JHS ee
perucTpaiuu.

5.8. Pe3ynbrat nocyaedbHoro (BHeCy1e0HOTr0) 00KaIOBaHUsI.

5.8.1. Tlo pe3ynapTaramM pacCMOTPEHHS >XaJIOObI JIUIO, YNOJHOMOYEHHOE Ha ee
paccMOTpEeHUE, MPUHUMAET OJTHO U3 CIECAYIOIINX PELICHUMN:

1) ynoBneTBopsieT xanolby, B TOM 4yucjie B (GOpME OTMEHBI MPUHATOTO PEIICHMUS,
UCIIpaBJICHUS JIOMYIICHHBIX, OINEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX
CPEIICTB, B3MMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoii denepaiyivi, HOpMaTUBHBIMU TIPABOBBIMH akTaMu BopoHexckoit obmactu, a
TaK)Xe B MHBIX (popMax;

2) OTKa3bIBa€T B Y OBJIETBOPEHUHU KATOOBI.

5.8.2. He nmo3nHee AHsA, CAEAYIOUIETO 3a JIHEM MPUHSITUSA PELICHUS, YKa3aHHOTO B
5.8.1. HacTofILEero perjamMeHTa, 3asBUTEII0 B MHUCbMEHHOW (opMe U MO KEITAHUIO
3asBUTEJISI B JIEKTPOHHOU (popMe HaIpaBiseTCsi MOTUBUPOBAHHBIN OTBET O pe3yjibTarax
PacCMOTPEHUSI JKAJIOOBI.



