YTBEpKAEH NPUKA3Z0M
nernapTaMeHTa oOpa3oBaHusl, HAyKH
U MOJIOZEKHOM ITOJIUTUKHU

Boponexckoit o6nactu
ot 21.05.2012 r. Ne 560

AJIMUHUCTPATUBHBINA PETJIAMEHT
110 NPEAOCTABJICHUIO TOCyIapcTBeHHOM ycayru «I[IpunsTue pemieHuss 0 Ha3HAYECHUM
OIIEKYHA, IIONEYUTE/I B OTHOLICHUH HECOBEPIICHHOJIETHUX IPAKIAH

l. OBIIUE ITOJIOXKEHUSA

1.1. IIpeamer peryiupoBaHHMs AIMHUHHUCTPATUBHOIO PerjiaMeHTa

1.1.1. Hacrosmmii aAMUHUCTPATHBHBIA pErJIAMEHT [0  IPEIOCTABICHUIO
rocyaapcTBeHHOU yciyru «lIpuHsaTHE penieHuss 0 Ha3HA4YECHHWH ONEKYHa, ITONECYUTENs B
OTHOILIEHUU HECOBEPIICHHOJETHUX TpaxJIaH» (ajnee - aIMUHUCTPATUBHBIN PErJIAMEHT)
peryaupyeT OTHOIIEHUS, BO3HHMKAIOIIME MEXKJy OpraHaMd MECTHOTO CaMOYIIPABIICHUS
MYHUIIMIIAJIBHBIX PalloHOB (TOpOACKUX OKpyroB) Boponexckoil o0nactu (nanee - oprasbl
MECTHOTO CAMOYIPABJICHUS) U TpakJlaHaMH, BBIPA3UBLIMMU JKEJIAHUE CTATh ONEKYHAMH,
MOMNEYHUTENIMA, @  TaKKe€  YCTaHaBIMBAa€T CPOKM M IOCIEJOBATEIbHOCTD
aAMUHUCTPATUBHBIX  Mpoueayp (AeHCTBUI) MNpU MNPEAOCTABICHUU TOCYAapCTBEHHOU
YCIIYTH.

1.2. Onucanme  3asgBUTENEM, HMEIOIMUX NPaBO B  COOTBETCTBUU  C
3akoHoJaTeabcTBOM Poccuiickoii @enepanun u Boponexckoil ob0nactu aub0 B cHILy
HAJICJICHUs UX Tpa)kAaHaMH B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
Oenepanvu 1 BopoHeXCkoil 007acTH, MOJTHOMOYHUSMU BBICTYNAaTh OT UX WMEHHU MPHU
B3aUMOJIECTBUM  C  COOTBETCTBYIOIIMMHM  OpPraHaMM  [pU  [PEJOCTABICHHUH
roCy1apCTBEHHOM YCIIyTH.

1.2.1. IIpaBo Ha MOJTy4YEHHE FOCYIAPCTBEHHOMN YCIYTM HMEIOT COBEPILIEHHOJIETHHE,
JieecriocoOHble JIMIA, 3a MCKIYEHHEM TpaXkJaH, JMIIEHHBIX POIUTENIbCKUX IIpaB,
MMEIOIIMX WM HMMEBIIMX CYJUMMOCTb, IOJIBEPraroOIMecs WM IOJBEpraBLIMECs
YTOJOBHOMY TIPECIECIOBAHUIO (32 MCKJIIOYEHUEM JIMIl, YTOJOBHOE IMPECIEIOBAHUE B
OTHOUIEHUH KOTOPBIX MPEKPAIEHO MO peaOUIUTUPYIOIIMM OCHOBaHUAM) 3a
MPECTYIJICHUSI IPOTUB KU3HU U 3710POBBS, CBOOObI, YECTU U IOCTOMHCTBA JIUYHOCTHU (32
MCKIIFOUEHHEM HE3aKOHHOTO MMOMENICHUS] B TMCHUXUATPUUECKHI CTallMOHAp, KIIEBEThl U
OCKOpOJIEHUs), MOJOBOM HEMPUKOCHOBEHHOCTH W TOJIOBOM CBOOOJbBI JIMYHOCTH, MPOTHB
CEMbU U HECOBEPILIECHHOJIETHUX, 3J0POBbs HACEJIEHUS U OOIIECTBEHHON HPABCTBEHHOCTH,
a Takke TPOTHUB OOIICCTBEHHOW O€30MacHOCTH, JHIA, HMEIOIIME HECHATYI0 WIH
HEMOTAIICHHYIO0 CYTUMOCTb 3a TSKKHE WK 0CO000 TSHKKUE MPECTYIUICHMSI, JHIL, OOJbHBIX
XPOHUYECKUM AJKOTOJIM3MOM WJIM HapKOMaHWEH, JIML, OTCTPAHEHHBIX OT BBIIOJHEHUS
00s13aHHOCTEW ONEKYHOB (TOMEYHUTENEeH), UL, OTPAHUYEHHBIX B POAMUTEILCKUX IpaBax,
ObIBIIIME YCBIHOBUTENM, €CJIM YCHIHOBJICHME OTMEHEHO IO WX BHUHE, a TakXe JIMIa,
KOTOpPBIE 1O COCTOSIHUIO 370POBbsI HE MOTYT OCYIIECTBISATh 00SI3aHHOCTHU 110 BOCIIUTAHUIO
pebeHka.



1.3. TpeOoBanusi Kk mNOPSAKY HMHPOPMHUPOBAHUA O TMPEAOCTABJICHUH
roCyAapCTBEHHOM YCJIYIH.

1.3.1. udopmanust o Mecte HaxoXJIeHUs U rpaguke padoTbl OPraHOB MECTHOTO
CaMOYIIPABJICHUS, IPENOCTABISIIOINX TOCYAAPCTBEHHYIO YCIYry, WX CIIPaBOYHbBIC
TeneQoHbl, aJapeca JNEKTPOHHOW IMouThl mnpuBedeHbl B Ilpunoxenun Nel k
aJIMMHHUCTPAaTUBHOMY pErJaMeHTy W pa3MellaeTcss Ha O(QUIMANbHBIX CaliTax OpraHoB
MECTHOT'O CaMOYIIpaBJieHus B ceTu IHTepHeT.

[IpazgHuyHbBIE JOHHM, a TakXKe€ MPOAODKUTENBHOCTh padodyero BpPEMEHU B
MpEeANpa3IHUYHbIE JHA B OpraHax MECTHOIO CaMOYIPaBJIEHUS, MPEIOCTaBISIOIINX
rOCYJapCTBEHHYIO YCIYry, YCTAHaBJIMBA€TCS B COOTBETCTBUM C JICWCTBYIOILIHUM
3aKOHOJIaTEJIbCTBOM.

1.3.2. Crioco6s! mosryuenus: nHpopmau 06 opraHax MECTHOTO CaMOYTIPaBJICHHUS,
oOpallieHue B KOTOpbIE HEOOXOAMMO AJIsl TOJTyYEHUs TOCYTaPCTBEHHON YCIYTH:

- HENOCPEJACTBEHHO B OPraHE MECTHOIO CaMOYIIPABIEHUS, €ro CTPYKTYPHOM
IIO/Ipa3/IeIICHUN;

- C UCIIOJIb30BAaHUEM CPEICTB TeJIe(HOHHOM CBSI3U, CPEeACTB ceTu HTEpHET;

- MOCPEACTBOM pa3MelIeHHUs B HMH(OPMALKUOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX
oOLIero Mnoyib30BaHusl, MyOJMKALMU B CPEACTBAX MacCOBOW MH(pOpMaLIUK.

3asBUTENb BIIpaBE MOJYYUTh YCTHYIO HH(OPMALMIO, B TOM YHCIIE IO TeIedOony.

KoHcynbTanuu npegocTaBisitoTCs MO CIETYIOIIMM BOIIPOCAM:

- 0 IEpEeYHEe JOKYMEHTOB, HEOOXOUMBIX IS MMOJYyYEHHUs TOCYJapCTBEHHOU YCIYyTH;

- 00 azpecax WHBIX OpraHu3alyid, YYacTBYIOIIMX B  IPEJOCTABJICHHUH
roCy/1apCTBEHHOM YCIYTH;

- 0 BpEMEHU NpHrémMa 1 BbIJaYH TOKYMEHTOB;

- 0 MopsAJIKe 00KaJIOBaHUsI IEUCTBUN WM O€3ACHUCTBUS JOJDKHOCTHBIX JIUI] B XOJI€
IIPENOCTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH.

[Tpu ycTHOM OOpallieH!H Tpak/iaH CIENUAINCT OpraHa MECTHOTO CaMOYIIpaBJIeHHUS,
OCYULIECTBJISIOINN NIPUEM U KOHCYJBTUPOBAHUE, B MPEAEIaX CBOCH KOMIIETEHUUH, NAET
OTBET CAMOCTOSTEIBHO.

Ecnu crnenpamuct oprasa MECTHOIO CaMOYIPABICHHS HE MOXET JaTh OTBET
CaMOCTOSITENIbHO JIMOO TOJATOTOBKAa OTBeTa TpeOyeT MNpPOAOJIKUTEIBHOIO BPEMEHH, OH
00s3aH NPEIJIOKUTD 3asIBUTEIIO OJMH U3 BAPUAHTOB abHEUIINX JEHCTBUMA:

a) U3JI0KUTh CYyTh 00pallleHHs B MUCbMEHHOU Qopme;

0) Ha3HAYUTH JIPyroe, yA00HOE JIsl TOCETUTENSI BpeMs ISl KOHCYJIbTAIUu;

Mecta nnst ”HGOPMHUPOBaHUSA 3asIBUTENEH, OJIy4eHHUs] HHPOPMALUU U 3aII0JIHEHUS
HEO0OXOAMMBIX JTOKYMEHTOB JOJIKHBI OBITh 000pY/10BaHbl MH(GOPMALIMOHHBIMU CTEHAAMH,
Ha KOTOPBIX pa3MeIlaeTcs BU3yalibHasi U TEKCTOBasi HHGOpMaIHs;

Ha uHbopMalMoHHBIX CTEHIAX B MOMEUICHUH, MPEJHA3HAYEHHOM I MHpuéma
JOKYMEHTOB, pa3MellaeTcs ciaeayromas nHpopMarus:

- U3BJICYEHUS W3 3aKOHOJATENBHBIX W HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
coJlep KallluX HOPMBI, PETYJIUPYIOIIHE IEATEIbHOCTh M0 OKa3aHUIO YCIIYTH;

- U3BJIECYEHHS U3 TEKCTa HACTOSIIEr0 AaJMHHHCTPATUBHOIO pErjaMeHTa ¢
MIPUIOKEHUSAMU;

- MEepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS MYHHIIMIAIbHOU
YCIIyTH;



- 00pa31bl 0hOpMIIEHUS TOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABICHUS YCIYTH U
TpeOOBaHUSI K HUM,;

- OCHOBAHHUS OTKa3a B IIPEIOCTABIICHUU TOCYJaPCTBEHHOMN YCIYTH;

- IOPSAJIOK 00XKaJIOBAaHUS PELICHUM, AEMCTBUIA WK 0e31eHCTBUS JOKHOCTHBIX JIMII;

- HoMepa TenedoHoB, (pakcoB, agpeca OPUIMAIBHBIX CATOB, JJIEKTPOHHON MOYTHI
OpraHoB, MPEJOCTABISIONIUX TOCYAAPCTBEHHYIO YCIYTY;

- peXUM pabOTHl OPraHOB, MPEJOCTABISAIONIUX TOCYAAPCTBEHHYIO YCIYTY;

- rpaUKu TMYHOTO TPpUEMA TPaXIaH YIOJTHOMOUYEHHBIMH JOJKHOCTHBIMU JIMIIAMH .

Ha EauHom mnoprane rocyaapCTBEHHBIX W MYHHIMNAIBHBIX YCIyT ((QyHKITHIN)
pasMeniaercs cieayromas nHpopmaus:

a) HoMepa TeneoHoB u (dakca, rpaduk padOTHI, aIPEC IEKTPOHHOMN MOUTHI,

0) TEKCT YTBEPKIIEHHOTO aIMUHUCTPATUBHOTO PErIaMEHTa,

B) HE0OXoIuMasl OnepaTuBHas MHPOpPMALUS O MPENOCTABICHUN TOCYAapCTBEHHOM
yCIIyTH.

3asiBUTENN MOJy4yaloT HEOOXOIMMYI0 MH(POPMAIMIO MTOCPEICTBOM PErucTpaly Ha
EnnHoM nopTaiie rocyJapcTBEHHbIX U MYHUIIUIIAJIBHBIX YCIYT.

[Ipu wu3meHeHuun wuHGOPMALMU O NPEIOCTABICHUU TOCYJAPCTBEHHOM YyCIIyTH
OCYILIECTBIISIETCS €€ MEPUOUIECKOe OOHOBIICHHUE.

OCHOBHBIMHM TPEOOBAHMSIMU K UHPOPMHUPOBAHUIO 3aABUTENIECH O TOCYAapCTBEHHOU
yCITyTe SBISIOTCA:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTb;

B) YETKOCTh B U3JI0KEHUH UH(POPMALUU;

T') MOJIHOTAa KOHCYJIbTUPOBAHUS;

1) HarJasiAHOCTh (POPM MOJIauM MaTepHuaa;

¢) yI100CTBO U JOCTYITHOCTb.

Il. CTAHJAPT IPEJOCTABJIEHUA TOCYJIAPCTBEHHOM YCJIYTH

2.1. HaumeHOBaHMe TOCYIAPCTBEHHOM yCJIyrH

[IpunsiTHE pemeHus O  HA3HAYEHUM OIEKYyHA, IONEYUTENs B OTHOLICHUH
HECOBEPILEHHOJIETHUX IPaXK]IaH.

2.2.HaumeHOBaHHE OPTraHOB, IPEAOCTABIAIOIIUX IOCYIAPCTBEHHYIO YCJIYTY

2.2.1. IlpenocraBiieHrE TOCYAAPCTBEHHOW YCIYTH OCYIIECTBISIOT aJMUHHUCTPALIMU
MYHULUINAIBHBIX pPallOHOB (TOPOJACKUX OKPYrOB), HAJECNEHHBIE 3aKOHOAATEIbCTBOM
Boponexckoil 00jacTM  MOJHOMOYHMSMH 1O  OpraHu3alii MU OCYUIECTBJIICHUIO
NEATEIBHOCTH TI0 ONEKE M IMOINEYUTEIbCTBY B OTHOLIEHWH HECOBEPUIEHHOJIETHUX
rpaxk[iaH, uX CTpykTypHbie nmoapaszaeneHus (IIpunoxenne Nel).

2.2.2. llpemoctaBneHue TrOCYIapCTBEHHOM  YCIYrM  OCYIIECTBISIETCS  BO
B3aMMO/JICHCTBUH C:

- @epaepanbHON  CITy)KOOH  TOCYyIapCTBEHHOW  perucTpanuu, KajgacTpa U
KapTorpaduu, B LENAX MOIYYEHHs] CBEACHUMN, MOATBEP)KIAIOLIUX IPABO MOJIb30BAaHUS
’KIJIBIM MTOMEIIEHNUEM JINOO MPaBO COOCTBEHHOCTH HA XKHJIOE MOMEIIECHUE, B CIydae eciu
IIPABO 3apETUCTPUPOBAHO B YCTAHOBJIIEHHOM 3aKOHOM IOPSJIKE;



- MunucrepctBOM BHYTpeHHHX Jea P® B mensx TMOJy4yeHUus CBEICHUM,
NOATBEPKAAIOLINX OTCYTCTBHUE y TPa)KJIaHWHA, BBIPA3MBLIETO JKEJIIAHUE CTAaTh OMEKYHOM,
CYyIMMOCTH 32 YMBIIIUIEHHOE NPECTYIUICHUE NPOTUB )KU3HH U 3J0POBbs TPAXK/IaH;

- QepepanbHOil CayKObl MO HAA30py B cdepe 3aluThl MpaB MOTpeOUTeneit u
OJlaromoay4yusi 4YeloBeKa, B LENSAX TMOJIYYEHUs CBEJEHUH O COOTBETCTBUHU >KUJIBIX
MMOMEILCHUIM CAaHUTAPHBIM MIPaBUJIaM U HOPMaM;

- IlencnonneiM (pongom Poccuiickoii denepanuu, B LENAX MOJIYYCHHUS CBEICHHI,
MOATBEPAKAAIOIINX JOXOBI JIJIsi IEHCUOHEPOB;

- T'ocynapcTBEHHON KUIUIIHON WHCHEKIUe BopoHexckol obiiactv, B IENSAX
MOJTYYEHUS] CBEJECHUNA O COOTBETCTBUU >KWJIBIX MOMEIICHUN TEXHUYECKUM MpaBUiIaM U
HOpMaM.

3asBUTENISIMU OCYIIECTBIISICTCS B3aUMOJICUCTBUE C MEAUIIMHCKUMHU YUPEKICHUIMU
B LEJAX MOJYYEHUS] MEAUIMHCKOTO 3aKJIIOUEHHSI O COCTOSIHUM 3J0POBbS IO pE3yJIbTaTam
OCBUJICTEIIbCTBOBAHUS TPAXKJAHUHA, BBIPA3UBILIETO  JKEJAHUE CTaTh  OINEKYHOM,
MTONIEYUTETIEM.

[Ipu mnpemocTaBieHUH TOCYIApCTBEHHOM YCIyrd 3ampeniaercs TpeboBaTh
OCYIIECTBJICHUS JCHCTBUN, B TOM YHCIIC COTJIACOBAHWUN, HEOOXOJUMBIX JJIS MOJTyYEHUS
rocyJapCTBEHHOM YCIYTH U CBA3AHHBIX ¢ 0OpaIleHUEM B MHBIE TOCYIapCTBEHHbBIC OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPABJI€HUs, OPraHU3allH, 32 UCKIIFOUEHUEM IOIYYeHUS YCIYT U
MOJIYYEHUs]  JIOKYMEHTOB W  MH(OpMalnMM, MPEJOCTAaBIIEMBIX B  pe3yibTaTe
MPEOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEYEHb HEOOXOIUMBIX U 00S3aTEIbHBIX
YCIYT, YTBEPKACHHBIN TPaBUTEIbCTBOM BopoHexkckoi 001acTu.

2.3. Pe3yabTar npeaocTaBJIeHUs rOCyIaPCTBEHHOM YCJIYTH

Pe3ynpTaTom npenocTaBieHus TOCYAapCTBEHHOW YCIYTH SIBIISIETCS PELIEHUE OpraHa
MECTHOTO CAaMOYIpPAaBJICHUS O Ha3HAYEHMHM OIEKyHa, MOMeYuTeNss Wih 00 OTKa3e B
HAa3HAUYCHUU OTEKYyHa, moreuutensi opopmiieHHoe B Bujae noctaHoBienus (IIpunoxenue
No 6).

2.4. Cpok npenocraBJieHUs TOCYIapPCTBEHHOM YCJIYTH

2.4.1. Cpok npenocTaBiIeHUs TOCYJapCTBEHHOM yCIYTH COCTaBIsEeT 15 nHeu co qus
MPEACTABICHUS]  JIOKYMEHTOB, NPEAYCMOTPEHHBIX IMYHKTOM 2.6. HACTOSIIIETrO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.4.2. TlpuéM m perucrpanus TOKYMEHTOB, HEOOXOIWMBIX ISl MPEAOCTABICHUS
roCyJIapCTBEHHOM yCIyTH Mpou3BOaUTCA B TeueHue 30 MUHYT B JICHb OOpaIlleHHUS.

2.4.3. OOcnenoBanue yCJIOBUHM KM3HU TPaKJaHWHA, BHIPA3UBIIETO KEJIaHUE CTaTh
OTIEKYHOM, TTPOU3BOJIUTCS B T€UEHUE 7 JHEH CO JTHS NMPEACTaBICHUS TOKYMEHTOB.

24.4. Odopmienre axkta o00CHeNOBaHMS  YCJIOBHM  JKU3HM  TpakJIaHUHA
MPOU3BOJIUTCS B TEUCHHE 3 AHEH CO JHS MPOBEJAEHUS OOCIIENOBaHUS YCJIOBUH >KU3HU
rpakJIaHUHA.

2.4.5. IlpunsTHE OpraHOM MECTHOI'O CaMOYIPaBJIEHUS PEUICHUS O BO3MOXKHOCTH (O
HEBO3MOXKHOCTH) TPaXKJTaHWHA OBITH OMEKYHOM, MOTICYUTENIEM B TEYCHHUE 5 JHEH CO JTHA
oopMIIeHUS aKTa 00CIIeIOBAHUS YCIIOBUM KU3HH TPaKIaHUHA.

2.4.6. llpuocranoBieHue MPEAOCTaBICHUS roCcyJapCTBEHHOM yCIIyTH
3aKOHOJAaTEIbCTBOM HE MPETYCMOTPEHO.



2.43. HampaBienue (BpydyeHHE) 3aABUTENIO  JIOKYMEHTOB,  SBJISIFOLIUXCS
pE3yNbTaTOM TMPEJOCTABICHUS] TOCY/IApCTBEHHOM YCIyrd B TeUyeHHe 3 JHEHl co JHA
MOJIMKUCAHUS] TIOCTAHOBJICHUS! OpraHa MECTHOTO CAMOYIIPABJICHHUS.

2.5. IIpaBoBbIe OCHOBAHUA [IJISl IPEAOCTABJIEHUS ITOCYAAPCTBEHHOM YCJIYI'H

[IpenocTaBieHne rocy1apCTBEHHON YCIYTH MO MPUHATUIO PEIICHUS O Ha3HAYCHUU
OTIEKyHa, MONEYUTENS] B OTHOIICHUN HECOBEPIICHHOJETHUX TPaXJaH OCYIIECTBIISIETCS B
COOTBETCTBHH C:

— Konctutymmenn  Poccmiickorn ~ ®denepanmy, NOPUHATOM  BCEHAPOIHBIM
rojiocoBanueM 12 nexadbps 1993 rona (Poccuiickas razera, 1993, 25 nekabps);

— CemeiinbiM  kogekcoMm Poccuiickoit ®denepanmu ot 29 nekabps 1995 r.
Neo 223-®3 (Poccuiickas razera, 1996, 27 auBaps);

— I'paxxnanckum konekcom Poccutickoit @enepaniun ot 30 HOs10ps 1994 r. Ne
51-®3 (Poccwuiickas rasera, 1994, 8 nexadps);

— ®enepanbHbiM 3akoHOM OT 24 ampenst 2008 1. No 48-®3 «OO0 omeke u
noneuntenbcTBe» (Poccuiickas razera, 2008, 30 amnpens);

— ®denepanbHbIM 3akoHOM OT 27 mrost 2010 1. Ne 210-d3 «O6 opranuzanuu
NPEOCTaBICHUS] TOCYAapCTBCHHBIX U MYHHUIMIAIbHBIX yciayr» (Poccuiickas — rasera,
2010, 30 urons);

- ITocranoBnenunem [IpaBurenscTBa Poccuiickoit @enepanuu ot 18 mas 2009 r.
No 423 «OO oTAenbHBIX BONpPOCaX OCYIIECTBICHUS ONEKM U TIONEYUTEIhCTBA B
OTHOIIICHWH HECOBEPIICHHOIETHUX Tpakaan» (Poccuiickas rasera, 2009, 27 mas);

— 3akoHOM Boponexckoir ob6mactu ot 20 Hos06ps 2007 Nel21-O3 «O
HaJIEJICHUH OPraHOB MECTHOTO CaMOYMPaBJIEHUS MYHHUIMIAJIbHBIX PAOHOB U TOPOACKUX
OKkpyroB Boponexckoit 007acTH OTAEIBHBIMH TOCYJAPCTBEHHBIMH TMOJTHOMOYHUSIMU
Boponexckoil 00acTu 1Mo OpraHU3alMM U OCYIIECTBICHUIO JNESITEILHOCTH TIO OIEKE H
noneunTenbecTBY» (Momonoit kommynap, 2007, 27 HOsSOps);

— 3akoHOM Boponexckoit obmactu ot 5 gekabps 2007r. Ne 151-O3 «O06
OpraHu3alliid ¥ OCYIIECTBJICHUU JIESITCIHLHOCTH TIO OMNEKE M TMONEYUTEIbCTBY B
Boporexckoit oomactn» (Momomoi kommyHap, 2007, 15 nexabpst)

- VHBIMA HOPMAaTHMBHBIMM NpaBOBbIMU akTamu Poccuiickor ®Penepaunu u
Boponexckoit 0065acTv, periaMeHTHUPYIOIIMMU TPABOOTHOIICHUS B cdepe OneKku u
MONEYUTENIHCTBA B OTHOIIEHUU HECOBEPIIEHHOJIETHUX TPaK/IaH.

2.6. UcuepnbiBawuii nepedyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBUM
C 3aKOHOJATEJIbHBIMH WJIM HHBIMH HOPMATHBHBIMHU TMPABOBBIMH aKTaMH JJIf
NpeaoCTABJIEHHS TOCYIaPCTBEHHOM YCJIYTH

2.6.1. HcuepnbIBalomuid MNEPEUCHb JTOKYMEHTOB, MOJICKAIMX MPEACTABICHUIO
3asIBUTEJIEM:

a) 3asBJICHUE C TPOCKOOI O HA3HAYEHUH €r0 ONEKYHOM (J1aJiee - 3asiBJICHHE);

0) copaBka ¢ MecTta pabOThl C YyKa3aHUEM JIOJDKHOCTH M pa3Mepa CpeaHeu
3apabOTHOM IJIATHI 3a TOoCJIeaHNe 12 MecsIeB, a Uil TPaK/laH, HE COCTOSIIIIMX B TPYIOBBIX
OTHOILICHUSX, - HTHOW JOKYMEHT, MOATBEPKAAIOMINNA T0X01bl (1J1s1 IEHCHOHEPOB — KOMUSs
MIEHCUOHHOTO yJI0CTOBEPEHHS);



B) BBINIMCKA M3 JOMOBOM (IIOKBAPTUPHOW) KHUTU C MECTa >KUTEIbCTBA WM WHOU
JOKYMEHT, MOJTBEPKAAIOUIME MPABO MOJb30BaHUS KUJIBIM MOMEIIEHUEM JIMOO MPaBO
COOCTBEHHOCTH Ha KWJIO€ MOMEIEHUEe, B CIy4yae €clid MPaBO HE 3apErUCTPUPOBAHO B
YCTaHOBJICHHOM TOPSJIKE, U KOMHs PMHAHCOBOTO JIMIIEBOT'O CYETA C MECTA JKUTEIHCTBA;

r) MEAMIMHCKOE 3aKIOYEHUE O COCTOSIHUM 3JI0pOBbS IO  Pe3ysibTaTam
OCBHJIETEIILCTBOBAHUS TPAYKIAHWHA, BBIPA3HUBILIETO JKEJIIAHUE CTaTh OMEKYHOM, BBIJIAHHOE
B TOpSAKE, YCTAaHABIMBAEMOM MHHHUCTEPCTBOM 3APABOOXPAHECHHS W COLMAIBHOTO
pasButusa Poccuiickon denepanny;

1) KOIUS CBUACTEIIbCTBA O Opake (eciid rpakIaHWH, BHIPA3HUBIIHMKA JKEJIIAHUE CTATh
OTIEKYHOM, COCTOMUT B Opake);

€) MHCbMEHHOE COIVIACHE COBEPUICHHOJETHUX WIEHOB CEMbU C YYE€TOM MHEHHUS
nereu, nocturmmx 10-jeTHero Bo3pacTta, MPOKUBAKIIMX COBMECTHO C TPaKIaHUHOM,
BBIPA3UBIIUM KEJIAHUE CTaTh ONIEKYHOM, Ha MpueM peOeHKa (JieTelt) B CEMbIO;

) JOKYMEHT O MPOXOKICHUH MOJTOTOBKH TPa)KTaHWHA, BBIPA3HUBIIETO KEIAHHE
CTaTh ONEKYHOM, B MOPSIIKE, YCTAHOBIEHHOM HacTosmuMu [IpaBunamu (ipu Hamu4um);

3) aBTOOMOTpadus.

JIOKyMEHTBI, TIPETyCMOTPEHHBIE MOJIMTYHKTAMU «O0» - «B» MPUHUMAIOTCS OPTaHOM
MECTHOTO CaMOYIpaBJIEHHUS B TEUYEHUE ToJa CO JHS UX BbIJAYU, JOKYMEHT,
MPEAYCMOTPEHHBIM TOAMYHKTOM «I» - B TEUEHHE 3 MECAIeB CO JHA €ro BblJlauu,
['paxxnaHuH, BBIPA3MBIINN JKEJIAHUE CTATh OMNEKYHOM, MPHU MOJAAYE 3aASBICHUS HOJDKECH
NPEIbSIBUTH NACTIOPT WA UHOM JOKYMEHT, YIOCTOBEPSAIOIINN JINYHOCTD.

Opran MeCTHOTO camMOyIpaBJ€HHUs BIpaBe TPEOOBATh MPEJOCTABICHHS TOJIBKO TOU
nH(pOpMaUKU 0 TpaKJaHUHE, KOTOpas MO3BOJIUT YCTAHOBUTh €r0 CLIOCOOHOCTh UCTIOJIHSATH
00s13aHHOCTH OTleKyHa (ITOTIeUnTENs).

2.6.2. HcuepnbplBalOIIMi MEpPEYEHb JOKYMEHTOB, KOTOPBIE HAxXONATCA B
PaCHOPSIKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJIEHUS U MHBIX
OpraHu3aluid U KOTOPHIE 3asIBUTEIIb BIIPABE MPEACTABUTH:

— CIpaBKU W3 TepputopuaiibHoro oprana Ilencuonnoro ¢onma Poccuiickoit
denepanuu, MOATBEPKAAOIIUE JOXOIbI IEHCUOHEPOB;

— CIpaBKa OpPraHOB BHYTPEHHUX [€JI, TMOATBEPXKIAOIAsi OTCYTCTBUE Y
rpaXJaHWHA, BBIPA3UBIIETO >KEJIAHUE CTaTh OMNEKYHOM, CYJIMMOCTH 32 YMBIIUICHHOE
MPECTYIUICHUE MPOTUB KU3HU U 30POBbs TPAK/IAH;

—  JIOKYMEHTHI, MIOJITBEPK/IAI0IIIE TTPABO MOJIH30BAHUS KUJIBIM TOMEIIEHUEM JIN0O
MpaBO COOCTBEHHOCTH Ha YKUJIO€ MOMENICHHE, B ClIydae €CJIH MPaBO 3aperucCTPUpPOBAHO B
YCTaHOBJIEHHOM 3aKOHOM IOPSIJIKE;

— CHOPaBKH O COOTBETCTBHUM KUJIBIX IMMOMEIICHUI CAHUTAPHBIM M TEXHUYECKUM
MpaBujaM U HOpMaM, BbIJIAHHBIE COOTBETCTBYIOIIMMH YIIOJJTHOMOYEHHBIMHA OPraHaAMM.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

— peACTaBICHUs IOKYMEHTOB U MH(GOPMAIIMU WU OCYIIECTBICHUS JACHCTBUM,
MPEJCTABICHUE WIH OCYUIECTBICEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIIMMU OTHOIICHUS, BO3HUKAIOUIME B CBSI3U C
MPEIOCTABJIEHUEM IT'OCYIAPCTBEHHOMN YCIYTH;

— MPEACTABICHUS] JOKYMEHTOB © WH(MOpPMAIMH, KOTOPbIE HAXOIATCS B
pPaCHOpPSHKEHHH  OpPraHOB, MPENOCTABISIOMIMX TOCYAAPCTBEHHYK)  YCIYIy, HWHBIX
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHUS W OpraHu3aluid, B



COOTBETCTBUM C HOPMATHUBHBIMHU IpPaBOBbIMM akTamu Poccuiickoit ®@exaeparuu,
HOPMATUBHBIMM  TPABOBBIMU  aKTaMM CcyObekTOoB  Poccuiickoit ~ denepanuu u
MYHULIATIATBHBIMY [IPABOBBIMU aKTaMU;

Ho 01.07.2012 nokyMeHTBHI, YyKa3aHHbIE B HACTOSIIEM IIyHKTE, 3asBUTEIIHN
IPEAOCTABISAIOT CAMOCTOSITEIBHO.

TpebGoBanus, mpeabsBIsieMbie K 0(DOPMIICHHIO JOKYMEHTOB:

3asBJICHHE O MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH 3aIlOIHSCTCS 3asBUTEIIEM
pa3z0o0pUYMBO, MOAMUCHIBACTCS JIMYHO 3aSIBUTEIICM.

JIOKyMEHTBI, TIPEICTABISIEMbIE COBMECTHO C 3asBJICHUEM, JIOJDKHBI OBITh 3aBEPEHBI B
YCTaHOBJICHHOM MOPSJIKE.

2.6.3. IlepeueHb yciyr, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMHU M 00s13aTEIBHBIMU JJIS
MPEOCTaBICHUS TOCYIApCTBEHHON YCIIYTH.

B nensax npenocraBieHust JaHHOW roCyJapCTBEHHOMN YCIIYTH 3asBUTEII0 HEOOXOIUMO
MOJIYYUTh YCIYTYy, KOTOpas SIBISIETCS HEOOXOAMMOW M 00s3aTEIbHOM B COOTBETCTBUU C
MOCTAaHOBJICHUEM TIpaBUTENbCTBA Boponexkckoit obmactu ot 15.04.2011 Ne298 «O6
yTBepkieHnu [lepedns ycnyr, KOTOpble SBISIOTCS HEOOXOAUMBIMU U 00513aTETLHBIMU JIJIs
MPENOCTABICHNS HUCIOJHUTEIBHBIMU OpraHaMU TOCYJApCTBEHHOW BiacTH BopoHexckoi
00JIaCTH TOCYIaPCTBEHHBIX YCIYT U MPEIOCTABISIOTCS OPTaHU3AIUSIMU, YIaCTBYIOIIUMH B

MPEIOCTABJICHUN TOCYJAPCTBEHHBIX YCIyr» — MEIUIMHCKOE OCBHUAECTEIbCTBOBAHUE
(oOcnemoBaHKe) ¢ BhIIaueh CIIPABKH.
2.7. HcyepnbiBaomuii nepedyeHb OCHOBAHMM JJ OTKa3a B Hpuéme

AOKYMEHTOB, HEOOXOAMMBIX JIf MPEI0CTABJICHHUSA TOCYIAPCTBEHHOMN YCIyIH

He momanexat mpueMy JOKYMEHTHI, UMEIOIIUE TMOJYUCTKH, MPUIUCKH, WUHBIC HE
OTOBOPEHHBIE MCIPABJIEHUS, JOKYMEHTHI, COAEPKAIIME MMOBPEKIACHUS, HE TO3BOJIIONINE
ONIHO3HAYHO HCTOJKOBATh HX COJEpkKAHHWE, a TaKkKe JOKYMEHTBI, WCIOJHECHHBIC
KapaHJaIlloM.

2.8. UcuepnbiBawIuii nmepedyeHb OCHOBAHUI JJIf 0TKAa3a B NPeI0CTABJICHUMN
rocyapCTBEHHOU YCIAYIH:

a) CTaTyC 3asBUTEIISI HE COOTBETCTBYET TpEOOBaHUSAM MyHKTA 1.2. perinameHTa;

0) 3asBUTEJIEM HE MPECTABIECHBI BCE HEOOXOMMBIE TOKYMEHTHI;

B) HaiM4ue 3a00J1€BaHUM, PETSITCTBYIONINX YCTAHOBJICHHUIO OTICKU;

I') OTCYTCTBUE J>KWIMIIHO-OBITOBBIX YCIOBUM [JIi TMOCTOSHHOTO MPOKUBAHUS
peOeHKa;

1) TPEAOCTaBIEHUE JTOKYMEHTOB, COJEpKallUX HEJOCTOBEPHBbIE CBEIEHUS MO0
CBEJICHMS, OTHOCSIIMXCS K MPOTUBOIIOKA3aHUSM JJIsI HA3HAUCHUS 3asIBUTEIIS ONTEKYHOM.

2.9. Pasmep nmaTel, B3MMAeMOM C  3aABUTENSA OPU  MPEIOCTABICHUU
roCyJapCTBEHHOM YCIyTH, M CIOCOObI €€ B3MMaHUs B CllydyasX, MPeayCMOTPEHHBIX
dbeneparbHBIMU  3aKOHAMU, TMPUHUMAEMbIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMATUBHBIMU  TIpaBOBbIMU  akTtamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit deneparuu

['ocynapcTBeHHas yciiyra IpeaocTaBisieTcsl Ha OeCIUIaTHOM OCHOBe.

2.10. MakcuManbHbIi CpPOK OXHUJAHWS B OuYepeaud IMpU MoJadye 3ampoca o
MPEJOCTAaBIECHUA  TOCYJIApCTBEHHOM  yCIyrM W TOpU  MOJY4YeHUU  Pe3yibTara
rOCyJJapCTBEHHOU YCIIyTH



MakcuMalbHBIE  CPOK  OXHUAAHUSA B O4YEpeAM IIpU  I[ojJade  3ampoca o
IPENIOCTABICHUN  TOCYJapCTBEHHOM YCIYrM M IIpM  [OJYYEHHH  pe3yJbTara
roCy/lapCTBEHHOM YCIYT'H cocTaBisieT He 6onee 30 MUHYT.

2.11. Cpok perucrpainuu 3ampoca 3asBUTEN O IIPEAOCTABICHUH I'OCY1apCTBEHHON
YCIIyTH

Cpok perucrpanyy 3amnpoca 3asBUTENA CHELMAIUCTOM OpraHa MECTHOTO
CaMOyIpaBJIEHUs, OTBETCTBEHHOIO 32 IIPUEM JOKYMEHTOB, COCTABIISIET 15 MUHYT.

2.12. TpeboBaHus K MOMEUIEHUSM, B KOTOPBIX MPEAOCTABIISIIOTCS TOCY1aPCTBEHHBIE
yCIyrd, K 3ally OXUIAaHWA, MECTaM Ul 3allOJHEHUs 3alpOCOB O IPENOCTABJICHUU
rOCyJapCTBEHHBIC YCIYTH, HHPOPMAIIMOHHBIM CTEHJIaM C OOpa3llaMH MX 3arOJHEHHS U
MEePEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHUSI TOCYAapCTBEHHOU YCIYTH

Jlnst ynoOcTBa 3asiBUTENEN MOMENIEHUS IJIs HEMOCPEACTBEHHOIO B3aMMOJIECHCTBHS
CHELMAINCTOB M 3asBUTEIEH DPEKOMEHAYETCS pa3MEIlaTh Ha HWIKHEM OTaXe 3aHUS

(cTpoenus).
[TomemeHust MOJDKHBI COAEPXKAaTh MecTa Uil WH(DOPMHpPOBAHUS, OXHIAHUSI |
npuéma rpakJiaH. [Tomemenus JOJKHBI COOTBETCTBOBATH CaHUTapHO-

AMUAECMHUOJIOTUUECKUM TIpaBUjiaM U HOpMaM, a Takke JOJDKHBI OBITh 00OpYIOBaHbBI
MIPOTUBOIOKAPHON CUCTEMOM U CPEACTBAMH MOKAPOTYIICHUS.

Mecta 1 oXuAaHUSA JTOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHUSM IS
3asiBUTENIe. MecTa OKuJlaHUsI Ha MPEJICTABICHUE WIH MOJYyYeHUE TOKYMEHTOB JOJKHBI
OBITH 000PYIOBAHbI CTYJIBIMU, KPECEIBHBIMU CEKIUSIMHU, CKAMbSIMU (OaHKETKAMM ).

KonruecTBO MeCT OKUJIaHUS OMpeNeNsaeTcss UCXosd U3 (HaKTUYECKOM HArpy3Ku U
BO3MOXKHOCTEH JJIsl UX pa3MENICHUs B 3JaHUU.

Mecta mna  opopMieHUS JOKYMEHTOB OOOPYIYIOTCS  CTYJbSMH, CTOJIAMH
(cToiikamu) u oOecmeyuMBarOTCA OOpa3laMu 3aloJIHEHUS JOKYMEHTOB, OJIaHKaMU
3asIBJICHUH ¥ KAHIEISIPCKUMU TTPUHAIICKHOCTSIMHU.

Mecta oOXHIaHUS TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYIM JOJKHBI HMETh
TyaJIeT CO CBOOOJHBIM JIOCTYTIOM K HEMY B pabouee Bpems.

Ha mpuneraromeidr  tepputopuu  oOOpYIOyrHOTCS ~ MecTa  JUJIsi  MApKOBKH
aBTOTPAHCIOPTHBIX CpeAcTB. KomnuecTBO MapKOBOUHBIX MECT OMPENEAETCS UCXOAs U3
KoJIM4eCcTBa 3asBUTENEH. JlocTym 3asBUTENIE K MAapKOBOYHBIM MeECTaM SIBJISECTCS
OecCIIaTHBIM.

3n1aHue, B KOTOPOM PACIOJIOKEH OpraH MECTHOI'O CaMOYIpaBleHUs], JOJIKHO OBbITh
000pyZI0BaHO OTAEIBHBIM BXOJIOM ISl CBOOOJHOIO JJOCTYIIA B HETO 3asiBUTENIEH.

Bxox B 31anue o0opyayercs BHIBECKOM, coAep Kallei cieayonyo nHHOpMaIHio:

- HAMMEHOBAaHHUE OpPTraHa MPEAOCTABIISIONIEr0 TOCYIAPCTBEHHYIO YCIYTY;

- peXUM padOTHI.

Mecta uHbOpMUpOBaHUS, MpEIHA3HAYEHHBIC I O3HAKOMJICHHUS 3asBUTEICH C
WH)OPMAITMOHHBIMA MaTepHaIaMH, OOOPYAYIOTCS HH(POPMAIMOHHBIMH CTEHJAaMH, Ha
KOTOpBIX  pa3Mmemiaercs  uH(opmanusa, ykazanHas B 1.1.3.2.  HacTosmero
aIMUHUCTPATUBHOTO PETIaMEHTA.

Kabunets! npuéma 3asBUTENEH NOKHBI OBITH 000PYA0BaHBI MH(DOPMAITMOHHBIMH
Ta0MMYKamMu (BHIBECKAMH) C YKA3aHUEM:

— HOMEpPA U Ha3BaHUs KaOUHETA;



— (dbaMuIMu, UMEHHU, OTYECTBA U JTOJDKHOCTH CHEIUATKNCTA, OCYIIECTBIISIONIETO
IpUEM;

— BpPEMEHU TIepepbiBa Ha 00e].

2.13. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA rOCYyIapCTBEHHBIX YCJIYT

2.13.1.I1oka3zarensaiMu JOCTYIHOCTH TOCYHAPCTBEHHOW YCIYTH SIBJISIFOTCS:

- TPAHCIIOPTHAS TOCTYITHOCTh K MECTAM IMPEJOCTABICHHS TOCYTapCTBEHHOMN YCIYTH;

- BO3MOXXHOCTh IMOJIy4€HUS HHGPOPMAIMH IO JJIEKTPOHHOW MOYTE WA Yepe3
HNHTEepHET-callT OpraHa MECTHOTO CaMOYTIPABJICHUS;

- BO3MOYKHOCTb MOJA4Y1 JOKYMEHTOB ITOCPEACTBOM 3JIEKTPOHHOM MOYTHI.

2.13.2.ITokazaTensaMu Ka4ecTBa TOCYIapCTBEHHOM YCIIYTH SBJISIOTCS:

a) coOI0ICHUE CPOKa MPEAOCTABIICHUS FOCYAapCTBEHHOM YCITyTH;

0) OTCYyTCTBHE MOJAHHBIX B YCTAHOBJICHHOM TOPSJIKE >Kalo0 Ha pEIICHUS WU
neucTBus (0e3neicTBre) NOHKHOCTHBIX JIMII, TPUHATHIE WU OCYIIECTBICHHBIE UMU MPU
MIPEI0CTABIEHUHU TOCYTAPCTBEHHON YCIIYTH.

2.14. Huble TpeOoBaHMA, B TOM 4YHCJIE YYUTHIBAKWIIHE OCOOCHHOCTH
NpeJ0CTABJIEHU TOCYAAPCTBEHHOH YCJIYIM B MHOTO()YHKUMOHAJIBLHOM LEHTpe U
0CO0EHHOCTH NMPEAOCTABJICHHUS IOCYIAPCTBEHHO YCJIYI'M B 3JIeKTPOHHOI (hopme.

JlaHHas rocyaapcTBeHHas yciayra He npenocrasisiercss B MOLL.

3asgBUTENSAM TMPEAOCTABIIAECTCS BO3MOXHOCTh IOJIaYu 3asBJICHUS U HEOOXOIMMBIX
JOKYMEHTOB TOCPEACTBOM 3JEKTPOHHOW 1mouthl, lloprama rocymapCTBEHHBIX U
MyHUIIUNIATBHBIX ~ yciyr  (pynkiuit) Boponexckoit obnactu, Enunoro mnoprtaia
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

Pe3ynbrar mnpenocTtaBieHUs TOCYAAPCTBEHHOW YCIYyrd MOXKET ObITh IOJIy4eH
3asiBUTEJIEM B 3JIEKTPOHHOH (opMe.

I11. COCTAB, IOCJEJOBATEJBHOCTBH 1 CPOKH BBIIIOJHEHUSA
AJIMUHUCTPATUBHBIX ITPOILEAYP, TPEBOBAHUN K IOPAJIKY UX
BBIITOJIHEHU S, B TOM YUCJE OCOBEHHOCTH BBIIIOJTHEHUSA
AJIMUHUCTPATUBHBIX ITPOIEAYP B QJIEKTPOHHON ®OPME

3.1. braok - cxema TPEAOCTABIEHUS TOCYHAPCTBEHHOW YCIYrM IPHUBEICHA B
npuinoxeHuu Ne 7 K HacTosIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.1. McuepnpiBaronuii nepeyeHb aAMHUHUCTPATUBHBIX IPOLEAYDP, COAECPKAIIUXCS B
roCyJJapCTBEHHOM yCIIyTe:

- OpuéM U perucTpauus JOKYMEHTOB, HEOOXOAMMBIX MJisi TPEAOCTaBICHUS
rocyAapCTBEHHOM yCiIyru — B TeueHue 30 MUHYT;

- oOcnenoBaHuEe YCIOBHM KH3HU TpakJaHWHA, BBIPA3HUBIIETO MEJIaHUE CTaTh
ONEeKyHOM, O(popMJIeHHE aKTa OO0CleZloBaHMS — B TEYEHHE 7 JHEW cO [HSA MOoJayH
TOKYMEHTOB,;

- IPUHATHE PEIICHHUS] OPraHOM MECTHOI'O CaMOYIIPABJICHUs O HA3HAYEHUM ONEKyHa
WM 00 OTKa3e B HA3HAYEHUH ONEKyHa — 5 THEe co THA 0OpMIICHUS aKTa 00CIe10BaHMUS;

- BbIJJaya OpPraHOM MECTHOTO CaMOYIpPABICHUS TPAXKIAAHUHY pEUICHUS O
Ha3HAUYECHHUU OTNEKYHA U BHECEHUE CBEJEHUHN O Tpa)kaaHax B XKypHaJ UX YUETa — B TEUCHHE
3 nHel.



3.2.1. [lpuém u peructpauus ITOKYMEHTOB, HEOOXOJMMBIX JIsi MPEIOCTABICHUS
rOCyJapCTBEHHOM YCITyTH.

OcHoBaHMeM [Ji1 Hayajlla aJMUHUCTPATHUBHOM TMPOUEAYpbl MO TMpUEMY H
pEerucTpanuu T0KyMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS TOCYJAPCTBEHHOMN yCIyTH
ABJISIETCS] TIPEJICTABIICHUE 3asBUTENISIMU B OpraH MECTHOTO CaMOYIMPAaBIICHUS JIMYHO JIMOO
IIOJIyYEHHUE IOCPEACTBOM ITOYTOBOM, JJIEKTPOHHOW CBSI3W 3aSBICHUS C IPUIOKECHUEM
HEO0OXOJAMMBIX JOKYMEHTOB JUIsl IPEJOCTABICHUS ITOCY1apCTBEHHON YCIYTH.

['paknane, BhIpa3UBILIKE KeJIaHUE CTaTh ONEKYHAMU, MPEJCTABIAIOT HEOOXOAUMBIE
JOKYMEHTBI B OPTaHbl MECTHOTO CaMOYIIPABJIECHHUS IO MECTY JKUTEJIbCTBA.

YIIOTHOMOYEHHBIM CHENHAIIMCT OPraHa MECTHOIO CaMOYIPABJIEHUS OCYIIECTBISET
IIPUEM 3aABUTENSA JUIl IPOBEICHHsSI KOHCYJIbTAUMW IO BONPOCAM MPENOCTABICHUS
roCy/1apCTBEHHOM YCIYTH B TCUCHUE |5 MUHYT.

['paxxgane, BbIpa3uBIIKE KEJIAHUE CTAaTh ONEKYHaMH (TIOTIEUUTENSIMHU), IPU JTUYHON
[10Jja4e 3as1BJICHUS JOJDKHBI IIPEIBIBUTH ITACIIOPT WIA UHOM JOKYMEHT, YIOCTOBEPSIOLINI
JMYHOCTH, U HEOOXOUMbIE JOKYMEHTHI JJIs IPEIOCTABIECHUS TOCYITapPCTBEHHON YCIYTH.

CrienMamucT OCylIECTBISAET NPUEM 3asBUTENS U1 IIPEIOCTABICHUS KOHCYJIbTAUN
10 BOIPOCAM IIPEIOCTaBICHUS TOCYAAPCTBEHHON yCIIYTH B TEUEHUE 15 MUHYT.

[Ipu ycTaHOBIEHUM OTCYTCTBUSL HEOOXOIUMBIX JIOKYMEHTOB, HECOOTBETCTBHUSI
MIPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM K UX OQOPMIICHHUIO, a TaKXke ecliu
JOKYMEHTBl HE MOIJAIOTCSA NMPOYTECHHIO WIM COAEPKAT HEOTOBOPEHHBIE 3a4EPKUBAHMA,
VICIIPABJICHUS, IOJAYUCTKHU U T.II. CIEHHAINACT, YIIOJHOMOYEHHBIA IPUHUMATh JOKYMEHTBI,
YBEIOMJISIET 3aABUTENSA O HAIWMYMU NPENSATCTBUM ISl TPEAOCTABIEHUS TOCYAapPCTBEHHON
YCIIYTH, OOBSICHSIET 3asIBUTEIIO COACPKAHUE BBISIBIICHHBIX HEIOCTAaTKOB MPEACTABICHHBIX
NOKYMEHTOB, IPEJIaracT NPUHATh MEPHI IO UX YCTPAHEHHUIO.

Perncrpanust 3asBieHHi Tpa)KaaH, BBIPA3UBIIMX JKEJAHUE CTATh ONEKYHAMH
(moneunTtensiMu) a1M00 MPUHATH J€TEH, OCTaBIIMXCS 0€3 MONEYeHUsI POJUTENIEH, B CEMBIO
Ha BOCIMTaHHE, IIPOBEpKA  IIPEIACTABJICHHBIX JOKYMEHTOB Ha  COOTBETCTBHUE
NpEIbABISEMbIM TPEOOBAHUSM OCYIIECTBISETCS CIELMAIUCTOM OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

CriennamucT, OTBETCTBEHHBIM 3a INMPUEM JOKYMEHTOB, BHOCUT B )KypHald ydé€ra
3asBJICHUN 3alMchb O TMpUeMe 3asBICHHUS C JOKYMEHTaMH HEOOXOJUMBIMH JIJIs
MIPENOCTABIIEHUS TOCYAAPCTBEHHONW YCIYyTH B COOTBETCTBUM C [IpaBunamu BeneHUs KHUAT
y4€Ta JIOKYMEHTOB, BbLAaeT (GopMy JOKyMEHTa mJisi OQOPMIICHUS MPOXOKIACHUS
OCBUJIECTEIIbCTBOBAHUS COCTOSIHUSL 3J0POBbS B IOJMKIMHHUKE II0 MECTY IKUTEIbCTBA
(ITpunoxxenne Ne 4).

MakcuManibHbIA CPOK BBITIOJHEHHUSI IEUCTBUS COCTABISAET 15 MUHYT.

PesynbraToM aaIMHHUCTPAaTUBHOW NPOLEIYPHI SBISETCS IPUEM 3asBIICHUS C
KOMIUIEKTOM JOKYMEHTOB, MPEAYCMOTPEHHBIX IMYHKTOM 2.6.1. HAaCTOSIIErO pErjiaMeHTa,
I10 IPEAOCTABJICHUIO TOCYJAPCTBEHHOM YCIIYTH U PETUCTPALUSA 3asBJICHUS B KypHAJIE.

3.2.2. O6cnenoBaHue yCIIOBUM XKU3HU TPaKIaHWHA, BHIPA3UBIIETO >KEJIaHUE CTaTh
OMEKYHOM JIUOO MPHUHATH AETEH, OCTaBIIUXCS O€3 MONEYEHHUs POJIUTENEH, B CEMbIO Ha
BOCIIMTAHUE B WHBIX YCTAHOBJIEHHBIX CEMEUHBIM 3aKOHOJATEIBCTBOM Poccuiickon
®denepanuu hopmax, ohopMIIeHHE aKTa 00CIIeTIOBAHUS.



OcHoBaHMEM I Hayajga aJIMUHUCTPATUBHOM MPOUEAYPHI SBISETCS IMOIYyYECHHE
CIEHHUAIUCTOM OpraHa MECTHOTO CAMOYITIPABJICHHUS 3asIBJICHUS TPAKIaHUHA, BEIPA3UBIIIETO
KEJIAHUE CTATh ONEKYHOM, O MPEJOCTABICHUH I'OCYTAPCTBEHHOMN yCIIyTH.

B mensx mpuHATHS OpraHOM MECTHOTO CaMOYNPABJIEHUS PELICHUS O HAa3HAUEHUU
ONEKYyHa CIELUUAIIMCThl TEUCHHUE 7 JHEU CO JIHS MPEICTABICHUS 3aABUTEIEM TIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6. HACTOAIIET0 aJIMHHUCTPATUBHOIO PpErJIaMEHTa,
MPOU3BOIUT 00OCTIENOBAaHUE YCIOBUHN JKM3HU 3aSBUTENS, B XOJI€ KOTOPOTO OMPEAEseTCs
OTCYTCTBHE YCTAHOBJEHHBIX ['paxkmanckum koaekcom Poccuiickon ®enepauuun u
CemelinpiM  kozekcoM Poccuiickoit denepanun  00CTOSATENBCTB, MPEMSATCTBYIOIIUX
HA3HAYEHHUIO €r0 OIEKYHOM.

[Ipu obGcrenoBaHWM YCIOBHIA KU3HU TPaXJTaHWHA, BBIPA3UBIIETO JKEJIAHWE CTATh
OTIEKYHOM, OpPTaH MECTHOTO CaMOYIIPaBJICHHUS OIEHWBACT JKUJIHUIIIHO-OBITOBHIC YCIIOBUS,
JUYHbIE KAaueCcTBAa M MOTHUBBI 3asgBUTENS, CIIOCOOHOCTh €ro K BOCIHMTAHHUIO pPEOCHKa,
OTHOILICHUS, CIIOKUBIIHNECS MEK]y WICHAMU CEMbH 3asIBUTEIIS.

PesynpTaThl 00CiENOBaHMS W OCHOBAaHHBIM HAa HHUX BBIBOJ O BO3MOXKHOCTH
rpakJaHuHa OBITh OINEKYHOM YKa3bIBaIOTCS B aKT€ OOCIEIOBAaHUS YCIOBUWM KU3HU
IpaKJaHUHA, BRIPA3UBIIETO KEJIAHUE CTAaTh OMIEKYHOM (J1ajiee - aKT 00CIIeI0BaHuUs ).

AKT oOcnenoBanus odopmisieTcss B TeueHuWe 3 JHEH CcOo JHS TPOBEACHHUS
00cJIeIOBaHMST YCIIOBUM KU3HU TPaXIaHWHA, BBIPA3UBILETO >KEJIAHUE CTaTh OMEKYHOM,
MONKUCHIBACTCS MPOBOJMBIINM MPOBEPKY YIOJIHOMOUYECHHBIM CICIIUATMCTOM OpraHa
MECTHOTO CaMOYIIPABJICHUS U YTBEPKIAETCA PYKOBOJIUTEIIEM OpraHa.

AKT oOcnenoBanust odopmisiercss B 2 3K3EMIUIApaX, OJUH U3 KOTOPBIX
HaIpaBJISIETCSl TPAXKIAHUHY, BBIPA3UBIIEMY KEJIAHUE CTaTh OMEKYHOM, B T€UEHUE 3 JHEU
CO JIHS YTBEPKJICHUS aKTa, BTOPOM XPaHUTCS B OpraHe MECTHOTO CaMOYTIPaBJICHUS.

AKT 00cCje0BaHusI MOXET ObITh OCIOPEH TPa)KJaHWHOM, BBIPA3UBIIUM >KEIAHUE
CTaTh ONEKYHOM, B CYJICOHOM IOPSIKE.

B cnydae ecnu 3asBUTENEM HE MPEACTABIEHbI JOKYMEHTBI, KOTOPbIE HAaXOHSTCS B
pPaCHOPSKEHUH HMHBIX TOCYJAapCTBEHHBIX OPraHOB M OpPraHM3aldil CHEUUAUCT OpraHa
MECTHOTO CaMOYyNPABJIEHUS MMOATOTABIMBAET 3alIPOCHI B OPraHbl, NPeIyCMOTPEHHbIE 11.2.2.
HACTOAIIETO aJIMHHUCTPATUBHOIO pErVIAMEHTa O TNPEJOCTABICHUU CBEICHHN U
uHopmaIuy, HEOOXOAMMBIX [UIi TPHUHATUS  pelieHUusT O  BO3MOXHOCTH (O
HEBO3MOXXHOCTH) Ha3HAUYCHUS IPaKIaHMHA OTICKYHOM.

Pe3ynbraToM  aIMUHUCTPATUBHOW MPOLEAYpPHl  SBISIETCS  OOCIEJOBaHUE U
oopMieHHE aKTa OOCJIEIOBAHMS YCIOBHM MU3HHU T'Pa’KJAHWHA, BBIPA3HMBIIErO >KEJIaHUE
CTaTh OIEKYHOM, C OOOCHOBAaHHBIM BBIBOJOM O BO3MOXHOCTH TpPaKJIaHWHA OBIThH
OMEKYHOM, YTBEP)KIEHHOTO  PYKOBOAMTEIEM OpraHa MECTHOIO CaMOYIpPaBJICHHS, C
Y4ETOM KOTOpPOTO TPUHHUMAETCS PEIIeHHE O BO3MOXHOCTH (0 HEBO3MOXHOCTH)
rpakJIaHHA OBITh ONIEKYHOM WJIH TOTICYUTEIIEM.

Cpok HCHOJIHEHUS aJMUHHCTPATUBHOM MpoueAaypbl B Teuenwe 10 qHel co HA
MPEJCTABICHHUS] JIOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 2.6. aAMUHUCTPATUBHOTO
perjiameHTa.

3.2.3. IlpuHsiTHE OpraHOM MECTHOIO CaMOYIPAaBJICHUS PEIICHHUS O Ha3HAYCHUU
OTIeKyHa W 00 OTKa3e B HA3HAYEHUHU OTICKyHa.



OcHoBaHueM ISl Havajla aJMUHUCTPATUBHON NpoLeayphl sBIsieTcs ohopMIiIeHHE
aKkTa oOClIeOBaHUSI YCIOBUM KU3HM TPaKJAaHWHA, BBIPA3UBIIETO  >KEJIaHUE CTaTh
OTIEKYHOM.

Opran MeCTHOrO caMOyIpaBJiCHHUs B TeueHHE |5 AHEH co IHS NpeACTaBIICHUS
3asBUTEJIEM 3asiBJICHUS W HEOOXOAMMBIX JTOKYMEHTOB B COOTBETCTBUU C T1.2.6.
HACTOSIIET0 aAMUHUCTPATUBHOIO PErJIAMEHTa HA OCHOBAaHMM YKAa3aHHBIX JIOKYMEHTOB,
akTa oOcCJIeIOBaHMs, a TAKXKE CBEJCHUH, MPEJCTABICHHBIX WHBIMH OpraHaMH B paMKax
MEXKBEJIOMCTBEHHOTO B3aUMOJICVCTBUS, MPUHUMAECT PEUNICHUE O HA3HAYCHUU OICKyHa
1160 00 0TKa3e B HA3HAYCHUH OTIEKyHA C YKa3aHWEM MPUYHH 0TKa3a.

CrenuanucTt, OTBETCTBEHHBIA 3a PAacCMOTPEHUE IOKYMEHTOB, MPOBEPSET HUX Ha
NpEeIMET HAJIWYUs WIM OTCYTCTBHSI OCHOBAaHMM IS OTKa3a B MPEIOCTABICHUU
rOCy/1apCTBEHHOM YCIIYTH, YKa3aHHBIX B IYHKTE 2.8. HACTOSIIIErO0 aJIMUHUCTPATUBHOTO
periamMeHTa.

B cimyyae Hanuuyus OCHOBAHUU ISl OTKa3a B IPEIOCTABICHUU TOCYAApPCTBEHHOMU
YCIYTH CHEUHUAINUCT OT/IEJIA OIEKU U MONEYUTENILCTBA OPraHa MECTHOI'O CAMOYIPaBICHUS
uHopmupyer 3asBUTENs 00 OTKa3e B MPEAOCTABIECHUU TOCYJAapCTBEHHOM YCIyrd B
IMUCbMEHHOM BHJIE.

Pemienne oprana MECTHOTO CaMOYIIPABJIEHUsI O HA3HAUYCHUU I'PaKJaHUHA OIIEKYHOM
unu o0 OTKa3e B Ha3HAYE€HUM ONEKyHOM odopmisieTcs B (opMe  MOCTaHOBIICHUS
(ITpunoxxenne Ne 6).

PesynpTarom aIMAHUCTPATUBHOTO JNEUCTBUS SABJISICTCS odopmieHUE
MOCTAHOBJICHUSI O HAa3HAYEHWU OINEKyHa WJIM 00 OTKa3e B HA3HAUYCHUHM OIECKYHa,
YTBEPKAECHHOTO PYKOBOJUTEIIEM OpraHa MECTHOTO CaMOYIPaBIICHMUS.

3.2.4. Beitaua opraHOM MECTHOTO CaMOYIIPABJICHHS ITOCTAHOBJICHHSI O Ha3HAYCHHUH
OofneKyHa Wih o0 OTKa3e B Ha3HAUCHUU OIEKyHa, BHECEHUE CBEJCHUN B XKypHaJl y4yéTa
rpak/1aH, BbIPA3UBIINX KEIAHUE CTATh ONEKYHAMHU.

OcHoBaHueM [Jis1 Hauyaja aJIMHHUCTPATUBHOW MPOLEAYpPbl SBISETCA PEIICHHE
opraHa MECTHOTO CaMOYTPAaBJICHUsI O HA3HAYEHUU OMEKyHa UM 00 OTKa3e B HA3HAYEHUU
OMeKyHa B (JOpME TMOCTAHOBJICHUS U YTBEPIKICHHUE €TO PYKOBOJIUTEIICM.

CrenuanucT opraHa MECTHOTO CaMOYTIpaBJieHHsS O0ECTeunBaeT MPUHSATHE MEP IO
BbIJ]a4€ MOCTAHOBJICHUS] O Ha3HAYEHUU OINEKyHa WM 00 OTKa3e B Ha3HAYEHUU OIEKyHa
JIUYHO 3aABUTENIO TMOO HAITPABJIEHUIO 1O MOYTe.

Pe3ynbraToM aJIMUHUCTPATUBHOIO JIEUCTBUS SIBJISICTCS BbIJaua (HAMpaBJICHHE IO
MouTe, OSJCKTPOHHOM IMOYTE) TpakJaHWHY IIOCTAHOBJICHHS OpraHa MECTHOI'O
caMOympaBJjeHHUs O Ha3HAYCHUM OIEKyHa WM 00 OTKa3e B Ha3HAYEHUM OIECKYyHa,
BHECEHME CBEJACHUN O TpaXJAaHWHE, BHIPA3MBILIEM JKEJIaHUE CTaTh ONMEKYHOM, B KypHal
y4€Ta rpa)<Jiad, BEIPa3UBIINX KEJIAHUE CTAaTh OMIEKYHAMU.

Komnus nmoctanoBneHust NproOIIaeTcs K NEPCOHATBLHOMY JICNTy 3asiBUTEIIS.

JIlnuHoe pneno 3asBUTEN MOANMCHIBAETCS W €My IIPUCBAaMBACTCs HOMEP B
COOTBETCTBHM C HOMEPOM IO JKYPHAIY PETUCTPALMU TPAXKJIaH, BBIPA3UBIIMX >KEIAHUE
CTaTh ONIEKYHAMH.

Bmecte ¢ mocraHoBIeHHMEM oOpraHa MECTHOTO caMoOyIpaBieHUss 00 OTKa3e B
HA3HAYCHUU OINEKyHa BO3BPALIAIOTCS BCE MPEICTABICHHBIE IOKYMEHTBI U Pa3bsCHACTCS
MTOPSOK €ro 00XKaJoBaHHUs.



CpoK HCHOJHEHHS] aAMUHUCTPATUBHOW MPOIEAYphl - B TeUYeHHE 3 JHEH CO JHS
NOJMUCAHUSI TIOCTAHOBJICEHHWS O HA3HAYEHUM OINEKyHa WiM 00 OTKa3e B HA3HAYEHUU
OTEeKYyHa.

3.3. JIOKyMEHTBI, KOTOpbI€ HaXOISATCS B PACHOPSDKEHUM OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI W KOTOpbIE JOJDKHBI OBITh MPEJACTaBICHbl B HHbIE OpraHbl u
OpraHMU3aIlH OTCYTCTBYIOT.

3.4. JIokyMeHTBI, KOTOpbleé HEOOXOJUMBI OpraHaM MECTHOTO CaMOYTpaBICHHUS,
MPEIOCTABIIAIONIMM TOCYJapCTBEHHYIO YCIYTy, HO HaxOJiITCS B HWHBIX OpraHax M
OpraHU3aIHsIX OTHOCSTCS:

— CHOpaBKH M3 TepputopuanbHoro oprana llencuonnoro ¢ouma Poccuiickoii
®denepanyu, MOATBEPKIAIONINE JOXO0/bI IEHCUOHEPOB;

— CIpaBKa OpraHoB BHYTPEHHUX J€J, MOATBEP)KIAIOMIas OTCYyTCTBUE Y
IpaKJaHWHA, BBIPA3UBILIETO JKEJAHWE CTaTh OIMEKYHOM, CYJAMMOCTH 3a YMBIIUICHHOE
MPECTYIUIEHNE TPOTHUB KU3HH U 3I0POBbS TPaXIaH

— CBEACHMS, TMOATBEPKIAIONINE MPABO MOJIB30BAHUS JKUJIBIM MOMEIICHHEM JHO0
MpaBO COOCTBEHHOCTH Ha YKUJIO€ MOMEIICHHE, B CIydyae €CJIM MPaBO 3apErUCTPUPOBAHO B
YCTaHOBJICHHOM 3aKOHOM TOPSIAKE.

— CIIPaBKM O COOTBETCTBUU >KUJIBIX TMOMEIICHUN CAaHUTAPHBIM U TEXHUYECKUM
MpaBujaM U HOpMaM, BbIJIAaHHBIE  COOTBETCTBYIOIIMMHU  YIOJHOMOYEHHBIMUA OpraHaMu
OTCYTCTBYIOT.

3.5. Ha «EauHoM mopTane TrocyJlapCTBEHHbIX ¢ MYHHUIIMNAIBHBIX YCIYT
(bynkuuit)»  pasmemaercss uHbopmanus o0 aApece  PacHoJIOKEHHUs]  OpraHoOB
MPEOCTABISIONINX TOCY/IapCTBEHHYIO yCIyry, rpaduke paboTel, 00 aapecax WHTEPHET-
CailiTOB, KOHTaKTHbIE TeleQOHbI. Pe3ynapTaT MpemocTaBleHUs TOCYIapCTBEHHON YCIYTH
MOXET OBITh HAIIPaBJICH 3asIBUTEIIIO B AJIEKTPOHHOMU (hopMe.

V. ®OPMbI KOHTPOJISA 3A HCIIOJTHEHUEM
AJIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Texkymwuii KOHTPOJb COOJNIOACHUS ¥  HUCIIOJHEHUS OTBETCTBCHHBIMH
JTOJDKHOCTHBIMH ~ JIMIIAMH  TIOJIOKCHHH  aJIMUHUCTPATUBHOIO perjlaMeHTa W HMHBIX
HOPMATHUBHBIX TMPABOBBIX aKTOB, yCTaHABIMBAIOIIUX TPEOOBAaHHMS K IMPEIOCTABICHUIO
rOCYJIapCTBEHHOM YCIIYTH, a TaKKe MPUHATHS PEIICHUH OTBETCTBEHHBIMU JIOKHOCTHBIMHU
JUIIAMH OCYIIECTBIISCTCS TOJDKHOCTHBIMM JIUIIAMH OPTaHOB MECTHOTO CaMOYMpPAaBJICHUS,
OTBETCTBEHHBIMH 3a OpraHu3aIyio padoThl MO MPEIOCTABICHHUIO TOCYIAapCTBEHHOM
YCIIyTH.

Texymuii KOHTPOJIb OCYIIECTBIISICTCS MyTEM TMPOBEACHUS JIODKHOCTHBIM JIIIOM,
OTBETCTBEHHBIM 32 OpTaHU3AIMIO PAO0OTHI MO MPEAOCTABICHUIO TOCYAAPCTBCHHOM YCITyTH,
MPOBEPOK  COOJIONEHUS H MCIOJHEHUS COTPYIHHUKAM IIOJIOKCHUM  HACTOSIIETO
aIMUHUCTPATHBHOTO PErIaMCHTA.

JIOJDKHOCTHOE ~ JIMIIO, YITOJTHOMOYEHHOE OCYIICCTBIISITH TEKYIIMH KOHTPOJIb,
OTIPEIEIACTCS OPraHOM MECTHOT'O CaMOYTIPABIICHHUSI.

4.2. Tlopsimok W TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHETUIAHOBBIX
MPOBEPOK  TOJHOTHI W  KayecTBa TNPENOCTaBIEHUS TOCYJapCTBEHHOW  YCIyTd
OCYIIIECTBJISIETCS. HAa OCHOBAaHWM KBAPTAJIBHBIX, IOJYTOJOBBIX WM TOJIOBBIX ILJIAHOB
paboThI, yTBEPKIAEMBIX PYKOBOJUTEIEM OpPTaHa MECTHOTO CAMOYTIPABIICHHUSI .



BHennaHoBass mnpoBepka MOXET HPOBOJUTHCA [0 KOHKPETHOMY OOpaIeHUIO
3asIBUTENIS WIA UHBIX 3aMHTEPECOBAHHBIX JIUII.

Pe3ynbratel npoBepku 0(OpMIISIOTCS B BHUJE CIPABKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEIOCTATKU U YKa3bIBAKOTCS IIPEIIOKEHHMS 10 UX YCTPAHEHUIO.

[Io pe3ynpTaTaM NpPOBEIEHHBIX IIPOBEPOK B CIy4yae BBISABICHUS HapyLICHUN NpaB
3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
JNEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickon denepannn.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIHMII M CIEHUAINCTOB OpraHa MECTHOTO
CaMOYIPaBJIEHUs 3aKpeIUIIeTCsl B JOJDKHOCTHBIX pErJIaMEHTaX B COOTBETCTBUH C
AeicTByromuM ¢eaeparbHbIM U 00IaCTHBIM 3aKOHOJATEIHCTBOM.

CoTpygHUKH OpraHa MECTHOIO  CaMOYIPAaBJIEHUS HECYT IEPCOHAIBbHYIO
OTBETCTBEHHOCTh 32 COOJIOJCHHE CpPOKOB, TOJHOTY M Ka4yeCTBO MPEAOCTaBICHHUS
rOCylapCTBEHHOM  yCIyrd, 3a COOJIOACHHME IIOCJIEJOBATEIBHOCTH  BBIIOJHEHMS
aIAMUHUCTPATUBHBIX MPOUEAYP, YCTAHOBJIECHHBIX HACTOAIIMM  aJIMUHUCTPATHBHBIM
pEerIaMeHTOM.

4.4. ITonoxkeHus, XapakTepu3yrolue TpeOOBaHUs K MOPSAKY U (opMaM KOHTPOJIS
IIPEAOCTABIEHUs TOCYAApPCTBEHHOW YCIYyTH, B TOM YHMCJIE CO CTOPOHBI TPaXKIaH, HX
00bEeIMHCHUN 1 OpraHU3aIlni:

- TpU IPOBEPKE MOTYT pPacCMATPHUBATBCS BCE BONPOCHI, CBS3aHHBIE C
MPEAOCTABIEHUEM TOCYAApPCTBEHHOM YCIYrd (KOMIUIEKCHBIE MPOBEPKH) MM OTHEIbHbBIC
BOIIPOCHI (TEMaTUYECKUE IPOBEPKH);

- TpaxJaHe, UX OOBEJUHEHUS W OpraHu3aluy BIpaBe OOpPAaTUTHCA YCTHO WIH
HaIlpaBUTh OOpallleHue B MUCbMEHHOW QopMe Miu B opMe 3IEKTPOHHOIO JIOKYMEHTa B
aJpec OpraHa MECTHOTO CaMOYIpaBJIEHUS C MPOCKOOW O TMPOBEAECHUU MPOBEPKHU
COOJII0/IEHNS W HMCIOJHEHUsI HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoii ®enepauuu u
Boponexckoi o0racTH, MTOJIOKEHUN aIMUHUCTPATUBHOTO periiameHra,
YCTaHABJIMBAIOIIUX TPeOOBaHMs K MPEIOCTABICHUIO TOCYJaPCTBEHHON YCIyTH, MOJHOTHI
Y KayecTBa NPENOCTABIICHUSA TOCYNAPCTBEHHOM YCIYIM B CJydae HapylICHUS IIpaB U
3aKOHHBIX WHTEPECOB 3asABUTEICH INPU NIPEAOCTABICHUU T'OCYIAPCTBEHHOM YCIYTH C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIEH HHpOpManuu, pa3MEHmIEHHON Ha OQUIUAIbHOM
HNHTepHeT — cailTe opraia MECTHOTO CaMOYIIPABJICHUSL.

V. JOCYJEBHBIA (BHECYJEBHBIN) MNOPSAIOK OBXKAJTOBAHUS
PEIIIEHUHA U JEVMCTBUM (BE3JIEMCTBUS) OPTAHA,
MPEJOCTABJISIIOIIEIO TOCYJAPCTBEHHYIO YCJIYI'Y, A TAK XKE
JOJIZKHOCTHBIX JIMNI]

5.1. HNudopmamus s 3asBuTesied 00 uX MpaBe Ha jgocylaeOHoe (BHeCyIeOHOE)
oOxkajoBaHue NEUCTBUI (0e31eUCTBUS) M pEUICHUM, OCYIIECTBISIEMBIX U TPHUHATHIX B

X0/ TIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCITYTH.

5.1.1. 3asBuTenM HMEIOT TpaBO Ha OOKaJOBaHWE  pEIICHUH W JeHCTBUMN
(OGe3meiicTBUSI) OpraHa MPEAOCTaBIAIONIETO TOCYJApCTBEHHYIO YCIyry, a TaKke
JOJKHOCTHBIX JIMI OpraHa MpPe0CTaBISIONIEr0 TOCYIApCTBEHHYIO YCIYTY B JOCYJAeOHOM
(BHECYmeOHOM) TOpsiaKe U (WIH) Cy1IeOHOM TIOPSIJIKE.

5.2. llpenmet nocyaebHoro (BHECYEOHOTO0) 00KaTOBAHUS.



5.2.1. 3asButenp MOXeT oOpaTUTbCA C KajJo0Oil B TOM 4YHCIE B CIEAYIOLIUX
ClIyJasx:

1) HapylmieHue cpoka pETUCTpaluy 3ampoca 3asBUTENs O MPEAOCTaBICHUU
rocyJapCTBEHHOU yCIIyTH;

2) HapylIEHHUE CPOKA MIPETOCTABIECHUS TOCYITaPCTBEHHON YCIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHBHBIMU
mpaBoBbIMM akTamMu Poccuiickor denepanny, HOPMATHUBHBIMU NIPABOBBIMU aKTaMU
Boponexckoit 0651acTH 17151 MpeA0CTaBICHHs TOCYAapCTBEHHOM YCIIYTH;

4) oTka3 B IpUEME [OKYMEHTOB, IPEAOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMM  akTaMu Poccuiickon ®@enepanyu, HOPMAaTHBHBIMU
MpaBOBbIMU akTaMu BopoHexckoil o0jacTH I MPEAOCTaBIEHUS TOCYAapCTBEHHOU
YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B IpeaOCTaBICHUH FOCYIapCTBEHHON YCIIYTd, €CJIM OCHOBAHUS OTKa3a He
peyCMOTPEHbI (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMAaTHBHBIMM  IIPaBOBBIMM  akTamu Poccuiickoii  denepanuu, HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMu BopoHexckoit o0nactu;

6) 3arpeOoBaHUE C 3asBUTENS IMPU MNPEAOCTABICHUM TOCYAApCTBEHHOW YCIIyTH
I1aTel, HE IPEJYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMM aKkTamMu Poccuiickoi
denepanyy, HOPMATUBHBIMH PAaBOBBIMU aKTaMu BopoHexckoi 001acTu;

7) OTKa3 opraHa MNPEAOCTaBIIAIOMIET0 TOCYAAPCTBEHHOIO YCIYTy, AOJKHOCTHOIO
JUIA OpraHa NpeJOoCTABIISIIOIIErO FOCYAAPCTBEHHOIO YCIYTY B UCIIPABICHUH JIONMYILEHHBIX
OMEeYaToOK M OMMOOK B BBIJIAHHBIX B pPE3yJbTaTe€ MPEAOCTABICHUS TOCYJIapCTBEHHOU
YCIIYTH IOKYMEHTAaX, JIMOO HApYyIIEHUE YCTAHOBJIEHHOIO CPOKA TaKUX MCIPABICHHM.

5.3. HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B PACCMOTPEHUH KaJIOObI
MO0 MPUOCTAHOBIICHUS €€ PACCMOTPEHUS .

OCHOBaHUI [UIsl OTKa3a B PacCMOTPEHUM JMOO NMPUOCTAHOBJICHUS PACCMOTPEHMS
KaJloObl HE UMEeTCSl.

5.4. OcHoBanusi Juisi Hayajla MPOLEAypbl JocyAeOHOro (BHECYIEeOHOTO)
00aJIOBaHUSI:

OCHOBAaHMEM JJIsl Hayaja MpoIeaypsl J0CynAeOHOro (BHECYneOHOT0) 00KamoBaHuUs
ABJIIETCS OCTYIUBIIAS XKanooa.

Kanoba mokeT ObITh HampaBjeHa Mo MoYTe, Yepe3 MHOTOPYHKIIMOHATBHBINA LIEHTP,
C HCIOJb30BaHWEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetn  «HHTepHeT,
€AMHOTO MOpTajla TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr JIMOO PEruoHaIbHOIO
MopTaja rocyJapCTBEHHbIX U MYHUIIMNAIbHBIX YCIIYT, a TAK)KE MOKET ObITh NMPUHATA NMPU
JUYHOM MPUEME 3asIBUTENS.

5.4.2. Kanoba noimkHa coaepkKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 TOCYIAPCTBEHHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MNpeAOoCTaBISIONIET0 TOCYyJapCTBEHHYIO YCIyry, Ju00
rOCyJIapCTBEHHOIO  CHIyXalllero, pelleHuss u jAeictBus (06e3aeiicTBue) KOTOPBIX
00XKaJTyIOTCS;

2) damunuio, UM, OTYECTBO (MOCJIEAHEE - MPU HATWYNH), CBEJACHUS O MECTe
KUTEJbCTBA 3asBUTENS - (U3MUYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, anpec (ampeca) dJIEKTPOHHOM MOYTH (TPU HAJWUYHMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JO0JIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;



3) cBeaeHus 00 OOXaayeMmbIX penieHUsX W JedcTBUAX (Oe37eicTBUM) Oprasa,
NPEIOCTABISIONIEr0  TOCYJIApCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIA  OpraHa,
IPEIOCTABIISIONIETO FOCYJaPCTBEHHYIO YCIYTY, JINOO TOCYIapCTBEHHOTO CITYKAaIero;

4) nOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U
neictBueM (Oe3neiicTBUEM) OpraHa, MIpPEIOCTaBISIONIET0 TOCYAapCTBEHHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIET0 TOCYIAapCTBEHHYIO YCIYTy JHO0
rOCyIapCTBEHHOTO CIYXKAIIETo. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpU
HAJIMYUH), TOATBEPIKIAIONINE TOBOBI 3asBUTEIS, TUO0 UX KOIHH.

5.5. IlpaBa 3asBuTENs Ha MOJIy4YeHHE WHPOPMALMU U JOKYMEHTOB, HEOOXOAMMBIX
111 OOOCHOBAHUS U PACCMOTPEHUS KaJIOObI:

3asgBUTENb UMEET MPABO HA MOJy4YeHHEe HHPOPMAIIUU U JOKYMEHTOB, HEOOXOAMMBIX
IUIs1 OOOCHOBAHMS M pACCMOTPEHMS 5KAJI00bI (IIPETEH3UH ).

5.6. Oprasbl, TOJKHOCTHBIE JIMIIA, KOTOPHIM MOXET OBITH ajJpecoBaHa kajoba
3asSBUTEIS B JOCYeO0HOM (BHECYIeOHOM) TIOPSIIKE.

5.6.1. KanoObl Ha pelieHUs, TMPUHATHIE PYKOBOJUTEIEM CTPYKTYPHOTO
NOJIpa3/ieJIeHUusl OpraHa MECTHOTO CAaMOYIPABJICHUs, MOAAIOTCS PYKOBOJIUTENIO OpraHa
MECTHOTO CaMOYIPABJICHHs, HAJCICHHOTO TOCYJAApPCTBEHHBIMU TMOJHOMOYHUSMU TIO
OpraHM3alil U OCYIIECTBJICHUIO JESATENIbHOCTH II0 OIEKE W IIONEYUTENIbCTBY Ha
Tepputopun BopoHexckoi o0mactu

3asBUTENN MOTYT 00KaJIOBaTh PEIICHUS U JeUCTBUS (O€31eMCTBUSI) TOKHOCTHBIX
JU1 OpraHa MECTHOTO CAMOYIIPABJIEHHS y €r0 PyKOBOJIHUTEIIS.

5.7. Cpoku pacCMOTPEHHUS KaT0OHI.

5.7.1. ’KanobGa, mocTynuBIIass B OpraH MECTHOI'O CAMOYIPABJICHHS, HOIJIEKHUT
PACCMOTPEHHUIO JTOJKHOCTHBIM JIMILIOM, HAJEJIEHHBIM MOJHOMOYHUSAMH IO PACCMOTPEHUIO
*ajao0, B TEUCHHE MITHAAIATH pabouyux JHEH CO JIHS €€ pPEerucTpaiuu, a B clydae
o0>kajoBaHMUsI OTKa3a OpraHa MECTHOTO CaMOYIPaBIIEHHUS, JODKHOCTHOTO JIUIA OpraHa
MECTHOTO CaMOYIpaBJICHHUS B MpPUEME JOKYMEHTOB Yy 3asBUTENsSI JTUOO B HCIPABICHUU
JOMYIICHHBIX OIMEYaTOK U OIIMOOK WM B Cilydae OO0XaJOBaHWS HapyIIECHUS
YCTAaHOBJICHHOTO CPOKa TaKWX UCIPABJICHHUI - B TEUCHHUE MATH PabOYMX JHEW CO JTHA ee
pEruCTpaInu.

5.8. Pesynbrat nocyaebHoro (BHECY1e0HOT0) 00KaIIOBaHUSI.

5.8.1. Tlo pe3ynapTaramM pacCMOTpPEHHs KAJIOOBI JIMIO, YHOJHOMOYEHHOE Ha €€
pPacCMOTpPEHHE, TPUHUMAET OJIHO U3 CIEAYIOIIUX PEIICHUN:

1) ynosneTBopsieT xanol0y, B TOM 4yucjie B (OpME OTMEHBI MPUHATOIO PEIICHHUS,
WCIIPABIICHUS] JIOMYIIEHHBIX, OMNEYaTOK W OIMHUOOK B BBJIAHHBIX B pe3yJbTaTe
MPEA0CTABIIEHUS TOCY/IAPCTBEHHON YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEHKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU TPABOBHIMH aKTaMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU NPABOBBIMU akTaMu Boponexckoil obnactu, a
TaK)Xe B MHBIX (popMax;

2) OTKa3bIBACT B YJOBJICTBOPECHUHU KATOOBI.

5.8.2. He no3nHee 1HA, CAEAYIOUIErO 3a JHEM MPUHATHUS PEIICHUS, YKAa3aHHOTO B
5.8.1. HacTOfAIEro perjamMeHTa, 3asBUTENI0 B MHCbMEHHOH (opMe U MO KeJIaHUIo
3asiBUTENST B DJICKTPOHHOU (pOopMe HarpaBisieTCsi MOTUBUPOBAHHBIM OTBET O PE3yJIbTaTax
PacCMOTPEHHUSI JKATOOBI.



