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AJIMUHUCTPATUBHBIN PETJIAMEHT
10 NMPeI0CTABIEHHUIO TOCYIaPCTBEHHOM yCIyIH
«IIpunsiTHe pemieHust 00 0CBOOOKIEHNH ONEKYHA,
MONneYnTe sl OT CIOJTHEHUS UMM CBOUX 00A3aHHOCTEN,
B OTHOILIEHUM HECOBEPIICHHOJIETHUX JIUID)

l. OBIIUE ITOJIOXKEHUSA

1.1. I[Ipenmer perynupoBaHust aAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT 10 [IPEIOCTABICHUIO
rocynapcTBeHHOU yciyru «lIpunsarue pemieus 06 0CBOOOKICHUH ONEKYHA, MTONEUYUTENS
OT HCIOJHEHUS UMHU CBOMX OOSA3aHHOCTEH, B OTHOILIEHHWU HECOBEPLIECHHOJETHHUX JIUI»
(anee - aIMUHUCTPATUBHBIN PETJIAMEHT) PETYJIUPYET OTHOLIEHUS, BOSHUKAIOIINE MEXKY
OopraHaMy MECTHOI'O CaMOYIPABJICHHS MYHHULUIIAJBHBIX PallOHOB M T'OPOJICKUX OKPYTOB
Boponexckoil obnactu (manee - opraHbl MECTHOTO CaMOYIIPABJICHUSI) U ONEKyHAMU WJIU
IIOTNIEYNTENSIMA B OTHOILIEHHH HECOBEPLICHHOJETHUX JIMLI, & TAKKE YCTAHABIMBACT CPOKH
Y TOCJIEI0BATENbHOCTh aAMUHUCTPATUBHBIX MPOLEAYp (IACUCTBHI) MpU MPEIOCTABICHUH
rOCyJJapCTBEHHOM YCIIyTH.

1.2. Onucanme  3asBUTENEN, HMEIOIIMUX NPaBO B  COOTBETCTBUU  C
3akoHoJaTeabcTBOM Poccuiickoin ®@enepanun u Boponexckoil obnactu n1ub0 B cuily
HAJICJICHUs UX TpakAaHaMH B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
@®enepaunu U BopoHexckoil 007acTH, MOJTHOMOYHUSIMU BBICTYNAaTh OT MX HMMEHH MpU
B3aUMOJICCTBMM  C  COOTBETCTBYIOIIMMHM  OpPraHaMM  [pU  [PEAOCTaBICHUU
roCy1apCTBEHHOM YCIyTH.

3asgBUTENSIMU Ha MPEJOCTABIECHHE TOCYJAPCTBEHHOM YCIIYTH SIBIISIFOTCSA I'paKIaHe,
ABJISIFOLUECS] ONEKyHAMHU WJIM IONEYUTENIMU B OTHOLIEHUMM HECOBEPIIEHHOJIETHHUX JIMIL
(nanee - 3asABUTEIHN).

1.3. TpeboBanust K TOpsSIAKY HWHOOPMHUPOBAHHS O  MPEAOCTABICHUU
roCy1apCTBEHHOM YCIyTH.

1.3.1. Uudopmamust o Mecte HaxoXKJAeHUsi U rpaduke paboThl OPraHOB MECTHOIO
CaMOYIIpPaBJIEHUs, TMPEAOCTABISIONINX TOCYAAPCTBEHHYIO YCIYry, HX CIPaBOYHbIC
TeneoHbl, aapeca DJICKTPOHHOM T1OYTHI TpuBeneHsl B [lpwinoxenun Nel «
aAMUHUCTPATUBHOMY pETJaMEHTy M pa3Mellaercd Ha O(UIMAIbHBIX CalWTaXx OpraHoB
MECTHOTO caMOYyIpaBiieHus B cetu HTepHeT.

[IpazguuyHble JOHM, a TakXkKe MPOAODKUTEIBHOCTh paboyero BpEMEHU B
MpPEANPa3IHUYHbIE JHU B OpraHaXx MECTHOTO CaMOYIpPaBJIEHUS, NPEIOCTABIISIFOLINX
rOCyJapCTBEHHYIO YCIYry, YCTaHaBJIMBAETCS B COOTBETCTBHMM C JEHCTBYIOLIUM
3aKOHOJIaTEJIbCTBOM.

1.3.2. Cnoco6s1 mony4yeHus uapopmaimu 06 opraHax MECTHOTO CaMOYTPABIICHHUS,
oOpallieHue B KOTOpbIe HEOOXOAMMO JJIsl OTYyYEHUS TOCYJapCTBEHHOMN YCIyTH:



- HETMOCPEJICTBEHHO B OpraHe MECTHOTO CaMOYIPABIEHUS, €r0 CTPYKTYPHOM
MOIpa3IeNICHUN;

- C UCTIOJIb30BAHUEM CPECTB TeNe(OHHOM CBSI3U, TOUYTOBOU CBA3H;

- IOCPEICTBOM pa3MeIleHus B ceTu MHTepHeT.

KoHcynbranum npeaocTaBisitoTes Mo CIETYIONIIM BOIIPOCaM:

- 0 TIEpEeYHEe JOKYMEHTOB, HEOOXOUMBIX ISl TOJTYyYEHHUS FOCYJapCTBEHHOM YCITyTH;

- 0 BpeMeHU npréMa U BbIJJaYH IOKYMEHTOB;

- 0 MopsiKe 00KaJOBaHUS NEHUCTBUU WM O€3MeHCTBUSA JOJHKHOCTHBIX JIUI] TPU
PEI0CTaBIECHUYU TOCYIAPCTBEHHON YCIIYTH.

[Ipu ycTHOM OOpalieHnu Tpaxaad CIEUAINCT OpraHa MECTHOTO CaMOYIIpaBJICHMUS,
OCYIIECTBIISIONINNA TIPUEM W KOHCYJIHTHPOBAHUE, B TIpe/Aesiax CBOCH KOMIIETEHIINHU, NaéT
OTBET CaMOCTOSITENBHO.

Ecnmm cmenmanuct opraHa MECTHOTO CaMOYIPABICHHUS HE MOXKET JaTh OTBET
CaMOCTOSTENIFHO JMOO TOJATOTOBKA OTBETa TpPeOyeT MPOAOKUTEIBPHOTO BPEMEHHU, OH
00s13aH MPEJIJIOKUTH 3asIBUTEIIO OJIMH U3 BAPUAHTOB JTAJIbHEUIINX JEeUCTBUM:

a) U3JI0KUTh CYyTh OOpallleHUs] B TUCbMEHHOU (hopme;

0) Ha3HAYUTH JIPyroe, ya00HOoe sl HOCETUTENS BpeMsl 111 KOHCYJIbTAllNY;

Mecta nnst uHGOPMHUPOBAHUS 3asiBUTENCH, TOJIyYSHHUS] HHPOPMALIUU U 3aTIOJTHEHUS
HEOOXOJAMMBIX JTOKYMEHTOB JOJKHBI OBITh 000PY/1I0BaHbI HHPOPMAIIMOHHBIMHU CTEHJIAMU,
Ha KOTOPBIX pa3MeIlaeTcs BU3yaibHas U TEKCTOBasi HHGOpMaIus.

Ha wHboOpMalMOHHBIX CTEHJAX B IMOMENICHUH, NpeJHA3HAYECHHOM I MHpuéma
JIOKYMEHTOB, pa3MeIlaeTcs ciaeayromas HHPOpMaIus:

- U3BJICUCHHUSA U3 3aKOHOJATENBHBIX W HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
coJiep KalIuX HOPMBI, PETyJTUPYIOIIHE IEATeILHOCTh TI0 OKa3aHUIO YCIIYTH;

- W3BJICUCHHMS W3 TEKCTa HACTOSIIET0 aJIMUHHUCTPATUBHOTO perjamMeHTa ¢
MIPUIOKCHUSMU;

- IepevYeHb JOKYMEHTOB, HEOOXOMMBIX JIJISI TPEIOCTABICHUS YCIYTH;

- 00pa3iel 0(hOpPMIICHHSI TOKYMEHTOB, HEOOXOIUMBIX VISl IPEIOCTABICHUS YCIyTH U
TpeOOBaHUSI K HUM,;

- OPSJIOK 00KaJTOBaHUS PEIICHUM, TEUCTBUN WU O€3/IeUCTBUS TOJDKHOCTHBIX JIMI;

- HOMepa TesneoHOB, (HakcoB, ajpeca OPUITUATBHBIX CAaUTOB, JIEKTPOHHOM MOYTHI
OpraHoOB, MPEIOCTABIISIIONIUX TOCYIAPCTBEHHYIO YCIIYTY;

- pexuM pabOThl OPTraHOB, MIPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIIYTY;

- rpaduKK TUYHOTO MPUEMA IPAKJIAH YIIOTHOMOUYEHHBIMH JIOJKHOCTHBIMU JIUIIAMH.

3asgBUTEIN MOTYT MOJYYUTh WH(POPMAIUIO O MPETOCTABICHUIO TOCYIapCTBEHHOM
ycinyrd Ha EgmHOM mopTane rocynapCTBEHHBIX M MYHUIIMIAIBHBIX YCAYT ((yHKIIHIL)
(www.gosuslugi.ru), moprainie rocy1apcTBEHHBIX ¥ MyHUIIMTIAILHBIX yCIyT BopoHEeKCKOi
obiactu (Svc.govvrn.ru), Ha MHTepHEeT-caliTax OPraHoB MECTHOI'O CaMOYIMPAaBICHHS, IO
BJIEKTPOHHOM IOYTE.

Ha EnawHOM mopTtaie ToCymapCTBEHHBIX M MYHUIHITAIBHBIX yCiIyr ((QyHKIU),
MopTajie TOCYIapCTBEHHBIX M MYHHUITMTIATBHBIX YCIyT BopoHexckoi oomactu, UHTEpHET-
caiiTax OpraHoB MECTHOTO CaMOYITPABJICHHUS pa3MeIIaeTcs Cieayromnas nHpopmarms:

a) HoMepa TeneoHoB u (dakca, rpaduk padOThI, aIPec AIEKTPOHHOMN MOUTHI,

0) TeKCT yTBEPKICHHOTO aIMAHUCTPATUBHOTO PETIIaMEHTa,

B) HeoOXoauMas orepaTuBHAs WH(OpMAIUs O MPETOCTaBICHUN TOCYJapPCTBEHHOM
YCIIyTH.

[Ipu w3Menennn wHPOPMAIIMA O TPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH


http://www.gosuslugi.ru/
http://www.govvrn.ru/

OCYILECTBISIETCS €€ MePHUOIUIEeCcKoe OOHOBIICHHUE.

OcCHOBHBIMH TPeOOBAHHMSAMHU K WH(POPMUPOBAHUIO 3aIBUTENICH O TOCYAAPCTBEHHOU
YCIIyT€ SIBIISTIOTCS

a) aKTyaJlbHOCTb;

0) CBOEBPEMECHHOCTB;

B) YETKOCTh B M3JI0KCHUH HH(DOPMAIINK;

T') IOJIHOTA KOHCYJTTUPOBAHUS;

1) HarJIATHOCTh (DOpM MMoauu MaTepuana;

€) yI100CTBO U JOCTYITHOCTb.

Il. CTAHJIAPT IPEJOCTABJIEHUA TOCYJIAPCTBEHHOM YCJIYTH

2.1. HaumenoBanue rocynapctBeHHOM yciyru: «llpunsatue pemeHuss 00
OCBOOOKICHUM OTNEKyHa, IMOMEYUTENS OT MCIOJHEHUS HWMU CBOMX OO0S3aHHOCTEH, B
OTHOLIEHUU HECOBEPIIEHHOJIETHHUX JIUID.

2.2.HanMmeHOBaHUE OpraHa, Mpe0CTaABISIONIEr0 TOCYIAPCTBEHHYIO YCIYTY.

[IpenocraBieHrne TrocylapCTBEHHOM YCIYTM OCYIIECTBISIIOT OpraHbl MECTHOTIO
CaMOYIIPABJICHUSI MYHHUIMIAIBHBIX PAllOHOB M TOPOACKUX OKpPYroB BopoHexckon
o0jacTy, Ha/lenEHHbIE 3aKOHOJATENbCTBOM BOpoHEXCKON 001acTH MOJTHOMOYMSIMH 1O
OpraHu3allid W OCYULIECTBJICHHUIO JCATEIBHOCTH II0 OIIEKE M IIONEYMUTENIBCTBY B
OTHOIIIEHUU HECOBEPUICHHOJETHUX JIHI, UX CTPYKTypHble noapasaencHus (IIpunoxenue
Nel).

2.3. Pe3ynbTaT NpeioCTaBICHUS TOCYITAPCTBEHHON YCIIYTH.

Pe3ynpTaTom npenocTaBieHUs TOCYAapPCTBEHHON YCIYTH SIBIISIETCS pELIEHUE opraHa
MECTHOT'O CaMOYTpPaBIIeHUsI 00 OCBOOOXKIEHUM ONEKYHa, MOMEYUTENS OT UCIIOJHEHUS UMH
CBOMX OO0s3aHHOCTEW, B OTHOIIEHHWM HECOBEPIICHHOJETHUX JHUI - B (QopMme
nocraHoBnenus ([Ipunoxxenue Ne 3).

Opunnyeckumu  (pakTtaMu,  KOTOPBIMM  3aKaHUMBAETCSl  MPEIOCTABJICHHE
roCyJapCTBEHHOM  YCIYrW, SBIS€TCA  BblJaya WJIM  HANpaBJIE€HUE  3asBUTEIIO
MIOCTAHOBJICHUST OpraHa MECTHOTO CaMOYIpaBlIeHUss 00 OCBOOOXAEHMU OIEKyHa,
NOMEYuTeNss  OT  HUCHOJHEHUST UMH  CBOMX  OO0sI3aHHOCTEH, B  OTHOILEHUU
HECOBEPILIECHHOJIETHUX JIULI.

2.4. CpoK npenocTaBIeHUs! TOCYIapCTBEHHOMN YCIYTH.

2.4.1. Cpok mpenocTaBlieHHe TOCYIapCTBEHHON yCIyru cocTaBisieT He Oonee 30
JHEHN CO JHS MTPEACTABJICHMS 3asBIICHHUS.

2.4.2. Ilpuém u perucTtpaiius 3asBICHUS POU3BOJUTCS B T€UCHUE 15 MUHYT B JICHD
oOpaiteHusl.

2.4.3. IIlpuHsATHE OPraHOM MECTHOTO CAMOYIPaBJICHUS peuieHus: 00 0CBOOOXKICHUH
OMEKyHa, TOMEYUTEeNs] OT HCIHOJHEHUS HMH CBOUX OO0S3aHHOCTEH, B OTHOUICHUU
HECOBEPILICHHOJIETHUX JIUI] B T€UeHHUE 27 THEH cO JAHS MOJauM 3asBJICHNUS;

2.44. [IpuocranoBneHue MIPEAOCTABIIECHUS roCyJapCTBEHHOM yCIIyTH
3aKOHOJIATEIBCTBOM HE MPETyCMOTPEHO.

2.4.5. Briaua (HanpaBiieHHE) OPTaHOM MECTHOT'O CAaMOYITPABJICHUS TOCTAHOBJICHUS
00 OCBOOOKJIEHUM OIEKyHa, IMOMEYUTENsl OT HCIOJIHEHUS UMU CBOMX OO0S3aHHOCTEW, B
OTHOLIEHUYU HECOBEPILEHHOJIETHHUX JIUL] B TEUEHHE 3 AHEHN CO AHS €ro NOANHUCAHMUS.



2.5. TlpemocraBrneHne TroOCyJapCTBEHHOW YCIyTH TIO TPUHSATHIO peIieHus o0
OCBOOOK/ICHHH OTIEKYHAa, TOIMEYUTENs] OT WCIOJHEHUS HWMH CBOUX OOS3aHHOCTEH, B
OTHOIIIEHUY HECOBEPIICHHOJIETHUX JIUI] OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- I'paxxnanckum konexcoM Poccuiickoit ®enepannu (wacts niepsasi) ot 30.11.1994
No51-@3 (Cobpanue 3akononatenbcTBa Poccuiickoit @enepanuu, 1994, Ne32, ct. 3301);

-  @enepanbHbiM  3akoHOM oT 27.07.2010 Ne210-®3 «O6 opra"uzanuu
NpPEJOCTABJIICHUS.  TOCYJIAapCTBEHHBIX W MyHHIMNAIbHbIX  yciuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 2010, Ne 31, c1. 4179);

- ®enepanbHbIM 3aK0HOM OT 24.04.2008 1. Ne48-D3 «O0 omeke U MoneuyruTeIbCTBEY
(Cobpanue 3akonomarenbcTBa Poccuiickoit denepanuu, 2008, Ne 17, ct. 1755);

- 3akonoM Boponexckoi obmactu ot 20.11.2007 Nel121-O3 «O HaneneHUH OpraHOB
MECTHOTO CaMOYIpPaBJICHUS MYHULUNAIBHBIX pPAOHOB H TOPOJICKUX OKpPYIOB
Boponexckoit 0071acTi OTAECTFHBIMU TOCYAAPCTBEHHBIMH TIOJTHOMOYUSIMH BOpOHEKCKOU
00JIacTH MO0 OpraHU3aIluu U OCYIIECTBICHUIO JIEATSIIBHOCTH MO OTIEKE U MONEYUTEIBCTBY
(«Mosomoit kommyHapy, 2007, 27 HOsOps);

- 3akoHoMm Boponexckoit obmactu ot 05.12.2007 Ne 151-O3 «OO0 opranuzanuu u
OCYILIECTBJIICHUU JACSATEILHOCTU IO OINEKE U MONEYUTENHCTBY B BopoHexckoil o0macTu»
(«Mosomoit kommyHapy, 2007, 15 nexabps);

- TIOCTaHOBJICHHE IpaBUTEILCTBA BopoHexkckon obmactu ot 23.04.2009 Ne 284
«O0 ytBepxkaenuu [lonoxeHus: o aenapraMeHTe oOpa3oBaHMs, HAYKU U MOJIOJICKHOMN
nouTtuku Boponexckoi obnactu» («Moioaoi kommyHapy, 2009, 28 anpens).

- WHBIMM HOPMATUBHBIMU TIpaBOBBIMH akTamu Poccuiickoit @exepanuu u
Boponexckoit 00651acTd, perJaMeHTUPYIOIIUMH IPABOOTHOIIEHUST B cdepe ONeKu u
MONEYUTEIHCTBA B OTHOIIICHUH HECOBEPIIIEHHOJIETHUX TPaXK/IaH.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM  WHBIMH  HOPMATUBHBIMM  MPABOBBIMU  aKTaMu  JUIs
Mpe0CTaBIECHUS TOCYIApPCTBEHHON YCITYTH.

2.6.1. HcuepnbiBaromuii NEpPEdYeHb TOKYMEHTOB, MOJJIEKAIIUX IPEACTABICHHUIO
3asIBUTEJIEM:

3asBneHue ¢ Mpoch00i 00 0OCBOOOXKICHUN OT MCIIOTHEHHS 00S3aHHOCTEN OMNEKYyHa,
norneuyntes (aanee - 3asienune) ([punoxenne Ne 2).

[Ipn nomaue 3asBIEHUS O MPEIOCTABICHUM TOCYAAPCTBEHHOW YCIIYTM 3asBUTEIb
MPENBABIAECT TOKYMEHT, YIOCTOBEPSIOIINI JIUYHOCTD.

2.6.2. JIokyMeHTbI, HEOOXOJIMMbIE B COOTBETCTBHH C HOPMATHBHBIMHU MPAaBOBBIMU
aKTaMu [Ji TPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYIM U YCIYT, KOTOPBIE SBISIOTCS
HEOOXOMMMBIMU M OOS3aTENbHBIMHU IS TPEIOCTABICHUS JAaHHOW TOCYAapCTBEHHOU
YCIIYTHd, KOTOpPbIE HAXOMSTCS B PACIOPSHKEHHH TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIpaBJEHUS W WHBIX OpraHu3aliii M KOTOpPbIC 3asBUTEIL BIIPABE
MPEJCTaBUTh OTCYTCTBYIOT.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

- TpEeACTaBJICHUs] JOKYMEHTOB M WH(OOpPMalMM WU OCYIISCTBIICHUS JICUCTBUH,
MPEJCTAaBIICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIIMMU OTHOIICHUS, BO3HUKAIOUIME B CBSI3U C
MPEOCTaBIEHUEM IOCYIApCTBEHHON YCIIYTH;

- TpeACTaBICHUS JOKYMEHTOB U HWHGOpMAIMKM, KOTOpPbIE HaXOASATCS B
pacCHOpSKEHUH  OpPraHoOB, MPEJOCTABISIONIMX TOCYJAapCTBEHHYIO  YCIYry, HMHBIX
roCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS W OpraHu3alui, B



COOTBETCTBUM C HOPMATHUBHBIMH IIpaBOBbIMM akTamu Poccuiickon @Pexnepanum,
HOPMAaTUBHBIMM  TIPaBOBBIMH  akTaMu cyObekToB Poccuiickoit  @enepamuun U
MYHULIMTATbHBIMU TPABOBBIMHU AKTAMH.

2.6.3. VYcmyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M OOS3aTEIBHBIMH IS
NPEAOCTABIEHUS TOCYJAapCTBEHHOM YCIYyrd, B TOM YHCIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBaeMOM (BbIAaBAa€MbIX) OpraHU3ALMSIMH, YYaCTBYIOIUIUMHU B
IPEAOCTABIECHUN FOCYJapCTBEHHOM YCIIyTH.

Ycayru, KOTOpble  SIBISAIOTCS ~ HEOOXOJUMBIMHU M 00SI3aTE€IbHBIMH TSt
IPEAOCTABJIEHUS I'OCYIAPCTBEHHOM YCIIYTU OTCYTCTBYIOT.

2.7. WcuepnplBatonyii epevyeHb OCHOBAHUM MJIsi OTKa3a B MpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIEHUS TOCYJApPCTBEHHOM YCIIYTH.

OcHoBaHus IS OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX ISl TPEI0CTABICHHUS
rOCyJJapCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

2.8. HcuepnpiBaromuii MepeyeHb OCHOBAHWUW [JI1 OTKa3a B MPEAOCTABICHUU
rOCyJJapCTBEHHOM YCIIyTH.

OcHoBaHuA U1 OTKa3a B IPEAOCTABIEHUN FOCYTAPCTBEHHOMN YCIYT'H OTCYTCTBYIOT.

2.9. PasmMep mnmarel, B3MMAEMOM C  3aABUTENSA OPU  NPEIOCTABICHUHU
rOCy/lapCTBEHHOM YCIYI'M, M CHOCOObI €€ B3MMaHus B CIy4asX, MNPEAyCMOTPEHHBIX
dbenepaibHBIMA ~ 3aKOHAMHU, MPUHUMAEMbIMH B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTUBHBIMM TpPaBOBbIMU akTamMu Poccuiickoii ~ ®Dexnepanuu, HOPMaTUBHBIMU
MpaBOBBIMU aKkTaMu cyOobekToB Poccuiickoit denepanuu.

['ocynapcTBeHHas yciiyra HpeaocTaBiisieTcsl Ha OECIUIaTHOM OCHOBE.

2.10. MakcuManbpHbBli CpPOK OXHJAHUSA B O4YEpead NpH IoAade 3ampoca o
MPENOCTABICHNA  TOCYNAPCTBEHHOM YyCIyIM W TOpPU  NOJY4YEHUHM  PE3ybTara
rocyJ1IapCTBeHHOU ycnyru He 6omnee 30 MUHYT.

2.11. Cpok peructpauuu 3ampoca 3asiBUTENS O MPEAOCTABICHUN TOCYJapCTBEHHOU
YCIIYTH.

Cpok peructpauum 3ampoca 3asBHUTEN CHEUUAIMCTOM OpraHa MECTHOTO
CaMOyIpaBJIEHUs, OTBETCTBEHHOIO 32 MTPUEM JTOKYMEHTOB, COCTABIISIET 15 MUHYT.

2.12. TpeGoBaHuUs K MMOMEMICHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYJaPCTBEHHBIC
YCIYI'H, K 3aly OXHWIaHUS, MECTaM JUIsl 3alOJIHEHHs 3alpoOCOB O NPEIOCTaBICHUU
roCy/apCTBEHHbIE YCIYTH, UHPOPMAIIMOHHBIM CTE€HAaM ¢ o0pa3laMu MX 3aloJIHEHUS U
NepPEYHEM TIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUS TOCYJapCTBEHHON YCIIyTH:

Jlnst ynoOcTBa 3asBUTENCl TOMEIICHUS Uil TIpUEMa 3asBHUTENICH PEKOMEHIYeTCs
BBIOMpATh HAa HIDKHEM 3TaXKe 3/IaHUsI (CTPOSHUS ).

[Tomemienust MODKHBI COAEpkKaTh MecTa Il WHOOPMHUPOBAHMS, OXKHUIAHUS U
npuéma IPAXK/IaH. [Tomemenns JOJIKHBI COOTBETCTBOBATh CaHWUTAPHO-
AIUAEMHUOJIOTMUECKUM T[paBUjiaM M HOpMaM, a Takke JOJDKHbI OBbITh 00OpYIOBaHbI
IIPOTHUBOIOKAPHON CUCTEMOU U CPEACTBAMMU IT0KAPOTYIICHUS.

MecTta a5 0XHIAaHUST JTOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM YCIOBUSIM IS
3asiBUTENICH, JOJIKHBI ObITH 0O0OPYAOBaHbI CTYJIbSIMH, KPECETbHBIMU CEKIIMSIMHU, CKAMbsIMU
(6ankeTkamu). KonmmdyecTBO MECT OXUIAHUSA OIpeAensercd HMCXoAs U3 (pakTUyecKon
Harpy3Ku U BO3MOXXHOCTEH JUIsl X Pa3MEIIEHNUS B 31aHHH.

Mecta mia  odopmileHHsT JTOKYMEHTOB OOOpPYAYIOTCS  CTYJbSIMH, CTOJIAMHU
(cTolikamMu) W OOECMEeYMBaIOTCS O00pa3laMu 3aloJIHCHUS JOKYMEHTOB, OJIaHKaMu
3asIBJICHUI Y KaHIICJISIPCKUMHU MPUHAIICKHOCTSIMHU.



Mecta 0XHIaHHS NPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYIM JAOJDKHBI HMETh
TyaJleT cO CBOOOJHBIM JOCTYIIOM K HEMY B pabouee Bpemsi.

Ha npuneratomeit  teppuropun  0o0OpyAyrOTCSs  MecTa Al THapKOBKH
aBTOTPAHCIIOPTHBIX CpeACTB. KonMuecTBO MapKOBOYHBIX MECT ONPENEISETCS HCXOAS W3
KOJMYecTBa 3asBuTeneil. JlocTym 3asBUTENled K NAPKOBOYHBIM MECTaM  SIBIISIETCS
OecCIIaTHBIM.

31aHue, B KOTOPOM PAaCIIOIOAKEH OpraH MECTHOTO CaMOYIpaBieHUs, JOHKHO OBITh
000pyZI0BaHO OTAEJIBHBIM BXOJIOM ISl CBOOOJHOIO JOCTYIIA B HETO 3asiBUTEIICH.

Bxox B 31an1e 000pyayeTcs BHIBECKOM, coAeprKallel cleayonyo nHHOpMaIHIo:

- HAMMEHOBAHUE OpraHa MpPeJOCTaBISIONIETO FOCYIapCTBEHHYIO YCIYTY;

- peXHUM pabOoTHI.

Mecta unpopmHpoBaHUs, MpeIHA3HAUYCHHBIC I O3HAKOMIICHHS 3asBUTENCH C
MH(GOPMALIMOHHBIMU MaTepuatamMu, 000pyAyIOTCs HH(HOPMALIMOHHBIMU CTCHIaMHU.

KaGunetsl npuéma 3asBUTENCH TOMKHBI OBITH 000PYIOBaHBI HHPOPMAIIMOHHBIMU
Ta0IMYKaMu (BBIBECKAMHU) C YKa3aHHUEM:

- HOM€pa U Ha3BaHMs KaOMHETa;

- (amunuu, MMEHH, OTYECTBA W JOJDKHOCTH CHELHAINCTA, OCYIIECTBISIOIIETO
IIPUEM;

- BpEMEHHU NepepbIBa Ha 00eI.

2.13. TlokazaTenu TOCTYITHOCTH M Ka4yeCTBa FOCYAapCTBEHHBIX YCIYT.

2.13.1.Iloka3aTenssMu JOCTYITHOCTH TOCYIapCTBEHHON YCIIYTHU SIBJISFOTCS:

- TPAHCIIOPTHAs TOCTYITHOCTh K MECTAaM IIPEJOCTABICHHS TOCYTapCTBEHHOM YCIIyTH;

- BO3MOXXHOCTb IMOJIyY€HUS HHQPOpPMAIMU IO 3JIEKTPOHHOM MOYTE WIH Yepe3
NuTepHeT-caiiTel  OpraHoB  MECTHOTO  camMOymnpaBlieHus, Ha EauHom  moprane
roCyAapCTBEHHBIX U MYHHIIMIAIBbHBIX YCIYT ((QYyHKLHIA), Ha TOPTaie TOCYAapCTBEHHBIX U
MYHULUTNIATBHBIX ycIIyT BopoHexckoil oonactu B cetn IHTEpHET.

2.13.2.1Toka3aTensiMu Ka4eCTBA rOCY1ApCTBEHHOM YCIIYTH SIBJISTFOTCSA

a) coONII0ICHNE CPOKa MPEAOCTABIIEHUS FOCYAapCTBEHHOM YCIIyTH;

0) OTCYTCTBHE MOJAHHBIX B YCTAaHOBJIEHHOM MOpPSJIKE >Kajo0 Ha peuieHusl WiIu
neiictBus (Oe3neicTBUE) AOKHOCTHBIX JIML, MPUHSTHIE WIH OCYLIECTBICHHBIE UMU MPU
IIPEIOCTABICHUH TOCY1APCTBEHHON YCIIYTH.

2.14. Wuple TpeOOBaHMA, B TOM UHCIE YYUTHIBAIOUIME OCOOECHHOCTH
MPEIOCTABIIEHUS TOCYITAPCTBEHHON YCIYTH B 3JIEKTPOHHOM (opMe.

2.14.1. OOecrieueHue BO3MOXKHOCTH TIOJIYYCHHUS TpakJaHaMUd HHPOPMAIUA O
MPEIOCTABISAEMON TOCYJApCTBEHHOW YCIyre MO JJEKTPOHHOM II0OYTE WM 4epe3
NHTepHeT-caTel  OpraHoB  MECTHOTO  caMOyIlpaBiieHus, Ha EaumHOoM  mopraine
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (GYyHKUUI), Ha TOpTaie TOCYAapCTBEHHBIX U
MYHUIUMTNIATBHBIX ycIIyT BopoHexckoil o6nactu B cetn IHTEpHET.

2.14.2. OOecrieueHre BO3MOXHOCTH ISl TpPaXJaH B IENIX IOJTy4YEHUS
roCyJapCTBEHHOW YCIYrd TPEACTABIATH 3asBICHHE B  JJEKTPOHHOM BHJE C
WCIIOJIb30BAHUEM  DJIEKTPOHHOM TMO4YThl, EJAMHOro mnopTraja TrocyJapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT (GYHKUIHUN), TOpTajia rocyJapCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT
Boponexckoit o6aacTu.

2.14.3. Pe3ynpTaT mNOpenOCTaBICHUS TOCYJApPCTBEHHOM YCIYTM MOXET OBITh
HaITPaBJIEH 3aBUTEIIO OCPEACTBOM 3JIEKTPOHHOM IMOYTHI.



I11. COCTAB, IIOCJIEAOBATEJBHOCTbBb U CPOKH BbBIITIOJIHEHUA
AJIMUHUCTPATUBHBIX TPOLEAYP, TPEBOBAHUM K MTOPSJIKY UX
BBIITOJIHEHM S, B TOM YU CJIE OCOBEHHOCTHA BBITTOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLEAYP B QJIEKTPOHHON ®OPME

3.1. Bnok - cxema TpeaoCTaBleHUS TOCYIApCTBEHHOW YCIyTH TpPHUBEACHA B
npunokeHur Ne 5 K HacTOSIIeMY aJIMUHHACTPATUBHOMY PETJIaMEHTY.

3.2. VcueprbIBaronuii mepevyeHb aJMUHUCTPATUBHBIX MPOICAYP, COASPKAIINXCS B
rOCyIapCTBEHHON yCIyTe:

- IPUEM U PETUCTPALIUS 3asBICHHUS;

- TPUHSATHE OPraHOM MECTHOTO CaMOYMpaBICHHUS peUIeHUS 00 OCBOOOXKIACHUU
OMEKyHa, TIOMEYUTENss OT HCIOJIHEHUS HMMH CBOUX OO0S3aHHOCTEHW, B OTHOLICHHUH
HECOBEPIICHHOJIETHUX JIUI;

- BbIlaya (HampaBleHHE) OPTaHOM MECTHOTO CaMOYMpPAaBJICHUS MMOCTAHOBICHHS 00
OCBOOOKIACHUM OTNEKyHa, IMOMEYUTENST OT HCIOJMHEHHWS HMH CBOUX OOS3aHHOCTEH, B
OTHOIIIEHUU HECOBEPIIICHHOICTHUX JIUII.

3.2.1. [Ipuém u peructpanus 3asaBICHUS.

OcHoBaHUEM JIJIs1 HaYaJla a[IMUHUCTPATUBHOMN MPOIIEAYPHI SBJISETCS MPEACTaBICHHUE
B OpPraHbl MECTHOTO CaMOYIPABJICHUS 3asBJICHUS JIMYHO 3asBUTENEM JHMOO MOJSydyeHUE
3asIBJICHUS TOCPEACTBOM IIOUYTOBOM WIJIM JIEKTPOHHOM CBSI3H.

['paxkiane npeaCTaBiIAIOT 3asBJICHHUE C TPOCHhOO0I 00 OCBOOOXKIEHUHU OT UCTIOTHEHHUS
UMHU 00s13aHHOCTEN omneKkyHa (TIONEYUTeNsi) B OpraHbl MECTHOIO CaMOYIPAaBJIEHUS I10
MECTY KHUTEJIbCTBA.

[Ipu monave 3asBIEHUS O MPEIOCTABICHUM TOCYJApPCTBEHHON YCIyrd 3asBUTENb
OPEIbSIBISAET TOKYMEHT, YIOCTOBEPSIONIHA TUIHOCTb.

3asiBIeHHE O TPEIOCTABICHUHN TOCYIAPCTBEHHON YCIyTH 3alONHSIETCS 3asBUTEIEM
pa300p4MBO, TOJMUCHIBACTCA JUYHO 3asgBUTENEM, 3asiBIeHHE O(OPMIIIETCS B OJHOM
AK3EMILTSPE U XPAHUTCS B JINYHOM JI€JIe 3assBUTEIIS.

Creruanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB PETHCTPUPYET 3asBIICHUE B
KypHaJle PEruCTpalliy 3asiBICHUN B COOTBETCTBUU C YCTAaHOBJICHHBIM MOPSAJKOM yuyeTa
nokymeHToB ([Ipunoxkerue Ne 4),

PesynpTaToM agMUHUCTPATHUBHOM MPOLEAYpPHI SBISETCA MPUEM M PETUCTpaIUs
3asIBJICHUSI.

CpoK HCTIONIHEHUsT aAMUHUCTPATUBHON IPOLEAYPHI B TeUeHUE 15 MUHYT.

3.2.2. IlpuHsATHE OPraHOM MECTHOTO CAMOYIPABJICHUS pelieHuss 00 0CBOOOKICHUH
OMEKyHa, IIOTEYUTENss OT HCHOJHEHUsT MMM CBOUX OOS3aHHOCTEH, B OTHOILUEHUU
HECOBEPIICHHOJIETHUX JIMIl (Jajee - pelIeHHe OpraHa MECTHOTO CaMOYIpaBJCHHs 00
O0CBOOO0XK/IEHUH ONEKYHA, OTEUUTEs).

OcHoBaHMeM [JIsl Hayala aIMHUHUCTPATUBHOW TPOIEAYPHI SBISETCS TOITYYCHHE
CTEIIMATMCTOM OpraHa MECTHOTO CaMOYTIPABJICHHsI 3apETUCTPUPOBAHHOTO 3asBICHUSI.

OTBETCTBEHHBIN HCHOJIHUTENb OCYIIECTBISET TOATOTOBKY MPOEKTa pEIICHHS
OpraHa MECTHOTO CcaMOyIpaBjeHHs 00 OCBOOOXICHUU OMNEKyHa, MOMEYUTEINs, KOTOPOe
odopmiiser B (hopMe MOCTAHOBJICHUS U TIEPEIAET €r0 Ha YTBEPKACHUE PYKOBOAUTEINIO.

PykoBoauTenb OpraHa MECTHOTO CaMOYIPABJICHUS YTBEPXKIAeT W IOAMHCHIBACT
pelieHre 00 0CBOOOKICHUH ONIEKyHA, MOTIEYUTENS .



Pe3ynbraToM aqMUHUCTPATUBHOTO JACHCTBHS SBISETCS pelIeHHe 00 0CBOOOXKIEHUU
OTIEKYyHa, MOMEYHUTENs, B (popMe MOCTAHOBIICHUS, MOAMUCAHHOE PYKOBOAUTEIEM OpraHa
MECTHOT'O CaMOYIIPaBJICHUS.

Cpok HCIOJIHEHUSI aIMUHUCTPATUBHOM Mpoleaypsl B TeueHue 27 gHEH co THS
NPEACTABICHUS 3asBICHUS.

3.2.3. Beimaua (HarmpaBiieHHE) OpraHOM MECTHOTO CaMOYIIPABJICHUS IMOCTAHOBJICHUS
00 OCBOOOKJEHUU ONEKyHA, MOMEUUTENsE OT HUCIOIHEHUS MMU CBOUX OOSI3aHHOCTEH, B
OTHOILIEHUHN HECOBEPUIEHHOJIETHUX JIUII.

OcHoBaHuEM [JIsl Hayaia aJMHUHUCTPATUBHOW MPOIEAYPHI SIBISETCS pelIeHHue 00
0CBOOOK/ICHUH OTIEKYHA, MOMEYUTENS OT UCTIOJHEHUSI UMH CBOMX O0s3aHHOCTEH B popme
MTOCTaHOBJICHHUSI, IOAUCAHHOE PYKOBOJMTEIEM OpraHa MECTHOTO CaMOYIIPABIICHUS.

CrnennanucT opraHa MECTHOI'O CaMOYIIpaBJeHUsI 00€CIEUMBAET MPUHATUE MEP IO
BbIJIaue TTOCTAHOBJICHUS 00 OCBOOOKICHUH OTEKYHA, TOMEYUTENS TUYHO 3asIBUTEIIO THO0
HaIIPaBJICHUIO 10 MOYTE WM 3JEKTPOHHOU MTOYTE, BHECEHHUE 3AIIMCHU B KypHaJ yUETa.

Konus noctanoBieHus: NpHOOIIAETCS K TMYHOMY JI€TTy 3asBUTEIIS.

Pe3ynpTaToM aIMUHUCTPATUBHOIO JEUCTBHS SBISIETCS BblAada (HAIpaBJICHHE IO
[o4Te, JJIEKTPOHHOMW IIOYTE€) TPAKIAHUHY TOCTAHOBJIEHUS OpraHa MECTHOIO
camoynpaByieHus 00 OCBOOOXKJIEHUHU OIEKyHa, MOMEUYUTENs OT MCIOJIHEHHUS UMM CBOUX
00513aHHOCTEN B OTHOLIEHUHN HECOBEPILIEHHOJIETHHUX JIMII.

CpOoK HMCHOJHEHUs aAMUHUCTPATHUBHOM IPOLIEIYpPHl - B TEYEHHE 3 THEH CO JHS
NOJIMUCAHUSI [TOCTAHOBJIEHHUSI 00 OCBOOOXKIEHHWU ONEKYHA, MOMEUYUTENS OT HCIOJHEHUS
CBOMX OOSI3aHHOCTEH.

3.3. JIoKyMeHTbI, KOTOpbIE€ HAaxOJATCS B PACIOPSHKEHUUM OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI W KOTOpbIE€ JOJDKHBI OBbITh MPEACTAaBIECHbBl B HHBIE OpraHbl U
OpraHu3allHd OTCYTCTBYIOT.

3.4. JIOKyMEHTBI, KOTOpbl€ HEOOXOAMMBI OpraHaM MECTHOTO CaMOYNpPAaBICHHUS,
MPEAOCTABISAIONIMM TOCYAAapCTBEHHYIO YCIYry, HO HAaxXOASTCS B HHBIX OpraHax u
OpraHu3alusIX OTCYTCTBYIOT.

3.5. Ilopsgok OCyIIECTBIEHUS AJAMUHUCTPATUBHBIX MPOUEAYP B DIIEKTPOHHOMN
dbopmMe, B TOM UHMCI€ C HUCHOJIb30BaHUWEM (enepasbHOW  rocydapCTBEHHOM
nH(pOpMallMOHHON cucTeMbl «EQuHBIA mopTan rocyAapCTBEHHBIX M MYHULIMIAIbHBIX
yeiyr (yHKIui)».

3.5.1. OOecneueHrne BO3MOXKHOCTH TIOJIYYCHHUSI TpakJaHaMu UHPOpMaAIUd O
MPEIOCTABISAEMON TOCYJApCTBEHHOW YCIyre IO OJJEKTPOHHOM TIOYTE WM 4Yepe3
NHTepHeT-caTel  OpraHoB  MECTHOTO  caMOyIlpaBiieHus, Ha EauHoM  moprane
roCy/IapCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIYT ((pyHKIMI), HA TOpTaie TOCYyJapCTBEHHbBIX U
MYHUIMTNIATBHBIX ycIIyT BopoHexckoil o6nactu B cetn IHTEpHET.

3.5.2. OOecneyeHue BO3MOXKHOCTH [UJIsi TpaxiaH B LEISIX [OIY4YEHUs
roCyJAapCTBEHHOM YCIyTHU MPEACTABISATH 3asiBJICHUE U JOKYMEHTHI B (POpME 3JIEKTPOHHBIX
JOKYMEHTOB  C  MCIOJIb30BaHUEM  BJEKTPOHHOW  mouthl, EguHoro  mopTtaia
roCyJAapCTBEHHBIX M MYHHUIIMNANbHBIX yCIyr ((yHKIMIT), mopTajga rocyJapCTBEHHBIX U
MYHUIMTNIATBHBIX ycIIyT BopoHexckoil o0nacTu.

3.5.3. Pe3ynbTaT NpenocTaBiEHUS TOCYJApPCTBEHHOM YCIYIM MOXET OBbITh
HaIIpaBJIEH 3aBUTEIIO OCPEACTBOM 3JIEKTPOHHOM IMOYTHI.



V. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Texkymuii KOHTPOIb COOJIIOJIEHUS U  UCIOJIHEHUS OTBETCTBEHHBIMHU
NOJDKHOCTHBIMH ~ JIMUAMH  TTOJIOKEHHM  aJIMUHUCTPATUBHOTO pErJIaMEHTa U HHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPETOCTABICHHUIO
rOCyJIJapCTBEHHOM YCIIYTH, a TaKKE€ MPUHATHS PEIIEHUH OTBETCTBEHHBIMHU J10JKHOCTHBIMU
JULAMHU OCYIIECTBIISICTCS TOJKHOCTHBIMM JIMIIAMH OPTAHOB MECTHOTO CaMOYNPABJICHUS,
OTBETCTBEHHBIMH 32 OpraHU3alli0 paboThl MO MPEAOCTABICHUIO TOCYIaPCTBEHHOMN
YCIIYTH.

Tekyuii KOHTPOJb OCYIIECTBIISIETCA MyTEM MPOBEACHUSA JTOJLKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 OpraHU3aIMI0 PaObOTHI 1O MPEIOCTABICHUIO TOCYJAPCTBEHHON yCIIYTH,
MPOBEPOK  COOJIONEHUS ¢ WCIOJHEHUS COTPYIHUKAM IIOJIOKEHUW  HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHOE  JIMIIO, YIOJHOMOYEHHOE OCYIIECTBISATH TEKYIIUH KOHTPOJIb,
OTPENIEIISIETCS OpPTraHOM MECTHOTO CaMOYTIPaBJICHUS.

4.2. Tlopsimok ¥ TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHETUIAHOBBIX
MPOBEPOK  TMOJHOTHI W  KA4eCcTBAa MPEAOCTABICHUS TOCYJIapCTBEHHON  YCIyTH
OCYILIECTBJISIETCS HAa OCHOBAHUM KBapTAJIbHBIX, MOJYTOJOBBIX WM TOJOBBIX ILIAHOB
paboThI, yTBEPKIAEMBIX PYKOBOJUTEIEM OPTaHa MECTHOT'O CAMOYTIPABIICHHUSI.

BremaHoBass mpoBepka MOXKET MPOBOJUTHCS 1O KOHKPETHOMY OOpAIlEHUIO
3asBUTEIIS] WM UHBIX 3aMHTEPECOBAHHBIX JIHII.

Pe3ynbpTaThl mpoBepkd OGOPMIISIOTCS B BHJIE CIPaBKH, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJOCTATKU U YKA3bIBAIOTCA MPEJIOKEHUS IO UX YCTPAHEHHUIO.

[lo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B ClIydae BBHISBICHUS HApYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepannn.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII W CHCIHAIMCTOB OpraHa MECTHOTO
CaMOYyMpaBJEHUS 3aKpervisieTcss B JOJDKHOCTHBIX perjlaMeHTax B COOTBETCTBUU C
JEUCTBYIONTUM (heIepaIbHBIM U 00JTACTHBIM 3aKOHOIATEIbCTBOM.

CoTpynHUKH OpraHa MECTHOTO CaMOYINPABJIEHUS HECYT  IEPCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB, TMOJHOTY W KadyeCTBO MPEIOCTaBIICHUS
roCyJapCTBEHHOM  YCIYTdM, 3a COOJIOJIEHHE IMOCJIEOBATEILHOCTH  BBIMOJHEHUS
aIMUHHUCTPATUBHBIX MPOUEAYpP, YCTAHOBJIEHHBIX HACTOSIIMM aJIMUHUCTPATUBHBIM
pErIaMEHTOM.

4.4. TlonoxxeHus, xapakTepu3ylonme TpeOoBaHus K MOPSAIKY U (popMaM KOHTPOJIS
MPEOCTaBICHUS TOCYJAapCTBEHHOM YCIyTH, B TOM YHCJIE CO CTOPOHBI TPaKJIaH, HX
00bEeIMHEHUN U OpraHU3allnid:

- TpU TIPOBEPKE MOTYT paccMaTpUBaTbCS BCE BOMNPOCHI, CBSI3aHHBIE C
MPE0CTaBIEHUEM TOCYAapCTBEHHON YCIyrd (KOMIUIEKCHBIE MPOBEPKH) WM OTIEIbHBIC
BOIIPOCHI (TEMaTHUYECKUE TIPOBEPKH);

- rpaxiaHe, UX OOBEAWMHEHUS U OPTraHU3alMu BIIPaBE OOPATUTHCS YCTHO WM
HaIpaBuTh OOpallleHue B MUChbMEHHOU (GopMe Wiau B (pOopMe DIIEKTPOHHOTO JOKYMEHTa B
aJgpec OpraHa MECTHOTO CaMOYIIPaBIEHUS C TMPOCKOOW O TMPOBEJACHUU MPOBEPKHU
COOJIO/IEHNS W WCTIOJHEHUsT HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit denepanuu u
Boponexckoii o0racTH, MTOJIOKEHUN AIAMUHUCTPATUBHOTO periiameHra,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO TOCY/IaPCTBEHHON YCIIYTH, TIOJHOTHI



M KayeCcTBAa NPENOCTABIECHUSA TOCYNAPCTBEHHOM YCIYTM B CJydae HapyLICHUS IpPaB U
3aKOHHBIX MHTEPECOB 3asBUTENIEW NPU NPEAOCTABICHUN TOCYAAPCTBEHHOW YCIYyTH C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIEH HHpOpMaIuu, pa3MEmIEHHON Ha OQUIUAIbHOM
NHTepHeT — caliTe oprasa MECTHOI'O CAMOYIIPABIICHUS.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSJIOK OBXKAJTOBAHUSA
PEINIEHWUHA U JEVMCTBUM (BE3JEMCTBHUS) OPTAHA,
ITPEJJOCTABJISIIOIIETO TOCYJAPCTBEHHYIO YCJIVI'Y, A TAK )KE
JTOJIKHOCTHBIX JINIL

5.1. Undopmanus s 3asBuTeneit 00 mx mIpaBe Ha AocyacOHOe (BHECyneOHOE)
oOxayioBaHUE JIeHCTBUM (Oe3MeHCTBUS) U PEIICHUH, OCYIIECTBISIEMBIX U TMPHHSITHIX B
X0/JI€ IPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIIyTH.

5.1.1. 3asBuTENIM HMEIOT MpaBO Ha OOKaJOBAaHWUE  PEUICHUHA W JEHUCTBUU
(Oe3nmeiicTBUsI) OpraHa MpPEeAOCTaBISIONIETO TOCYJApPCTBEHHYIO YCIYry, a TaKxke
JOJKHOCTHBIX JIMI OpraHa MpeJOCTABIISIIOIIEr0 TOCYIapCTBEHHYIO YCIYTY B 10CyA€0HOM
(BHECYeOHOM) TIOpsiike U (MiIK) Cy1eOHOM MOPSIKE.

5.2. Ilpeamet nocyneOHOro (BHECY1€OHOT0) 00XKaTOBAHHUS.

5.2.1. 3asgButenb MOXET OOpaTUTbCA C JKajI000W B TOM YHCIE B CIEAYIOUIMX
CIIyJasx:

1) HapylieHue Ccpoka pErucTpaluy 3ampoca 3asBUTENs O MPEAOCTaBICHUU
roCcyJapCTBEHHOU YCIIyTH;

2) HapylIEHHUE CPOKA MPETOCTaBICHUS TOCY1TapCTBEHHON YCIyTH;

3) TpeboBaHuE y 3asgBUTENS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATHBHBIMH
mpaBoBbIMM akTamu Poccuiickoin Penepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
Boposnesxckoii 06actu Juisi IpeoCTaBlIeHHs TOCYITapCTBEHHON YCIYTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni ®Penepanuu, HOPMAaTUBHBIMU
MpaBOBbIMU akTaMu BopoHexckoi o0jacT i MPEAOCTaBIEHUS TOCYAapCTBEHHOU
YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NPEIOCTaBICHUHU FOCYJAPCTBEHHON YCIYTH, €CIM OCHOBaHUS OTKa3a He
peyCMOTpEHb! (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHU C HUMU UHBIMU
HOPMAaTUBHBIMU  NIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU aKkTaMu BopoHexckoit oonactu;

6) 3arpeOoBaHUE C 3asBUTENSI NMPU NPEJOCTABICHUM TOCYJApPCTBEHHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM NIPAaBOBBIMU akTaMu Poccuiickon
deneparuy, HOpMaATUBHBIMU MPABOBBIMU akTaMu BopoHekckoit o0acTu;

7) OTKa3 opraHa MPEeAOCTaBIIAIONIETO TOCYAAPCTBEHHOIO YCIYTy, HAOJKHOCTHOIO
JUIA OpraHa NpeoCTaBISIOUIEr0 rOCyAapCTBEHHOIO YCIYTy B UCIIPABICHUU JAOMYIIIEHHBIX
OMeYaToK U OMIMOOK B BBIIAHHBIX B PE3yJibTaTe MPEAOCTABICHUSI TOCYJIapCTBEHHOMN
YCIIYTH TIOKYMEHTaxX, MO0 HapyIllIeHUE YCTAaHOBJIEHHOIO CPOKA TAKUX MCIPABIICHUM.

5.3. WcuepnbiBaromuii nepeyeHb OCHOBAHUM JIJISl OTKa3a B PACCMOTPEHUH >KaI00bI
100 MPUOCTAHOBJICHUS €€ PACCMOTPEHUS:

OCHOBaHUIl ISl OTKa3a B PAacCMOTPEHUM JMOO NMPUOCTAHOBJICHUS PACCMOTPEHUS
KaJloObl HE UMEEeTCSl.

5.4. OcHoBanus Juisi Hadaja TMPOIEIypbl J0CyAeOHOro (BHECYIEeOHOTO)
00XaJIOBaHUsI:



OCHOBAaHMEM ISl Hayaja MPOIeayphl A0CyneOHOTO (BHECYAEOHOTO) 00KaIOBAHUS
SIBJISICTCS TIOCTYIUBINIAS Kano0a.

’Kamoba moskeT ObITh HampaBjeHa Mo MOYTe, YepPe3 MHOTO(PYHKITMOHAIBHBIN IIEHTD,
C HCIOJb30BaHWEM WH(GOPMAIIMOHHO-TEICKOMMYHHKAIMOHHOW cetn  «MHTepHET»,
Eaunoro moprtana rocynapCTBEHHBIX M MYHHULHUIAIBHBIX YCIyT JHOO PEruoHaJIbHOTO
noprasa rocyAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT, a TAKKE MOXKET ObITh MPUHSTA MIPU
JUYHOM MPUEME 3aIBUTEIS.

5.4.2. KanoGa noipKHa coaepKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO TOCYIAPCTBEHHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeIoCTaBISIONIEr0 TOCYJAapCTBEHHYIO YCIyry, JH0O
rOCYJJapCTBEHHOTO  CIIy)Kalllero, pelieHuss W JelcTBug  (0e37eicTBUE) KOTOPBIX
00KaIyroTCs;

2) damunuio, UM, OTYECTBO (IOCICAHEE - MPU HATWYNH), CBEIACHUS O MECTE
KUTENbCTBA 3asBUTENA - (DU3UUYECKOro JIHUIA, a Takke HOMep (HoMepa) KOHTAKTHOTO
tenedona, anpec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAIMYUM) U MOYTOBBIN ajpec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OOXaayembIX peHIeHUSX W JehcTBUsAX (Oe37eicTBUM) Oprasa,
MPEAOCTABISIONIETO  TOCYIapCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIAa  OpraHa,
MPEAOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, JIM0O TOCYIapCTBEHHOTO CITYXKAIIETO;

4) nOBOJBI, HA OCHOBAHMHM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEIICHUEM H
neiictBueM (Oe3neiicTBUEM) OpraHa, MPEIOCTaBISIONIET0 TOCYAapCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeOoCTaBIAIONIETO TOCYJapCTBEHHYIO YCIyTy Ju00
roCyJapCTBEHHOTO CIIyKaIIero. 3asiBUTEIEM MOTYT OBITh MPEJCTaBICHBI IOKYMEHTHI (TIpU
HAJIMYHH ), TTOATBEPIKIAIONTNE JOBOIBI 3aIBUTEIS, JIMOO X KOIIHH.

5.5. [lpaBa 3agBuTENs Ha MOJdy4YeHHE MH(POPMALMU U JOKYMEHTOB, HEOOXOIUMBIX
11 0OOOCHOBAHUSI U PACCMOTPEHUS JKaJIOOBI:

3asIBUTEJIhL UMEET MPABO Ha TOJyUYeHHE MHPOPMAIMH U JOKYMEHTOB, HEOOXOIMMBIX
JUTsl 0OOCHOBAHMS M pACCMOTPEHMS 5KaJI00bI (TIPETEH3UN ).

5.6. Opranbl, IOKHOCTHBIE JIUIIA, KOTOPHIM MOET OBITh ajJpecoBaHa >Kajoba
3asSBHUTEINS B JOCYIeOHOM (BHECYIEOHOM) TTOPSIKE.

5.6.1. KanoObl Ha pelieHus, TMPUHATHIE PYKOBOIUTEIEM CTPYKTYPHOTO
MO/Ipa3/ieNieHus OpraHa MECTHOTO CaMOYTMPAaBJICHUS, MOJAIOTCS PYKOBOJUTENIO OpraHa
MECTHOTO CAaMOYIPABJICHHS, HAJCICHHOTO TOCYJapCTBEHHBIMU TOJTHOMOYHUSMU TIO
OpraHu3allid M OCYIIECTBICHUIO JESITEIIBHOCTH IO ONEKEe W TONEYUTENIbCTBY Ha
TeppuToprn BopoHexkckoi obiactu

3asBUTEIN MOTYT 00KaJIOBAaTh pEIIeHUs U JACUCTBUS (0€3AeMCTBUS) HOIHKHOCTHBIX
JIMI] OpTaHa MECTHOTO CaMOYIIPaBJICHUSI Y €r0 PYKOBOIUTEIIS.

5.7. Cpoku pacCMOTPEHHUS KaT0OBbI.

5.7.1. XKanobGa, mocTynuBIIasi B OpraH MECTHOI'O CAMOYIPABJICHHS, MOICKUT
PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, HaJICJICHHBIM TIOJJHOMOUYHSMH IO PACCMOTPEHUIO
*ajao0, B TEUCHHE MATHAAIATH pabouMx JHEH CO JHS €€ pPEerucTpaluu, a B clydae
00’kaJIoBaHMsI OTKa3a OpraHa MECTHOIO CaMOYyIpaBJI€HUs, JOJKHOCTHOTO JIMIIa OpraHa
MECTHOTO CaMOYIIpaBJCHHUSI B MpHUEME JOKYMEHTOB Yy 3asBUTENsSI JTUOO B HCIPABICHUU
JOMYIIEHHBIX OIMEYaTOK M OIMMOOK WM B Clydyae OO0XKaJIOBaHUS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABJICHHUI - B TEUCHHE MATH PabOYMX JHEW CO JTHA ee
pETHCTpaIIUU.

5.8. Pesymbrar mocyne6HOTO (BHECY1€OHOTO) 00KATOBAHMS.



5.8.1. Tlo pesynbraTaM paccCMOTpPEHHS >Kal0Obl JIMLO, YIMOJHOMOYEHHOE Ha €€
paccMOTpEHHUE, IPUHUMAET OJTHO U3 CIEAYIOIIMNX PELICHNN:

1) ynoBneTBopsieT xaynody, B TOM 4Yucie B opMe OTMEHBI MPHUHATOTO PEUICHHUS,
WCIIPABJICHUS JOIMYLIEHHBIX, OINEYaTOK W OIIMOOK B BBLAAHHBIX B PE3YJbTATE
NPEAOCTABJIEHUS TOCYJaPCTBEHHON YCIYyTrH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit denepariuu, HOpPMaTUBHBIMU TTPABOBBIMH aKTaMu BopoHekcKoi o01acTu, a
TaK)Xe B MHBIX (popMax;

2) OTKa3bIBaCT B YJOBJIECTBOPEHUHU KATOOBI.

5.8.2. He no3nHee OHA, CAEAYIOMIETO 3a JHEM IMPUHATHS PELICHUS, YKa3aHHOTO B
5.8.1. HacTofALIEro perjiamMeHTa, 3asBUTEII0 B MHCbMEHHOW (opMe U TO KEITAHHIO
3asBUTENS B DJICKTPOHHOU (popme HampaBisieTcss MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.



